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Scheme of Examination

1. The teaching and examination of Under Graduate will be on semester basis
according to New Education Policy 2020.

2. The students/faculty is advised to consider the content of the syllabus only for
teaching and examination in all Under Graduate courses.

3. There will be 4 paper, in all of these 4 papers, 3 (DCC) will be compulsory and
further a candidate will be required to offer any one paper of 3 paper as optional
from (AEC).

4. The scheme of the examination for each Internal and External Course examination
(end of Semester) in Sem. | & Il Under Graduate semester scheme will be as
follow:

s There will be internal assessment (30 Marks) and external (70 Marks)
examination and student must pass ‘External Exam’ and ‘Internal
Assessment’ separately.

¢ The question paper of semester exam for the Discipline Centric Core Course
(DCC), Discipline specific Elective Course (DSE), Ability Enhancement
Course(AEC), Value Added Course (VAC) and Skill Enhancement Course
(SEC) will be of 70 marks, and it will be divided in two parts i.e., Part -A and
Part- B.

e Part -A will consist of 10 compulsory questions. There will be at least three
guestions from each unit and answer to each question shall be limited up to
50 words. Each question will carry two marks. Total 20 Marks.

e Part —B will consist of 10 questions. At least three questions from each unit
are set and student will have to answer five questions, selecting at least one
question from each unit. The answer to each question shall be limited to 400
words. Each question carries 10 Marks. Total 50 Marks.

5. Internal Assessment will be based on Students participation in classroom
activities, attendance, extra-curricular activities and assignment.

6. The minimum passing standard for IA (Internal Assessment) and External
Examinations shall be 40%, i.e. 12 marks out of 30 marks and 28 marks out of 70
marks respectively for theory courses.
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B.Com Part-1 (Semester 1&11)

Course Structure and Distribution of Marks

Semester | Paper Courses DCC/DSE/ | Credit Internal External | Total
Code AEC/SEC/ Assessment | Exam
VAC Max.Marks | Max.
Marks
COM | ABST-Corporate 6 30 70 100
1001T | Accounting
Semester | COM | Bus. Adm-Principles of DCC 6 30 70 100
I 1002T | Management
COM | EAFM-Business Economics 6 30 70 100
1003T
General English/General AEC 2 30 70 100
Hindi/Rajasthani
(Choose any one of them)
Semester | Paper Courses DCC/DSE/ | Credit | Internal External Total
Code AEC/ Assessment Exam
SEC/ Max.Marks Max.
VAC Marks
COM | ABST-Business Statistics 6 30 70 100
2001T
Semester | COM | Bus.Adm.-Business Law DCC 6 30 70 100
I 2002T
COM | EAFM-Economic 6 30 70 100
2003T | Environment in India
English & AEC 2 30 70 100
Communication/ Hindi
Communication
/Rajasthani
Communication Skill
(Choose any one of
them)




Semester - |
ACCOUNTANCY AND BUSINESS STATISTICS
Discipline Centric Core Course (DCC)
COM1001T: CORPORATE ACCOUNTING

Max. Marks: 30 + 70=100 Credits: 06

Unit-1
Accounting for Share Capital and Debentures:- Types of Shares; Accounting for
Share Capital, Issue of Rights and Bonus Shares; ESOPs and Buy-back of shares; Issue
and Redemption of Preference Shares and Debentures. Underwriting of Shares and
Debentures.[In reference to Relevant Accounting Standards (AS and Ind. AS) and
Guidance Notes as applicable.]

Unit-11
Financial Statements of Companies: -Preparation of Financial Statements of
Companies as per Companies Act, 2013 including Managerial Remuneration, Disposal
of Profits.
Valuation of Goodwill and Shares: -Meaning and Different Methods for Calculation of
Goodwill and Shares.

Unit-111
Corporate Restructuring: - Internal Reconstruction: Alteration and Reduction of Share
Capital, Accounting Entries for Internal Reconstruction as per Provisions of Companies
Act, 2013.
Accounting for Amalgamation of Companies: -applying AS 14/Ind. As 103(Excluding
Inter-Company Holdings)
Holding Company and Subsidiary Companies: -Consolidated Financial Statements.

Course Outcome:

Upon successfully completion of the course, the student will be able to do understand:-
1. Entries for Issue of Shares and Debentures.

2. Final Accounts of the Companies.

3. Valuation Methods of Goodwill and Shares.

4. Corporate Reconstructing Scheme.

Suggested Readings:

1. Agarwal, Shah, Agarwal, Sharma, Agarwal: Corporate Accounting RBD Jaipur

Jain, Khandelwal, Pareek: Corporate Accounting (Ajmera Book Co., Jaipur)

Maheshwari S.N.:Corporate Accounting (Vikas Publishing House, New Delhi)

Gupta R.L., Radhaswamy M.: Company Accounts (Sultan Chand & Sons New Delhi)

Monga J.R., Ahuja, Girish & Sahgal Ashok: Financial Accounting (Mayur Paper Backs, Noida)
Shukla, M.C., Grewal, T.S. and Gupta, S.C.: Advanced Accounts, S.Chand& Co., New

Delhi.
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Semester - |
Business Administration

Discipline Centric Core Course (DCC)
COM1002T: PRINCIPLES OF MANAGEMENT

Max. Marks: 30 + 70 = 100 Credits: 06

Unit-I
Management: Introduction, Meaning and Definition, Nature, Importance.
Principles of Management.
Schools of Management Thought.
Planning: Meaning, Importance, Types & Process.
Recent Practices in Management.

Unit-I1
Organization and organization structures.
Span of control.
Centralization and decentralization.
Delegation of Authority.
Management by objectives (MBO).
Directing: Meaning, Importance, Techniques.

Unit-111
Controlling: Meaning, Process, Importance, Techniques.

Leadership: Meaning, Styles, Theories, Importance.
Motivation: Meaning, Theories, Application.
Coordination: Meaning, Need and Techniques.

Course Outcome:

This course provides opportunities to the students to apply management concept in real business
world situations. Assess managerial practices and choices relatives to ethical principles and
standards. Specify how the managerial tasks of planning, organizing, controlling, directing etc.
can be executed in a variety of circumstances in organizations.

Recommended Books:

ogakrwdE

Principles and Practice of Management: L.M. Prasad, Sultan Chand & Sons
Management: Stephen P. Robbins, Mary Coulter, Agna Fernandez

Organization and Management: R.D. Agarwal

Management: Rajpurohit, Sharma, Sharma, Gupta, Ajmera Book Company, Jaipur.
Management, G.S. Sudha, Ramesh Book Depo.

Principles of Management: R.L. Naulakha, RBD Publications



Semester - |
Economic Administration and Financial Management
Discipline Centric Core Course (DCC)
COM1003T: BUSINESS ECONOMICS

Max. Marks: 30+70=100 Credit-06
UNIT-I
Introduction: Meaning and Definition of Economics. Different Types of Economics. Business
Economics: Meaning, Definition and Scope. Utility Approach: Law of Diminishing Marginal Utility.
Law of Equi-Marginal Utility. Consumer’s Surplus.
IC Approach: Meaning, Properties and Equilibrium; Price Effect, Income Effect and Substitution Effect
and its Separation Methods. Demand: Meaning, Types of Demand, Law of Demand and Elasticityof
Demand. Law of Supply.
UNIT-I1I
Factors of Production and their Role in Production Process. Theory of Production: Law of Variable
Proportions, 1SO-Product Curve, 1SO-Cost Curve, Least Cost Combination, cobb-douglas production
function. Economies & Dis-Economies of Scale and Returns to Scale. Theory of Cost: Types of Cost,
Short Run Cost, Long Run Cost and their Relationships.

UNIT-111
Market: Meaning and Classification. Revenue Curves in Different Markets. Producer’s Equilibrium.
Market Equilibrium. Price Ceiling and Price Flooring. Price and Output Determination under Perfect
Competition, Monopolistic Competition, Oligopoly and Monopoly Market. Theories of Rent, Wages,
Intrest and Profit. National Income: Definition, Measurement and Distribution. National Income and
Economic Welfare.

Course Outcomes:

This course will enable the students to combine practice and theoretical knowledge of business
economics. The students will help in developing an awareness of the competitiveness of the
environment in which the firm operates in different markets. They will also be aware of the different
competition to deal with the consumer, cost, and scale of production and maximize customer
satisfaction with the highest profit & wealth.

Suggested Reference Books:
1. Jhingan, M.L., Micro economic theor , Vrinda publication P Ltd.
Dwivedi, D. N. Managerial Economics. Vikas Publishing House.
Mehta, P. L. Business Economics. Sultan Chand & Sons.
Dewett, K. K. Business Economics. S. Chand Publishing.
Aryasri, A. R., & Rao, P. J. P. Managerial Economics and Financial Analysis.
McGrawHillEducation.

ok~ ownN



HHReR-|
oGl U4 Adiiys Aifkegat
fefifteam wfgd R o (S1)
COM1001T: fria oais=
JfHaH 3ih — 30+70 = 100 »fec : 06
ELgEa
YT Y& HUH & oy dEieT—3iel & UBR 3 Yol oiEde IER Tvd aes
3P ®T A S¥aRl ¥eid fddhed AT Ud el &1 999l @G, JaifdeRr el ua
FOl A &1 AT U9 e, 3N Ud RO UAl &7 IfMMH (ofEr "\ (AS) U9
IR @i AFE (Ind. AS) & 3TIAR ) Ud ANIeid fCulorRl & HarR |

SIS ||

FHA & faxi faaRoa—ara= faf e 2013 @ AR wwfEl & faci faavoms

IR HAT (FTHII UTRSHD, a4l & FAueRT |z ) |

39N vd @fa &1 qeaiea—aref =l it gd 3 qeaias o fafa=t fafer |
SHIR—III

i grfe— orfaRe gaffamo— ofer goft # uRada ud @k, omdRe gafam
Tl HF SIS 2013 & UTGTH U4 ol@idh] S8R

S BT THIH AGIBHT—cI DT AD 14 TG IRATI o@id- AHS 103 & AR
(e Hre fAfRIRT BT BrewR )

AN Al U9 WER-$ HHR—E— Udlad oy fdavomas |

T gD —
1. T\ TRIT=: JWTATE, WTE, 3TUATel, T, 37dTel (JHST g i)
2. AT ST SiF, Gusaldel, URId (JISTHRT g F$U1)




JaveR-1
IS T
fefufteq dfgd @R &= (DCC)
COM 1002T: yay & Rygid

frpad e :-30+70=100
sPre—|

gaer: gReEd, 312l 3R gRHT, U, A8
e & Rigid

PECREREMI]

o o, W', UBR SR ufhar
gy H IqHH FI8R

sors— 11

TS 3R ST R
IGRELECIRCENIN
PAIHROT R fADH LTI
JMTHR BT YA
Il gRT yae (THENRN)
faqer: 2, 7ew@, ddA®

sarg— 111

=T 31l ufshar, A8, da-iid
JAFUROT: 3fef, fAaRERIY, ITUANT

JH=a7: 31f, JMaeIhdr 3N dh-ild

TR Jd—

1.
2.
3.

IA Uy & RIgIa: IRIaTel, ®IoR! (At Ha ufeete, 3R

gew @ RIgid : IR, Arerar
Uaee: RISTQRITS, 9, 2rHf, W, JISTRT

hfec06



10

JaeR-|
i vemIT Ug faria e
fSRifer Jfed R o (S )
COMZ1003T: TaTI® M
frpaw 3id:- 30+70=100 Pfec —06

SHIE— |

e : 3R T 31 UG URMTT [JIfeed & fafi=T UaR | Aaards srfeme : aef, gR9T U4
&3 | SUARaT gitearor JHia IuAIfar e Fa¥, F9—0H SuAiar e | Syl &1 §9d |
ISRl 95p gftedIor « 3fed, fAeyarg vd Hded , Jod UG , 3 Y9 Ud URReITus yWra gd
S9! gadHRel fafy | AR ¢ o1f, Wi & yBR, Wi &1 R ud AT @) | gfd @ e

ShIE— ||

STET & |EF Yd ST Ufhdm § g7 B qAdT | Sared o Rigid - aRdd-eiie srgurdl @
oW, FHIcITE 9, ¥ AN 9, <JAd9 AN AEE AN, Bid—STad Sed Hhald (YA @
Ageraan g iffdegant ik TN & Ufdhe | Fd & RIeid @ dfTd & JhR, 3Tcddhlal= o,

STE BTl oI Td Ud S Ae |

ShIS— |||

IR : 3 TG B | A= aIaRl | INH 956 [[SUTed bl Aged | IR dde | Seadq Ud
Jaq FEiRd @Hd | qof ufoRuel, UeeeR Ui, JedfieR Ud  UHIadR draiR & 3fded
HHT 9 IATeA FERY | T, AN |, AN Ud A B RIgid | IS AR GREIYT, A9 g
faaRoT | I 3 va e dwearor |

RIS g

1. 379, UA.Td, e sfemes |, gwal ufeatserd Ut fo.
2. 4LUS. 3T, HAIS HAR 3, RS UleTRAT 8|
3. UI. UA.SI. 31ard, 9. | <d

fI¥TT gRT UTfad g |




11

Semester — 11
ACCOUNTANCY AND BUSINESS STATISTICS
Discipline Centric Core Course (DCC)
COM2001T: BUSINESS STATISTICS

Max. Marks: 30+70=100 Credits: 06

Unit-1
Introduction to Business Statistics: - Meaning, Definition, Origin and Development,
Application of Statistics, Importance and Distrust, Uses in Business, Limitations of
Statistics.
Collection of Data: - Primary and Secondary Data, Classification, Tabulation,
Construction of Frequency Distribution.
Analysis of Univariate Data:- Measurement of Central Tendency, Measures of
Dispersion and Skewness.

Unit-11

Analysis of Bivariate Data: (Only Linear):-
Correlation Analysis:- Meaning, Types, Degree and Interpretation of Coefficient of
Correlation, Methods: Graphic, Karl Pearson’s Coefficient of correlation (both
Ungrouped and Grouped), Spearman’s Rank Difference, Concurrent Deviation,
Coefficient of Determination and Non-Determination, relationship between ‘r’ and ‘r*°
Probable Error, Standard Error.
Regression Analysis: - Meaning, Utility, Types, Regression Lines, Methods of Creating
Regression Lines: Graphic and Algebraic, Regression Coefficient, Application in
Business, Standard Error of Estimate.

Unit —111

Index Number:- Meaning, Types and Uses, Methods of Constructing Price and Quantity
Indices (Simple and Weighted), Chain base Index Number, Base Shifting, Splicing and
Deflating, Problems in Constructing Index Numbers, Consumer Price Index, Number,
Test of Adequacy.

Analysis of Time Series:- Meaning, Importance, Cause of Variations in Time Series
Data, Components of a Time Series, Decomposition- Additive and Multiplicative
Models, Determination of Trend-Moving Average Method and Method of Least Squares,
Computation of Seasonal Indices by Simple Average, Moving Average, Ratio to Moving
Average and Link Relative Methods.
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Interpolation and Extrapolation:-Definition, Uses, Assumptions, Methods: - Graphic

Method, Lagrange’s Method, Newton’s Advancing Differences Method, and Binomial
Method.

Course Outcome:-

Student will be Able to understand:

1. Develop Practical Competition Skills and Problem-Solving Capabilities Utilizing Appropriate
Analytical Approaches to given Problem.

2. Able to Independently Calculate Basic Statistical Parameters (Mean, Measures of Dispersion,
Correlation Coefficient, Indices etc.).

3. Understand and Appreciate the Need to Solve a Variety of Business- related Problems using a
Systematic Approach Involving Accepted Statistical Techniques.

Suggested Readings:

1. Yadav, Jain & Mittal: Business Statistics (Malik & Co. Jaipur)

Ranga, Gupta, Goyal, Bhatnagar :Business Statistics (Ajmera Book Co. Jaipur)

Oswal, Agarwal, Singhvi, Paldecha, Agarwal: Statistics (Ramesh Book Depot Jaipur)

Hooda, R.P.: Statistics for Business & Economics (Macmillan, New Delhi)

Ya-Lun Chou: Statistical Analysis with Business & Economic Applications (Holt, Rinehart
&Winster, New York)

Hoel& Lessen: Basic Statistics for Business & Economics (John Wiley and Sons, New York)

7. Srivastava. T.N. and Shailaja Rego Statistics for Management, Tata McGraw Hill New Delhi

ok~ own
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Semester-11
Business Administration
Discipline Centric Core Course (DCC)
COM2002T: BUSINESS LAW

Max. Marks: 30 + 70 = 100 Credit: 06

Unit-I
The Indian Contract Act, 1872 (section 1to 75)

The Indian Contract Act, 1872 (section 124 to 238)

Unit-11
Sale of Goods Act, 1930

Consumer Protection Act, 2019

Unit —I11
Negotiable Instruments Act, 1881

Partnership Act, 1932
The Limited Liability Partnership Act, 2008

Course Outcome:

After completion of Business Law, the students will be able to demonstrate and understand the legal
environment of business, apply basic legal knowledge to business transactions. Communicate
effectively using standard business and legal terminology and formulates business related legal and
ethical regulations, procedural and substantive laws, court structure etc.

Books Recommended: -

1.
2. Mercantile Law: M.C. Shukla, Sultan Chand & Sons
3. Business Law: R.L. Nolakha, R.B.D.

4.

5. Business Law Paperback: Pillai R.S.N., V.Bagavathi

Mercantile Law: N.D. Kapoor, Sultan Chand & Sons

Business Law: M.C. Kuchhal, Vivek Kuchha, Vikas Publishers
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Semester-11
Economic Administration and Financial Management

Discipline Centric Core Course (DCC)
COM2003T: ECONOMIC ENVIRONMENT IN INDIA

Max. Marks: 30+70=100 Credit-06
UNIT-I
Economic Environment: Meaning, Factors Affecting Economic Environment. Indian Economic
Environment and Basic Features of Indian Economy. New Economic Policy and its Effect. Economic
Planning — Meaning, Importance, Objectives and Achievements of Planning in India. NITI Ayog- Main
Features. Population: Characteristics, Theories and New Population Policy.
UNIT-I1I

Problems of Unemployment and Poverty, Disparity of Income & Wealth in India. Role of Self-
Employment and Skill Development. Human Resources and Economic Development. Agriculture
Sector in India: Role&Developments,LandReforms,Problems, Remedial Measures and Government
Initiatives. WTO and Indian Agriculture.

UNIT-I

Industrial Sector in India:Importance& Developments, Problems and Government Initiatives. Industrial
Policy and Recent Trends. Service Sector in India: Feature and Recent Developments. Foreign Trade of
India: Volume, Direction & Composition. Brief Understanding of E-Commerce, Fintech and E-
Governance. Digital Transformation and its Impact on the Indian Economy.

Course Outcomes:

The students will be able to understand mixed economy of India and all the external economic factors
that influence buying habits of consumers and business. It helps students to understand the role and
function of basic components of sustainable development, economic growth, environmental protection,
social equity, and institutional capacity.

Reference Suggested Books:
1. Agarwal A.N.: Indian Economy, New age international Pvt. Ltd.
Mishra &Puri: Indian Economy, Himalaya Publishing House
RudraDutt&Sundaram: Indian Economy, S.Chand Publishing , New delhi
Planning Commission: Various Plans & Reports.
Kapila Uma: Indian Economy since Independence
Department of Economic Affairs (website)
NITI Aayog: Annual Report.

No abkowd
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Scheme of Examination

1. The teaching and examination of Under Graduate will be on semester basis
according to New Education Policy 2020.

2. The students/faculty is advised to consider the content of the syllabus only for
teaching and examination in all Under Graduate courses.

3. There will be 4 paper, in all of these 4 papers, 3 (DCC) will be compulsory and
further a candidate will be required to offer any one paper of 3 paper as optional
from (SEC).

4. The scheme of the examination for each Internal and External Course
examination(end of Semester) in Sem. Il & 1V, Under Graduate semester scheme
will be as follow:

+ There will be internal assessment (30 Marks) and external (70 Marks)
examination and student must pass ‘External Exam’ and ‘Internal
Assessment’ separately.

¢ The question paper of semester exam for the Discipline Centric Core Course
(DCC), Discipline specific Elective(DSE), Ability Enhancement
Course(AEC), Value Added Course (VAC) and Skill Enhancement Course
(SEC) will be of 70 marks, and it will be divided in two parts i.e., Part -A
and Part- B.

e Part -A will consist of 10 compulsory questions. There will be at least
three questions from each unit and answer to each question shall be
limited upto 50 words. Each question will carry two marks. Total 20
Marks.

e Part —B will consist of 10 questions. At least three questions from each
unit are set and student will have to answer five questions, selecting at
least one question from each unit. The answer to each question shall
be limited to 400 words. Each question carries 10 Marks. Total 50
Marks.

5. Internal Assessment will be based on Students participation in classroom activities,
attendance, extra-curricular activities and assignment.

6. The minimum passing standard for 1A (Internal Assessment) and External
Examinations shall be 40%, i.e. 12 marks out of 30 marks and 28 marks out of 70
marks respectively for theory courses.
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B.Com Part-11 (Semester 111&1V)

Course Structure and Distribution of Marks

Semester

Paper Code

Courses

DCC/DSE/
AEC/
SEC/
VAC

Credit

Internal
Assessment
Max.Marks

External
Exam
Max.
Marks

Total

Semester
11

COM 3001T

Bus.Adm.-
Company Law

COM 3002T

EAFM-
Fundamentals of
Financial
Management

COM 3003T

ABST-Cost
Accounting

30

70

100

DCC

30

70

100

30

70

100

COM
3004T/3005T/
3006T

Fundamental of
Insurance/ Rural
Entrepreneurship/
Computerized
Accounting
(Choose any one of
them)

SEC

Semester

Courses

DCC/DSE
/

AEC/
SEC/
VAC

Credit

Internal
Assessment
Max.Marks

External
Exam
Max.
Marks

Total

Semester
v

COM 4001T

Bus.Adm-Principal
of Marketing

COM 4002T

EAFM-Banking
Framework in India

DCC

COM 4003T

ABST- Income Tax
and Accounts

30

70

100

30

70

100

30

70

100

COM
4004T/4005T/
4006T

Fundamental of
Entrepreneurship/
E-Banking /Practical
Approach to Income
Tax (Choose any one
of them)

SEC




Semester — 111

Business Administration
Discipline Centric Core Course (DCC)
COM3001T: Company Law

Max. Marks: 30 + 70 = 100 Credits: 06

Unit -1
Company: Meaning, Definition, Characteristics, Nature and Scope, Historical Background of Company,
Kinds of Companies.
Formation and Incorporation: Role of Promoters, Legal Position of Promoters, Procedure for
Incorporation of Companies, Effects of Incorporation of Company, Pre-incorporation/Preliminary
contracts, Corporate Veil: Concept, Circumstances for lifting the Corporate Veil.
Memorandum of Association: Meaning, Purpose, Contents and Alternation Provisions. Doctrine of
Ultravires.

Unit— 11

Articles of Association: Meaning, Purpose, Content. Alternation Provisions, Doctrine of Constructive
Notice, Doctrine of Indoor Management.
Prospectus: Statutory Provisions and Consequences of Misstatement in Prospectus, Statement in lieu of
Prospectus, Shelf Prospectus, Abridged Prospectus and Red-herring Prospectus.
Shares:Meaning, Types of Shares, Transfer and Transmission of Shares,VVoting Rights, Share Capital-
Meaning, Kinds, Alternation, Reduction.
Borrowing Powers: Consequences Ultravires Borrowings. Charge-Fixed and Floating, Crystallization
of Floating charge.  Debentures: Meaning, Types.
Key Managerial Personnel: Director, Managing Director, Whole Time Director, Women Director, their
Appointments, Rights, Duties, Liabilities, Remuneration and Disqualification. Company Investigation,
Prevention of Oppression and Mismanagement. Role of SFIO.

Unit — 111

Company Secretary: Role, Appointment, Qualification, Powers, Duties and Liabilities.

Company Meetings: Kinds, Quorum, Notice, Agenda, Motion and Resolution, Minutes, Methods of
Voting, Proxy.

Winding up of Company: Meaning, Types, Procedure, Payment of Liabilities in the event of Winding
up, Role of Official Liquidator, Court and National Company Law Tribunal.

Note: - Provisions of Companies Act. 2013 will be applicable with latest amendments.

Course Outcome:

On successful completion of the course, the students will be able to interpret the legislative framework
relating to company as per Companies Act 2013. Categorize the various types of companies, Summarize
the issue of capital. Prepare the various documents relating to formation of company. Student will get

knowledge about company secretary also. Imparting knowledge to work as Assistant to legal advisor.

Books Recommended: -
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P P S Gogna: A Textbook of Company Law, S Chand.
Jain and Sharma: Company Law &Sec. Practice (Hindi)
Mathur, Nolakha:Company Law &Sec. Practice (Hindi)
Auvtar Singh:Secretarial Practice.

Sherlkar:Secretarial Practice.



Semester-111

Economic Administration and Financial Management
Discipline Centric Core Course (DCC)
COMB3002T: FUNDAMENTALS OF FINANCIAL MANAGEMENT

Max. Marks: 30+70=100 Credit: 06

Unit—1

Financial Management: Meaning, Scope, Importance and Limitations. Tasks and Responsibilities of a
Modern Finance Manager. Finance Function. Ratio Analysis: Meaning, Types and Calculation. Cost-
Volume-Profit Analysis. Element of international finance.

Unit-11

Funds Flow Analysis. Cash Flow Analysis. Difference between Funds and Cash Flow Analysis. Cost of
Capital. Leverage: Operating and Financial Leverage, Combined Leverage.
Recent development in financial management.

Unit — 111

Financial Planning and Forecasting. Management of Working Capital. Management of Receivables and
Inventories. capital Structure: Theories and Determinants. Dividend Policy:Walter’s Model,Gordon's
Model and M-M Model.

Course Outcomes:

Upon completion of this course, students will be able to analyse and interpret financial statements using
ratio analysis. They will understand the principles of financial planning, working capital management,
and capital structure decisions in business finance.

Suggested Reference Books:

1. Dr. R.C. Kulshrestha - Financial Management , SBPD Publishing House
Prasanna Chandra - Financial Management

Pandey I.M. - Financial Management.

Khan & Jain - Financial Management

Kucchal S.C.-Corporate Financial Management

Hunt-Basic Business Finance.

Howord& Upton - Introduction to Business Finance

Dr. Agarwal MD & Agarwal MC —Element of Financial Management

N GaRWDN



Semester — 111
ACCOUNTANCY AND BUSINESS STATISTICS
Discipline Centric Core Course (DCC)
COM3003T: COST ACCOUNTING

Max. Marks: 30 + 70=100 Credits: 06

Unit-1

Introduction:- Nature and Scope of Cost Accounting, Cost Concepts and Classification, Elements of
Cost, Installation of Costing System, Costing Methods and Techniques,Concept of Cost Audit, Cost
Accounting Standards.
Accounting for Material: - Material Control —Concept and Techniques, Pricing of Material Issues,
Accounting Treatment of Material Losses.
Accounting for Labour:- Labour cost control procedure, Labour Turnover, Idle Time and Overtime,
Methods of Wage Payment-time and Piece rates, Incentives Schemes.

Unit-11
Accounting for Overhead:- Classification, Departmentalization, Apportionment and Absorption of
Overheads, Determination of Overhead Rates, under and over absorption and its treatment.
Cost Ascertainment: - Unit Costing, Job, Batch and Contract Costing.

Operating Costing.

Unit-111
Process Costing-including inter process profit, Joint and by Products.
Activity Based Costing.

Reconciliation of Cost and Financial Accounts.

Course Outcome:

Upon successful completion of this course, students will be able to:

e Understand fundamental concepts and principles of cost accounting, Identify and classify various
types of costs and understand their behavior to facilitate effective cost analysis.

e Understand material procurement and pricing, minimizing wastage and optimizing material usage
to reduce production costs.
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Implement labour cost control procedures, manage labour turnover, idle time, and overtime
effectively, and design incentive schemes to motivate employees and enhance productivity while
controlling labour costs.

Understand the methods for allocating and absorbing overhead costs, including classification,
departmentalization, and determination of overhead rates, to ensure accurate cost allocation and
pricing decisions.

Learn different costing methods such as unit costing, job costing, batch costing, and contract
costing, Process Costing, Operating Costing enabling them to ascertain the cost of production
accurately and make informed pricing decisions.

Overall, this course will equip students with the necessary knowledge, skills, and competencies to
effectively manage costs, enhance organizational profitability, and support strategic decision-making
within various business contexts.

Suggested Readings:

LN

© N o’

Arora M.N.: Cost Accounting- Principles and Practices; Vikas, New Delhi

Jain S.P. and Narang K.L.; Cost Accounting: Kalyani, New Delhi

TulsainP.C ; Practical Costing; Vikas New Delhi

Dr. D.C. Jain, Dr. M.C. Khandelwal and R. Govind Pareek, Cost Accounting Ajmera Books Co.,
Jaipur

Surolia, Agarwal, Sharma-Cost Accounting, Shivam Books Depo

Oswal, Maheshwari,Sharma, Mantri- Cost Accounting, Ramesh Books Depo, Jaipur

Khan, M.Y. and Jain P.K. : Cost Accounting, Tata McGraw-Hill, NewDelhi

Horngren, Charles, Foster and Datar : Cost Accounting-A, Managerial Emphasis, Prentice Hall
of India, N. Delhi.

Agarwal, M.L. : Cost Accounting, Satiya Bhawan,Agra
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Semester — 111
Business Administration
Skill Enhancement Course (SEC)

COM3004T: Fundamentals of Insurance

Max. Marks: 30 + 70 = 100 Credits: 02
Unit- |

Introduction to Insurance: Purpose, Need and Types-Life Insurance, Marine, Fire, Medical, General
Insurance, Agriculture. Insurance as a Social Security Tool, Insurance and Economic Development.
Insurance Act, 1938: Provisions and Guidelines.

Life Insurance: Meaning, Need, Functions, Principles and Importance, ULIP- Meaning.

Unit-11

Insurance Documentation: Proposal and Application Form, Underwriting, Warranties, Medical
Examination, Policy Construction and Delivery, Policy Provision, Lapse Revival and Surrender Value,
Suicide and Payment of Insured Amount.

Life Insurance Risk: Factors Governing Sum Assured; Measurement of Risk and Mortality Table,
Calculation of Premium, Life Insurance Fund, Valuation and Investment of Surplus: Payment of Bonus.
Group Insurance and Pensions, IRDA Act, 1999: Objectives, Functions and Composition.

Unit— I
Fundamentals of Agency Law:Insurance Intermediates, Definition of an Agent, Agent’s Regulations,
Pre-requisite for obtaining License, Procedure of becoming Agent, Duration of License, Cancellation of
License, Revocation or Suspension/Termination of Agent Appointment, Code of Conduct, Agent’s
Remuneration. Prohibition of Unfair Practices. Functions of the Agent, Proposal form and other form for
grant of cover,Financial and Medical Underwriting, Nomination and Assignment , Procedure Regading
Settlement of Policy Claims.

Course Outcome:

On successful completion of the course students will be able to evaluate the growth and development of
insurance business. Understand the working and functioning of the insurance sector. Obtain and
overview of regulatory framework of insurance sector.

Suggested Books:
1. Mishra. M.N. : Insurance Principles and Practice: S.Chand and Co. , New Delhi
2. Dr. Rakesh Kothri, Dr. V.K. Joshi, Dr. Mukesh Jain, Fundamental of Life Insurance, RBD.
Publication House.
3. Gupta O.S.: Life Insurance : Frank Brothers , New delhi
4. Vinayakam N. Radhaswamy and Vasudeven SV: Insurance — Principles and Practice. S.Chand
and Co., New delhi
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Semester — 111

Economic Administration and Financial Management
Skill Enhancement Course (SEC)
COMB3005T: Rural Entrepreneurship

Max. Marks: 30+70=100 Credit: 02
Unit- |

Concept and Importance of Entrepreneurship - Theories of Entrepreneurship: Innovations, X-Efficiency,
Risk Bearing - Qualities and Functions of an Entrepreneur - Women Entrepreneurship -Eco-preneurship
(Environmental Entrepreneurship).

Unit- 1l

Rural Entrepreneurial Ecosystem — Factors, Problems and Challenges of Rural Entrepreneurships -
Process of Identification of new Entrepreneurship Opportunities in Rural Areas - New Entrepreneurship
Opportunities in Farm and Non-farm sector.

Unit- 111

Financing the Rural Entrepreneurship: procedures to obtain formal loans from banks and other
institutions, Crowd Funding and Venture Capital, Special role of NABARD in promoting and supporting
the rural Entrepreneurship - Government Schemes for promotion of Rural Entrepreneurship.

Course Outcome:- At the end of the course, the enrolees will be familiar with the innovative
entrepreneurial thinking and have an understanding of various entrepreneurial strategies in line with
sustainable rural development.

Suggested Book:

1. Gordona, E and N. Natarajan: Entrepreneurship Development, Himalaya Publishing House Pvt.
Ltd, Mumbai, 2017.

2. Sudhir Sharma, Singh Balraj, Singhal Sandeep, Entrepreneurship Development, Wisdom
Publications, Delhi, 2005.

3. Drucker, P., Innovation and Entrepreneurship: Practice and Principles, Harper & Row, New
York, 1985; revised edn., Butterworth-Heinemann, Oxford, 1999.

4. National Council of Rural Institute (NCRI): Curriculum for Rural Entrepreneurship, 2019.

5. NITI Aayog report.
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Semester — 111
ACCOUNTANCY AND BUSINESS STATISTICS
Skill Enhancement Course (SEC)
COM3006T: COMPUTERIZED ACCOUNTING

Max. Marks: 30 + 70=100 Credits: 02

Unit-1

Manuals Accounting V/S, Computerized Accounting, Accounting with Tally: Introduction, Getting
Functional with Tally, Company Creation, Company Features and Configuration.
CreatingAccounting Masters in Tally: - List and Charts of Accounts, Creation of Groups and Ledgers,
Display and Alter of Groups and Ledgers, Accounting Vouchers, Accounting Voucher Entry.

Unit-11
Creating Inventory Masters in Tally:- Creation of Stock Group, Stock Categories, Units of Measures,
Godowns, Stock items, Inventory Vouchers, Inventory Voucher Entry and Invoicing.
Generation of Accounting Books & Registers:- Ledger, Cash Book, Bank Book, Purchase Register,
Sales Register, Journal Register, Debit Note Register, Credit Note Register, Generation of Inventory
Books& Reports: Stock Summary, Stock Category Summary, Purchase Order Book and Sales Order
Book.

Unit-111

Generation of Financial Statements:- Trial Balance, Profit & Loss Account, Balance Sheet, Fund
Flow, Cash Flow, Ratio Analysis and budget.

Technological Advantages of Tally: - Security Controls, Backup & Restore, Export & Import of Data
and Printing Reports.

Note: 1. Student should have practical knowledge of accounting using Tally ERP 9 or upper version.
2. Internal Assement (30 Marks) will be based on assignment related to Computerized

Acounting (Tally)

Course Outcome:

Upon successful completion of this course, students will be able to:
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e Demonstrate proficiency in operating Tally software, including navigating its interface, accessing
features, and performing accounting tasks efficiently.

e Create and manage accounting masters such as groups, ledgers, stock items, and execute accurate
voucher entries for various transactions.

e Develop the skills to generate essential financial statements such as trial balance, profit & loss
account, balance sheet, and analyze financial performance using Tally.

e Acquire knowledge and skills to effectively manage inventory in Tally, including creating stock
groups, categories, units of measures, and generating inventory-related reports.

Suggested Readings:

1. A.K. Nadhani and K.K. Nadhani —Implementing Tally BPB Publication, New Delhi

2. Namrata Agarwal- Tally, Dream Tech, New Delhi

3. Goyal, Sachdeva — Computerized Accounting, Kalyani Publishers

4. BangizReamesh: Learning Tally9

5.Singh, Vishnu Priya: Quick Learn Tally Version 9

6. Bansal , Sharma -Computerized Accounting System, Sahitya Bhawan Publication Agra

7. Computerized Accounting, SIA Publishers
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1. Gordona, E and N. Natarajan: Entrepreneurship Development, Himalaya Publishing House Pvt. Ltd,
Mumbai, 2017.

2. Sudhir Sharma, Singh Balraj, Singhal Sandeep, Entrepreneurship Development, Wisdom Publications,
Delhi, 2005.

3. Drucker, P., Innovation and Entrepreneurship: Practice and Principles, Harper & Row, New York, 1985;
revised edn., Butterworth-Heinemann, Oxford, 1999.

4. National Council of Rural Institute (NCRI): Curriculum for Rural Entrepreneurship, 2019.

v

NITI Aayog report.
6. fa9NT gRT URTfad Yiap |
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IR — 11
T U4 9T AR
PTG UreasH  (THS.AL)
COMB3006T: mm;ﬂ-ﬁaw

IHaH 3P — 30470 = 100 wfee —02

sPrs—|

YA AW T FYRIGAAGI D, Sell A ST—UR=Y, Tell W HE, woen i, ot oo 1d
PIHIRIM |

efl # oI@ipd AREY IR RA—ETdl & gl Td 91e, 9Rl U9 afedl &1 el wEl ud aftEl @ ueee ud
gRacH, oiGih dISeR, oRgidp drseR yfafde |

gors— |

ell ¥ e ARCR (AR BRAL— 6 Gl &1 i, Lie v, e @) sargal, Mem, e nged, ses
arseR, eyl arseR @l gfdf¥e U diofd &= |

AGiHT Pl iR TR F7 - afdi, Jve WS, d6 gWS, 9 o, fAwa e, sd R, Sfie
Ale WReR, Bfse e PR |

$HgY gl g9 Rufel &1 fAir—w<ie R, e Soft G, $3 ey qwdd, g smeer g |
sors—II

foia faaRor IR FE—dede, JaM—eI @rdn, ficel, S yarg, Adhs Yare, iura favelvor gd §uic |
oM @ THND D ART—GRETT 0T, JHRT Td YARIYAT, ST BT Tagdie—gaare iR Rae @ fife |

Note: 1. Student should have practical knowledge of accounting using Tally ERP 9 or upper version.

2. Internal Assement (30 marks) will be based on assignment related to Computerized Acounting
(Tally)

1. HFYDHd IIPT YUITell— FAIST §¥Te, oTg ¥4I, AMEed Had UfeADe AR

2. PG T UUTell — RToi¥T 0, A g 41 & TAlddl ufetarer
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Semester 1V

Business Administration
Discipline Centric Core Course (DCC)
COMA4001T: Principles of Marketing

Max. Marks: 30 + 70 = 100 Credits:06

Unit -1
Marketing:Nature, Scope, Importance of Marketing as a Business Function and in the Economy.
Marketing Concepts. Selling and Marketing, Marketing Mix, Marketing Environment.
Consumer Behavior: Nature, Scope and Significance.
Market Segments and Targets: Concept and Importance, Bases of Market Segmentation, STP
Strategy.
Product: Concept, Consumer and Industrial Goods, Product Planning and New Product Development,
Concept, Stages and Strategies of Product Life Cycle, Packaging- Objectives, Types and Importance.

Brand, Brand Value, Trademark, Patent, Value Chain Analysis, After Sales Services.

Unit—11
Price: Importance of Price in Marketing Mix, Factors Affecting Price of Product/Service, Discounts and
Rebates, Pricing Objectives, Pricing Polices and Strategies, Different Pricing Methods.
Distribution Channels: Concept, Importance, Types, Factors affecting choice of a Distribution
Channel, Retailer and Wholesaler. Logistics, Transportation, Supply Chain Management and
Warehousing.

Unit - 111
Marketing Communications: Marketing Communication Process, Promotion Mix, Factors Guiding the
Selection of Promotion Mix, Advertising and Its Objectives, Developing the Advertising Campaign;
Sales Promotion and Its Objectives, Types of Sales Promotion, Managing Public Relations. Personal
Selling: Nature And Process. Role of social media in Marketing Communications. Ethics In Marketing.
Emerging Trends and Issues in Marketing: Rural Marketing, Societal Marketing, Direct and Online

Marketing, Green Marketing, Retail Marketing.
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Course Outcome:

On successful completion of the course, students will be able to understand the fundamental concepts

and importance of marketing. Analyze the marketing environment and its impact on decision-making.

Comprehend product planning, development, and life cycle. Understand various pricing strategies and

promotion methods. Gain insights into distribution channels and their role in delivering products to

consumers. Understand current issues and developments in marketing.

Books Recommended: -

1.

Philip Kotler: Marketing Management — Pearson Education.

2. William M Pride and C.C. Ferrell : Marketing Houghton — Mifflin, Boston.

3.

SN

Stanton W.J. Etzel Michael J and Walker Bruce J: Fundamentals of Marketing McGraw Hill,
New York.

Cravens David W.Hills Gerald E. Woodfuff Robert B, Marketing Management Richard D. Irwin
Homewood, IlInois.

Kotler Philip and Armstrong Gary: Principles of Marketing, Prentice-Hall of India, New Delhi.
Fulmer R.N. : The New Marketing McMillan New York.

McCarthy J.E,: Basic Marketing — A Managerial Approach : Mcgraw Hill New York.
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Economic Administration and Financial Management
Discipline Centric Core Course (DCC)
COM4002T: BANKING FRAMEWORK IN INDIA

Max. Marks: 30+70=100 Credit-06

Unit |

Introduction to Banking: Definition, Evolution and Functions of Banks. Banking Structure and
Organization in India. Reserve Bank of India: History and the RBI Act, 1934. Banking Regulation Act,
1949. Monetary Policy and Credit Control by RBI.

Unit 11

Types of Deposit Accounts. Account Opening Procedures and KYC Norms. E-Banking Services:
Meaning, Importance, Platforms- NEFT, RTGS, IMPS, UPI: Security and Risk Management Tools.
Loan and Credit Facilities, Types of Loans and Advances.Non-Performing Assets: Meaning and Types.

Unit 111

Banker-Customer Relationship: General and Special. Customer Rights and Responsibilities. Negotiable
Instruments: Concept and Types. Cheques, Bills of Exchangeand Promissory Notes-Elements and Parties
Involved. Basic Understanding of Crossing, Acceptance, Endorsement, Presentation, Dishonour, Noting
and Protesting of Negotiable Instruments. Letter of Credit: Meaning and Types.

Course Outcomes:

To develop a comprehensive understanding of the Indian banking framework, including banking
regulations, electronic banking, loan facilities, and payment systems. Acquire practical knowledge of
customer-banker relationships, negotiable instruments, and Letter of Credit.

Suggested Books:

Varshney P.N.- Banking Law and Practice, Sultan Chand and Sons
Mathur S.K., Banking Law and Practice in India, Shivam Book House P. Ltd. Jaipur
TANNAN M L, Banking Law and Practice in India, LexisNexis

Kandasami K. P. , Banking Law and Practice , S. CHAND
Kothari Vinod ,Banking Law and Practice in India, LexisNexis

gk~ wn e

Semester- IV
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ACCOUNTANCY AND BUSINESS STATISTICS
Discipline Centric Core Course (DCC)
COMA4003T: INCOME TAX LAW AND ACCOUNTS

Max. Marks: 30 + 70=100 Credits: 06
Unit-1

Introduction and Definitions, Tax Administration and Authorities, Residential Status and Incidence of
Tax, Exempted Income, Computation of Taxable Income under the head Salaries, Income from House
Property.

Unit-11

Computation of Income from Business and Profession, Income from Capital Gains and Income from
Other Sources, Deemed Income, Set-Off and Carry Forward of losses.

Unit-111

Deduction from Gross Total Income, Computation of Total Income and Tax Liability of Individuals,
Computation of Total Income and Tax liability of Hindu Undivided Family.

Note: The Act and Rules prevailing on the 1% April of the year immediately proceeding the date
of commencement of the session, will be applicable.

Course Outcome:

Upon successful completion of this course, students will be able to:
e Understand the fundamental concepts of income tax, including its administration, residential
status, and tax incidence.

e Calculate taxable income under various heads such as salaries, house property, business, capital
gains, and other sources.

e Understand the principles of deductions, set-off, and carry forward of losses, ensuring accurate
computation of total income and tax liability.
e Develop proficiency in computing tax liabilities for individuals and Hindu Undivided Families,
adhering to legal requirements and tax regulations.
By the end of the course, students will possess the skills necessary to navigate income tax laws
effectively, enabling them to perform tax computations.

Suggested Readings:
Income Tax Act

Income Tax Rules

Meharotra H.C.- Income Tax Law & Accounts
Aahuja and Gupta: Direct Tax

Singhania V.K. : A Students Guide to Income Tax

Girish Ahuja and Ravi Gupta : Systematic Approach to Income Tax,Sahitya
Kanga and Paliwala : Law and Practice of Income Tax in India

No gk o



8. Prasad, Bhagwati: Income Tax Law & Accounts, Wiley Publication, New Delhi
Publication, NewDelhi

Suggested E- Resources: http://www.incometaxindia.gov.in

http://incometaxindiaefiling.gov.in
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Semester 1V

Business Administration
Skill Enhancement Course (SEC)
COM4004T: Fundamentals of Entrepreneurship

Max. Marks: 30 + 70 = 100 Credits: 2
Unit - |

Entrepreneurship: Introduction, Nature, Characteristics, Obstacles to Entrepreneurship, Role of
Entrepreneurship in Social, Economic Development.
Entrepreneur: Meaning and Definition, Functions, Types, Qualities.
Theories of Entrepreneurship: Joseph Schumpeter’s Innovation theory, McClelland’s Theory of Need
for Achievement, The Uncertainty-Bearing Theory of Knight.

Unit - 11

Promotion of Venture: Environment Analysis, Importance and Process of Business Plan, Legal Forms
of Organisation, Sources of Long Term and Short-Term Finance, Legal Requirements for Establishment
of New Unit and Required Documents.

Unit - 111

Entrepreneurship Development: Entrepreneurship Development Programmes (EDPs), Role of
Government in Entrepreneurship Development Programmes. Social Stability, Balanced Regional
Development and Entrepreneurs, Export Promotion, Import Substitution, Forex Earning and
Entrepreneurship, Augmenting and Meeting Local Demand and Entrepreneurs.

Learnings from Contemporary Entrepreneurs: Elon Musk, Ratan Tata, Azim Hashim Premiji,
Narayana Murthy, Mark Zuckerberg, etc.

Course Outcome:

On successful completion of the course, students will be able to understand the concept of
entrepreneurship and gain knowledge of various theories of entrepreneurship. Identify the qualities of a
successful entrepreneur and social responsibilities of an entrepreneur. Analyse opportunities and external
environmental factors for promoting a venture. Comprehend the significance of Entrepreneurial
Development Programs (EDPs) in fostering entrepreneurship. Understand the startup ecosystem and
government initiatives.

Recommended Books:

1. Desai, Vasant. Dynamics of Entrepreneurial Development and Management. Mumbai, Himalaya
Publishing House.

2. Hisrich, Robert, Peters, Michael and Shepherd, Dean. Entrepreneurship, McGraw-Hill Education
3. Holt, David H. Entrepreneurship: New Venture Creation. Prentice-Hall of India, New Delhi.

4. Khanka, SS. Entrepreneurial Development, S. Chand & Co, Delhi.

5. Plsek, Paul E. Creativity, Innovation and Quality. (Eastern Economic Edition), New Delhi: Prentice-
Hall of India. ISBN-81-203-1690-8.

6. Ramachandran, K Entrepreneurship Development, McGraw-Hill Education

7. SIDBI Reports on Small Scale Industries Sector.

8. Fundamentals of Entrepreneurship: Dr. K.K. Patna, Himalaya Publishing House Pvt. Ltd.

9. Fundamentals of Entrepreneurship: G.S. Sudha, RBD, Jaipur.

10. Fundamentals of Entrepreneurship: Ramchandani, Sharma, Pareek and Saxena, Ajmera Book
Company, Jaipur.
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Economic Administration and Financial Management
Skill Enhancement Course (SEC)

COMA4005T: E- BANKING
Max. Marks: 30+70=100 Credit: 02

Unit |

Introduction to E-Banking: Meaning, Evolution and Significance. Overview of Traditional Banking and
E-Banking: Differences and Advantages. Internet Banking: Features, Registration Process and Security
Measures. Account Management: Balance Checking, Statement Generation and Updating Personal
Details.

Unit 11

Mobile Banking: Applications and Functionality. ATM Services: Functions, Benefits and Emerging
Trends. Fund Transfers: NEFT, RTGS, IMPS And UPI Transactions - Procedures and Limitations.

Unit 111

Bill Payments: Utility Bills, Credit Card Payments and Online Shopping Transactions. Authentication
Methods: Passwords, OTPs, Biometrics. Regulatory Framework: RBI Guidelines.

Course Outcomes:

Students will grasp E-Banking fundamentals, conduct transactions securely, and comprehend regulatory
aspects, preparing for roles in digital finance.

Suggested Reference Books:

1. SCN Education B.V. Electronic Banking- The Ultimate Guide to Business and Technology of
Online Banking. Vieweg, TeubnerVerlag.

2. Nikki Sacnicte. E-Banking Dynamics- Decoding Customer Inclinations

3. Mary J. Cronin. Banking and Finance on the Internet. Wiley

4. Dave Chaffey. E-Business and E-Commerce Management: Strategy, Implementation and
Practice
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Semester -1V
ACCOUNTANCY AND BUSINESS STATISTICS
Skill Enhancement Course (SEC)
COMA4006T: PRACTICAL APPROACH TO INCOME TAX

Max. Marks: 30 + 70=100 Credits: 02

Unit-I
Assessment of Firms, Assessment of AOP/ BOI (Association of Person /Body of Individuals), Provisions
Regarding Deduction of Tax at Source and Advance Payment of Tax.

Unit-11

Registration of PAN, Basic Knowledge of 26AS and Annual Information System (AIS), Assessment
Procedure, Procedure of E-filing of Income Tax Return (ITR-1& 2).

Unit-111
Penalties, Offences and Prosecutions, Appealand Revision, Tax Authorities. Interest on Tax, Tax Refund.

Note :1. Students should learn filling of Income Tax return available on Income Tax websites offline and
online both.
2. Internal Assesment (30 Marks) will be based on assignments related to Income Tax Return
filling.

Course Outcome:
Upon completion of this course, students will be able to:
e Proficiently assess income tax liabilities for various entities including firms, Associations of Persons
(AOP), and Bodies of Individuals (BOI) applying practical methodologies.
e Implement provisions related to the deduction of tax at source ensuring compliance with legal
requirements.
e Register PAN and interpret Form 26AS for compliance.
e File Income Tax Returns (ITR 1 & 2) through e-filing systems efficiently.
e Navigate penalties, appeals, interest calculations, and tax refunds effectively.

Suggested Readings:

1. Income Tax Act

Income Tax Rules

Meharotra H.C.- Income Tax Law & Accounts

Aahuja and Gupta: Direct Tax

Singhania V.K. : A Students Guide to Income Tax

Girish Ahuja and Ravi Gupta : Systematic Approach to Income Tax,Sahitya

Kanga and Paliwala : Law and Practice of Income Tax in India
Prasad, Bhagwati: Income Tax Law & Accounts, Wiley Publication, New Delhi

Publication, NewDelhi
Suggested E- Resources:  http://www.incometaxindia.gov.in

© Noakwh

http://incometaxindiaefiling.gov.in
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AR — IV
IS YT
fefiftas afses o1 (@)

COMA4001T: faueH & Rigia
IMHaH 3i®w : 30+70=100 Hfec:06

shrs—|
fauor: ugfa, &9, o e @ wu # R sRferawen # fauod &1 78w | fayuE sraeRemy, fasma iR
fquor, fagor fAsror, fAqorE graraRor |
ITAIRT FFER: Ui, & IR H5d |
TR ffaaeer sk e JraeRon 3R J8@, TR ffdae<er & SR, THeId gevaT |
IATE: JTYRN, ITHET AR AEfe =y, I FReE 3R Iy IAe f[deM, I Siiad a6 al
AR, =R R Gy, TBRiT—IqwW, UBR 3R HAed | Fis, q8 ¥, TSAM, Uce, Hed @l
fareeryor, fasparoRT= da |

sarg—|1
Ao fauvE fAsor § Aoy &1 AEc@, IR /[l B Hed Bl GAIT R dTel RSP, Be IR RIR,
Frerfeor Sewa, e frafeor e sik sgeeemy, Rf qea Frefor faft |
=TT & AregH: SEuR, "W, UBR, AR AREd & g9 B UNIfAd dRA dTel ged, Hedr AN AR
oI AR, AMTRTHR, TRded, MY STl g 3R YR |

sas—I11

fauom "am:  fquoE FeR gfhar, |aea fsrr, Jage s & 999 S FRRE w39 9T $R$, f[a9md &R
SIS 9, s i &1 e famy dae 8k S9a Sy, A%y SaeF & yeR, SH9ud &l
gde | T faga: gafa iR ufshar | fquors Sar # Arerer AfSAr o1 e | fagore § e |
fauom # SRa wIIN SR gge: arir fRuuE, wmiiie fuvE, gt oiR sifFerga fauem, eRa fagoe,
Qe faqor |
T TR —
1. JATA T BloN! fquoH & Rigid, At waq dfeererd Us SEIeesd, 3T
2. INTRITET, 2, S, Farn: fauoe & Rigid, oorRT §& St

3 SRR fauoe & Rygid, 99 g f$ur SrayR
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AR — IV
e WA U faxfg wey
RRafr GfE® IR a8 (@A)
COMA4002T : 9Rd & SfpT F=mr

B Had 3 : 30+70=100 wfec:06

TPIE— |

dfpT 1 gR=y - IR e Td B | R # T WReAr 3R Gied | 9Ray Red 9o sfagm ud
RS AT 1934 , fp frams I 1949 | R R9d 96 &1 #Hifgs N vd Arg =07 |

P | |

ey @Tal & YBR | @A Wiel Y UfhAT AR HArsHl HIFeS | ST wary: 3ref, Ag<d, $—dfhT ged— THSUBS,
AREGITA, IMEUAUITE, JUIBMTS © JReT 3R SIIRgH Yaer UGV | 1 g ARI Jagw | T 9 I & JdR |
R—frefea oReufrar @ aref |, ydR |

SPE— |||

Jr—uTed T - 9 U9 fAfdre | UTed JfYeR Ud e | fafty ey Ao ¢ si@uRem vd YR | e,

fafwg fqusl gd gemusl — $97d d<d 9 UETHR | XWih, Wi, J8Idd, WRdIeRo |, 3exel |, feuell va fafiea
e el &1 YA | WG U ;342 Ud YR |

T g S -

Varshney P.N.- Banking Law and Practice, Sultan Chand and Sons
Mathur S.K., Banking Law and Practice in India, Shivam Book House P. Ltd. Jaipur
TANNAN M L, Banking Law and Practice in India, LexisNexis

Kandasami K. P. , Banking Law and Practice , S. CHAND
Kothari Vinod ,Banking Law and Practice in India, LexisNexis

. fommT g1 vaTfad g |

ok wnE
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AET UG ATqaIAe FiRkegas!
fSRufed afses R o9 (@A)
COMA4003T: JTIHR fae= dom g

e s 30+70=100 wfec:06

SHIE— |

Ry T gR¥TY, &R YRR Ud UTirehvor, Fard Rerfd g R &7 9R, dR—dad 3R, 9a ¥
& 3T PR IRY 3 B ITUMEI, AB FHRT H R AFY AR BT UM |

TP |
IR qAT U ¥ 3T BT 01, Yol o™ Td T ARET 4 A1, A4 T3 M, gl &1 gfed ga o
SESICIN

SHIE— |||

Ahel f AT H F Beladl , AT B FHol AT TT B SR B T, 25 fawiiord aRar a1
Pl AT TG B T DI T |

Note: The Act and Rules prevailing on the 1% April of the year immediately proceeding the date of
commencement of the session, will be applicable.

TR WS

1. SR : Ucd , AR, F3A (AN UHRE |, SAgR)
2. B AT |, AR, HI (F g Y, SAYR)

3. SMIHR AU Ud o WeRlAl va. /. ([fe wad |, SIRT)

Suggested E- Resources: http://www.incometaxindia.gov.in

http://incometaxindiaefiling.gov.in
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IR — IV
IS YRR
DY HeE UreaHH (TH.3.30)
COMA4004T: SAAT & ol IR

Jfdrpa 3w :-30+70=100 wfee:02

sors-|
Safar aRed, gefd, faRyd], Saffar @1 e, |aEifse, siie f[der 4 Safid o ffer |
Il 31ef IR URMTYT, BRI, UHR, 07 |
TARAT o RN % griier &1 FareR [JaRaRT, Hacels & IUAT Bl ATaeIdhal [IaRERI, A1ge
&1 R8T faamemT |

sprs-11
SUHH BT Jad+: JITR0T fARelvo], Faarg AT BT Ao 3R AT, WeT & Bl WU, Qrddled 3R

rTBIferd fad & Fd, 75 DS B AU B foIy HIE MATIHAN SR ATTID ST |

sars-111
Safiar er— Safyar e srisa (EDPs), Saffar e oded § Rer @l e, amifrd
Rerar, wqferd wrelre faem vd Serll, fFafa daed=, smard uforemom, faceh gar o= vd Safiar, s
ART Hael= Ud gl qr e |
DI SAMAT §RT SARATH: Yol AP, I CICT, JSiA SR UHSH, AR qfd, ATdh Jadxad, < |

R Jeep:
1. IATAS SMAT— S GH.GeT

2. SEUMA & FAER — HAGT], 4], URID R FFA], ST b DU, STAR |
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IR — IV
e yemeH vd faxia uey
DI HaE UISTHA(TH.S.HT)
COMA4005T : § — s
AT aiw 1-30+70=100 Bfee:02

SHIE— |

4T &1 uRe : ef fawr vd Agw@ | uRURSE dfa &R 4B @1 SEdieT ¢ Y¥F AR g A | §Te
dfhr | faRIyaTy, uoieRor Ufshar iR GRem SUrd | @Iar Yees: Ay IR @I Sifd, faerer 9IR HRAT Ud iR

fJaor ererad HRAT |

SHIE— ||

ATaTSel SfhTT : SIUANT Td Prde™ar | TEINH WaTl : BRI, 9 Ud ge ggfodl | [ SR - AvEe geiag e
HUSH CIAHR, REISIH, JAMSTAUNH Ud JUIRTTg o aa—9fshar ar JH |

SHE— |||

a1 qraE - ST 99, ofse dle YIad Ud A9 s Hd JdeR | YATaRe & QA : oas, st |
qRamfea | forame o - aRdiers feenfader |

Suggested Reference Books:

1- SCN Education B.V. Electronic Banking- The Ultimate Guide to Business and Technology of
Online Banking. Vieweg, TeubnerVerlag.

2- Nikki Sacnicte. E-Banking Dynamics- Decoding Customer Inclinations

3- Mary J. Cronin. Banking and Finance on the Internet. Wiley

4- Dave Chaffey. E-Business and E-Commerce Management: Strategy, Implementation and

Practice
5. faWMTT gRT URIfad ORI |
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AR — IV
AT U9 AaIe QiRkad!
DI HaE UISTHA(TH.S.HT)
COM4006T: R &1 RIS gRedior
sy s :-30+70=100 HRee:02
gD

B B PR FERY, AT & IR/ AfRRie F9 BT HR R I WF R R B Bkl gg
PR D ARH YA AR g |

ThIe—I1

IR @rel ST (WUe.) 8q SRS, 26 UUd. IR it ol RIeH @1 AR STHHRI, B
IR BRIARY | SeiaciFe Aregd | BR [9avol gga o= &1 ufdbar (a1 & aR—1&2) |

ghIS—I111

TUS, IR AR ARSI, 3T IR YANIETT, R UTfIHROT, R W TS, B T |

Note:- 1. Students should learn filing of Income Tax Return available on income tax website offline and
online both.
2. Internal Assessment (30 Marks) will be based on assignments related to Income tax Return Filling.

TR g)S
1. JAMIHR: Uce, AR, FH1 (AR YHRH, SRIYR)

2. ATYPHR: AT, M8, HTA (HY gob I, TAYR)
3. 3MIAR AU U4 old : ¥R e, 9l (AIf2 wae, 3IFRI)

Suggested E- Resources:

http://www.incometaxindia.gov.in

http://incometaxindiaefiling.gov.in
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Scheme of Examination

1. The teaching and examination of Under Graduate will be on semester basis
according to New Education Policy 2020.

2. The students/faculty is advised to consider the content of the syllabus only for
teaching and examination in all Under Graduate courses.

3.

There will be 4 paper, in all of these 4 papers, 3 (DSE) and 1 (SEC). Students can
choose any 3 paper out of 9 paper of each Subject (EAFM, Bus. Adm and ABST)
and further a candidate will be required to offer any one paper of 3 paper as
optional from (SEC).

The scheme of the examination for each Internal and External Course
examination( end of Semester) in Sem. V & VI, Under Graduate semester
scheme will be as follow:

s There will be internal assessment (30 Marks) and external (70 Marks)

L)

examination and student must pass ‘External Exam’ and ‘Internal
Assessment’ separately.

The question paper of semester exam for the Discipline Core Course (DCC),
Discipline specific Elective Course (DSE), Ability Enhancement
Course(AEC), Value Added Course (VAC) and Skill Enhancement Course
(SEC) will be of 70 marks, and it will be divided in two parts i.e., Part -A and
Part- B. Part -A will consist of 10 compulsory questions. There will be at least
three questions from each unit and answer to each question shall be limited
upto 50 words. Each question will carry two marks. Total 20 Marks.

Part —B will consist of 10 questions. At least three questions from each unit are
set and student will have to answer five questions, selecting at least one
guestion from each unit. The answer to each question shall be limited to 400
words. Each question carries 10 Marks. Total 50 Marks.

5. Internal Assessment will be based on Students participation in classroom
activities, attendance, extra-curricular activities and assignment.

6. The minimum passing standard for 1A (Internal Assessment) and External
Examinations shall be 40%, i.e. 12 marks out of 30 marks and 28 marks out of 70
marks respectively for theory courses
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B.Com Part-111 (Semester V&VI)

Course Structure and Distribution of Marks

Semester | Paper Code Courses DCC/DSE/ | Credit | Internal External | Total
AEC/ Assessment | Exam
SEC/ Max.Marks | Max.
VAC Marks
COMS5001AT/ | EAFM- Business 6 30 70 100
COMB5001BT/ | Budgeting & Budgetary
COMS5001CT | Control/Economy of
Rajasthan/ Monetary
Economics
(Choose any one of them)
Semester | COM5002AT/ | ABST — Management DSE 6 30 70 100
\Y/ COMb5002BT/ | Accounting/ Accounting
COMb5002CT | Theory & Practice
/Financial Planning
(Choose any one of them)
COMS5003AT/ | Bus. Adm- Consumer 6 30 70 100
COM5003BT/ | Behavior/Organization
COMS5003CT | Behavior/Business policy
& Strategic Management
(Choose any one of them)
COMS5004T/ Fundamental of SEC
COMS5005T/ Investment/
COMb5006T Indian Accounting

Standards & IFRS/E-
Commerce/ (Choose any
one of them)




B.Com Part-111 (Semester V&VI)

Course Structure and Distribution of Marks

Semester | Paper Code Courses DCC/D | Credit | Internal External | Total
SE/ Assessment | Exam
AEC/ Max.Marks | Max.
SEC/ Marks
VAC
COMBGB001AT/ | EAFM-Principles of Project 6 30 70 100
COMG6001BT/ | Management / International
COMG6001CT | Business Environment /
Financial Market Operation
(Choose any one of them)
Semester | COM6002AT | ABST- Goods &Service Tax/ DSE 6 30 70 100
Vi /COMGB6002BT/ | Financial Accounting/ Auditing
COMG6002CT | (Choose any one of them)
COMGB003AT/ | Bus. Adm.-Human Resource 6 30 70 100
COMG6003BT/ | Management/ Business Ethics
COMG6003CT | and Corporate Governance /
Tourism Management.
(Choose any one of them)
CcOoM6004T/ Fundamental of Research SEC
COMG6005T/ Methodology /Investment
COM®6006T Management / Business

Communication (Choose any
one of them)




Semester - V
Economic Administration and Financial Management
Discipline Specific Elective Course (DSE)
COMS5001AT: BUSINESS BUDGETING AND BUDGETARY CONTROL

Max. Marks: 30+70=100 Credit- 06
UNIT I

Business Budgeting: Meaning, Nature, Objectives, Importance and Limitations. Budget Terminology.
Preparation of Budget. Essentials of an Effective Budgeting. Business Forecasting: Meaning, Theories,
Importance and Limitations, Techniques and Tools of Business Forecasting, Essentials of Business
Forecasting.

UNIT -1

Types of Budgets: Fixed and Flexible Budget, Finance Budget, Master Budget, Sales Budget,
Production Budget, Direct Material Budget and Performance Budget. Zero Base Budgeting and
Human Resource Budgeting.Cash Budget: Meaning, Importance, Types and its Preparation.

UNIT-I

Budgetary Control: Meaning, Characteristics, Objectives and Benefits. Key Factors in Budgetary
Control. Budgetary Control vs. Standard Costing. Analysis of Sales Variances, Material Variances and
Labour Variances.

Course Outcomes:

This course aims to develop a comprehensive understanding of budgeting techniques and business
forecasting. Students will learn to implement budgetary control mechanisms to establish performance
targets and optimize resource allocation.

Suggested Books:

1. Gupta S.P.: Management Accounting.

2. Kulshrestha N.K.: Theory and Practice of Management Accounting.
3. Man Mohan Goyal: Principal of Management Accounting.

4. Chandra Sekhar: Budgeting and Budgetary Control



Semester - V
Economic Administration and Financial Management
Discipline Specific Elective Course (DSE)
COM5001BT: ECONOMY OF RAJASTHAN

Max. Marks: 30+70=100 Credit- 06

Unit—1

Economy of Rajasthan: Basic Features,Position of Rajasthan in Indian Economy. Agriculture:
Importance of Agriculture in Economy of Rajasthan, Land Utilization, Major Crops & Cropping
Pattern. Land Reforms: Rajasthan Tenancy Act, Land Ceiling and Land Distribution. Animal
Husbandry: Importance of Livestock, Dairy Development Programs.

Unit— 11

Industrial Development in Rajasthan: Progress during Five-Year Plans. Regional Variations. Micro
Small and Medium Enterprises. Industrial Policy. Role of RFC, RSMDC, RIICO and SEZ.Recent
Industrial Developments.Heritage and Ecotourism.

Unit — 111

Service Sector in Rajasthan: Basic Features. Population: Issues, Challenges and Government
Initiatives, Demographic Dividend. Human Development Index and Rajasthan.Problems of Poverty
&Unemployment.Natural Resource Endowments: Land, Water, Forests and Minerals.

Course Outcomes:

This course aims to provide insights into the economy of Rajasthan, including its agriculture, industry,
and resource management. Students will understand the socio-economic challenges and government
interventions in the state.

Suggested Books:

Laxminarayan, Nathuramka: Rajasthan Economy, Himalaya Publishing House.
Economic Survey: Government of Rajasthan

Budget Studies: Government of Rajasthan

Income Expenditure Analysis: Government of Rajasthan

Studies published by Directorate of Economics and Statistics: Government of Rajasthan
Five Year Plan Documents: Government of Rajasthan

Rudra Dutt & Sundaram: Indian Economy

Mishra & Puri: Indian Economy
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Semester - V

Economic Administration and Financial Management
Discipline Specific Elective Course (DSE)

COM5001CT: MONETARY ECONOMICS

Max. Marks: 30+70=100 Credit- 06

UNIT-I

Monetary Economics: Meaning, Scope and Importance. Concept and Components of Money.
Functions and Types of Money. Alternative Measures to Money Supply in India. Indian Money
Market: Meaning, Functions, Importance and Instruments. Organised and Unorganised Money
Market.

UNIT-II

Demand for Money: Classical, Keynesian and Post-Keynesian Approach. Determinants of Money
Supply. High-Powered Money and Money Multiplier. General Equilibrium of Money Market: IS and
LM Model. Monetary Policy: Meaning, Scope and Instruments. Technigques of Monetary Control.

UNIT-I11

Quantity Theory of Money and its Variants: Fisher’s, Cambridge and Milton-Friedman’s Approach.
Wage-Price flexibility and Full Employment: Classical View, Keynesian view and the Pigou Effect.
Theories of Inflation.Value of Money, Devaluation of Money and Neutrality of Money.

Course Outcomes:
This course aims to explain the concept of money demand and the trading process. It explores the
channels of monetary transmission through which monetary policy impacts the economy.

Suggested Books:

Joshi, P.N. & Kochar, M.G.: Money, Finance, and trade.

Halm, G.H.: Monetary Theory.

Hansen, A.H.: Monetary Theory& Fiscal policy.

Newlyn, W.T.: Theory of money.

Dilard, D: Economics of John Maynard Keynes -The Theory of Monetary Economics.
Hansen: A Guide to Keynes.

Keynes, J.M.: The General Theory of Employment, Interest and Money.

Hawthorne, Jennie: Theory and Practice of Money.

Paul, M.Forvitz: Monetary Policy and Financial System.
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Semester - V
ACCOUNTANCY AND BUSINESS STATISTICS (A.B.S.T.)
Discipline Specific Elective Course (DSE)
COM5002AT: MANAGEMENT ACCOUNTING

Max. Marks: 30+70=100 Credit- 06
Unit-1

Management Accounting:- Meaning, Definition, Nature and Scope, Difference between Financial
Accounting, cost Accounting and Management Accounting, Functions, objectives and Importance of
Management Accounting, Role of Management Accountants.
Financial Statement Analysis:- Meaning Definition, Objectives, Importance and Nature of Financial
Statement. Need for their Analysis, Tools and Techniques of Financial Statement Analysis.
Comparative Analysis, Common-size Analysis and Trend Analysis, Limitations of Financial
Statement Analysis,

Unit-11

Ratio Analysis:- Meaning, Definition, Importance, Objectives and Limitations of Ratio Analysis,
Classification, Calculation and Interpretation of Ratios.

Working Capital Analysis:- Meaning, Definition, Concept, Types, components, Determination,
Factors Affecting Working Capital Requirements, Estimation of Working Capital requirements,
Operating Cycle Method, Forecasting Method, Projected Balance Sheet Method. P&L Adjustment
Method and Cash Forecasting Method.

Unit-111

Marginal Cost and Decision Making:-Concept and Techniques of Cost Volume Profit (CVP)
Analysis, Decision Making Process, Financial and Non-Financial Considerations, Decisions- Pricing
Decisions, Product and Production Decisions, Marketing and Distribution Decisions.

Management Information and Reporting System:- Meaning, Characteristics, Importance, Methods
of Reporting, Types of Management Reports.

Course Outcome:

Upon successful completion of this course, students will be able to:

e (Grasp the meaning, scope, and importance of management accounting, distinguishing it from
financial and cost accounting, and understand the role of management accountants in
organizational decision-making processes.

e Acquire skills to analyse financial statement using Comparative analysis, common-size
analysis, Trend analysis, Ratio Analysis and Working Capital Analysis.

e Learn marginal decision-making techniques such as cost-volume-profit analysis, enabling
them to make decisions regarding pricing, product, production, marketing, and distribution
strategies, considering both financial and non-financial factors.
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By the end of the course, students will be familiar with management information and reporting
systems, understanding their characteristics, importance and types, and gaining the ability to prepare
and utilize management reports for effective decision-making and performance evaluation.

Suggested Readings:

M.R. Agarwal: Management Accounting

J. Batty: Management Accountancy

R.N. Anthony: Management Accounting Principles

Brown and Howard: Principles & Practice of Management Accountancy

N. Sarkar: Management Accountancy

Khan, M.Y. and Jain, P.K. : Management Accounting, Tata McGraw Hill NewDelhi.

ocoakrwnE
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Semester - V
ACCOUNTANCY AND BUSINESS STATISTICS (A.B.S.T.)
Discipline Specific Elective Course (DSE)
COM5002BT: ACCOUNTING THEORY AND PRACTICE

Max. Marks: 30+70=100 Credit- 06
Unit-1

Theory and Conceptual Framework:-

Nature, Scope and Role of Accounting Theory

Different Approaches to Theory Construction and Accounting Methodology

Accounting Conventions, Concepts and Principles

Accounting as an Information System

Accounting Standards in India and Process of Accounting Standard Setting in India

Unit-11

Corporate Financial Reporting:- Meaning, Need, Concept and Development of Financial Reporting,
Financial Accounting Statements and Concepts, Published Financial Statements, Financial Reporting
for Group of Companies.

Issues and Problems in Corporate Financial Reporting.

Developments in Financial Reporting:- Value Added Statement, Economic Value Added Statement,
Market Value Added Statement, Shareholders Value Added.

Unit-111

Recent Developments in Financial Reporting System:-
Environmental Accounting.

Social Accounting.

Human Resource Accounting

Course Outcome:

Upon successful completion of this course, students will be able to:

e Gain a comprehensive understanding of accounting theory, its nature, scope, and role in
shaping accounting practices and recognize the diverse approaches to theory construction and
accounting methodology.

e Understand the significance of accounting standards in India and the process of accounting
standard setting.

e Develop insights into corporate financial reporting including the meaning, need, and evolution
of financial reporting.

e Explore recent developments in financial reporting, such as value-added statements, economic
value added, market value added, and shareholders' value added

Evaluate emerging trends in financial reporting systems, including environmental accounting, social
accounting, human resource accounting, and recognize their significance in addressing contemporary
business challenges.
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Suggested Readings:

ocoukrwhE

Jawahar Lal: Accounting Theory and Practice, Himalaya Publishing House

L.S. Porwal: Accounting Theory

Ghosh, Maheshwari and Goyal: Studies in Accounting Theory

Jawahar Lal (Taxman): Contemporary Financial Reporting

Ahmed Riahi Belkaoui, Accounting Theory, Quorm Books

Richard G. Schroeder, Myrtle W. Clark and Jack M. Cathey, Financial Accounting Theory and
Analysis
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Semester - V
ACCOUNTANCY AND BUSINESS STATISTICS (A.B.S.T.)
Discipline Specific Elective Course (DSE)
COM5002CT: FINANCIAL PLANNING

Max. Marks: 30+70=100 Credit- 06
Unit-1

Financial Planning:- Meaning, Definition, Objectives, Process, Importance and Limitations.
Budgeting and Budgetary Control:- Concept of Budget, Budgeting and Budgetary Control,
Obijectives, Merits and Limitations of Budgeting and Budgetary Control, Classification of Budget-
Functional Budgets, Fixed and Flexible Budgets, Time Budgets, Preparation of Various Budgets, Zero
Base Budgeting, Programme and Performance Budgeting.

Unit-11

Financing of Capital:- Concept of Capital With Reference to (i) Sources (Equity V/s Borrowed
Capital), (i) Period (Short Term V/s Long Term Capital), (iii) Application (Fixed V/s Working
Capital).

Cost of Capital:- Methods for calculating cost of equity capital, Cost of Retained Earnings, Cost of
Debt and Cost of Preference Share Capital, Weighted Average Cost of Capital (WACC) and Marginal
Cost of Capital.

Unit-111

Capital Structure:- Meaning and Definition of Capital Structure, Factors Influencing Capital
Structure, Optimum Capital Structure, Trading on Equity, Theories of Capital Structure.

Capital Budgeting:- Meaning, Definition, Significance, Capital Budgeting Process, Methods of
Capital Budgeting-Pay Back Period Method, Average Rate of Return, Net Present Value, Net
Terminal Value, Internal Rate of Return, Capital Budgeting under Risk- Certainty Equivalent
Approach and Risk- Adjusted Discount Rate.

Course Outcome:
Upon successful completion of this course, students will be able to:

e Develop a thorough understanding of financial planning, including its meaning, objectives,
process, and significance.

e Comprehend the concept of budgets, their classification, preparation methods and the
implementation of budgetary control system to facilitate effective financial management.

e Gain insights into the financing of capital, exploring various sources and types of capital,
understanding the cost of capital calculation methods, concept of capital structure, significance
of maintaining an optimal capital structure.

e Develop skills in capital budgeting and the assessment of capital budgeting decisions under
risk.

By the end of the course, students will be equipped with the knowledge and skills necessary to
effectively plan, manage, and evaluate financial resources, enabling informed decision-making and
strategic financial management within organizations.
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Suggested Readings:

1
2
3.
4.
5
6

. Prasanna Chandra- Financial Management
. Pandey I.M.- Financial Management

Khan & Jain-Financial Management, McGraw Hill New Delhi

Dr. S.P. Gupta & Dr. K.L Gupta -Financial Management, Sahitya Bhawan Publication
Dr S.C Jain & Dr Dinesh Shrivasthav - Financial Management

M. R Agarwal-Financial Management, Garima Publications
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Semester - V
Business Administration
Discipline Specific Elective Course (DSE)
COMS5003AT: Consumer Behaviour

Max. Marks: 30 + 70 =100 Credit- 06

Unit- |
Foundations of Consumer Behaviour: Introduction and Concepts, Definition, Nature, Scope,
Importance.
Consumer Decision Making: Process, Types, Models, Marketing Ethics and Social
Responsibility.
Consumers, Marketers and Technology: Segmentation, Targeting and Positioning: Bases and
Strategy, Technology-driven Consumer Behaviour.

Unit- 11

Consumer Personality: Concept, Definition, Nature, Theories and Implications, Personality
Traits and Consumer Behaviour, Brand Personality.

Consumer Perception and Learning: Elements, Perceptual Selection, Perceptual
Organization, Perceptual Interpretation and Stereotyping, Perceived Quality and Risk. Consumer
Learning: Elements, Classical Conditioning, Instrumental Conditioning, Observational Learning,
Cognitive Learning, Consumer Involvement.

Consumer Attitude Formation and Change: Attitudes and Attitude Formation, The Tri-
component Attitude Model, Multi-attribute Attitude Models, The Elaboration Likelihood Model,
Cognitive Dissonance and Resolving Conflicting Attitudes.

Unit- 111

Socio-Cultural Influence on Consumer Behaviour: Family- Role and Structure, Family
Life Cycle, Purchasing Decision, Changing Role of Families.

Culture: Meaning, Characteristics and Types, Culture’s Influence on Consumer Behaviour,
Subcultures and Consumer Behaviour,Cross-Cultural Consumer Behaviour, Learning Cultural Values.

Communication and Consumer Behaviour: Consumer Awareness and Change in Behaviour,
Designing Persuasive Communication and Diffusion of Innovations, Print and Broadcast, Advertising
to Social and Mobile Media, Reference Groups and Word-of-Mouth.

Course Outcome: -

After successful completion of course, students will have the knowledge and skills to identify the
major influences in consumer behaviour, recognize social and ethical implication of marketing actions
on consumer behaviour, can use most appropriate techniques to apply market solutions and also
establish the relevance of consumer behaviour theories and concepts to marketing decisions.
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Recommended Books:

1.
2.
3.

ok

o

Consumer Behaviour Insights from Indian Market: Majumudar Ramanuj, PHI, 2nd Edition.
Consumer Behaviour: Blackwell and Engel, Cengage Publication, Indian Edition

Consumer Behaviour Text and cases: Satish K Batra & SHH Kazmi, Second Edition, Excel
Books 2008

Consumer Behaviour: Leon Schiffman, Joseph L. Wisenblit

Conceptual Issues in Consumer Behaviour: S. Ramesh Kumar, The Indian Context (First
Edition); Pearson Education (Singapore) Pte. Ltd., Indian Print, 2003.

Consumer Behaviour in Indian Context: PC Jain, Monika Bhatt, S. Chand



17

Semester -V
Business Administration
Discipline Specific Elective Course (DSE)
COMS5003BT: Organizational Behaviour
Max. Marks: 30 + 70 = 100 Credits: 06

Unit- |
Organizational Behaviour: Meaning, Definition, Characteristics and Nature, Determinants, Challenges
and Opportunities, Models and Approaches.
Foundations of Individual Behaviour
Personality: Concept, Characteristics, Types, Factors Influencing Personality, Personality Theories,
Personality and Values.
Learning: Concept, Characteristics, Importance, Types of Learners, The Learning Process, Learning
Theories.
Attitude: Concept, Characteristics, Components, Formation, Measurement, Attitudes and Values.
Perception: Concept, Characteristics, Factors Influencing Perception, Interpersonal Perception, Impression
Management. Emotions and Moods in the Workplace.
Motivation: Concept, Characteristics, Importance, Factors Influencing Motivation, Theories of
Motivation.

Unit- 11
Foundations of Group Behaviour
Concept and Importance of Group Behaviour, Working with Teams or Group, Group Dynamics, Group
Development Process, Structures, Roles, Group and Individual Behaviour, Interpersonal relations, Group
Decision Making Techniques, Barriers to Effective Teams, Interpersonal Communication. Hawthorne
Experiment and its Findings.
Leadership: Concept, Characteristics, Importance, Theories, Leadership Styles, Contemporary Issues in
Leadership, Leaders and Managers.
Conflict and Negotiation: Concept, Characteristics, Causes and Outcomes of Conflict, Conflict
Management, Importance of Negotiations in an Organization.

Unit- 1
Organizational Culture: Understanding Organizational Culture, Characteristics of Organizational
Culture, Creating and Maintaining Organizational Culture, Creating Cultural Change, The Role of Ethics
and National Culture.
Organizational Change and Stress Management: Concept of Organizational Change, Characteristics,
Importance, Stress and Organizational Productivity, Managing Stress, Techniques to overcome Stress.

Course Outcome: -
This course provides students with an understanding of the individuals, group and human behaviour in
organization which helps to face challenges and ways to overcome from them.

Recommended Books:

1. Organizational Behaviour: Stephen Robbins & Seema Sanghi, Pearson Publisher
2. Organizational Behaviour: K. Aswathappa Himalaya Publishing House.

3. Organizational Behaviour: Subba Rao P., Himalaya Publishing House.

4. OrganisationalBehaviour: G.S. Sudha., Malik& Company.
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Semester - V
Business Administration
Discipline Specific Elective Course (DSE)
COMS5003CT: Business Policy and Strategic Management

Max. Marks: 30 + 70 = 100 Credits: 06

Unit- |
Business Policy: Meaning, Nature, Scope, Objectives, Importance, Business Policy and Corporate
Strategy.
Strategy: Introduction, Objectives, Levels, Types, Importance and Methods for Pursuing Strategies.

Strategic Management: Meaning and Definition, The History, Importance, Merits and Demerits,
Strategic Management Process, Basic Models of Strategic Management and Strategic Decision-
Making, Vision and Mission.

Unit- 11
Strategy Formulation:Environmental Scanning- Internal and External Environment Analysis,
SWOT, ETOP Analysis,Corporate Portfolio Analysis- BCG Matrix, GE 9 Cell Matrix, Competition

Analysis, Porter’s Five Forces Model, Competitive Advantage, Value Chain Analysis, Balance Score
Card.

Unit- 111
Strategic Implementation: Activating Strategies, Structural Implementation- McKinesey’s 7s
Framework, Behavioural Implementation, Functional and Operational Implementation, Major Issues
in Strategic Implementation.
Strategic Evaluation and Control: Concept, Techniques, Process, Criteria for Evaluation-
Quantitative and Qualitative. Environmental Factors Affecting Evaluation and Control. Functional
Issues of Operational and Production, Marketing, Financial and Human Resource Management.

Course Outcome: -

The course is designed to develop critical thinking skills which need to perform external and internal
analyses of organization and their competitive environment. It also develops understanding about
global strategy formulation and business landscape mapping strategies.

Recommended Books:

1. Business Policy & Strategic Management: Kazmi Azhar, Tata McGraw Hill.

2. Strategic Management and Business Policy: Hunger and T. L. Wheeler, Pearson Education.

3. Strategic Management-Concepts and Cases: Thompson & Strickland; Tata McGraw Hill
Publishing Co. Ltd. New Delhi.

4. Strategic Management: Garth Saloner, Andrea Sh

5. Epard and Joel Podolny, John Wiley &Sons

6. Strategic Management: Strategy Formulation and Implementation, John A. Pearce & R.B.
Robinson , AIBT Publishers & Distributors, New Delhi.

7. Strategic Planning -Formulation of Corporate Strategy: Ramaswamy and Nama kumar,,
MacMillan India Ltd.
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Semester - V
Economic Administration and Financial Management
Skill Enhancement Course (SEC)
COMS5004T: FUNDAMENTALS OF INVESTMENT

Max. Marks: 30+70=100 Credit- 02
UNIT-I

Investment Environment: Meaning and Factors Affecting. Investment Decision Process. Types of
Investment: Commodities, Real-estate, and Financial Assets. Indian Securities Market-Risk and
Return: Concept and Impact of Taxes.

UNIT-I1I

Fixed Income Securities: Bond Fundamentals, Estimating Bond Yield, Bond Valuation. Valuation of
Equity Shares, Red Herring Prospectus.Security Analysis: Fundamental Analysis and Technical
Analysis.

UNIT-II

Portfolio Analysis: Efficient Market Hypothesis. CAPM. Portfolio Risk and Return. Mutual Funds:
Overview. Financial Derivatives: Forwards, FuturesandOptions.Investor Protection: Role of SEBI and
Stock Exchange. Insider Trading. Investors Education and Awareness.

Course Outcomes:

This course aims to familiarize with various aspects of investments and apply fundamental investment
analysis techniques. It also aims to help students understand key financial issues, methods, and
theories in finance, along with different types of protective measures.

Suggested Books:

Pandian P., Security Analysis and Portfolio Management, Himalaya Publications.
Singh J K & Singh Amit Kumar: Investing in stock Markets, A K Publications, Delhi.
Tripathi Vanita & Panwar N: Investing in Stock Markets, Taxman’s Publication.
Rustagi, R.P.: Investment management. Sultan Chand, New Delhi.

P. Pandian — Himalayan Publication

Singh, Y.P.: Fundamentals of Investment management. Galgotia Publications.
Tripathi, Vanita: Fundamentals of Investments. Taxmann.

NookrwbdPE
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Semester -V
ACCOUNTANCY AND BUSINESS STATISTICS (A.B.S.T))
Skill Enhancement Course (SEC)
COMS5005T: INDIAN ACCOUNTING STANDARDS AND IFRS

Max. Marks: 30+70=100 Credit-02

Unit-1

Meaning of Accounting Standards, Need for Accounting Standards, Significance or advantages of
Accounting Standards, Indian Accounting Standards, Ind-AS, Procedure for Issuing Accounting
Standards, Conceptual Framework of FASB and IASB.

Unit-11

International Financial Reporting Standards (IFRSs):- Overview and Development of IFRS, Role
of 1ASB, Arguments for Global Convergence, Required Disclosers as per IFRS, Difference between
IFRS and Indian Accounting Standards, US GAAP.

Unit-111
Standards Related to Financial Reporting & Disclosers:-

Ind AS-101: First Time Adoption of Indian Accounting Standards, Ind AS- 1: Presentation of
Financial Statements, Ind AS-7 : Cash Flow Statements (Including Problems), Ind AS-10: Events
after the Balance Sheet Date, Ind AS-34 : Interim Financial Reporting, Ind AS-108 : Operating
Segments.

Course Outcome:
Upon successful completion of this course, students will be able to:

e Understand the concept and importance of accounting standards, recognizing their necessity in
ensuring uniformity, transparency, and reliability in financial reporting practices.

e Acquire knowledge of Indian Accounting Standards (Ind-AS) along with an understanding of
the conceptual frameworks of FASB and IASB.

e Gain insights into International Financial Reporting Standards (IFRSS).

e Develop proficiency in applying specific accounting standards related to financial reporting
and disclosures.

e Analyze practical scenarios and apply relevant accounting standards to prepare and present
financial statements effectively.

By the end of the course, students will be equipped with the necessary knowledge and
skills to navigate Indian Accounting Standards and IFRS effectively, enabling them to interpret
and apply accounting standards in real-world scenarios and contribute to enhanced financial
reporting practices within organizations.
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Suggested Readings:

1.

2.

Ghosh, T.P.: Accounting Standards and Corporate Accounting Practices (Taxman Publications,
New Delhi)

Kulkarni, Shirish: International Financial Reporting Standards (Sonali Publications, New
Delhi)

Raiyani, Jagadish R.; Lodha, Gaurav. International Financial Reporting Standards (IFRS) and
Indian Accounting Practices. New Century Publications

Garg Kamal. Accounting Standards & IFRS. Bharat Law House Pvt. Limited

Rawat, D.S.; Patel Pooja. Taxmann's Guide to Indian Accounting Standards (Ind AS).
Taxmann Publications Private Limited

Suggested E- Resources:

https://www.ifrs.org
https://www.icai.org/post.ntml?post id=8202



https://www.ifrs.org/
https://www.icai.org/post.html?post_id=8202
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Semester V

Business Administration
Skill Enhancement Course (SEC)
COMb5006T: E-Commerce

Max. Marks: 30 + 70 = 100 Credits: 02
Unit-1

E-commerce and its Technological Aspects: Overview of Developments in Information
Technology.

E-Commerce: Definition, A Brief History, Scope, Benefits and Limitations. Electronic Market,
Electronic Data Interchange, Web based E-Commerce Architecture, E-Commerce Infrastructure, E-
Commerce Environment and Opportunities, Types of E-Commerce.

Consumer Oriented E-Commerce:

E-Retailing: Traditional Retailing and E-Retailing, Features, Benefits, Key Success Factors and
Models.

E-Services: Categories of E-Services, Web-Enabled Services, Matchmaking Services.

Unit-11

Electronic Data Interchange: Benefits of EDI, EDI Technology, EDI Standards, EDI
Communications, EDI Implementation, EDI Agreements, EDI Security.
Electronic Payment Systems: Need of Electronic Payment System and The Protocols Used,
Electronic Fund Transfer, Secure Electronic Transaction Protocol for Credit Card Payment.
Digital Economy: Methods of Payments on the Net — Electronic Cash, E-cheques and Credit
Cards.

Unit- 11

Security in E-Commerce: Virus, Cyber Crime Network Security: Encryption, Protecting Web
Server with a Firewall, Firewall and the Security Policy, Network Firewalls and Application Firewalls,
Proxy Server.

Issues in E-Commerce: Basic Ethical Concepts, Analysing Ethical Dilemmas, Candidate Ethical
Principles, Privacy and Information Rights: Information Collected at E-Commerce Websites, The
Concept of Privacy, Legal Protections.

Intellectual Property Rights: Types of Intellectual Property Protection, Governance, Corporate
Digital Library.

IT Act, 2000: Features and Objectives.

Course Outcome:

After completion of the subject student should be able to understand the basic concept and
technologies used in the field of E-commerce, know the processes of developing and implementing
information systems and aware of the ethical, social and security issues of information systems.



23

Recommended Books:

1. E-Commerce: Dr. Shivani Arora, Taxmann

2. Electronic Commerce: Technology and Application, Framework, Bharat Bhaskar, McGraw
Hill Education

3. Ravi Kalakota, Andrew B. Whinston, “Electronic Commerce-A Manager’s guide”, Addison-
Wesley.

4. Efraim Turban, Jae Lee, David King, H. Michael Chung, “Electronic Commerce—A
Managerial Perspective”, Addison-Wesley.

5. An Introduction to HTML: TN Chhabra, Hem Chand Jain, and Aruna Jain, DhanpatRai& Co.
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1. Gupta S.P.: Management Accounting.

2. Kulshrestha N.K.: Theory and Practice of Management Accounting.
3. Man Mohan Goyal: Principal of Management Accounting.

4. Chandra Sekhar: Budgeting and Budgetary Control

5. §1. Ucl. 3 oA &l Ifefga<el
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. Laxminarayan, Nathuramka: Rajasthan Economy, Himalaya Publishing House.
. Economic Survey: Government of Rajasthan

. Budget Studies: Government of Rajasthan

. Income Expenditure Analysis: Government of Rajasthan

. Studies published by Directorate of Economics and Statistics: Government of Rajasthan
. Five Year Plan Documents: Government of Rajasthan

. Rudra Dutt & Sundaram: Indian Economy

8. Mishra & Puri: Indian Economy

9. FIE YagraTH: MR Srefarawer

10. U. T. 31dTel: WRAR 3referdRel

11. TSRV ARRMG: TRAR iefarasern

12. 91, T 3ATST: ST & 3refegasel
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1. Joshi, P.N. & Kochar, M.G.: Money, Finance, and trade.

2. Newlyn, W.T.: Theory of money.

3. Dilard, D: Economics of John Maynard Keynes -The Theory of Monetary Economics.
4. Hansen: A Guide to Keynes.

5. Keynes, J.M.: The General Theory of Employment, Interest and Money.

6. fr=gr, 91301 Aifgdmereies

7. 931, AL Aifamaried

8. %7 UHNL.: Hifawareieme
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. M.R. Agarwal: Management Accounting
J. Batty: Management Accountancy
R.N. Anthony: Management Accounting Principles
Brown and Howard: Principles & Practice of Management Accountancy
N. Sarkar: Management Accountancy
Khan, M.Y. and Jain, P.K. : Management Accounting, Tata McGraw Hill NewDelhi.
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1. Jawahar Lal: Accounting Theory and Practice, Himalaya Publishing House
2. L.S. Porwal: Accounting Theory

3. Ghosh, Maheshwari and Goyal: Studies in Accounting Theory

4. Jawahar Lal (Taxman): Contemporary Financial Reporting

5. Ahmed Riahi Belkaoui, Accounting Theory, Quorm Books

6. Richard G. Schroeder, Myrtle W. Clark and Jack M. Cathey, Financial Accounting Theory and
Analysis

7. B ALARN] YaSHRAHITER: . A, Sf. AR, S I8

8. oRIIdHT & RIgic: TA.®. @, (31 HedRgs fSuI)

9. TEIdTd Agid: [AAIHART, (HAT JKId Aa)
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1. Prasanna Chandra- Financial Management

2. Pandey I.M.- Financial Management

3. Khan & Jain-Financial Management, McGraw Hill New Delhi

4. Dr. S.P. Gupta & Dr. K.L Gupta -Financial Management, Sahitya Bhawan Publication
5. Dr S.C Jain & Dr Dinesh Shrivasthav - Financial Management

6. M. R Agarwal-Financial Management, Garima Publications

7. T ydyg — UH.IMR.INRTATH, TRATIfecTh I

8. fawia gser — SBPD Publications
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. Consumer Behaviour Insights from Indian Market: Majumudar Ramanuj, PHI, 2nd Edition.

. Consumer Behaviour: Blackwell and Engel, Cengage Publication, Indian Edition

. Consumer Behaviour Text and cases: Satish K Batra & SHH Kazmi, Second Edition, Excel Books 2008

. Consumer Behaviour: Leon Schiffman, Joseph L. Wisenblit

. Conceptual Issues in Consumer Behaviour: S. Ramesh Kumar, The Indian Context (First Edition);
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. Consumer Behaviour in Indian Context: PC Jain, Monika Bhatt, S. Chand
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5. HTeATHd IdER: of. ULl o Qe Y stdTeH)
6. TITGATHS aeR: Sf. fU¥ed, TR od (Aifecy Wad dfeaiaed)




32

TR — V
RS T
f$fiftem Wfifre safdca o (@1Lows)

COMB5003CT: MUR it 3R g o id Jse

JfIHAH 3ih 30 + 70 = 100 hfec06
ShIs—I

QR Aif: s, Ugfa, &3, 399, HEd, AMUR AT R R g3 |
FERELURT, I, VR, YPR, Hewd 3R Fexa3ll BT AN deM & s |

AP Ta: f IR gReT, s, We@, U SR SN, geRadIceid Yeay Ufhal, JERddcdd ue
IR FerarHd Mo o & gRrdl died, RS 3R I |

ShIs—I|
e i gafeRvr BT (HHANEv)—3MaRE iR aredl ugfervr faweryor, SWOT, ETOP fawersor,
iy odwifera fazevyo—dRioh #fcea, Sis 9 Jaifeay, gfdzmet favemo, 9dr & dig 9o Hisd,
gferaeictd o™, o Sl fagelyol, dofd TR &S |

ShIs—I11

RS BRI JeaT3l BT Aihd HAT, AEAHS BRFIII—H{ G & 7 UH gial, JFdeIRD

BRI, BRATHD AR TRATAT ST, FeaAH D HRFGIT H T 53 |

FEAIAS Jelidd AR AT rauRvm, dadle, Uik, qeuied & fou Aeds- wEcAs oI
S [edidhd AR FRIFT BT Ifdd & drel GafaRui dRS [ARared iR I@red, fauoH, o &k
AT G U & HrafeTd 83 |

TR gD

1. Business Policy & Strategic Management: Kazmi Azhar, Tata McGraw Hill.

. Strategic Management and Business Policy: Hunger and T. L. Wheeler, Pearson Education.

. Strategic Management-Concepts and Cases: Thompson & Strickland; Tata McGraw Hill Publishing
Co. Ltd. New Delhi.

. Strategic Management: Garth Saloner, Andrea Sh

. Epard and Joel Podolny, John Wiley &Sons

. Strategic Management: Strategy Formulation and Implementation, John A. Pearce & R.B. Robinson
AIBT Publishers & Distributors, New Delhi.

. Strategic Planning -Formulation of Corporate Strategy: Ramaswamy and Nama kumar,, MacMillan
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Suggested Books:

1. Pandian P., Security Analysis and Portfolio Management, Himalaya Publications.

2. Singh J K & Singh Amit Kumar: Investing in stock Markets, A K Publications, Delhi.
3. Tripathi Vanita & Panwar N: Investing in Stock Markets, Taxman’s Publication.

4. Rustagi, R.P.: Investment management. Sultan Chand, New Delhi.

5. P. Pandian — Himalayan Publication

6. Singh, Y.P.: Fundamentals of Investment management. Galgotia Publications.

7. Tripathi, Vanita: Fundamentals of Investments. Taxmann.
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Suggested Readings:

1. Ghosh, T.P.: Accounting Standards and Corporate Accounting Practices (Taxman Publications,
New Delhi)

2. Kulkarni, Shirish: International Financial Reporting Standards (Sonali Publications, New
Delhi)

3. Raiyani, Jagadish R.; Lodha, Gaurav. International Financial Reporting Standards (IFRS) and
Indian Accounting Practices. New Century Publications

4. Garg Kamal. Accounting Standards & IFRS. Bharat Law House Pvt. Limited

5. Rawat, D.S.; Patel Pooja. Taxmann's Guide to Indian Accounting Standards (Ind AS).
Taxmann Publications Private Limited
Suggested E- Resources:

https://www.ifrs.org
https://www.icai.org/post.ntml?post id=8202
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Recommended Books:

=

E-Commerce: Dr. Shivani Arora, Taxmann

Electronic Commerce: Technology and Application, Framework, Bharat Bhaskar,
McGraw Hill Education

Ravi Kalakota, Andrew B. Whinston, “Electronic Commerce-A Manager’s guide”,
Addison-Wesley.

Efraim Turban, Jae Lee, David King, H. Michael Chung, “Electronic Commerce—A
Managerial Perspective”, Addison-Wesley.

An Introduction to HTML: TN Chhabra, Hem Chand Jain, and Aruna Jain, Dhanpat
Rai & Co.
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Semester - VI
Economic Administration and Financial Management
Discipline Specific Elective Course (DSE)
COMG6001AT: PRINCIPLES OF PROJECT MANAGEMENT

Max. Marks: 30+70=100 Credit-6
UNIT-I

Project: Meaning, Definition and Characteristics.Project identification. Project
Lifecycle. Different Criteria of Project Selection. Feasibility Analysis and Market
Research. Business Forecasting: Meaning, Importance, Limitations, Tools &Techniques
and Essentials of Business Forecasting.

UNIT-II

Factors Affecting Project Location and Site Selection. Project Layout Methods.Project
Financing: Meaning, Sources, Merits & Demerits. Project Evaluation Techniques:
Payback, ARR, NPV, IRR. Accounting for Risk in Capital Budgeting . Project
Planningand project Scheduling: Gantt Charts, Line of Balance.Network Techniques:
CPM and PERT. Work Breakdown Structure (WBS). Shadow Pricing.

UNIT-I11

Project Risk Management: Identification, Analysis and Reduction. Project
Implementation and Integrated Project Management, Agile Project Management
Methodologies.Project Monitoring and Control.Performance Measurement and
Variance Analysis.Strategic Management in Projects.

Course Outcomes:

Upon completion of this course, the student will be able to understand project characteristics and
lifecycle. They will be able to analyse project, apply forecasting and planning tools.This paper aims to
give insights about the financing options and various network techniques.

Suggested Reference Books

1. Kandha, A. Project Management: A Life Cycle Approach. PHI Learning.

2. Bhattacharya, S., & Sengupta, S. Project Management: Concepts, Techniques, and Tools.

Prentice Hall India.

Kadam, U. S., & Patil, S. Project Management: Principles and Practice. Oxford University Press.

Singh narendra, project management and control, himalaya publishing house.

5. Chitkara, K. K. Construction Project Management: Planning, Scheduling, and Control. Tata
McGraw-Hill Education.

6. Sharma, A. Project Planning and Control with PERT and CPM. S. Chand Publishing.

~ow
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Semester - VI
Economic Administration and Financial Management
Discipline Specific Elective Course (DSE)
COMG6001BT: INTERNATIONAL BUSINESS ENVIRONMENT

Max. Marks:30+70= 100 Credit- 6
UNIT-I

International Business: Meaning, Nature, Scope, Significance. Factors Affecting International
Business Environment. Emerging Issues in International Business. Modes of Entry into International
Business, Internationalization Process. Globalization: Meaning, Implications. De-Globalization and
Brexit.

UNIT-II

International Trade and its Theories. International Economic Institutions and Agreements: WTO, IMF,
World Bank, UNCTAD. Tariff and Non-Tariff Barriers. Foreign Trade in India: Composition,
Volume and Direction. MNCs: Meaning, Stages of Evolution, Features and Dynamics. Impact of
Pandemic COVID-19 on International Trade.

UNIT-I

Foreign Investments: Pattern, Structure and Effects. International Monetary System and Foreign
Exchange Market. FDI: Meaning, Definition, Routes, Merits and Demerits. Theories of FDI, Types of
FDI. Balance of Payment: Concept, Significanceand Components. Ethics and CSR in International
Business.

Course Outcomes:

The outcome of the paper is to acquaint the students with skills of business strategies in global Market.
They will also able to understand the ethical implications of business decision making and recognize
ethical dilemmas associated with international financial environment.

Suggested Books:

1. Jain, S. International Business: Environment and Management. McGraw-Hill Education.

2. Agarwal, V. International Business: Environment and Operations. Pearson India.

3. Bhagat, R. S., & Mirchandani, D. International Business: Competing in the Global Marketplace.
SAGE Publications India.

4. Sundaram, P., & Black, S. International Business: Environment and Operations. Cengage Learning
India.

5. P Subba Rao. International Business Environment: Text and Cases. Himalaya Publishing House.



39

Semester - VI
Economic Administration and Financial Management
Discipline Specific Elective Course (DSE)
COMG6001CT: FINANCIAL MARKET OPERATIONS

Max. Marks: 30+70=100 Credit-06
UNIT-I

Financial Market in India: Meaning and Significance. Money Market:Composition and Structure-(A)
Acceptance Houses (B) Discount Houses and (C) Call Money Market. Recent Trends in Indian
Money Market. Capital Market: Security Market-(A) New Issue Market (B) Secondary Market.

UNIT-II

Stock Exchange: Functions and Role, Listing Procedure &Legal Requirements. Public Issue-Pricing
and Marketing. Functionaries on Stock Exchanges:Brokers, Sub Brokers, Market Makers, Jobbers,
Portfolio Consultants, Institutional Investors and NRI’s. NSE and Over-The-Counter Exchanges.
Overview of Global Stock Markets.

UNIT-I

Security Contract and Regulation Act: Main Provisions. Investors Protection: Grievances Concerning
Stock Exchange Dealings and their Removal.Grievance Cell in Stock Exchange, SEBI, Company Law
Board, Press and Remedy through Courts. Financial Services: Types. Credit Rating: Concept,
Functions and Types. SEBI Guidelines for Credit Rating Agencies.

Course Outcomes:

After completion of the course students will be able to understand the fundamentals of financial
market. Inclusion of the topics like Capital Market, Money Market etc. will benefit the students in
gaining insights into investment strategies and SEBI regulations.

Suggested Books:

1. Financial Market operations, Dr. F.C.Sharma, SBPD publication

2. Financial Markets Operations Management, Keith Dickinson, The Wiley Finance Series

3. The Working of Stock Exchanges in India, H.R.Machiraju, New Age International (P) Limited,
Publishers
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Semester — VI

ACCOUNTANCY AND BUSINESS STATISTICS (A.B.S.T.)
Discipline Specific Elective Course (DSE)
COMGB002AT: GOODS AND SERVICE TAX

Max. Marks: 30 + 70=100 Credits: 06

Unit-1

CGST/SGST:- Important Terms and Definitions under Central Goods and Service Tax Act 2017 and
State Goods and Service Tax Act 2017. Origin and Development of GST, Meaning and Scope of
Supply, Levy and Collection of Tax.

CGST/SGST:- Time and Value of Supply of Goods and/or Services, Input Tax Credit, Transitional
Provisions, Registration under CGST/SGST Act.

Unit-11

CGST/SGST:- Filing of Returns and Assessment, Payment of Tax including payment of tax on
Reverse Charge Basis, Refund under the Act.

Maintenance of Accounts and Records, Composition Scheme, Job Work and its procedures, Various
Exemptions under GST, Demand and Recovery under GST, Miscellaneous Provisions under GST.

Unit-111

IGST:- Scope of IGST, Important terms and definitions under Integrated Goods and Service Tax Act
2017, Principles for determining the Place of supply goods and services, Levy and Collection of IGST,
Zero Rated Supply.

Administration of GST Regime, Inspection, Search, Seizure, Provisions with respect to offences and
penalties.

Course Outcome:
Upon successful completion of this course, students will be able to:

e Understand the fundamental concepts and definitions under the Central Goods and Service Tax
(CGST) Act and State Goods and Service Tax (SGST) Act

e Develop proficiency in filing GST returns, assessment procedures, payment of tax including
reverse charge mechanism, and the process for claiming refunds under the CGST/SGST Acts.

e Acquire skills in maintaining accounts and records, understanding the composition scheme, job
work procedures, various exemptions, demand and recovery mechanisms, and miscellaneous
provisions under GST.
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e Understand the administration of the GST regime, including provisions related to inspection,
search, seizure, and penalties for offenses, ensuring compliance with GST regulations and
contributing to effective tax administration.

Suggested Readings:

CGST Act and Rules 2017

Nitya tax association: Basic of GST, Taxman, Delhi

Dr. Harsh Vardhan: Goods & Service Tax, Bharat Publication, Delhi

Goods and Service Tax : P.C. Publications, Jaipur

Shah and Mangal: Goods and Service Tax, RBD, Jaipur

Bangar and Bangar: Beginor’s guide to GST, Aadhya, Publication, Allahabad

ocoukrwnE

Suggested E- Resources:

https://www.icai.org/post.ntml?post id=17758

https://icmai.in/TaxationPortal/



https://www.icai.org/post.html?post_id=17758
https://icmai.in/TaxationPortal/
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Semester - VI
ACCOUNTANCY AND BUSINESS STATISTICS (A.B.S.T.)
Discipline Specific Elective Course (DSE)
COMG6002BT:FINANCIAL ACCOUNTING

Max. Marks: 30 + 70=100 Credits: 06

Unit-1

Departmental Accounts:- Meaning, Need of Departmental Accounts, Departmental Accounting
including Inter Departmental Transfer,

Branch Accounts:- Objectives of Branch Accounting, Types of Branches, Accounting for Dependent
and Independent Branches Including foreign Branches.

Unit-11

Insurance Claims:- Determination of Insurance Claim for Loss of Stock (Including abnormal goods)
and Loss of Profit.
Accounting for Investment and Stock Market Transactions.

Unit-111

Royalty Accounts:- Definition of Royalty, Minimum Rent, Short Workings, Strikes and Lock-outs,
Accounting for Royalty.

Voyage Accounts:- Meaning, Important Terminology, Voyage Accounts in case of Complete and
Incomplete Voyage.

Hire Purchase Accounting:- Introduction, Features of Hire Purchase, Important Terminology,
Accounting for High Value Goods and for Goods of Smaller Values.

Course Outcome:
Upon successful completion of this course, students will be able to:

e Understand the concept and significance of departmental accounts and branch accounts,
including accounting treatment for interdepartmental transfers and branch transactions.

e Develop proficiency in determining insurance claims for loss of stock and loss of profit, and
gain insights into accounting for investment and stock market transactions.

e Acquire knowledge of royalty accounts and voyage accounts including important terms and
preparation of accounts

e Explore the fundamentals of hire purchase accounting, including its features, important terms,
and accounting treatment for high-value goods and goods of smaller values.

By the end of the course, students will be equipped with the necessary knowledge and skills to
effectively apply financial accounting principles and techniques in various business scenarios,
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enabling them to prepare accurate financial statements and reports in compliance with accounting
standards and regulations.

\

Suggested Readings:

1.

no

ISR

Agarwal, Shah, Agarwal, Sharma, Agarwal: Financial Accounting and Decision Making
(Ramesh Book Depot, Jaipur)

M.R. Agarwal:Financial Accounting and Decision Making (Mayur Paper Backs Jaipur)
Howngran, Charles, Foster and Dater et.al.: Cost Accounting—Managerial Emphasis, Prentics
hall, New Delhi

Anthony, Robert & Rece. Et.al.: Principles of Management Accounting

Gupta R L and Radhaswamy, M Financial Accounting, Sultan Chand Sons, New Delhi
Mongra, J,R, Ahuja, Girish and Sehgal, Ashok, Financial Accounting, S Chand & Sons New
Delhi



44

Semester - VI
ACCOUNTANCY AND BUSINESS STATISTICS (A.B.S.T.)
Discipline Specific Elective Course (DSE)
COMG6002CT: AUDITING

Max. Marks: 30 + 70=100 Credits: 06

Unit-1

Auditing Concepts:- Meaning, Definition and Objectives of Auditing, Scope of Auditing, Difference
between Accountancy and Auditing, Types of Audit.

Audit Process:- Audit Planning, Audit Programme, Audit Working Papers, Ownership and Custody
of Working Papers.

Audit Evidence:- Audit Procedure for Obtaining evidence, Source of evidence, Method of obtaining
Audit evidence- Physical verification, Documentation, Direct Confirmation.

Unit-11

Internal Control:- Elements of Internal Control, Review and Documentation, Evaluation of Internal
Control System, Internal Control questionnaire.

Internal Audit.

Vouching and Verification, Audit of Payments, Audit of Receipts, Audit of Purchase and Audit of
Sales

Unit —I111

Company Audit:- Qualification and Disqualification of an Auditor, Appointment and remuneration of
Auditors, Removal of Auditors, Powers, Liabilities and Duties of Auditors, , Audit of Shares and
Debentures.

Audit Report and Certificate:- Meaning, Formate of Audit Report, Clean and Qualified Report,
difference between Audit Report and Certificate.

Recent Trends in Auditing:- Nature and Significance of Cost Audit, Tax Audit, Management Audit.
Audit Standards (Elementary Knowledge)

Course Outcome:
Upon successful completion of this course, students will be able to:

e Develop a comprehensive understanding of auditing concepts and the distinction between
accountancy and auditing,

e Grasp the fundamental principles underlying the audit process, encompassing audit planning,
preparation of audit programs, knowledge of audit evidence, including procedures for
obtaining evidence.
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Develop skills in vouching, verification, and the audit of various financial transactions such as
payments, receipts, purchases, and sales, ensuring accuracy and reliability of financial
statements.

Explore company audit procedures, including auditor qualification, appointment, powers,
liabilities and duties as well as auditor's reporting requirements.

Gain an understanding of recent trends in auditing such as cost audit, tax audit, and
management audit.

Suggested Readings:

NG~ wWN PR

Kamal Gupta, Auditing, Tata Magraw Hill.

T.G. Rose: Auditing

T.R. Sharma: Auditing, Sahitya Bhawan.

Jain, KhandelwalPareek: Auditing Ramesh Book Depo, Jaipur

Tandon B.N. Practical Auditing S. Chand & Co. Ltd. New Delhi

Pagare, Dinkar: Principles and Practice of Auditing, Sultan Chand, New Delhi
Shukla, S.M.: Auditing (Hindi)

Jha Aruna, Auditing and Corporate Governance, Taxmann Publications, New Delhi
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Semester - VI
Business Administration
Discipline Specific Elective Course (DSE)
COMG6003AT: Human Resource Management

Max. Marks: 30 + 70 = 100 Credits:06
Unit—1

Human Resource Management: Meaning and Definition, Characteristics, Importance,
Objective, Role and Proficiencies of Human Resource Manager, The Changing Role of Human
Resource Management.

Human Resource Planning: Introduction, Characteristics, Significance, Factors Affecting
Human Resource Planning, Human Resource Planning Process.

Job Analysis and Design: Features, Significance, Process, Job Simplification, Job Rotation, Job
Enlargement and Job Enrichment. Job Design: Meaning, Features and Limitations. Job Description,
Job Specification.

Unit— 11

Recruitment and Selection: Introduction, Features, Sources of Recruitment. Differences
between Recruitment and Selection, Selection Process, The Selection Process Practices in India.
Training and Development: Significance of Employee Training, Assessing Training Needs,
Scope, Steps in an Employee Training Process, Methods, Evaluation of Training Programme.
Performance Appraisal: Objectives, Determining the Criteria for Performance Appraisal, The
Process of Performance Appraisal, Selection of the Evaluator for Conducting the Performance
Appraisal, Performance Appraisal Methods, Issues in Performance Appraisal, Steps to Overcome the
Problems in the Appraisal.

Unit -111

Compensation Administration: Objectives and Types of Compensation, Concept of Wages,
Methods of Compensation, Pay Structure, Factors Influencing Compensation (Wages and Salary),
Steps in Compensation Determination.

Incentives and Benefits: Objectives of Wage Incentives, The Wage Incentive Planning Process,
Prerequisites for a Good Incentive Scheme, Types of Incentive Plans, Evaluation of Wage Incentive
Schemes, Fringe Benefits.

Workers’ Participation in Management: Features, Objectives, Significance, Methods,
Essential Prerequisites for Effective WPM.

Employee Grievances and Discipline: Techniques of Grievance Identification, Grievance
Redressal Procedure, Statutory Provisions Concerning the Grievance Redressal Procedure in India,
Discipline: Concept, Disciplinary Measures.
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Course Outcome:

After successfully completing this course, the students effectively manage and plan key human
resource functions within organizations, examine current issues, trends, practices and processes in
HRM like competency to recruit, training, employee performance management and ability to handle
employee issues, evaluate the new trends and develop employability skills in modern business.

Recommended Books:

1. Human Resource Management: L M Prasad Sultan Chand & Sons Educational Publishers, New
Delhi

2. Personnel/Human Resource Management: Decenzo David A Prentice Hall of India Private Limited
3. Human Resource Management: Aswathappa , Tata McGraw Hill, New Delhi

4. Human Resource Management: Pravin Durai, Pearson, New Delhi

5. Human Resource Management: G.S. Sudha, RBD, Jaipur.
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Semester - VI
Business Administration
Discipline Specific Elective Course (DSE)
COMG6003BT: Business Ethics and Corporate Governance

Max. Marks: 30 + 70 = 100 Credits: 06

Unit— |
Ethics- Nature, Objectives, Need and Importance, Ethics and Indian Ethos.
Business Ethics- Meaning, Nature, Principles, The Unitarian View of Ethics, The Separatist View
of Ethics, The Integration View of Ethics, Stages of Ethical Consciousness in Business, Sources of
Business Ethics, Causes of Unethical Behaviour and Ethical Abuses.
Business Ethics and Environment: - Environmental Ethics, Ethical issues in Economic and
Political Activities, Ethical Issues in Global Business Environment, Eco-friendly Business Practices.

Unit- 11
Ethical Issues in Strategic Management: Formulating the Vision, Mission and Objectives,
Implementing Strategic Change, Changes in Organization Ownership, Ethical Decision-Making
Model, Principles Underlying an Ethical Approach to Strategic Management, Loyalty and
Psychological Contract.
Ethical Issues in Marketing Management: Ethical Issues in Marketing Strategy, Ethical
Issues in Marketing Mix-Product, Price, Place, Promotion, Process, Ethical Issues in Advertisement.
Ethical Issues in Operations Management: Framework, Production, Quality Control, Ethical
Dilemmas.
Ethical Issues in Human Resource Management: Principle of Ethical Hiring, Nature of
Employment Contract, Discrimination, Ethics and Remuneration, Ethics in Retrenchment.
Ethical Issues in Finance: Ethical Importance of Financial Statements - Ethical Issues in Mergers
and Acquisitions, Hostile Takeovers, Insider Trading, Money Laundering.

Unit -1l

Conceptual Framework of Corporate Governance: Meaning and Features, Evolution of
Corporate Governance, Principles, Importance, Elements of Good Corporate Governance, Failure of
Corporate Governance. Difference between Corporate Governance and Corporate Management,
Theories of Corporate Governance.

Models of Corporate Governance: Anglo-American Model, German Model, Japanese Model,
Indian Model.

Board of Directors: Types of Board Structures, Types, Roles, Duties and Responsibilities of
Board of Directors, Issues in Designing a Board, Rubber Stamp Board, Representative Board.
Committees of the Board: Audit Committee, Remuneration Committee, Nomination Committee.
Corporate Governance Codes and Laws: Self-Regulatory Codes, Committees on Corporate
Governance- Cadbury Committee, Kumar Mangalam Birla Committee, OECD Committee.
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Course Outcome:

Students will be able to understand the business ethics and able to analyze corporate social
responsibility. Explore the relationship between ethics and business and the subsequent theories of
justice and economics across different cultural traditions comprehend the relationship between ethics,
morals and values in the workplace. Analyze and understand various ethical philosophies to explain
how they contribute to current management practices, able to analyze various ethical codes in
corporate governance

Recommended Books:

1.

ok w

Business Ethics, Principles and Practices: Albuquerque Daniel, Oxford university press, New
Delhi

Business Ethics and Corporate Governance: Dr. B.A. Karunakara Reddy, Dr. K. Nirmala, N.
Aruna Rani, Sunny Fernandes, Himalaya Publishing House, Mumbai.

Business Ethics: Murthy C.V, Himalaya Publishing House, Mumbai

Business Ethics: Velasquaz G Manual, Dorling Kindersley Pvt. Ltd.

Business Ethics and Corporate Governance: Dr. S S Khanka; S Chand and Company Pvt. Ltd;
First Edition
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Semester - VI
Business Administration
Discipline Specific Elective Course (DSE)
COMGB003CT: Tourism Management

Max. Marks: 30 + 70 = 100 Credits: 06
Unit -1

Growth of Travel Through Ages — An Ancient Phenomenon, Industrial Revolution and The
Development of Travel.

Tourism- Meaning, Nature, Types- Inter-Regional and Intra—Regional Tourism, Inbound and Outbound
Tourism, Domestic, International Tourism. Forms of Tourism: Religious, Medical, Heritage, Social,
Adventure, Business, Eco and Sports Tourisms. Growth and Development of Modern Tourism, Factors
Influencing the Growth of Tourism, Causes of Rapid Growth.

Unit- 11

Tourism Planning- Objectives, Tourism Demand, Measuring Tourism Demand. Pattern and Characteristic
of Tourism Supply, Factors Influencing Tourism Supply.

Motivation for Travel- Basic Travel Motivations, Travel De-Motivators; Relevance of Motivation
Studies; Concept of 'Push’ and 'Pull’ Forces.

Components of Tourism Industry: Five A’s Framework of Tourism - Major Components- Accessibility-
Types of Transportation, Air Transportation, Water Transportation, Rail Transportation, Road
Transportation. Accommodation- Primary Accommodation- Secondary Accommodation. Attractions-
Nature Based, Manmade, Symbiotic. Minor Components- Activities- Air Based Activities, Water Based
Activities, Land Based Activities. Amenities-Ancillary Services. Emerging Trends in Tourism Industry.

Unit- 111
Tourism Impacts- Positive and Negative Impacts of Tourism Industry-Economic Impacts, Environmental
Impacts, Socio-Cultural Impacts, And Political Impacts. The Role of Technology in Tourism Industry.
Role of Government:Role of Ministry of Tourism in Developing and Promoting Tourism in India; Role of
Central and State Government in Promoting Tourism, Study of National Tourism Policy 2002, Incredible
India Campaign, Tourism Development Schemes in India.

Course Outcome

On completing the course, the students will be able to gain knowledge in the field oftourism and will get
awareness about tourism industry. It also develops understanding of dynamics of tourism industry and to
acquire knowledge and information pertaining to tourism industry. It also promotes hospitality culture and
behavior.

Recommended Books:
1. Tourism Concepts, Theory and Practice: M.R. Dileep
2. Tourism Operations andManagement: Sunetra Roday Archana Biwal, Vandana Joshi, Oxford
University Press
3. Tourism Development: AK Bhatia, Sterling Publishers Pvt.Ltd
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Semester - VI
Economic Administration and Financial Management
Skill Enhancement Course (SEC)

COMG6004T: FUNDAMENTALS OF RESEARCH METHODOLOGY

Max. Marks: 30+70=100 Credit- 02

UNIT -I

Introduction to Research: Meaning, Definition and Scope. Types of Research: Qualitative and
Quantitative.Review of Literature: Sources and Importance. Variables in Research. Hypothesis:
Meaning and Types. Research Designs.

UNIT -11

Data : Meaning, Types, sources and Methods of Collection. Sampling: Types and Methods. Levels of
Measurement. Basic understanding Validity and Reliability of Data, Presentation of Data. Normal
Distribution.

UNIT -1l

Measures of Central Tendency, Dispersion, Correlation and Regression. Hypothesis Testing -Test of
Significance - Z-Test, T-Test, F-Test. Chi-square Test and ANOVA.

Course Outcomes:

This course aims to cultivate students' enthusiasm for research. In today's job market, research skills
are highly valued. Effective research contributes to countries progress, underscoring the importance of
integrating data analysis methods into the curriculum.

Suggested Reference Books:

Business Research Methods - Donald Cooper & Pamela Schindler, TMGH, 9th edition
Business Research Methods - Alan Bryman & Emma Bell, Oxford University Press.
Marketing Research: An Applied Orientation - Naresh k. Malhotra, Pearson
Sankhyikikemool Tatva - Kailash Nath Naagar

Research Methodology: Methods and Techniques — C R Kothari

Business Research Methodology — J K Sachdeva

Fundamentals of Research Methodology and Statistics — Yogesh Kumar Singh

NogakrwnpE
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Semester — VI
Skill Enhancement Course (SEC)
ACCOUNTANCY AND BUSINESS STATISTICS (A.B.S.T))
COMG6005T: INVESTMENT MANAGEMENT

Max. Marks: 30 + 70=100 Credits: 02

Unit-1

Investments:- Introduction, Mode, Objectives, Forms of Investments, Nature and Scope of Investment
Decisions, Investment Process, Investment Opportunities, Risk in Investment- Systematic Risk,
Unsystematic Risk

Unit-11

Mutual Fund:- Concept and Objectives, Functions, Types of Mutual Funds, Guidelines for Mutual
Funds, Working of Public and Private Mutual Funds in India, Mutual Fund Schemes, Performance
evaluation of Mutual Funds.

Unit-111

Depository System and dematerialization NSDL, CDSL.

Course Outcome:
Upon successful completion of this course, students will be able to:

e Gain a thorough understanding of investment management and develop proficiency in the
investment process including identifying investment opportunities.

e Analyze and differentiate between systematic and unsystematic risks associated with
investments, enabling effective risk management strategies.

e Acquire knowledge of mutual funds including investment decisions in mutual fund schemes.

e Understand the functioning of the depository system and dematerialization processes through
NSDL and CDSL

Suggested Readings:

1. Preeti Singh: Investment Management (Himalya)

2. R.P Rustagi: Investment Management Theory& Practice (Sultan Chand,& Sons )

3. M.R. Agarwal: Security Analysis & Portfolio Management (Garima, Jaipur)

4. ChaturvediS,KaurG.,SinghA.&KaurJ—Investing in Stock MarketsiScholar TrustPress

5. Kevin,S.—Security Analysis andPortfolioManagementPHILearning, Delhi.

6. Ranganatham, M., &Madhumathi, R.—Security Analysis and Portfolio ManagementPearson
Education,India
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Semester - VI
Business Administration
Skill Enhancement Course (SEC)
COMG6006T: Business Communication

Max. Marks: 30 + 70 = 100 Credits: 02

Unit- |
Business Communication: Meaning and Definition, Objectives, Principles, Importance, Process,
Communication Barriers and Ways to Overcome, Channels of Communication.

Unit- 11
Communication Models: Aristotle’s Communication Model, Lasswell’s Communication Model,
The Shannon-Weaver Communication Model, and Berlo’s S-M-C-R Communication Model.
Types of Communication: Verbal and Non-Verbal.
Types of Managerial Speech: Occasional and Thematic Speech.
Group Communication- Group Discussion, Meetings, Seminars and Conference, Art of Facing
Interview and Communication Etiquettes.

Unit- 111
Business Correspondence: Types of Business Letters, Proposal, Report Writing, Resume,
Employment Message, Agenda, Minutes, Paragraph and Summarizing, Creative Writing, Memos.

Course outcome: -

Business Communication helps students to develop and deliver effective presentation, interpersonal
and intrapersonal communication and business relations. Also maximize the team effectiveness.
Development of good time management and effective business correspondence with brevity and
clarity.

Recommended Books:
1. Business Communication: Rajendra Pal, J.S. Korlahalli, Sultan Chand & Sons
2. Business Communication: Sehgal M. K., Kshetrapal V., Excel Books, New Delhi
3. Business Communication: Raman M., Singh P.; Oxford University Press, New Delhi
4. Communication for Business: Shirley Taylor, Pearson Education.
5. Communication Skills: Leena Sen, PHI Learning
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SUBRYT UG Tebeileh | ATGANYD YA & AP < |

ghrs—||
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ARG SIRgH yderd « ggar |, favelvor vd SiRed § ddl | IRATSHAT draiad R galgd
IRITSHT Ye9 |, ToiTsd IRATSAT Ydee ggfadl | aRIeET & R vd = | fAsares |19+
Ud faeRor faveryor | aRAre=T § oI gdus |

Suggested Reference Books

1. Kandha, A. Project Management: A Life Cycle Approach. PHI Learning.

2. Bhattacharya, S., & Sengupta, S. Project Management: Concepts, Techniques, and Tools. Prentice
Hall India.

3. Kadam, U. S., & Patil, S. Project Management: Principles and Practice. Oxford University Press.

4. Singh narendra, project management and control, himalaya publishing house.

5. Chitkara, K. K. Construction Project Management: Planning, Scheduling, and Control. Tata

McGraw-Hill Education.

6. Sharma, A. Project Planning and Control with PERT and CPM. S. Chand Publishing.
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Suggested Reference Books:

6. Jain, S. International Business: Environment and Management. McGraw-Hill Education.

7. Agarwal, V. International Business: Environment and Operations. Pearson India.

8. Bhagat, R. S., & Mirchandani, D. International Business: Competing in the Global Marketplace.
SAGE Publications India.

9. Sundaram, P., & Black, S. International Business: Environment and Operations. Cengage Learning
India.

10. P Subba Rao. International Business Environment: Text and Cases. Himalaya Publishing House
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IR - Vi
e wemad U9 fo<ig wey
fefifte |Rif%® geifdcd (S1.99E)
COMG6001CT :faxia sromR afk=me=
e siw: 30+70=100 Pfec: 6

EERES
IRA ¥ oI IR - 37ef 3R Agwd | 9&T iR : g AR Tal  (31) Wiafd I8 (@) 9<er T8

() I g7 99IR | IR 94T 96IR &1 gAS ggirat | Uol aeiR - ufofa aeiR (@) =4
e 9oR (9) IS IR |

ghrs—I|

h dI6IR : R U9 gHeT | G gihar v AT sraegsd | |eeiHe FeHa—gead g
faurE | e fQuftt PRGN : Tald , SU-Sdld, 9oR RH® |, Sl |, UIChiferl IdRaR,
I fRaerdal iR IR IRAT | ISR Wb fufor ud offay &) $rever yaidol | df¥ad

The] dISTRI DT dATDh |

sare—IlI

gfergfar argdy IR foraaa sfafae - ug@ urguE | FOwe EReTT - gdeR HeRd aiRdeHr ud
S dT FaRer | Wy fAufor # gRde yers |, YRdE A g ufogfa aS(@d) ot fafdr
AUSH |, U¥, RT@d @ gRT MG | ORI warg | @fSe ST @ @uRT |, S Ud UHR | Hise
RfET ToilRpal @ forw et & fesmferder |

Suggested Reference Books:

1. Financial Market operations, Dr. F.C.Sharma, SBPD publication

2. forTrg aToRUR=Te €. yw.semi, SBPD publication

3. Financial Markets Operations Management, Keith Dickinson, The Wiley Finance Series

4. The Working of Stock Exchanges in India, H.R.Machiraju, New Age International (P) Limited,

Publishers
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IR - Vi
T U4 eI ATk
fSfifte AR ® goifded (S1.was)
COM 6002AT: T U9 Harax

AfeHTH 3 — 30470 = 100 Bfee —06
TP
DT AT SR [aT FR (AONTH)) /59 71 3R Fa1 IR (wafrwa)— BT el IR 3T
P AT 2017 SR 57 Aol MR [T B AT 2017 & T&T AewaYol Teralelt AR GRATHE,
SHUHST BT 3§94 Uq a1, oyl &1 31ef Ud &5, o) &1 SIS Ud HUB |
g ATl AR AT wx (Holwwd)) /3rog At iR [ar R (THONTEE):— axgeii 3R /a1 darsif

®I AT BT FAI U9 eI, 7Y B STAT, BRI U™, HSgae! / TASivac! e e &
SESRENIEAUN
FTE- I

DT T SR Ja1 R (Aoiwad)) /50 71 SR |qar aR (THONTH ):— fIaRfORr w1 vd ax
FReriRor, SR &1 A (U MR R e |fed) AfRfFRE & a8d aR au-l |

Grdl 3R AMeldl BT IBRETE, BN WhiH, Behy B Ud sHDI YAy, SIgHel & ded
faf=1 ®= gfaa, SNuASl & d8d ART Ua a¥ell, SIQHe] & ded fafde YTae |

SHTe—II1

THIqd A 3R [aT B (MENTHS):— MSHTAST FT &7, Tahlgpd A 3R a1 o SfSrfrA
2017 & O8d He<dQUl VRG] 3R URMNIG, AT Td Ha1 & A aRer el Rigr,
TSI & B P ISUSY UG ISV, I &% 3MYLT |

SHOHE! &1 wemaie e, e, qarell, S, iR iR gve & g H e |

Suggested Readings:

1. CGST Act and Rules 2017

2. Nitya tax association: Basic of GST, Taxman, Delhi

3. Dr. Harsh Vardhan: Goods & Service Tax, Bharat Publication, Delhi

4. Goods and Service Tax : P.C. Publications, Jaipur

5. Shah and Mangal: Goods and Service Tax, RBD, Jaipur

6. Bangar and Bangar: Beginor’s guide to GST, Aadhya, Publication, Allahabad

7. 9d Ug a1 BN Ul L el e SIAYR
8. ATl Uq WAl $ : WA & U IR

Suggested E- Resources:

https://www.icai.org/post.html?post id=17758

https://icmai.in/TaxationPortal/



https://www.icai.org/post.html?post_id=17758
https://icmai.in/TaxationPortal/
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IR - Vi
G U§ AT ARk P)
fefafte @R soifded (S1vas)
COM 6002BT: o< giep=

JfeHad 3fh — 30470 = 100 hfec —06

ShIS—I

frmia a— e, fvrfi oral &1 emazaddr, i oaies (SR i swarRer |feaq) |
AT AY— MG Db d IGa, ANERIT & TSR, NT vd wad IRl & o aidd
(facel et Afed) |

ELgE]

1 TR - B B BN @RI BN AfEd) iR A @) ' & forw i | @ iR

|
fafrrT SR gftrgfa SR oM< & fog orEide |
SHTe—II1

et W— IR, {AqH R, Jg@R, gsard va drdeal, e & oy oied |

AT WIa— 37, Ayl weaTaet, A @i (of vd orqet I afga)

fRmar =g AgieT— uR¥y, faRmar wWig o7 fAYva, Ayl verael), Sw Hed & A 3IR
BIc Jod d AMM & [T I@ie |

Suggested Readings:

1. Agarwal, Shah, Agarwal, Sharma, Agarwal: Financial Accounting and Decision Making
(Ramesh Book Depot, Jaipur)

2. M.R. Agarwal:Financial Accounting and Decision Making (Mayur Paper Backs Jaipur)

3. Howngran, Charles, Foster and Dater et.al.: Cost Accounting—Managerial Emphasis, Prentics
hall, New Delhi

4. Anthony, Robert & Rece. Et.al.: Principles of Management Accounting

5. Gupta R L and Radhaswamy, M Financial Accounting, Sultan Chand Sons, New Delhi

6. Mongra, J,R, Ahuja, Girish and Sehgal, Ashok, Financial Accounting, S Chand & Sons New
Delhi

7. o<y gl Ud foige: TH.SMR. Srarel (HgR UURgs STAYR)

8. faciy oRgie Ud olaeT: arrdrel, wms, rard, SMi, 3rUdrd (J¥er gab i)
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IR - Vi
oGl U9 a1 k&)
fSfiftes |Rif%® goifeca (S1Tas)
COM 6002CT: 3idmeror
AfHTT 3P — 30470 = 100 Bfec —06
SPIE-|
JDETT ATRVNG— 3fHeT0T BT 37ef TRITT 3R I, ABETT BT &, @l ATH 3fR
JJHETT & HeY X, IBeT0 & YhNK |
DL YihAT— 3IHeT0T AIGT, FDeTol HIAhd, Hefo Briarel Y=, HRIdE! YUl bl
T U4 JTfHReETT |
JDHETOT IeT:— 3BT 1eY YT BRI UlbdT, AeT & Fld, Jhefol T Ui he-
@ ARl —Aifdes AeaTus, SRATISIRRUT, Yegel gl |

TP I
aR®e fFRIFr— ofdRe FEF0 & dw, FHEr iR SRASaRYl, SfaRe o
YUITAT T HedTehe, TR =0T geraail |
ARS SHHeror |
ST SR F™YA, TAE BT fberv], Waal &7 idwevn, %I Uq Aea o fdetvr |
gPIe— 11

A JDEV— IfbeTH B AFIAT R AL, Adberd d g ik wRefie,
JbeoT Ufddes Uq JHTOE— 37ef, 3ideryr ufdded &1 ureu, sraifed Sk wgifed
gfadgd FfwmeroT ufades Td JHIOTIS H 31 |

JbervT H AN Ugfh— SARTA JADeT0T, R SADHET, YGe HHervr ol Ygfy iR #ed |
NPT AFG (ARG TGN |

Suggested Readings:

1. Kamal Gupta, Auditing, Tata Magraw Hill.

2. T.G. Rose: Auditing

3. T.R. Sharma: Auditing, Sahitya Bhawan.

4. Jain, Khandelwal Pareek: Auditing Ramesh Book Depo, Jaipur

5. Tandon B.N. Practical Auditing S. Chand & Co. Ltd. New Delhi

6. Pagare, Dinkar: Principles and Practice of Auditing, Sultan Chand, New Delhi

7. Shukla, S.M.: Auditing (Hindi)

8. Jha Aruna, Auditing and Corporate Governance, Taxmann Publications, New Delhi
9. JHEAT: SiF, WUSAATA URID, IHYT & (STl TAYR

10. 3fPHEIUT: L3R, IHI, Alfled Ha UfeaT® e
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IR - Vi
CIER IR NIRE
feRiftes Wi soifdcs i (S1was)
COMG6003AT: A9 99 sy
JfpaT 3h:30+70=100 Pfec: 06

shrs—|

A9 GO U§E: o1l Td R, fIRNary, Hew, Sgevd, A9 WERH UdEd @l e iR
IS, AT AHE Yae Bl gaerdl AT

qMa GErE fRaeE: oRey, Aewan], sew, AMa e e B yeifdd dRa dTel ged, J1Hd
AT ST gfehar

F Iz sk afigwerer faRdIy, A8, Ufshal, @ ARelaR, G afadd, o o 3R
I HIE | HI IMMAhear: 37, faRivan iR W1 | o faavvr, o fafrear |

gre—|1
9di U9 =g uRey, faRvarg, wdl & Sd | wdl Ud 9gq W SR, Fga Uishdl, wgd uihar @
ST, TRa # yafed @ ugfa |
URET U9 fdere: HHar! Ufievr &1 dgd, YR IMaeaddiall & Hedidhd, &5, HHaN Ui
gishar & =RoT, fAfET, UfRreror SHRisH &1 JeidH |
fAeres g Sqwy, e qedidd & fay AFes &1 [ugRey, Mwres qediea &1 gfhan,
fAwred g 8 Jodib-dhdl I ogq, wred qeaiea faftddl, wred qeaied § |9@,
FraReT & IUrI Qd 2RO |

sars—I11

RS TR URHAE & I AR UHR, Aoigy] @UReN, UIRsfe &1 g, Jram
W], UTRSIASG BT YATId BT Tl T (HoTgRl Ud Iad=), UTRsIHe FeriRor & == |

RO g ATH: IROHS AN & I4ed, URUITHG ASTGel Hare ufdar, areell IRom Iiorr @l g4
SULTY, UROTT JISTHT & UBR, URVHS Holqy] AT BT Hedidhd, I 4 |

ga § HHART ARG a0, Sq | Hew, fAfdlt | ydy | g weer AT @) snawrd
Jq 3UE |

FHAR RIGAT Td RN HHAR) URISAT Uga ddbdid, gRdeAr farer ufear, aRa #
gRaEHT FaReT Ufshar ¥ Gafed derid UTaer, TR RN, JRMAHS U |

Recommended Books:

1. Human Resource Management: L M Prasad Sultan Chand & Sons Educational Publishers, New
Delhi

2. Personnel/Human Resource Management: Decenzo David A Prentice Hall of India Private Limited
3. Human Resource Management: Aswathappa , Tata McGraw Hill, New Delhi

4. Human Resource Management: Pravin Durai, Pearson, New Delhi

5. Human Resource Management: G.S. Sudha, RBD, Jaipur.

6. AT FTE Y& SFL.UW.LeHL, 3iS] AT (THITUTSIUdhTeT)

7. 9199 AERE Y€ Sf. MR ufed, Wi (At vad ufedsder)
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IR - Vi
ERS TG 2 RIS |
fSfafte Wfifhe saifdca o (1.9w3)
COMG6003BT: are«aife fifgemes 3ik i gemad
JfpaT 3h:30+70=100 Pfec: 06

shrs—|

Afreme: ugfa, I3, saegeddr 3R Hed, AT iR IRA™ FAlHrER |

gitcpior, AW BT UDHIgd JRCHIV, FMUR F A Fael =T & aRUl, ATaa1Id
e & W d, IR— Afdere Jadl FagR & HR AR A deel g |

e Hfemrer iR wafeRer— wafeRvr fifdems, anfdfe sk omifae Tfafafery § Hifteres
HadT 9ga, dRgd AR qrraRer | AR el 48, TIaRv—3Jdhe a9l Fasn |

sars—| |
YIS Fay A Afaurs dad gea fOom, fee &k SRl @ GOR &AL, SERETh
IR B AN HAL, He4 & Wit # aRacd, e daell (o7 oF &1 disd, IERas
U & oy uap R Heeh gftedlvr & sidfifed Rigid, SAMGRI IR AAd=IS e |
fuom gey # fiftere et g fauom ogera # Afoeres Heel qee, fuoe s |
Aifcremey Wl g8 — SR, U, WIF, FER, fhar , fagmo § e dee g7 |
Harerd yay § fremrer weeY g o, Sared, o i Aifters e gfaug |
A9 G ge § Aifoers d@et gee: fderes |6 gl o1 figld, AeR ergey @
Tapfd, HeHTd, e iR urRsifie, Bl § e |
fom & Nfdemrer deeh qge: ol faawoi @1 ifdes b6t we@— faom sk sifdweor o
ifcreme Heeh gea, Aol IR, 3wl AR, g (31 A=) |

sarg—|11

i sfemas &1 daRe ofEm ot iR faRwdd, formia sfemas &1 faem, Rigid, 98w,
e T Sfemee @ dwa, A Srfemes @ fawerar | A ifema @R fri uey &
9 iR, A IfemaT @) faameR |

T AT & Afse: WAl—3MR&H Aled, STHE Afsd, ST Aisd, AR #isd |

fewe Aot I WaRl @ UBR, FRved ded & UHR, YHeN, Hda iR IaRafdE, a8 &
g H gqg, YR W drs, Ul a1s | dre @1 AfAfaar: siweror dfAfa, wiksffe |, qmre
A |

frrig afemaa Famdus ok o w-fame fowdug, g afemea w® afafrt-
DHsal T, FAR Frem f[ASar dfAfd, sl |affa |
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Recommended Books:

1.

ok w

Business Ethics, Principles and Practices: Albuquerque Daniel, Oxford university press, New
Delhi

Business Ethics and Corporate Governance: Dr. B.A. Karunakara Reddy, Dr. K. Nirmala, N.
Aruna Rani, Sunny Fernandes, Himalaya Publishing House, Mumbai.

Business Ethics: Murthy C.V, Himalaya Publishing House, Mumbai

Business Ethics: Velasquaz G Manual, Dorling Kindersley Pvt. Ltd.

Business Ethics and Corporate Governance: Dr. S S Khanka; S Chand and Company Pvt. Ltd;
First Edition.

IURAIT 3R RS Yder: Sf. AT ™IS
YEECHS e Ul i
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JYIEX - Vi
IR IDE IR NIRE]
fSRftas QR safdca o (S1Tas)
COMG6003CT: wieq udy
JfpaT 3h:30+70=100 Pfec: 06

sPhrs—|

TN ¥ I $ Aera— vF urEe aReeT, Sftenfire ifd ik arr @ faem |

qicd— 1, UEfd, UBR— IaR—eHY 3R NdR—eE gie, sdsn\ss IR IMBTAR[S YT, Vg,
aﬁﬁ@ﬂ e | s & < a1, Rifber, Q%I%Tﬁﬁﬁ AT S, ATERI®, AR, SHI 3R Wdl
Ric | 3MgfTe gded &l ghg iR f[dar, wed & b ol gqIfdd - el &R, did [dard

P HRO |

g |
e fe— Sqw yded #@iv, wied AT &I Jge, gded omyft &7 Yo <R faRivdr, wiew
MY BT AT B dTel €T |
I & o IRom— gfardt amEm tRemY, A feAifeder, IR srgdd @ e, e &R gd
oAl DI LR |
e SN @ Uedh: Wied @ Uid U o — UHd Ucdh— Uga—URdEd & YR, arg uRaed, Se
GRagH, Yol URae, Ash URds | mara—Ureffie ari—fgdiad et | JAThyu— Fahfd ST,
A9 (T, Fgoildl | BIc gce— Tafafedi— arg s wfafaffdt, Srar sremRa wfafafer, v
TR TIARRIT | Gldemu— Feraed Harg, gded IR H W Wi |

sars—|11
TS YWE— UdSd QEN © WHRAD AR THRAD YAG—3Ne  YE, UITEROT YW,
AT —ARR (b G, ITSTIad JTd | e SeT H§ Wil &1 i |
WPHR B ST IRT § Wed & (AP 3R TaR—IR 3 Wed J3ad & qfHer 1T Bl
JEAl T H B AR IR TRHR BT YADBI, LI T I 2002 BT NI, fJed IRA S,

YRT § Wed Qg Iem |

Recommended Books:

1. Tourism Concepts, Theory and Practice: M.R. Dileep

2. Tourism Operations andManagement: Sunetra Roday Archana Biwal, Vandana Joshi,
Oxford University Press

3. Tourism Development: AK Bhatia, Sterling Publishers Pvt.Ltd

4, vded &1 gfoest fauve vd yeer: <f. fia. sharaa (F9ams)

5. Wicd fUgla ud Im yay: Sf. GRe @g 99a (el uehrer)

6. T¥cd Y& 3R fAfeam: #g Uik (S IoiR)
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AR - Vi
anfefes wemee v facia udy
DI oA urgaHA (TS L)
COM 6004T: I Ugfd & IR

JfeHad 3fh — 30470 = 100 hfee —02

shrs— |

Y gRE: 31 GRHMTNT 3R & | Y & YBR : [ONcHAS Yd IRAVIHSG | Alfecd FHIe
Al Ud Hewd | AT IR | URGeU : 3ff UF UBR | T UTHy |

gohrs— ||

FHE ¢ 3, UBR |, WId Ud GHB AU @ [l | eeiE - yeR wd ARt | "o @
TR gFRITE] G GHST B deIdT Ud [aead=-ad, FHS BT YRR | THHRI §e |

sarg— |

D4 Ygd & A, YUTHRY |, HgHay 3R GAWHA | RGO uieror — |refdhdr uxleroy
—STS — TG0, T —URIET0], Uh —ORIETOT | ls a9 UNIE0T UG URAROT fawetwoT |

Suggested Books:

8. Business Research Methods - Donald Cooper & Pamela Schindler, TMGH, 9th edition
9. Business Research Methods - Alan Bryman & Emma Bell, Oxford University Press.
10. Marketing Research: An Applied Orientation - Naresh k. Malhotra, Pearson

11. Sankhyiki ke mool Tatva - Kailash Nath Naagar

12. Research Methodology: Methods and Techniques — C R Kothari

13. Business Research Methodology — J K Sachdeva

Fundamentals of Research Methodology and Statistics — Yogesh Kumar Singh
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IR - Vi
Gl UG ARG QiR
DA GaUE urgased  (TE.EH)
COM 6005T: fafe=T yser

BT 3id: 30+70 = 100 Bfec: 02
sPrs—|

fafamr— arf, fafdelt, Secwn, AT @ yor, RfERT fofea @ gefd od a3 [ @
e, fAfarT & SiRg9—agaRerd SiRgA Ta sragaRerd Sifkad |

sobrs— 11

RGN BUS —IJAYURY TG Iqaed, DRI, R’ BUS & UbR, I3l HUe zq Qe fFasr, ard
H 5l gd ArEsiie =gerd BUs &1 BRIV, R HUs oI A, g3rfd Hos Bl T

HoITh |

sars— 1
fRErTR yomelt v ergdfteRYr, Taga e, WidigEya. |

Suggested Readings:

1. Preeti Singh: Investment Management (Himalya)

2. R.P Rustagi: Investment Management Theory& Practice (Sultan Chand,& Sons )

3. M.R. Agarwal: Security Analysis & Portfolio Management (Garima, Jaipur)

4. Chaturvedi S, Kaur G.,Singh A.& Kaur J—Investing in Stock Markets! Scholar Trust
Press

5. Kevin, S. —Security Analysis and Portfolio Management PHI Learning, Delhi.

6. Ranganatham, M., & Madhumathi, R. —Security Analysis and Portfolio
Management/Pearson Education, India

7. fafraeT yeer— 1), emrarer (e wae, SR

8, UM fazereor 9 urcwiferar wdg — e, Siref, @ (@earoft
gfeeters, 93 faeel)

9. UfcHfar fawerero— . spraTer: (Wifecy wae, R
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IR - Vi
AP JmEd
DA G ugEsed  (TE.ST)
COMG6006T: IS GAR
Jferpad 3i®:30+70=100 PfET: 06

g |
ARG HaR: 372 iR gR9YT, Igeed, Rigid, #8d Ufhal §aR a1y 3R g% &x1 & a¥ia,
AR & HTeH |

sarg—|1

AR HiSe: 3R] BT WaR Hisd, dNdd B §aR Hisd, IA9—dlR FAR Hisdl 3R qell &l

TH—UH——3IR AR Hisd |
YIR & UPR: digs 3k IR —A1Rae |
YU |INU & YhR: e R fawaerd 9oy |

g HIR— 9qg Fdi, 980, AR AR T, bR B AHAT BRI Bl dHoll, IR RIeER |

sars—111

AHIYS YAER: AEANIS UF & YbR, Udd, RUic ok, RegH, ISR a9, goisl, HTeY,

ST AR ARIY, IFFARHS @, A0 |

Recommended Books:

1. Business Communication: Rajendra Pal, J.S. Korlahalli, Sultan Chand & Sons

2. Business Communication: Sehgal M. K., Kshetrapal V., Excel Books, New Delhi

3. Business Communication: Raman M., Singh P.; Oxford University Press, New Delhi
4. Communication for Business: Shirley Taylor, Pearson Education.

5. Communication Skills: Leena Sen, PHI Learning

6. ATIATADH AUYYT: Sf. WWGIYSR RAUIS (STHR Ufectdher)

7. ATTHIIS AUYT: Sf. EARTSTATS, Sf Holerdn ot
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