Request for Proposal for
Manufacturing, Printing and supply of
Answer Books (with paper)

(for exam 2020)

for

Maharshi Dayanand Saraswati University, Ajmer

Hiftra arafd fAfde waen awar—. 6. /2020 i
NIT No. F.2( Yoben/are. / weaif /200, 2697 Dated : . s 2202

RFEP Reference Wo.

Tender Inviting Authority (TIA)

Project officer In charge

Bidder information

Mode of bid submission

F2/ GAD] MRS U | 2-020/2677

Registrar,

Maharshi Dayanand Saraswati University,
Ajmer, Rajasthan

Tel. No: 0145-2787057

e-mail: recistrarmdsu@iemail .com

Controller of Examinations,

Maharshi Dayanand Saraswati University,
Ajmer Rajasthan

Tel, No: 0145-2787264

e-mail; mdsiceiemail.com

Mame of the Firm
Address

Contact Person:

(Authorized Bid Signatory)
Tel. No:
Fax No:
Mobile No.

E-mail address :

wehsite:

Through eProcurement [ eBiding system at
hitps://eproc.rajasthan.gov.in




Important Dates and Information related to Bid

Important Dates

&

S.No. | Events Date Time
I Dare of 1ssue of Notice Inviting Tender (NIT) l.1l o 20 o+ 20 h Yﬁ
3. | Seek Clarification Start Date L2300 | 1100k
3 Seek Clarification End Date DD | e | 2 dohy®
4, Pre Bid Meeting Date 1 'T)I D30 [ j,f_{\,f_n hyt
8 Pre Bid Meeting Place: Registrur's Chamber, Chankya Bhawan, MDS University, Kayad Road, Ajmer
. Bid Submission Start Date {q » 26D | 10:00 hrs
7, Bid Submission End Date [ 900 |botrs |6 o0 bk
Last Date & Time ol Submission of RFP doc. cost, EMD and RISL
& Processing fee and Power of Attorney at office of the Registrar, | [ 5=« 210 |[42:68hr
MDSL, Ajmer 2. 2 h‘r&
9. | Technical Bid Opening Date (at Chanky Bhawan, MDSUAjmer) | | 5- 2 e 20 |+50tms 2100 hys
10, Dyte & Time of Opening of Financial Bid lmhjgaﬁlsr::;;:: Lf:;c:;::::unl\

Important Information

5.No. Dretail Amount

L Tender Document Cost R 5000.00

2 Estimated Tender Value Rs! 150 facs
{2, Eamest Money (2% of Estimated Tender Valug) R, 300,000
PR Secarity Deposit Amount (5% of Estimated Tender Value) R 750,000
|5 Rﬁi-i. Processing Fee (Non Refundable) R.;.u:nli]'[!ﬂ'.ﬂ{l
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Bid Submission Instructions

Twao-stage selection procedure shall be adopted that will proceed as follows:

The first stage proposal will consist of Technical Bid & second stage will be the
Commercial Bid. Commercial Bids of only technically gualified Bidders based
on evaluation of the Technical Bid shall be opened. A decision as to whether or
not a Bidder will be technically qualified will be based on the Bidder's
experience and reputation.

Earnest Money Deposit will be as deseribed later in this document.

Each Bidder shall submit only one bid and bid must be delivered according to
schedule.

Instructions to Bidder

15

Instruction to Bidders for online tendering (e-tendering)

i- The bidders who are interested in bidding can download bid documents
from hitps://eproc.rajasthan.gov.in.

ii- Bidders who wish to participate in this e-bid will have to register on

tps://feproc.rajasthan.gov.in (bidders registered on

eproc.rajasthan.gov.in before 30-10-2019 needs to register again). To
participate in online tenders, Bidders will have to procure Digital
Signature Certificate (type: 1l or type III) as per Information
Technology Act-2000 using which, they can sign their electronic bids.
Bidders can procure the same from any CCA approved i certifving
agency, i.e. TCS, safecrypt, Ncode etc, or they may contact e-
Procurement Cell, Department of IT & C, Government of Rajasthan for
further assistance. Bidders who already have a valid Digital Certificate
need not procure a new Digital Certificate.
Contact No, 0141-4022688(help desk 10 am to 6 pm on all working
days.) e-mail: eproc@rajasthan.gov.in
Address: e-Procurement Cell, RISL, Yojana Bhawan, Tilak Marg, C-
Scheme, Jaipur

iii- Bidder shall submit their offer on-line in Electronic formats both for
technical and financial proposal, however D.D. for Tender Fees,
Processing Fees and earnest money should be submitted manually in
the office of Tendering Authority before closing date & time of
technical bids submission and scanned copy of D.D. should also be
upleaded along with the online bid.

iv- Before electronically submitting the bid, it should be ensured that all
the bid papers including conditions of contract are digitally signed by
the bidder.

2. Cost of Bidding

The Bidder shall bear all the cost incurred for preparing the proposal including
expenses of travel and lodging that may be required including collecting
information from the department and other communication required with the
department regardless of the outcome of the bidding process.

3, The hidding comprises of two bid system i.e, Technical Bid and Financial Bid.



4. Packaging the Bid

The offer should be enclosed in a duly sealed envelope super scribed with bid
reference number. work name, due date and bidder name. The envelope should
contain the details of them are written below.

Envelope — Tender Document Fees, Earnest money RISL Processing Fees &
(Demand Draft of RISL processing fee should be in favour of "Managing
Director, RISL" payable at Jaipur)

A duly stamped & notarized original power of attorney for authorization to
signing this bid. The power of attorny must be given by the competent
persor/authority of the bidder firm,

5. Number of copies of the bid

The Bidder is required to submit one copy of the Technical Bid through
eproc.rajasthan.gov.in by uploading all required and relevant documents

6. Authentication of Bid

7. Last

The original and all copies of the Bid Document shall be computer
laser printouts and shall be signed by a person or persons duly
authorized to bind the Bidder to the Contract. A duly stamped Power-
of-Attorney accompanying the Bid Document shall support the letter
of authorization. The person or persons signing the Bid Document
shall sign all pages of the Bid Document.

date and time for receiving sealed offers
The sealed offers should reach by the speed post or by hand to the address
mentioned in the "Important dates and Information”.

8. Pre-bid Meeting (PBM)

MDSU, Ajmer shall make best efforts to respond to any request for clarification
for the Bid Document to the prospective Bidders. Such requests are to be made
in writing by e-mail and are to be received by the office of Deputy Registrar
(GAD) MDSU, Ajmer before the Pre-Bid Meeting as per the date and time
mentioned in the important dates and Information. The clarification shall be
made in writing to the extent possible. The format for request for clarification is

given below. ot L

| Bidder Name and
| Address
(Date: | Bid Reference No:

Sr. No. Section Reference Number (SRN) and | Clarification Sought
. Description from RFP
_ BN T Description
[ ] 2 3 A

Queries not adhering to the format above or queries not received within the
mentioned deadline shall not be taken up at the Pre Bid Meeting. MDSU, Ajmer
shall not be responsible for any delay in receiving the clarification decument
including but not limited to any delays like postal delays,

b



9. Amendment of BID DOCUMENT
(i) Amendment of Bidding Document-- Any amendment issued shall be part of the

Bidding Document and shall be communicated to all Bidders through upleading on
the e-proc and the Procuring Entity’s web site for prospective Bidders to
download.

(ii) To give prospective Bidders reasonable time in which to take an amendment into

10,

account in preparing their Bids, the Procuring Entity may. at its discretion, extend
the deadline for the submission of the Bids, under due intimation to the Bidders
who have procured the Bidding Document from the Procuring Entity and also hy
uploading it on the State Public Procurement Portal e-Proc and its official
website,

Prices must not be indicated in the Technical Bid and must be quoted in the
Financial Bid only.

Financial Bid

Financial Bid should only indicate price as mentioned in Financial{commercial)
Bid without any condition or qualification whatsoever. Financial Bid should
contain the bill of quantity - BoQ (Exactly in the excel format given on the eproc
portal) and should be submitted online and a hard copy as described above, The

financial offers should be complete in all respects and it should not contradict
with the Technical Offer in any manner.

The answer book is examination related work & exams are VEry near, important
and time bound work so relaxation for only tender fee & earnest maoney shall be
given to MSME firm(s)

Validity of Bids

Bids shall remain valid for 90 days afier the last date of submission of bid. A
Bid valid for a shorter period shall be rejected as non-responsive,

No conditional (any type) bid shall be accepted
The provisions of RTPP Act 2012 and Rules thereto shall be applicable for this
procurement. Furthermore, in case of any inconsistency in any of the provisions

of this bidding document with RTPP Act 2012 and Rules thereto. the later
(RTPP act) shall prevail.

&



Eligibility Criteria

5.No. | The following criteria must be fulfilled | Remarks

‘ by a Bidder:

| 1. |An Individual organization shall submit | Attach self declaration

. the Bid. No consortium is allowed.

e The firm should have Minimum 2 years | Attach copy of document sha'wing
experience in  manufacturing  of experience,
examination Answer Books/ OMR
Sheets/ Exam Papers Confidential
Printing of different state funded

, Universities/ Boards,

3 [The firm should have its own press | Attach Self declaration

' having Web Offset printing machines.

‘_‘4 The firm should have capacity(in all | Attach self declaration on the non judicial
respectjto  supply Answer Books | stamp of Rs. 500/- As per enclosed format
minimum One Lac per day/ five lac in | Se=® T

: week

| 5 Annual Average Turnover should be Rs. | Audited copies of Balance Sheet & P&L
1.50 crores per year for last three account of [ast three financial years must

i financial years i.e. FY 2016-17, 2017-18 | be enclosed with the Technical Bid. In case

- £ 2018-159. of audited accounts for financial year .

| 2018-2019 is not available, certificate from

| CA must be enclosed with technical bid.

| = The bidder must not be black listed by | Certificate of competent authority must be
| any government/ PSU/ Board/ attached.

University,
7 | The bidder has to provide a copy of GST registration copy
GST registration.

[ 8 The bidder must submit at least three | Attach reference certificates

I reference/certificate for satisfactory

' services from the Universities/ Boards
where they have carried out the work
mentioned in "scope of wark" during

| past five years,

[0ty Character Certificate issued by District
Magistrate in the name of Proprietor/

Any Partner (Valid upto the date of
opening of tender).
10 150 Certified firm (Valid upto the date

of opening of tender)




Details of the FIR!

1. NAME OF THE FIRM
2. ADDRESS

3. Is the Office own / leased or rented 7

4. Registration No. & GST =
Registration Certificate (Certified Copy be

enclosed )
5. TIN Mo, of the Firm :
6. Phone No. of the Firm ey - . e T CT oo
FaE. conerminieaniic s Naoby Wesas e
e e

7. Name of Contact person
B. Phone No. of the Contact Person ot e IRttt ) |
9. (a) Address of the Local Office (if any) -

{b) Is the office owned/leased or rented - -

10. Details of offset printers Web Offset Printing Machine of 578 mm cut, Cutting,
Stitching, & perforating machines & Computers etc. with the firm whether
ownedfleased.-

A" OFFSET PRINTERS /WEB OFFSET PRINTING MACHINES OF 578 MM CUT

AVAILABLE
' TYPE OF NO. OF "SPEED IN ‘OWNED/ | SPECIAL | DOCUMENTAR |
| PRINTER PRINTERS LPM LEASED | REMARKS | Y PROOF
WITH SIZE , (COPY.OF
. PURCHASE
INVOICE OF
COFFSET &
! WEB OFFSET
MACHINE BE
3 | ENCLOSED )
| | _|
B- DETAILS OF CUTTING, STITCHING & PERFORATING MACHINES ETC;
MODEL & | SPEED/ QTy. OWNED/ SPECIAL
_ MAKE CAPACITY LEASED REMARKS




11. i) No: of employees working with thefimm..onnninninmmnaniiudaanai
for the present work.

A- Details of technical personnels with day to day

S.Mo. EMPLOYEE NO. QUALIFICATION | EXPERIENCE |

DETAILS e : LINYRS, |

B- Input capacity for printing per day e

12. Experience of Printing of examination Answer Books

13. Minimum time required for supply of 20 lacs
Answer books

14, Whether firm is agreeable to the terms and n
conditions mentiocned in the tender

15.For earnest money reguired amount be deposited in the form of banker's cheque/
Demand draft in the name of Registrar, MDS, University Ajmer payable at Ajmer and
be enclosed in the envelope of technical bid.

D.D./BANKER CHEQUE NO.........c.cc... Dated-—-—-—---- -

16 Printing work of Exam. Answer Books/OMR Sheets/Exam Paper undertaken by the
tenderer earlier -

Job | Name of Qty Supply/ | Nature of | Photocopy of the letters from | Specimen
Mo, | Institution for | magnitude the job Head of the Institution/ Sample of
which job was | of the job | Registrar/ Controller of Answer
done ! Examination (mention and Books
| 5 _enclosed) enclosed

i

IV

|V

Vi ' | - |

| Wl

LV | ? :
LIX | | i

| % ‘ |

Note:- If space found short please attach separate sheet.

17. Sample of Answer Books with signature & seal be enclosed.

18. Any other information, which is necessary e

Note:- If information given in this form is incomplete to assess the technical
capability of the firm to undertake the work, the University is free to reject the
offer of the firm without assigning any reason.
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online foa fae

| llem Rate BoQ

Tender Inviting Authority: Registrar, Maharshi Dayanand Saraswatl University, Ajmer

Name of Work: Printing and supply of answer books with OMR coverpage as per specification given at Scope of Works In
tender

Tender No:

Name of the Bidder/ Bidding Firm / Company :

PRICE SCHEDULE

[This BOGQ template must nol be modilied/replaced by the bidder and the same should be uploaded after filling the
relevant columns, else the bidder is liable to be rejected for this tender. Bidders are allowed to enter the Bidder Mame and
Values only )

sl Itemn Description Units Cost per TOTAL TOTAL
No. answerbooks AMOUNT AMOUNT
{ Amount In Wards

excluding GST

1 2 3 4 5 6

Printing and supply of approx
20 lakhs answer books with 70 .
5M paper and OMR cover 20 Lacs 0.00 [
page of 100GSM. The detail answer books :
specification is given in-Scope-of
Works of this RFF

Total in 0.00
Figures

GST Extra
Quotated
Rate in

Words

Mote: GST shall be paid as per rule

g iR
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Self declaration (on non judicial stamp paper Rs. 500/- notarized)

i I T e e e i e S . the Proprietor
of M/s.... i deciarmg that our firm is
having the capac;ty of suppiwng speclﬂed answer books one lac per day &
five lac answer books with in a week after | issuing order.

If our firm fails to supply/serve the purpose than the university can
imposed panelty on us.

Signature
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