Request for Proposal for

Sale of used answer books And unused question papers of main and
suppl. Exam. 2018 & 2019

Maharshi Dayanand Saraswati University, Ajmer

NIT No. F.2( YMDSU/GAD/2019/ 20314 paed: 2541 1)+19

Tender Inviting Authority (TIA):  Registrar,
Maharshi Dayanand Saraswati University, Ajmer Rajasthan
Tel. No: 0145-2787057
e-mail: registrarmdsu@gmail.com

Project officer In charge : Registrar,
Maharshi Dayanand Saraswati University, Ajmer Rajasthan
Tel. No: 01435-2787057
e-mail: registrarmdsu@gmail.com

Bidder information : MName of the Firm
Address;

Contact Person:

(Authorized Bid Signatory)
Tel. No:

Fax No:
Mobile No.

E-mail address :

wiebsile:

Maode of bid submission - Through eProcurement / eBiding system at
hittps://eprac. rajasthan.cov,in
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Important Dates and information

Important Dates

S.No. | Events Date Time

1. | Date of Tssue of Notice Inviting Tender (NIT) o)) f-) | 6:000) hrs

2. Document Sale Start Date 209 | 10:00hs

3. Doctment Sale End Date 14, 12 ,GF 14:00 hrs

4, Seek Clarification Start Date 2,120 .'rﬁ] 11:00 hrs

s, Seek Clarification End Date 2,)90) 61 13:00 hes

6. Pre Bid Meéting Date bel2 Y | 13:00 b

e Pre Bid Meeting Place: Registrar Office, Chankaya Bhawan, MDS University. Kayad Road, Ajmer
5. Bid Submission End Date 201 )2019 | 16:00 hrs

% | i Vet e el B ) 12014 | g
10, Technical Bid Opening Date L) 2r} (‘} 14:00 hrs

L Date & Time of Opening of Financial Bid t&cl:: ::a:i I:;::::: :dt:::::ﬂy

Important Information
S.MNo. Detail Amount
Tender Document Cost =]
* For Used Answer Books and unused question paper R 1000,00
2 Estimated Tender Value Rs: i lacs
Earnest Money (2% ;r!' Estimated Tender V&Iut;j

& For Used Answer Books  and unused question paper Rs. 1HIO00-
" Security Deposit Amount ( V4 amount of Tender Value)
s, RISL Processing Fee (Non Refundable) Rs. 500,00
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Letter of Invitation and bidding process

MDSU is issuing this Request for Proposal ("RFP") and the accompanying documents for
inviting "bids" comprising Technical Proposal (or "Statement of Qualification”) and Commercial Bid
from eligible individual company/firm ("Bidder") as to select the firm for sale of used answer books of
main and suppl. Exam 2018 & and unused question papers.

Two-stage selection procedure shall be adopted that will proceed as follows:

o The first stage proposal will consist of Technical Bid & second stage will be: the
Commercial Bid. Commercial Bids of only technically qualified Bidders based on
evaluation of the Technical Bid shall be opened, A decision as to whether or not a Bidder
will be technically qualified will be based on the Bidder's experience and reputation and
serutiny of documents submitted by the bidder in support thereof.

¢ Earnest Money Deposit will be as described later in this document.

e [Each Bidder shall submit only one bid and bid must be delivered according to schedule.

Instructions to Bidder

l. Instruction to Bidders for online tendering (e-tendering)

i- The bidders who are interested in bidding can download bid documents from
hitps://eproc rajasthan.gov.in.

ii- Bidders who wish to participate in this e-bid will have to register on
hittp://eproc.rajasthan.gov.in (bidders registered on eproc.rajasthan.gov.in before
30-09-2011 needs to register again). To participate in online tenders, Bidders
will have to procure Digital Signature Certificate (type Il or type 1) as per
Information Technology Act-2000 using which, they can sign their electronic
bids. Bidders can procure the same from any CCA approved i certifying agency.
i.e. TCS, safecrypt. Necode eic. or they may contact e-Procurement Cell,
Department of 1T & C. Government of Rajasthan for further assistance. Bidders
who already have a valid Digital Certificate need not procure a new Digital
Certificate.

Contact No, 0141-4022688(help desk 10 am to 6 pm on all working days.)
e-mail: cproci@rajasthan. gov.in

Address: e-Procurement Cell. RISL. Yojana Bhawan, Tilak Marg, C-Scheme.
Jaipur

iii- Bidder shall submit their offer on-line in Electronic formats both for technical
and financial proposal, however D.D.for Tender Fees, Processing Fees and bid
eamest money should be submitted manually in the office of Tendering
Authority before closing date & time of technical bids submission and scanned
copy of D.D. should also be uploaded along with the online bid.

iv- Before electronically submitting the bid, it should be ensured that all the bid
papers including conditions of contract are digitally signed by the bidder.
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. Cost of Bidding

The Bidder shall bear all the cost incurred for preparing the proposal including expenses
of travel and lodging that may be required including collecting information from the
department and other communication required with the department regardless of the
outcome of the bidding process.

b2

Lad

. The bidding comprises of two bid system i.e. Technical Bid and Financial Bid.

. Packaging the Bid
The offer should be enclosed in a duly sealed envelope super seribed with bid reference
number, work name, due date and bidder name. The envelope should contain one
separate envelopes, the details of them are written below,

£

() Envelope — Technical Bid. Tender Document Fees. Earnest money and RISL
Processing Fees. (Demand Draft of RISL processing fee should be in favour of
"Managing Director, RISL" payable at Jaipur)

3. Number of copies of the bid
The Bidder is required to submit one copy of the Technical Bid through
eproc.rajasthan.gov.in by uploading all required and relevamt documents. In addition to
this all these document should also be submitted in hard copy physically in sealed
envelope. clearly marking envelope as “Technical Bid”, In the event of any discrepancy
between the hard copies and/or the softcopies uploaded. the information submitted in
hard copy shall prevail.

6. Authentication of Bid
The original and all copies of the Bid Document shall be computer laser printouts and
shall be signed by a person or persons duly authorized to hind the Bidder to the Contract,
A duly stamped Power-of-Attorney accompanying the Bid Document shall support the
letter of authorization. The person or persons signing the Bid Document shall initial all
pages of the Bid Document.

7. Last date and time for receiving sealed offers

The sealed hard copy of offer online in electronic should reach by the speed past to the
address mentioned in the "Important dates and Information”.

8, Pre-bid Meeting (PBM)
MDSU, Ajmer shall make best efforts to respond to any request for clarification for the
Bid Document to the prospective Bidders, Such requests are to be made in writing and are
to be received by the office of Deputy Registrar (GAD) MDSL, Ajmer at least 3
working days before the Pre-Bid Meeting as per the date and time mentioned in the
important dates and Information. The clarification shall be made in writing Lo the extent
possible. The format for request for clarification is given below,
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 Bidder Name and

Address

Date: L | Bid Reference No:

Sr. No, Section Reference Number (SRN) and | Clarification Sought
Description from RFP
SRN Description

| 2 3 4

Queries not adhering to the format above or queries not received within the mentioned
deadline shall not be taken up at the Pre Bid Meeting. MDSU, Ajmer shall not be
responsible for any delay in receiving the clarification document including but not
limited to any delays like postal delays.

9. Amendment of BID DOCUMENT
(i) Amendment of Bidding Document-- Any amendment issued shall be part of the Bidding
Document and shall be communicated in writing to all Bidders who have obtained the
Bidding Document directly from the Procuring Entity. It shall also be uploaded on the
eproc.rajasthan.gov.in and State Public Procurement Portal the Procuring Entity’s web site
& University Web site for prospective Bidders to download,

(i1) To give prospective Bidders reasonable time in which to take an amendment inta account in
preparing their Bids, the Procuring Entity may, at its discretion. extend the deadline for the
submission of the Bids, under due intimation to the Bidders who have procured the Bidding
Document from the Procuring Entity and also by uploading it on the
eproc.rajasthan.gov.in and State Public Procurement Portal its official website & University
Web site,

10. Prices must not be indicated in the Technical Bid and must be quoted in the Financial Bid
only.

| 1. Financial Bid

Financial Bid should only indicate price without any condition or qualification
whatsoever, Financial Bid should contain the bill of quantity - BoQ (Exactly in the excel
format given on the eproc portal) and should be submitted online. The financial offers
should be complete in all respects and it should not contradict with the Technical Offer in
any manner.

12. Bidders should express the price of their services in Indian currency only,

13, Validity of Bids

Bids shall remain valid for not more than 90 days. A Bid valid for a shorter period shall
be rejected as non-responsive.

14.  The provisions of RTPP Act 2012 and Rules thereto shall be applicable for this
procurement, Furthermore, in case of any inconsistency in any of the provisions of this
bidding document with RTPP Act 2012 and Rules thereto, the later (RTPP act) shall
prevail.
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Annexure - 3

DECLARATION BY TENDERERS

[See Rule 48 (vii)]

I/We declare that | am/we are bonafide/Manufacturers/Whole
Sellers/Sole distributor/Authorised dealers/Sole selling/Marketing
agent in the goods/Stores/equipments for which I/We have tendered.

If this declaration is found to be incorrect then without
prejudice to any other action that may be taken, my/our security may
be forfeited in full and the tender if any to the extent accepted may be
cancelled.

Signature of the tenderer
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Note :
f 15

S.R. Form No. 16
CONDITION OF TENDER AND CONTRACT FOR OPEN E-TENDER

Tenders should read these conditions carefully and comply strictly while sending their tenders ,
"Tender by manufacturers bonfire dealers": tenders shall be given only by manufacturers by
bonafide dealers in the goods. they shall therefore, furnish a declaration

ilAny change in the constitution of the firm etc.,, shall be notified forth with by the contractor in
writing to the purchase officer and such change shall not relieve any former member of the firm
etc. from any liability under the contract.

ii} No new partner/partners shall be accepted in the firm by the contractor in respect of the
contract unless he/they agree to abide by all its terms, conditions and depaosit with the purchase
officer a written agreement to this effect. The contractor receipt for acknowledgement or that
of any partners subsequently accepted as above shall bind all of the and will be sufficient

discharge for any of the purpose-of the contract,

GST Registration No. should be quoted. GST Certificate shall be submitted without which the
tender is liable to rejection.

Rate shall be written both in words and figures. There should not be error and/or over writings,
Corrections if any, should be made clearly and initialed with dates, '

Validity :- Tender shall be valid for a period of Three months fram the date of opening of
tenders.

The contractor shall not assign or sub-let his contract or any substantial part thereof to any
other agency.

Earnest Money :

Tender shall be accompanied by an earnest money without whick tenders will not he
considered. The should be deposited in either of the following forms in favour of Registrar,
M.D.5.University, Ajmer.

(8) Bank Draft/Bankers Cheques.

() Refund of earnest money: The earnest money of unsuccessful teriderer shall he refunded
soon after final acceptance of tender.

{c) The earnest money/security deposit lying with the Department /Office in respect of other
tenders awaiting approval of rejected or an account of contract being completed will ot be
adjusted towards earnest money/security money for the fresh tender, The earnest money may
however, be taken into consideration in case tenders are re-invited,

Forfeiture of Earnest Money : The earnest money will be forfeited in the following cases.

{i) When tenderer withdraws or modifies the offer after opening of tender but before
acceptance of tender,

(ii) When tenderer does niot excute the agreement, if any, prescribed within the specified time,
{iii) When the tenderer does not deposit the security money after the supply order is given.

(iv)] When he fails to commence the supply of the items. as per supply order within the time
prescribed.

9.  1)Agreement and Security Deposit :

i} Successful tenderer will have to execute an agreement within a period 7 days or receipt of
order and deposit security equal to 25% of the value of the tender amount within 7 days from
the date of dispatch of work arder.

i} The earnest money deposited at the time of tender will e adjusted towards SEeCurity amount,
The security amount shall in no case be less than earnast maney.

iif) No interest will be paid by department on the security money,

iv) The forms of security money shall be as below : -

a) Bank Draft/Bankers Cheque.

2}Forfeiture of security Deposit : Security amount in full or part may be forfeited in the following

cases.
a) When any terms and condition of the contract is breached.
b) When the tender fails to make complete work satisfactorily.
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c) Notice of reasonable time will be given in case of forfeiture of security depaosit. The decision
of the purchase Officer in this regard shall be final,

3) The expenses of completing and stamping the agreement shall be paid by the tenderer and the

10.
Ik

12.

13.

14,

15,

16,

17,

27| ©

department shall be furnished free of charge with one executed stamped counter part of the
agreement.

Tenderer must make their own arrangement to obtain import licence, if necessary,

If a tenderer imposes condition which are in addition to or in conflict with the conditions
mentioned herein his tender is liable to summarily rejection. In any case none of such condition
will be deemed to have been accepted unless specifically mentioned in the letter of acceptance
of tender issued by the Purchase Officer.

The Purchase Officer reserves the right to accept any tender not necessarily the highest, reject
any tender without assigning any reasons and accept tender for all or anyone or more of the
articles for which tenderer has given.

The tender shall furnish the following documents at the time of execution of agreement,

1) Attested copy of partnership deed case of partnership firms.

il} Registration Number and year of registration in case partnership firm is registered with
Register of Firms.

iii} Address of residence and office, telephone number in case of sole proprietorship.

iv) Registration issued by the Registar of companies in case of a company.

Notwithstanding anything contained herein above the undersigned reserves the right to alter,
wairve of modify any of the above conditions in any particular specific case for special reasons In
accordance with the social circumstances/condition of the case mutually or otherwise in the
public interest or service,

If any dispute arlse out of the contract with regard to the interpretation, meaning and breach of
die terms of the contract the matter shall be referred to by the parties to the Head of the
Department who will appoint his officer as the sole arbitrator of the dispute who will not be
related to this contract and whose decision shall be final.

All legal proceedings, if necessary, arise to institute may be any of the parties. (Society or
Contractor) shall have to be lodged in courts situated in Ajmer and not elsewhere alongwiht the
price for the regular working of equipment.

Legal proceeding if any arising out of the tender shall have to be lodged in Court Jurisdiction of
Ajmer.
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Annexure A : Compliance with the Code of integrity and No Conflict of interest

Any person participation in a procurement process shall -

(a) Not offer any bribe, reward or gift or any material benefit either directly or
indirectly in exchange for an unfair advantage in procurement process or to
otherwise influence the procurement process;

(b) not misrepresent or omit that misleads or so as to obtain a financial or other benefit
or avoid an obligation;

(c) not indulge in any collusion, Bid rigging or anti -competitive behavior to impair the
transparency, fairness and progress of the procurement process;

(d) not misuse any information shared between the procuring Entity and the Bidders
with an intent to gain unfair advantage in the procurement process;

(e) not indulge in any coercion impairing or harming or threatening to do the same,
directly or indirectly, to any party or to its property to influence the procurement
process;

4] disclose conflict of interest, if any; and

(h) disclose any previous transgressions with any Entity in India or any other country

during the last three years or any debarment by any other procuring entity.

Conflict of Interest:-

A

Bnowm

The Bidder participating in a bidding process must not have a Conflict of Interest.

Conflict of Interest is considered to be a situation in which a party has interests that could
improperly influence that party’s performance of official duties or responsibilities,
contractual obligations, or compliance with application laws and regulations. i. A Bidder
may be considered to be in Conflict of Interest with one or more parties in a bidding process
if, including but not limited to.

Have controlling partners/shareholders in common: ot

Receive or have received any direct or indirect subsidy from any of theni, or

Have the same legal representative for purposes of the Bid: or

Have a relationship with each other, directly or through common third parties, that puts
them in a position to have access to information about or influence on the Bid of another
Bidder, or influence the decisions of the Procuring Entity regarding the bidding process; or
The Bidder participates in more than one Bid ina bidding process. Participation by a Bidder
in more than one Bid will result in the disqualification of all Bids in which the Bidder is
involved, However, this does not limit the inclusion of the same subcontractor, not
otherwise participating as a Bidder, in more than one Bid'; or

the Bidder or any of it's a ffiliates participated as a consultant in the preparation of the
design or technical specification of the Goods, Works or Services that are the subject of the
Bid ;or

Appellant Signature
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Annexure B : Declaration be the Bidder regarding Qualifications

Declaration by the Bidder

In relation to may/our bid submitted to .........coviiiininiviiiiidisi s foOr
ProCUrement Of «--cmcemmmmm oo in response
to their Notice Inviting Bids No ... RTINS ¢ |

I/we hereby declare under SEEtiDIl ? of Rajasthan

Transparﬂncy in Public Procurement Act. 2012, that :

1.

Date :
Place ;

I/we possess the necessary professional, technical, financial and
managerial resources and competence required by the Bidding
Document issued by the Procuring Entity:

[/we have fulfilled my/our obligation to pay such of the taxes payable to
the Union and the State Government or any local authority as specified
in the Bidding Document:

I/we are not insolvent, in receivership, bankrupt or being wound up,
not have my/our affairs administered by a court or a judicial officer, not
have my/our business activities suspended and not the subject of legal
proceedings for any of the foregoing reasons;

|/we do not have, and our directors and officers not have, been
convicted of any criminal offence related to my/our professional
conduct or the making of false statements of misrepresentations as to
my/our qualifications to enter into procurement contract within a
period of three years preceding the commencement of this procurement
process, or not have been otherwise disqualified pursuant to debarment
proceedings;

[/we do not have a conflict of interest as specified in the Act, Rules and
the Bidding Document, which materially affects fair competitions;

Signature of bidder
Name

Designation;
Address:
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Annexure C: Grievance Redressed during Procurement Process

(1)

(2]

(3)

(4]

(a)
(b)
(€]
(d)
(e)
(5)

(6)

(7)

The designation and address of the First Appellate Authority is —--—-e--e - “seeen

The designation and address of the Second Appellate Authority ig ----s-eecemeecinnaee

Filling an appeal

If any bidder or prospective bidder is aggrieved that any decision, action or omission of the
Procuring Entity is in contravention to the provisions of the Act or the Rules or the
Guidelines issued there under, he may file an appeal to First Appellate Authority, as
specified in the Bidding Document within a period of ten days form the date of such
decision or action, omission, as the case may be, clearly giving the specific ground or
grounds on which he feels aggrieved:

Provided that after the declaration of a Bidder as successful the appeal may be filed only by
a Bidder who has participated in procurement proceedings;

Frovided further that in case a procuring Entity evaluates the Technical Bids before the
opening of the Financial Bids, an appeal related to the matter of Financial Bids may be filed
only by a Bidder whose Technical Bid is found to be acceptable;

The officer to whom an appeal is filed under para (1) shall deal with the ‘appeal as
expeditiously as possible and shall Endeavour to dispose it of within days from the date of
the appeal.

If the officer designated under para (1) fails to dispose of the appeal filed within the period
specified in para (2), or if the Bidder of prospective bidder ‘or the Procuring Entity is
aggrieved by the order passed by the First Appellate Authority, the Bidder ar prospective
bidder or the Procuring Entity, as the case may be, may file a second appeal to second
Appellate Authority specified in the Bidding Document in this behalf within fifteen days
from the expiry of the period specified in para (2) or the date of receipt of the order passed
by the First Appellate Authority, as the case may be,

Appeal not to lie in certain cases

No appeal shall lie against any decision of the Procuring Entity relating to the following
matters, namely;-

Determination of need of procurement;

Provisions limiting participation of Bidders in Bid process;

The decision of whether or not ta enter into negotiations;

Cancellation of a procurement process;

Applicability of the provisions of confidentiality,

Farm of Appeal

(a) An appeal under para (1) or (3) above shall be in the annexed Form alongwith as may
copies as there are respondents in the appeal,

(b) Every appeal shall be accompanied by an order appealed against, if any, affidavit
verifying the facts stated stated in the appeal and proof of payment of fee.

(c) Every appeal may be presented to First Appellate Authority or Second Appellate
Authority, as the case may be, in person or through registered post or authorized
representative.

Fee for filing appeal

(a) Fee for first appeal shall be rupees two thousand five hundred and for second appeal
shall be rupees ten thousand, which shall be nen-refundable,

(b) The fee shall be paid in the form of bank demand draft of banker’s cheque of a Scheduled
Bank in India payable in the name of Appellate Authority concerned,

The First Appellate Authority or Second Appellate Authority, as the case may be, upon filing
of appeal, shall issue notice accompanied by copy of appeal, affidavit and documents, if any,
to the respondents and fix date of hearing,

(b) On the date fixed for hearing, the First Appellate Autherity or Second Appellate
Authority, as the case may be, shall,-

(i) hear all the parties to appeal present before hi m; and

(ii) Peruse or inspect documents, relevant records or copies therof relating to the matter,
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(c) After hearing the parties, perusal or inspection of documents and réelevant records or
copies thereof relating to the matter, the Appellate Authority concerned shall pass an order
in writing and provide the copy of order to the parties to appeal free of cost,

(d) The order passed under sub-clause [c) above shall also be placed on the State Public

Procurement Portal.

Appellant’ Signature
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ANNEXURE D : Additional Conditions of Contract

1. Correction of arithmetical errors
Provided that a Financial bid is substantially responsive, the Procuring

Entity will correct arithmetical errors during evaluation of Financial Bids on

the following basis:

i If there is a discrepancy between the unit price and the total price that
is oontained by multiplying the unit price and quantity, the unit price
shall prevail and the total price sthall be corrected, unless in the opinion
of the procuring Entity there is and obvious misplacement of the
decimal point in the unit price, in which case the total price as quoted
shall govern and the unit price shall be corrected;

ii. if there is an error in a total corresponding to the addition or
subtraction of subtotals, the subtotals shall prevail and the Total shall
be corrected ; and
Iii. if there isa discrepancy between words is related to and arithmetic
error, in which case the amount in figures shall prevail subject to (i) and
(ii) above.

If the Bidder that submitted the lowest evaluated Bid does not accept
the correction of errors, its Bid shall be disqualified and its Bid Security shall
be forfeited or its Bid Securing Declaration shall be executed.

2, Procuring Entity’s Right to Vary Quantities.

(i) At the time of award of contract, the quantity of Goods, works of

services originally specified in the Bidding Document may be increased

or decreased by a specified percentage, but such increase or decrease
shall not exceed twenty percent, of the quantity specified in the Bidding

Document, It shall be without any change in the unit prices or other

terms and conditions of the Bid and the conditions of contract.

(i) If the Procuring Entity does not procure any subject matter of

procurement or procures less than the quantity specified in the Bidding

Document due to change in circumstances, the Bidder shall not be

entitled for any claim or compensation except otherwise provided in the

Conditions of Contract.

(iii) In case procurement of Goods of services, additional quantity may

be procured by placing a repeat order on the rates and conditions of the

original order. However, the additional quantity shall not be more than

25% of the value of Goods of the original contract and shall be within

one month from the date of expiry of last supply. If the Supplier fails to

do so, the Procuring Entity shall be free to arrange for the balance
supply by limited Bidding or otherwise and the extra cost incurred shall
be recovered from the Supplier,
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3. Dividing quantities among more than one Bidder at the time of award
(In case of procurement of Goods)
As a general rule all the quantities of the subject matter of procurement
shall be procured from the Bidder, whose Bid is accepted. However,
when it is considered that the quantity of the subject matter of
procurement to be procured is very large and it may not be in the
capacity of the Bidder, whose Bid is accepted, to deliver the entire
quantity or when it is considered that the subject matter of
procurement to be procured is of critical and vital nature, in such cases,
the quantity may be divided between the Bidder, whose Bid is accepted
and the second lowest Bidder or even more Bidder in that order, in a
fair, transparent and equitable manner at the rates of the Bidder, whose
Bid is accepted.

Appellant’ Signature
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Form No. 1
(see rule 83)

Memorandum of appeal under the Rajasthan Transparency in Public

Procurement Act, 2012

APREAl NO ... rrees BF ossvessenssssiania
Before the .............cccoorsenn.e.... (First/Second Appellate Authority)

1.

Particulars of appellant :
(i)  Name of the appeilant;
(if) Residential Address :

2. Name and address of the respondent (s);

(i)
(ii)
(iii)

3. Number and date of the order appealed against and name and
designation of the office fauthority who passed the order (enclose
copy), or a statement of a secision, action or omission of the Procuring
Entity in contravention to the provisions of the Act by which the
appelian; is aggrieved

4. If the appellant proposes to be represented by a representative, the
name and postal address of the representative;

5. Number of affidavits and documents enclosed with the appeal;

6.  Grounds of appeal;

v (SUPpPorted by
an affidavit)

7
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Bated wnnvasiasaiug

Appellant’ Signature
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