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Bachelor of Business Administration (BBA)
Ordinance for BBA programme

Objective

BBA programme of Maharshi Dayanand Saraswati University, Ajmer shall
be a three year programme designed to create junior and middle level
managers for the corporate sector. BBA graduates shall also be available
for placement with small and mid sized firms. BBA graduates shall also be
eligible for graduating into higher degree of leaming. The BBA level
education should also prepare learner to take up self employment in a
chosen area of expertise.

Programme

BBA programme is designed as a three year programme.

Eligibility

a. Candidate seeking admission to BBA programme shall have passed
standard XTI (10 + 2) of Rajasthan Board of Secondary Education or
from any board of education in India or abroad recognized equivalent
there to in any discipline (Science, Arts or Commerce) with at least
50% marks (45% for SC/ST/OBC) marks in aggregate

b. Candidates who have appeared or are going to appear in class XII
examination may apply for admission to BBA programme for the
coming academic session. Admission of such candidates shall remain
provisional until August 1 of that year, and if s/he fails to submit her/
his marks sheet showing that s/he has passed class X1! examination
with at least 50% marks, in aggregate, her/his admission shall stand
cancelled.

Admission

Institute/ department/ college offering admission to BBA programme must
specify at the time of admissions the electives they would be offering to
admit students during sixth semester. A college/ institute/ department shall
offer BBA program specializing in any one group. A second group will be
allowed only if the number of students is more than 30.

Attendance
As per the University norms.

Course structure
Each year shall have ten courses. Fach course is worth 30-40 hours on

instruction. A student will have to opt for three courses of any one optional
group in the 111 year.



4 /M.D.S.U. Syllabus / B.B.A.

B.B.A. Examination
(Annual Examination Schéime)

Rggillation-n-l)

L

There shall be 30 Papers(10 in each year). Each paper sha.ll cafn-y a total
of 100 marks. There shall be 70 marks for term end examination and 30
marks for internal examination excepting the course bba 310 where Internal
and External afe of 50 marks each, Total marks for each year shall be

1000.

Year-end examination shall comprise of seven f;uestions cov.ering en;nre
syllabus of the course, student will have :.a choice of answermg ar:y tntre
questions. Paper setter may choose to gw? a cas.e .study equn-fa ent to
two questions. In that case, the student in addition to so.lvmg iaze
study will have to answer any three from a total of five questions asked.

The medium of instruction will be in Hindi or English atui.studenl.llas o
answer all the question papers ia the prescri!aed Icourse in English or
Hindi only inboth internal and external examinations.

-At‘ the end of 1 year, sjudent is expected to learn _on-the-jol? by way of
association with a business organization. The student will underge

 part-time on-the-job summer training for the period of 45 working days

(approx. 2 Months). They would be e){pccteq to submita Sumn:er. Tral?;li
Report to the Institute/ Department immediately after comp etmn: e
training. This report will be evaluated internally as weli as externa ):i ”
for its internal assessment there wouldl be 25 mfarks for report an >
marks for presentation. For its external evaluation there wo 1d be

Nl : ..
marks for viva-voce and this would be based on the summper training
report. '

L R )
’ ) . ‘ . - 0/
In order to pass a year a student shall have ta.score a minimum of 40. 0
| i inin % marks in aggregate In
marks in each paper and also a mmlmt_tx_mrp_f 0% m g

remaining papers except Allowed To Keep Terms (ATKT) papers.

A student will be Allowed To Keep Terms (ATKT) to nfext y??r ifhe/she
obtains a minimum of 50% marks in aggregale excluding {U I?T papers
and fails in not more than four courses in a vear examination and a

viii.

ix.
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student can hold at most four ATKT at any point of time. A student can
move to Part-I11 only ifhe/ she pass all Part-1 paper. Whenever a student
appears at an ATKT examination he/she will do so according to the

syllabus at that time and fulfills the requirements of the course enforced
at that time.

Student reappearing at an examination in a subsequent year shall be
examined in accordance with the scheme and syllabi in force and shall
be entitled to the award of a degree of the year in which they clear the
last failing/ unclear paper.

A student shall be required to successfully complete the programme
within a continuous span of six year from the date of admission. During
this period if there is any ATKT in any course/s, the same has to pass

with a maximum of next three chances within a span of 5ix year from the
date of admission.

A student shall be eligible for the award of BBA degree only if he/ she
fulfill the following conditions: (&) Passes all the three year as laid down
in the syllabus as well as all the viva-voce examination and also secures
minimum prescribed pass marks in the Summer Training Project. (b)
Fulfills all other requirements prescribed by the competent authority
from time to time for satisfactory completion of each course of study in
each of the three year. (¢) Division of marks shall be awarded on the
basis of aggregate marks obtained in all the papers prescribed for all the
three year examinations as follows:

Passed with | Division  Aggregate marks taken together of the Part-
1, Part-I1 & Part-1lI of BBA examinations
should be §0% and above epstesRxiosmss.

Passed with Il Division ~ Aggregate marks taken together of the Part-
I, Part-ll & Part-111 of BBA examinations
should be mpwdtlm 50% and above and

less than 60%.
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Course structure for BI#A Prograimme Year IT1 [Part L)
Course | Internal | External | Total bba301 | Computerized Financial Accounting 30 LY 100
Year I(Part]) | bba3062 | Business Information System 30 0 100
bbal01 | Environmental Science % vl 100 bba303 | Business Environment 30 0 100
and Management bba304 | Management Accounting 30 0 100
bbal02 | English Comprehension 30 0 100 bba305 | Industrial Relations and 0 n 100
bbal03 | Principles of Business Manageri:lent 30 0 100 Industrial Law
bbal04 | Business Mathematics | 30 N 100 bba30é §|ective : - L 100
: : ' bba307 | Blective2 3 0| 100
bbal05 | Basics of Accounting 30 LY 100 52308 | Elective3 o = 0
bbal06 | Organisation Behaviour Y n s bba309 | Sales and Salesmanship 30 0 100
bbal07{ Business Statistics I 30 N 100 bba310 | Summer Training and Viva Voce o P 100
bbal08 | Computers for Management 30 LY 100 Total for Year I 1000
bbal09 | Business Regulatory Framework 30 0 100 '
bbal 10 | Micro Economics B 0 | 100 fList of electives
Total for Year I 1000 A studept must pick electives from qne group oply:
Year I (Part ")\ . Group 1:] Accounting ' Group 3: | Banking and Insurance
bba201 | Macro Economics ' 0 0 100 bba3061 | Business taxation bba3063 | Indian Banking System
bba202 | Cost Accounting 30 0 100 bba3071 | Auditing bba3073 | Insurance Management
bba203 | Business Statistics II 30 gl 100 bba3081 | Corporate Accounting bba3083 | Commercial Bank
bba204 | Functional Management 30 g 100 Management |
bba205 | Business Communication & 30 0 100 Group 2 Tourism Management Group 4:| International Business
Managerial Skills _ bba3062 | Tourism Industry bba3064 | International Business
bba206 | Company Law 30 n | 100 : ) Management
bba207 | Business Research 30 70 100 bba3072 | Tourism Products of India| bba3074 | Export-Import . ..
bba208 | Purchase Managem¢nt 30 0 100 | B Documentation . _
bba209 | Quality Managemenk 30 ] 100 bba3082 | Travel Agency and Tour | bba3084 | International Business
bba210 | Office Management 3 0 100 Operations f Environment
. Total for Year Il 1nn - s
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bbz .01 Environmental Science and Management

Unic1 The multidisciplinary nature of environmental studies definition, scope
and importance, Need for public awareness

Natural Resources:

Renewable and non- renewable resources

Natural resources and associated problems

a) Forest resources? Use and over- exploitation, deforestation, Timber
extraction mining, dams and their effects on forests and tribal people.

b) Water resources: Use and over - utilization of surface and groundwater,
flood: . drought, conflicts over water, dams- benefits and problems.

¢) Mineral resources: Use and exploitation, environmental effects of extracting
and using minerals resources

d) Food resource:: World food problems, changes causes by agriculture and
over grazing, cfiects of modern agriculture, fertilizer- pesticide problems,
water logging, salinity, case studies.

e) Energy resources: Growing energy needs, renewal and non- renewable
energy sources, useé o alternative energy sources. Case Studies.

f) Land resources: jands as & resource, land degradation man induce
landslides, Soil erosion and d sertification.

Unit2 Biodiversity and its cons. rvation

- Introduction- definition : Genetic, species and ecosystem diversity

- Bio-geographical classification of India

. Value of biodiversity: consumptive use, productive use, social,
ethical, aesthetic and option values.

- Biodiversity at global, National and local levels

_ India as a mega- university nation

- Hot- spots of biodiversity
Threats to biodiversity : habitat loss, poaching of wildlife, man-
wildlife conflicts

. Endangered and endemic species of India

. Conservation of biodiversity: In situ and Ex- $itu conservation bio-

i

diversity
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Environmental Pollution
Definition

Causes, Effects and control measures of -
a. Air pollution

b. Water pollution c. Soil pollution

d. Marine pollution ¢. Noise pollution f, Thermal pollution
g. Nuclear hazards
Unit3 Social Issues and the environment:
- From unsustainable to sustainable development
- Urban problems related to energy
- Water conservation, rain water harvesting, watershed management
. Resettlement and rehabilitation of people; its problems & concerns
. Environmenta) ethics : Issues and possible solutions
. Climate change, global warming, acid rain, ozone layer deep waste
land reclamation
- Consumerism and waste products
Environmental protection Act.
- Prevention and control of pollution Act
Suggested Readings
Uberoi, N.K., Environmental Management, Excel Books, New Delhi
Pandey, GN., Environmental Management, Vikas Publishing, New Delhi

bba102 English Comprehension

Unit1  Short history / background to the development of English language.
The unit will concentrate on the development of Englislf language of
India.
Importance (Semantic and pragmatics) of correct, brief and simple
language in corhprehension,- Use of correct, brief and simple language-
in writing titles slogans, texts, summaries etc. for business purposes.

Unit2 English word and sequence formation. Word ciasses, sentence parts
and word order in English.

Unit3 Conceptof Grammar, Some features of English grammar like Models,
Articles and Concordance etc., Total features of English language,
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Some common English language expression of legion, phonology
etc. Expanding role of English in national and international business
Suggested Readings

To be suggested by the instructor.

bba103 Principles of Business Management

Unitl Introduction: Concept, nature, process, and significance of
management; Development of management thought, Planning:
Concept, process, and types. Decision making — concept and process;
Management by Objectives.

Unit2 Organizing: Concept, hature, process, and significance, Authority

and responsibility relationships; Centralization and decentralization,
Organization structure — forms

Unit3 Managerial Control; Concept and process; Effective control system;
Techniques of control-traditionat and modern.

Suggested Readings

Koontz “O” Donnell. Management, 8* Ed. International Student and Weihrich

Edition, Kogakusha, Tokyo

Newsman and Warren. The process of Management concept behaviour and

practice, Prentice Hall of India, New Delhi :

Stoner, Management, Prentice Hall of India, New Delhi, 1992

Y. K. Bhushan, Business Organisation and Management, Suitan Chand &

Sons, New Delhi '

bba104 Business Mathematics

Unitt  Calculus (Problems and theorems involving trigonometrically ratios
are not to be done), differentiation; partial derivatives up to second
order; homogeneity of functions and Euler’s theorem; Maxima and
Minima; cases of one variable involving second; Integration as anti-
derivative process; Standard forms; Methods of integration — by
substitution, by parts and by use of partial fractions

Unit2 Matrices and Determinants; Definition of a matrix, Types of matrices;
Properties of determinants; Adjoint of a matrix,

M.D.S.U. Syllabus /B.B.A./ 11

Unit3 Linear programming: formulation of LPP: Graphical method of solution;

Suggested Readings '

Allen R G D, Basic Mathematics; Macmillan, New Delhi

Dowling E T, Mathematics for Economics; Schaum Series, McGraw Hill, London

Loomba Paul, Linear Programming; Tata McGraw Hill, New Delhi

Vohra N D, Quantitative Techniques in Management, Tata McGraw Hill, New
Delhi

Soni R S, Business Mathematics; Pitambar Publishing House

Holden, Mathematics for Business and Economics; Macmillan India, New Delhi

Kapoor V K, Business Mathematics; Sultan Chand & Sons, Delhi

bbal05 Basics of Accounting

Unit! Meaningand Scope of Accounting; Need, development, and definition
of accounting, Book-keeping and accounting, Objectives of
accounting, Accounting Transactions, J ournal ; ledger; Trial balance;
Capital and Revenue

Unit2 Accounting concepts & Convention, Final accounts; Trading account;
profits and loss account; Balance sheet; Adjustment entries

Unit3 Depreciation, Provisions, and Reserves, Depreciation accounting;
Provisions and reserves, Sectional & Self balancing, Accounts of

— Non- Trading Institutions, International accounting standards (only

outlines); Accounting standards in India

Suggested Readings

To be suggested by the instructor.

bba106 Organisation Behaviour

Unitl Understanding and Managing Individual behaviour - Personality,
Perceptions, values, Attitudes, Motivation

Unit2 Foundation of Group behaviour, Communication and group decision
making, Leadership, '

Unitd Conflict Manageent, Oreanisation Design, Organisational enktire

A alpmmm
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Suggested Readings

Luthans, F, Organizat_ional Behaviour 7* ed., New York, McGraw Hill, 1995

Robbins, S. P, Organizational Behaviour. 7% ed., New Delhi, Prentice Hall of
India, 1996

Chandan , J.S. Organisational Behaviour, Vikas Publication New Delhi.

bbal07 Business Statistics 1

Unit1 Introduction ta Statistics: Definition, Functions of statistics, scope
and importance of statistics limitations and distfust of statistics types
of statistical methods, Data Collection and Anﬁlysis, Types of data,
primary and secondary, Methods of data collection, classification of
data, characteristics of a graph, Types of graph and their merits and
demerits

Unit2 Measures of Central Tendency: Meaning and definition, Types of
average, Median, Mode, Arithmetic mean, Comparative Study of
different Averages. Measures of Dispersion

Unit3 Measures of Correlation and Regression: Meaning and definition of
Correlation, Uses of Correlation, Types of correlation, problems of
correlation. Meanings, definitions of regressidn difference between
correlation and regressiotl. Time Series Analysis, Interpolation and
extrapolation

Suggested Readings

Elhance D.H. Statistics Kitab Mahal

S.P. Gupta. Statistics, Sultan Chand & Sons

Levin and Rubin. Statisti(_:s for management, Prentice Hall of India Ltd., New
Delhi

bbal08 Computers for Management
Unitl Computer System Concept: Characteristics, Evolution, Generations,
Basic computer organization, Computer Memory- Primary and

secondary memory, memory organization, Input and outbut devices,
Secondary storage devices,
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Unit2 Computer software: application and system software, operating
systems, computer languages, Business data processing, Basics of
internet

Unit3 Introduction to word processor: Toolbars and Menus, Editing Text-
Selectmg, Inserting, Deleting, Moving Text, Previewing documents,
Printing documents, Formatting Documents: Paragraph formats,
Aligning Text and Paragraph, Borders and Shading, Headers and
Footers, Advanced Features of MS Word: Find and Replace, Checking
the Grammar and Spelling, Using the Thesaurus, Using Auto Correct,
Word Count, Hyphenating, Mail Merge, Mailing Labels Wizards and
Templates, Creating tables.

Introduction to Worksheet: Toolbars and menus, creating worksheet,

entering data into worksheet: text, dates, alphanumeric, values, saving

& quitting worksheet, coping enries and moving between workbooks,

working with formulas, Auto sum, Working with ranges-creating,

editing and selecting ranges. Formatting of worksheet- Auto format,
changing —alignment, character styles, column width, date format,
borders and colors, currency sign, Previewing & printing worksheet,

Graphs and charts-using wizards, ‘various charts type, formatting grid

lines & legends, previewing & printing charts, Functions- Date and

Time, Maths, Statistical, Text and logical functions,

Basics of Power point, Preparation of power point presentations.
Suggested Readings |
PK Sinha- Computer Fundamentals, BPB Publications, New Dethi
Chien E, Chao- Introduction to Microcomputer and its application
Davies P.J. : - Exploiting MS- DOS
Burch, J. and Grudnitski G. (1989) Information Systems: Theory and Practice.

5% ed_ New York, John Wiley.

David, V, (1992). Foundations of Business Systems. Fort Worth, Dryden, 1992.
Ellason, A. L. (1987). On-line Business Computer Applications. 2nd ed.,

Chicago, Science Rescarch Associates.

Estrada, S. (1993) Connecting to the Intemet. Sebastopol, C A, O"Reilly, 1993.
ITL Education Solutions Ltd . Introduction to Computer Science, Pearson

Education

2
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¥

- bbal09 Business Regulatory Framework

Unit]l Contract Act 1872: Meaning of contract, glassification, Offer and
acceptance, Capacity of parties to cohtract, Free consent,
Consideration, Legality of object, Agreements declared void,
performance of contract, Discharge of contract, Remedies for breach
of contract.

Unit 2 Spepial Contracts: Indermnity, Guarantee, Bailment and pledge. Sale of
Goods Act 1930; Formation of contracts of sale, Goods and their
classification, prtce, conditions and warranties

Unit3 Consumer Protection Act 1986: Salient features; Defi mtlon of
consumer; Grievance redressal machinery- District, State and National,
Negotiable Instrument Act 1881: Meaning, forms and its utility, Foreign
Exchange Management Act 2000: Definitions and main provisions

Suggested Readings

To be suggested by the instructor.

bba110 Micro l{lconomics

Unitt | The meaning, scope and methods of micro-economics, Basic problems
of an economy, Demand and Supply, Marginal Analysis.

Unit2 Production function Analysis, Factors of production, laws of

4 production, Stages of production, Concepis of cost and revenue

Unit3 Pricing Decision: Pricing and output decision under perfect and
imperfect competition, oligopoly and monopoly

Suggested Readings

Ahuja H. L. Micro Economics, Himalaya Publishing House, New Delhi

Seth M. L. Managerial Economics, Sultan Chand & Sons, New Delhi.

Year H (PartII)

bba201 Macro Economics

Unitl Nature of Macro Economics, Basics of Macro economics concepts,
Macroeconomic policy objectives and their contradictory nature,
Development and types of Macroeconomics, Output and expenditure
flow in a simple economy, The Basic concepts of National Income and

M.D.S.U. Syllabus/ B.B.A./ 13

Product; GNP, NNP, GDP, NDP, Nl etc. Calculation of National Income
and its problems

Unit2 . Classwal model of determination of level of output, employment. price,
rate of interest and wage rates and its criticism, Keynes model of
determination of income, employment and rate of interest

Unit3 Central Bank functions, Monetary and Fiscal Policy, Basic concepts
of Economic growth & development, Basic concepts of Trade Cycle,
Basic concepts of Balance of Payments

Suggested Readings
Vaish M C, Macroeconomics, Vikas Publishing House Limited

bba202 Cost Accounting

Unit1 Cost Accounting: Nature and scope, Concept of different costs,
Installation of costing system, Materials control: Concept and
techniques, Store Ledger.

Unit2 Labour cost control, Labour turnover; Methods of wage payment —
time and piece rates; Incentive schemes, overhead control:
Classification and departmentalization, Absorption of overheads.

Unit3 Cost Ascertainment: Cost sheet, contract costing, Operating costing,
Process costing —excluding inter-process profits, Reconciliation of
cost and financial accounis

Suggested Readings

AroraMN, Cost Accounting-Principles and Practice, Vikas, New Delhi

Jain S P and Narang K L, Cost Accounting; Kalyani, New Delhi

bba203 Business Statistics 11

Unit1 Index Number; Meaning, types characteristics and uses; Methods of
constructing of price and quantity indices (simple and aggregate);
Tests of adequacy; Chain-base index numbers; Base shifting, splicing
and deflating; Problems in constructing index numbers ; Consumer
price index, Analysis of Time Series; Causes of variations in time
series data; Components of a time series: Decomposition —Additive
and multiplicative models: Determination of trend — Moving averages
method and method of least squares (including linear second degree,
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parabolic and exponential trend); Computation of seasonal indices
by simple averages, ratio-to-trend, ratio-to-moving averages, and link
relative methods Forecasting and Methods; Forecasting-concept,
types, and importance, methods of forecasting: steps of forecasting

Unit2 Theory of Probability; Probability as a concept; The three approaches
to defining probability; Addition and multiplication laws of probability:
Conditional probability; Bayes’ Theory; mathematical Expectation

Unit3  Probability Distribution: basic concept, Binomial, Poisson, and Normal
distributions —their properties and parameters; Sampling distribution:
sampling methods, sampling distribution of means and proportion of
large sample., Applications to business

Suggested Readings B

Hooda R P, Statistics for Business and Economic ; Maemillan, New Delhi

Levin and Rubin, Statistics for Management; Prentice-Hall of India, New Delhi

bba204 Functional Management

Unit1 Introduction to Marketing, Overview of Product, Price, Promotion
and Place.

Unit2  Production and operations management: types of production, factory
layout and location, materials handling. .

Unit3 Human resourice management: manpower planning, recruitment,
selection, induction and training, Introduction to financial
Management, Basics of working capital, Overview of capital
budgeting.

Suggested Readings

Robert C Appleby, BusinessAdministmtion, Macmilian

bba205 Business Communication and Managerial Skills

Unit1 Business Communication: Nature, scope, processing role of Business
Communicatioh, listening, qualities of a good listener essentials of
good communication, factors affecting Business
Relationship between Communication morale Productivity &

objectives.
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Unit2 Barriers of Business communication and management of bari'iei's,
Types of communication: Formal - informal, inter personal Intra
personal, Verbal; non-verbal; individual and group Communication
network.

Unit3 Letters memo, reports, presentations, legal oriented: proposals,
agreements, directives; organization oriented; manuais, forms,
brochures, notices, Telecommunication, Negotiations

Suggested Readings

Sharma R.C. and Mohan K. Business Report, Writing and Correspondence,
Tata McGraw Hill, New Delhi.

Peance C.G. Principles of Business Communications.

bba206 Company Law

Unit1 Company Act 1956: Nature and type of companies, Promotion and
Incorporation of companies, Memorandum of Association, Articles
of Association, Prospectus.

Unit2 Members of the company, Share capital, transfer and transmission,
borrowing powers, Mortgages and charges, debentures, Directors
and Managing Director, whole time director, company secretary,

Unit3 Company meetings: kinds, quorum, voting, resolution, minutes,
Majority powers and minority rights, Prevention of oppression and
mismanagement, Winding up: kinds and conduct.

Suggested Readings

Ramaiya A, Guide to the Companies Act, Wadhwa & Co, Nagpur

Bagrial A K, Company Law, Vikas Publishing House, New Delhi

bba207 Business Research

Unit1 Definition, types of business research: Descriptive and Exploratory,
hature and scope of research methodology; research process

Unit2  Methods of Data Collection — Primary and Secondary Data Collechon
Survey Method & Questionnaire Design, Sampling type & Sample
Size determination

Unit3  Use of Computers in research, Report writing and presentation.

e ——
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ings

Sugpested Read

C R Kothari, Research Methodology, N
K R Sharma, Business Research Methods,

Delhi

National Publishing House, New

bba208 Purchase l\/lanagementl .. cjecives an d scope, Material
i hase management : Meaning , - hase quality
o Ii:::;urcf: Planning, Determination and description of purchase q

. rating development,
00 nurchase research; vendor
; ess capability: purc . , Contract
Unit 2 Pﬂ.)c Determination and negotiation, public purchase
price

Management,
: {flcati
i inc Management: Class

Unit3 Warehousing -

handling, traffic and transportation managem

e Richard D. Irwin
iurﬁier D. S. Material Management and mhul::. O o
Dobler, Lee & Burt. Purchasing and Materisls Managem
oDIET,

Hill, New Dethl
Gopalkrihanan and Sundershan. Materials

New Delhi.

on and codification; material

Mw Prentice Hall of India,

. i nt ~ .
209 Quality Manageme . - Evotion
‘:12: 1 Quality management: Meaning, sondept and importan

of Quality Management, Cost of quality.
Unit2 Kaizen continuous improvement,
Control, Just in Time (1) |
Unit3 Benchamarking, Overview of .Busl
Quality System Standards- 180 9
Management Standards: 1SO 14000
Suggested Readings ‘ -
Sharma D. D; Total Quality Managrament
Chand & Sons, New Dethi.

Unit2

Unit3
Quality circles, Statistical Process

ness Process Reengineering,
000: 2000, Environmental
Principles, practice and cascs. Sultan

characteristics of BIS, Information quality,
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bba210 Office Management

Unit1  Office management: objectives, responsibility for office work, planning

and organising the office, centralisation and decentralisation, selection
of office site, layout.

Unit2 Organisation and method, office machinery and equipment,
communication, other office services, data proceséing systems, the
future offices.

Unit3

Human aspect of computer usage, security data protection and audit
Management services, Electronic data interchange
Suggested Readings

To be suggested by the instructor.

Year II1 (Part IIT)

bba301 Computerized Financial Accounting

Unit1 Computerised Financial Accounting: Meaning, Need, Importance
Objective, Basic Concepts of Accounting, Journalising the
transactions, Trial Balance & final Accounts (Trading, Profit & Loss
and Balance Sheet), Adjustment entries, Display and reporting of
accounting statements
Inventory Management: Need and Importance of Inventory
Management, Vouchers for Inventory transactions, Maintaining the
store ledger, Display and reporting of Inventory statements.
Accounting for Inventory through computer: Need and importance
of updating inventory with accounting entries, Vouchers for combined

entries, creation of stock and ledger items, precautions of inventory
reports in different styles

Suggested Readings
To be suggested by the instructor.

bba302 Business Information System
Unit 1

Business information Systems; basic concept, role, impact and

classification, value,
IS in managing various functions in organisation and

——————

importance of B
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i ageria} decision making, types of information system, pers
1n man

and shared intormation systems.
y s con ) Y y system
Systems concept, types of sysiem, § stem control,
*

development; Database management systems N
Technology of information systems, hardware and so

Unit2

Unit3
networks, security aspects

Suggested Readings ‘ o
Brﬁih and Grudnitski, Information Systems - Theory & Practi

Jerme Kanter, Management Information Systems. o
Munnesh Kumar, Business Information System, Vikas M e il Now
W S Jawadekar, Management Information Systems, Tata Mc .

Dethi

i ironment
bba303 Business Envi ' N
Unitt Business Environment: Concept, Components and lm:
affecting business environment: Intornal and ExtemM .netary ey
Business and government policles: Fiscal policy, Mo

| invastment,
o industrial policy, policy for small scale sector, NRI inv sr.n

industrial sickness
Unit3  Planning: current five year

Competition Act. | |
Suggested Readings To be suggested by the Imw.

plan, FEMA, role and function of SEBI,

3

bba304 Management Accounting e st
Unit1 Meaning, Scope and limitation of management accounting,

t accounting,
financial accounting and management account an: cos
Role of management accountant in dacislon:-makl i,rstanding -
Cost analysis: Absorption and variable costing, unde

u p
1
b g d C lOl,

y = =
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analysis using standard costing system, Management reportin,
system,

Suggested Readings
Khan and Jain, Managerial Accounting,

bba305 Industrial Relations and Industrial Law
Unit1 Industrial Relations Perspectives; Industriai Relations and the
Emerging Socio-economic Scenario; Industrial Relations and the State;
Legal Framework of Industrial Relations, Role and Future of Trade
Unions
Unit2 Discipline and Grievance Management; Negotiation and Collective
Settlements, Participative Management and Go-ownership; Productive
Bargaining and Gain Sharing” Employee Empowerment and Quality
Management; Industrial Relations and Technological Change,
Industrial Relations Laws - Laws Relating to Industrial Disputes, Laws
Relating to Discharge, Misconduct, Domestic Enquiry, Disciplinary
Action
Unit3 Social Security Laws - Laws Relating to Workmen’s Compensation,
Employees’ State Insurance, Provident Fund, Gratuity and Maternity
Relief; Wages and Bonus Laws - The Law Of Minimum Wages,
Payment of Wages, Payment Of Bonus, Laws Relating to Working
Conditions - The Laws Relating to Factories, Establishment, and
Contract Labour; Interpretations of Labour Laws, their Working, and

Implications for Management, Union, Workmen; The Economy and
the Industry

Suggested Readings

Mllnltoottam,/ K, Trade Unionism. Myth and Reality. New Delhi, Oxford
| University Press, 1982. :

Nfland J R etc. The Future of Industrial Relations. New Delhi, Sage, 1994.4,

Ramagwamy, E A. The Rayon Spinners The Strategic Management of Industrial
N Relations. New Delhi, Oxford University Press, 1994.

Virmani, BR,, Participative Management vs. Collective Bargaining: New Defhi.
Vision Books, 1988.
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Malhotra, O P., The Law of Industrial Disputes. Vol. L and 11. Bombay,

Tripathi, 1985. s
Malik, P L., Handbook of Industrial Law. Lucknow, Eastemn Book,

icati i ice. Dethi,
Saini, Debi S. Labour Judiciary, Adjudication and Industrial Justice New

Oxford, 1995. o
Seth, D D. Industrial Dispute Act, 1947. Vol. | & 11) Bombay, N.M Tripathi, 1995.

i 1994,
Srivastava S C. Industrial Relations and Labour Law. New Delhi, Vikas,

ELECTIVES
Group 1 Accounting

N.M

bba3061 Business Taxation |
Unitl Direct Tax Laws: A general study ofthe IncmneTa?cAct 1;‘;: S;T;:;l
problems centering on the concept of assesses, registered firm. H.U.E.
‘:roo:lems covermg heads of income and the provision governing
computation of income under different heads of the Income Tax Aft,
Calculation of Tax Liability. -
Unit3 Indirect Tax Laws: A general study, The Central Excise, inc ' |r:)gf
modified value added tax, CENVAT Rules 2004 lld_lmphnnmhon

Value Added Tax in India

Suggpested Readings

V. K Singhan in, Direct Tax Laws, Taxman )
Bhagwati Prasad, Income-Tax, Law and Practice, Willey Eastern
GOI Publication on Indirect Tax Law: Bare Acts only

Unit2

Bba3071 Auditing .

[ ’ - - - - m
Unit1 Meaning and objects of auditing, Nature of Auditing, Basic prmca:)d .
: d processes of auditing, Planning, conduct and control of an audit,
an
ing i iti udit report

Sampling in Auditing, A '
Audit of financial statements: Audit of payments, rece

urchase, personal ledger, fixed assets, investnents, other gssets
:nd mis;;llmeous expenditure, capital and reserves. linhilitise

nthar iccusc

ipté, sales,
Unit 2

and
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Unit3 Audit of companies, special aspects of audit of different kind of
' institutions, audit of incomplete records, introduction to government
audit
Suggested Readings
Gupta Kamal, Fundamentals of Auditing, Tata McGraw Hill, New Deihi

bba3081 Corporate Accounting
Unit1 Issue of shares and forfeiture of shares, issue and redemption of
redeemable preference shares and debentures, divisible profits and
final —accounts, Issue, Forfeiture, and Re-issue of Shares; Redemption
of preference shares; issue and redemption of debentures, Final
accounts; Exclua‘ing computation of managetial remuneration, and
disposal of profit.
Unit2  Amalgamation, absorption and reconstruction of companies and their
accounting implication, Valuation of Goodwill and Shares, Accounting
For Amalgamation of Companies as per Indian Accounting Standard
14; Accounting for internal reconstruction-excluding inter-company
holding and reconstruction schemes
Unit3 Consolidated Balance Sheet of holding companies with one subsidiary
only, Statement of Changes in Financial Position — on cash basis and
Jyorking capital basis; Familiarity with Indian Accounting Standard 3
Suggested Readings
Shukia and Grewal, Advanced Accounts
Gupta R. V. Advanced Accounts
Gupta R Land Rndiiswamy M, “Company Accounts” Sultan Chand & Sons,
MaheshwariSN Corporate Accounting, Vikas Publishing House, New Dethi

Group 2 Tourism Management

bba3062 Tourism Industry S -
Unitl The conceptual framework of tourist, tourism, definition of tourism,

bourists - its types, an ancient phenomenon, aceount of fagnous
h\flll'l.?leastren;aveLreligia}aumdﬁ\}mr,ﬂleorigin of concept
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of the annual holiday. Industrial revolution and the development of
Travéel, Linkages and interdependence between domestic and
intemational tourists. Basic components of tourism, Elements of
Tourism.

Motivation for travel; basic travel Motivations Sociology of tourism,
geographical components of tourism. Social significance of travel.
Evolution-of demand, demand creation methodology

Unit2 Factors influencing the growth of tourism, availability of resources

for the tourism devetopment.
Financial feasnblllty of tourism; cost benefit analysis, employment
¢ *neration, foreign exchange eamings, regional, national, global
inte_ratio., regional development, patronage to local handicraft, art
and culwre, development of human relations. Manila Declaration on
World Towrism, The tourism multiplier effect.

Unit3 Tourism in india, a land for all seasons. Development of tounsm
industry in India; the Sargeant committee; Tourist information offices
in India and thei. ro'e. Growth of tourist since independence in terms
of trends in world tourist arrivals, world tourism eamings.

Tourism as an industry, t_urism a8 # system. Managerial aspects of
tourism industry; financial, péi‘sonal, proinotidﬁal and basic
management aspects. A

Suggested Readings

Seth, Pran Nath “Successful Tourism Plammﬁ,md thagcment (Cross Section
Publication).

Kaul, RN, “Dynamics of Tourism’” -A Trilogy {Sterling), New Delhi.

Anand, M.M., “Tourism and Hotel Industry ig fndia” (Prentice Hall of India),
New Delhi.

Burhart and Medik, “Tourism-Part, Present and Future” (Heinemann, Landon)

Hawkins, D.E., Tourism Plaxmmg and Development,

George Washington Clare, A. Gunn, Tourism Planning, New York, 1988.
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bba3072 Tourism Products of India

Unit1 Tourism Product: Conceptual meaning of tourism products, why it is

different from other types of consumer products?, Elements and

characteristics of Tourism Products, Tourism Production systems,

Typology of Tourism products. Organisation and Management of

specialized fairs and festivals, future planning and prospects.

Unit 2 Background, Natural Attraction: Jim Corbett Tiger Resort, Bharatpur
Bird Sanctuary, Kanha National Park and Sundarban Biosphere
Reserve, Sea beaches (Goa and Kerala). Man Made Anraction:
Tourism circuit, Buddhist circuit ,Desert Circuit, Golden Triangle, Forts
and Palaces of Jaipur, Taj Mahal, Red Fort,, Socio Cultural Attraction

Unit3 Classification of hotels: types of hotels, food plans, National and
International Hotel choice of India and emergence of Heritage Hotels.

Suggested Readings

Brasham AL and Brown Percy : The Wonder that was india

Craven RC : A Concise History of Indian Arts

Khokar M : Splendors of Indian Dance

bba3082 Travel Agency and Tour Operations

Unit1 History and growth of travel agency business ,emergence of Thomas
Cook and American Express ,Emergence of Travel Intermediaries
JIndian travel agents and tour operators —an overview . Definition of
travel agent and tour operator; differentiation, interrelationship o TA/
TO and principles of present business trends and future prospects,
problems and issues.
How to set up travel agency /tour operations business

(a) Market research, sources of funding, comparative study of various
types of organisation proprietorship, partnership, private limited and
limited.

(b) Govt. rules for getting approval

(c) 1ATA rules .regulation for accreditation

@ Documentation

(e) “Sources of eaming ; commissions ,service charges etc

e
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() Entrepreneurial skill for travel, tourism and hospitality trade; problems

of entrepreneurship in travel trade\‘}..‘. :

Unit2 [tinerary preparation, important conkideration for preparing itinerary,
costing, packing and promotion. Tourism Bills of Rights, tourism code,
Manila declaration, Acapulco document. International conventions :
Warsaw convention 1924 ,Chicago convention 1944 Brussels
ci_mvention 1961 ,Berlin convention 1961 and 1966, International
cbnvention on travel contract ,Brussels 1970, Athens convention

1974, Helsinki accord 1976 ,The IATA general conditions of carriage
(passenger and baggage )

Unit3 Consumer protection law 1986 and MRTP act applicabie to the tourist
as consumers, Master Key on customer care and master key propesed
by WATA for travel agency. Client’s complaints Handling. Consumer
protection law 1986 and MRTP act applicable to the tourist as
consumers.

Master Key on customer cares and master key proposed by WATA
for travel agency. Client’s complaints Handling.

Suggested Readings

J M S Negi, Travel Agency and Tour Operation, Cogcepts and Principles

Chunk, James, Dexter and Boberg, Proffestional Travel Asgency Management

D L Foster, The Business of Travel Agency @perations Management

Group 3 Banking and Insurance

bbal063 Indian Banking System

Unit1 Indian Banking system: structure and organization of banks; Reserve
Bank of India; Apex banking institution; Commercial banks; Regional
rural banks; Co-operative banks; Development banks, State Bank of
India; Brief History, Objectives, Functions, Structure and organization,
Working and progress

Urit2 Banking Regulation Act 1949: History; Social control; Banking
Regulation Act as applicable to banking companies and public sector

hanke: Rankina Reonlatinn Act ac annlicahle to Co-operative banks
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Reserve Bank of India: Objectives; Organization; functions and
worki'né; Monetary policy; credit control measures and their
effectii'eness '

Unit3 Regional Rural and Co-operative Banks in India; Functions; Role of
regional rural and cooperative banks in rural India; Progress and
performance

Suggested Readings

To be suggested by the instructor.

bba3073 Insurance Management

Unitl Introducing; Savings and investment schemes like shares, units,
mutual funds etc. vis-a-vis insurance, Tax benefits under insurance
policies, Comparison between different products offered vis-a-vis
chargeable premium and coverage

Unit2 Computation of Premiums/Bonuses; premium calculation —including
rebates, large-sum assured policies, rebate, Extra premium, under
premiums, Surrender value, Insurance documents, First premium
receipt/renewal premium receipt; policy contract.

Unit3 Life Insurance products: Traditional Unit Linked Policies; Individual
and Group Policies, Different types of insurance products — Whole
life products, terms-assurance annuities; Endowment, Assurance,
Options and Guarantees, Group Insurance and pension Plans, Health
Related insurance

Suggested Readings
To be suggested by the instructor.

bba3083 Commercial Bank Management

Unit1 Principles of Banking; Definition of bank; Creation of money; Present
structure of commercial banking system in India; Brief history;
Functions; Manag.ement Principle in Banks; Managerial functions in
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Unit2 Recruitment, Selection; Training; Promotion: Control of staff,
Management of Deposits and Advances; Deposit maobilization;
Classification and nature of deposit accounts; Advandes, Lending
practice, Types of advances. _

Unit3  Investment Management: Liquidity and profitability; Preparation of
Cheques, Bills, Endorsement; Government securities, Documents of
title to goods railways receipt; Records; Reports, Evaluation of loan
applications; Profit and loss account; Balance sheet and statutory
reports regarding cash revenue

Suggested Readings

To be suggested by the instructor.

Group 4 International Business

bba3064 International Business Management

Unit]l International Business: Nature, theories and competitive advantage,
Mode of entering overseas market: Direct exporting, indirect exports;
counter trade, licensing, sub-contracting, and joint ventures; Plannin g:
Planning international marketing operations; Product policies;
Distribution channels

Unit2  Pricing decisions; Promotion and Trade fairs, Advertising and Publicity,
Process and techniques: International marketing process and
techniques; EPRG framework Organisation and contro} of International
Marketing operations; International tendering; Procurement for
exports; Export information system

Unit3 International accounting, International finance and forcign exchange,
International financial institutions and liquidity, International

production and logistics management, International Human Resources
Management

Suggested Readings

Jain Subhash C., International Marketing Management, CBS Publishers and
Distributors, New Delhi

ITFT: Cases in International Marketing - Indian Experience. New Delhi

M.D.S.U. Syllabus/B.B.A./ 29

Sindhwani, The Global Business Game, McMillan India Ltd., New Del.hl
Cherunilam Francis, International Trade and Export Management, Himalaya
Publishing House, New Delhi

Varshney R. L. and Bhattacharya B., International Marketing Management

(An Indian Perspective), Sultan Chand & Sons, New Dethi .
Thakur, International Business, International Book House, New Delhi o
Rao Subba P., International Business: Text and cases, Himalaya Publishing

House, New Delhi

bba3074 Export-Import Documentation | .

Unit1 Pre shipment and post shipment Export documentation, Forel.gn
exchange regulation, Concepts and procedures of SO 9000:2.000 series
and other internationally accepted quality certificates, Qual 1fy control
and pre-shipment inspection, Export trade control, Marine insurance
and commercial practice .

Unit2 General excise clearance, Custom clearance, Role of cleziu'mg and
forwarding agents, Shipment of export cargo, Export crefi'lt, Import
credit guarantee and policies, Forward exchange cover, l-mam‘:e. f‘or
export on deferred payment terms, Duty Drawback, Export. faClll'tleS
and incentives, Import licensing policy, actual user l.lcensmg,
Replénishment licensing, Import-export Pass Book, Capital goods
licensing, Export houses and trading houses

Unit3 Exportby parcel and by air, GSP certificate of origin, Cus-toms clearaflce
of Import cargo, Documents prescribed by importing, countrles,
Standardized export documents, Packaging, Managing the risks,
Foreign Exchange budgeting, Import procurement method, l.mp.ort
financing, Purchases contract, Import under counter-trade, Monitoring
and follow-up of import contracts

dings -

;'I?r:lt:nl::rabg Export Marketing, Himalaya Publishing House, New Df:lhl

Government of India, Handbook of procedures, Impert and Export Promotion,
New Delhi .

Rathod, Rathore and Jani, International Marketing, Himalaya Publishing House,

New Delhi
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Export-import Manual, NABHI Publications, Ne;lv Dethi

Government of India, Export- Import policy précedure etc.{Vol L, 11, and I1I),
New Delhi :'

|

bba3084 International Business Envirc'mment

Unit1 International Business environment, Bal'lilance of payment, Economic
development and foreign trade, Gldbalization, Muliti National
Corporations.(MNC), Intemational trade policies, Regional economic
groupings, WTO, Bilateralism v/s multilateralism, Major trading blocks
ASEAN, EU, NAFTA etc,. _'

Unit2 Commodity agreements and comm‘odity markets, International
Economic Co-operation, Foreign investment. foreign aid, technology
transfer and international trade, econemic co-operation among
developing countries, international trade in services, international
migration of skilled and unskilled labdur, Cultural dynamics.

Unit3 India’s foreign trade, role of state trading in India’s foreign trade.
Export Oriented Units (EOU), Export of projects and consultancy
services, Free Trade Zones (FTZ) in India, role of international
transport in [ndia’s foreign trade, foreign collaboration and joint
ventures abroad, major export-import financing institutions in India,
Use and importance of Internet in explorts and imports

Suggested Readings _

Mithani D. M., International Economics: Theory and Practice, Himalaya
Publishing House, New Delhi .

Bahtia M. C., intermnational Business with Asian countries, Deep and Deep
Publications Ltd., New Delhi

| Batra G S. and Dangwal R. C., International Business: New Trends, Deep and
Deep Publications Ltd., New Dethi

Keegan Warren J., International Marketing, Prentice Hall of India Ltd., New
Delhi
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bba309 Sales and Salesmanship
Unitl Mesning and scope of Sales Management ~objectives of sales
department — co-coordinating functions of sales manager - sales asa
function of marketing management — sales department organisation —
field organisation of sales department, Theories of selling ~ Buyer
Seller Dyads —~ AIDAS Theory, ‘Right Set of Circumstances’ Theory —
‘Buying Formula’ Theory — ‘Behavioral Equation’ Theory
Unit2 Salesplanning: Market potential, market identification— market indices
sales forecasting — qualitative and quantitative methods— Work
assignment to sales personnel: Routing and scheduling of sales
force objectives of sales quotas — types of quotas — quota setting
and administration — concept, objectives and procedure of setting
sales territories , Management of sales personnel — recruitment —
selection — motivation of sales force compensation — Controlling of
sales force — controlling of expenses sales budgets — sales audit —
Use of market research in sales management.
Unit3 Sales Process: Preparation, prospecting, pre-approach, sales
presentation, closing of sales — sales resistance — objections and
1 obstacles — buyer dissonance —reducing buyer dissonance,
Salesmanship: Determining Personal selling objectives - Formulation
Sales policies. Structuring and determining the size if the sales force
designing territories- fixing sales quotas and targets
Suggested Readings
Anderson R., Professional Personal Selling, Englewood Cliffs, New Jersey,
Prentice Hall Inc., 1991.
Dairymple D J., Sales Management: Concepts and Cases, New York, John
Wiley, 1989.
Johnson E M, Sales Management: Concepts, Practices and Cases, New York,
McGraw Hill, 1986.
Stanton William J., Management of a Sales Force. Chicago, lrwin, 1995.
Cundiff, Still and Govoni, Sales Management, Fnglewood Cliffs, New Jersey,
Prentice Hall Inc., 1988.
Gupta S L, Sales Management, Excel Books, New Delhi
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bba310 Summer Training and Viva-Voce

R TINE] |
At the end of second year, student is expected to learn on the job by
way of association with a business organization. The student will
undergo a part-time on the Job training under the close supervision of
a supervisor in the business organization for the period of 45 work ing
days (approx 2 month). This train ing should help him develop a

perspective of wholesome management of business activities. This

would enable him to appreciate the importance of different business
activities and see how different business activities are interrelated.
He will have to submit a summer traj ning report on the organization he
has undergo training and make a presentation before a panel of faculty

members. There are 25 marks for report, 25 marks for presentation and
50 marks for viva-voce.

Qa0

BBA Bytebtr/ 38**

g ate iy ehiffg M),n‘; Vo
ANy FdHT & g aw;u?ft 'w P
AT B FRWH: 2012—13, 1314 b
1) St 7l TS aREad fvatien, Ao 3 dlg e
I 7 SYEET LETAT AT | FdiY FRIDE Y ST FIDIR o
ST | @y R @ e, Rl 1 e s @ 1@ g7 50
'ﬁﬁgmmﬁimmmm%ﬂ$m$$mﬁm%
tlﬁ?ﬂ'—. FEH & fU w9 UM @ §9gS IRfiCAR
S)W%Tmmwmmmgm&g
ﬁw%ﬁﬂ%ﬁaﬁéﬁmﬁéﬂﬁﬁﬂﬁmﬁmmﬁm:r qﬁﬁ,{
71 AIoE) § FH-H-BH 50% I (argygfaa /&7
7 fwer af & AT 45 %) sid & Il &) NN
ey oo o 1 o 8 1 o7
wayl T & fag drg E R &1 Rab gt
: FEP qden Idof B &1 9% _
Tﬁgﬁaﬂ%mﬁmﬁm-#—mw%mﬁﬁm
YA I€ |ASM ST _‘ '
ﬁgm/mmmmawmﬁﬁ
Wow ]| | U Plerst / HeIH
%ﬁ%%ﬁ%ﬂ@ﬂl@imﬁm
Tt & S R BTAT @ T 30 W A R
5) SufReify— favafdenea @ AHevst & ATAR | °
| ¢) uTEEmW WYEIT— W O 3 7w e A | wedas Rea 30~
quct 3 quf R TG | U@ BT @ gt o F fa of o Afous e
Fgﬁﬁmﬁaﬁwml

AT YT &AW e
@ﬁvw«na\w)

I szﬁgoﬁwu’mmuﬂw)immﬁ m
1 21T | rafey < fer ¥ wmg w2 R 70 3 3t e e
fog 30 afzp g, Rrara BT 310 W 3 2B Kl FRS A
W’mﬁ%%lmﬂﬁm®1mw®%|mﬁw
| @ 3t ¥ wde QX qrewam Y winfeE R 5T e
T e
.Tuimaﬁﬂﬁgwﬁmﬁaamm¢mﬁﬁﬁ@mnﬁﬁm




34 / BBA Syllabus

i mwﬂﬁmmwdﬂﬁmwﬁaﬁﬁmﬁl

. %ﬁvaﬁ%@aﬁmﬁﬁmﬁmmﬁﬂhmﬁﬁWﬂ
wmmtwmﬁmﬁmzqﬁ)mmlm
Wﬁﬁﬁmﬂw/ﬁrﬂmﬁﬁ%wmﬁﬁlwﬁtﬂé
Wmammﬁmmlﬁuﬁamﬁﬁmzs—zs
Wﬂwﬁ1mmmﬂw¢mmuﬁm$w
d e

v, Wa&aﬁrﬂ?mﬁaﬁmmaﬁmﬁﬁmﬁm%ﬁwm
mﬁﬁmwmﬁﬁsﬁwm%mﬁmmﬁﬁl

vi. @mﬁAmTﬁgfwﬁam%aﬁagAmTMaﬁm

mﬁﬁqﬁiﬁfﬁﬂ—@r—zﬁﬁso%siasmm%lﬁﬁmaﬁﬁs@ﬁ

Wu.mﬁﬁﬂ4ﬁﬁﬁiﬁATKTﬁﬂﬂﬂﬁf%iWﬂm—mﬁﬂﬁww
%m'smﬂ—la%mﬁwﬁwsﬁm%tmmwmmﬁw
ﬁm%w%mwwwmwan@iﬁaﬁmwﬁ
B | |

Vil ﬁmﬁaﬁg'a;qﬁmém%mwwwu?mqwmm
¥4 & argar ydie 34 @t

ﬁ.wmﬁmmwmﬁmmaﬂmﬁw
maﬁﬁwmﬁmﬂwhmﬂmu&uﬂimmﬁnﬂﬁ
fawa 1 fareaf ¥, 76 Onall ﬂ‘riﬂmaﬁaﬁmmﬂﬁﬂ,mm
o o T Y R Tl Y B AT 3 e g

i mﬁﬁvﬁ%ﬁﬁvmﬁﬁmmﬁﬂ.wuﬁwﬁmsﬁaﬁ
TR G ‘

@)WaﬁﬁmmﬁaWﬁwﬁmﬁﬁﬁﬁmw
R 2R 3 =geraw o e fd # |

(@)wmﬂwﬂwﬁmﬁmu—wmﬁa?ﬁﬁ AuevS] H T
fard €1

(m Mﬁﬁﬂhﬂfﬁﬂ‘iﬁmﬁﬁlwwﬁﬁzﬁmﬂﬁfmmﬁﬁ
& fy=fafe 8- .
wor Aof— drdig -1, a1 E—111 B A R FH AAE 60%
B =)
frdra - fde @ TR-1, T, a1 B B A g e 50%
¥ afw vd 60% W FW & AET

BBA Syllabus /35
Course structure for BBA Programme
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List of electives
A student must pick electives from one group only:
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bba 102 English Comprehension

Unit 1

Unit 2

Unit 3

Short history/background to the development of English language.
;lg::nit will concentrate on the development of English language of
Importance (Semantic and pragmatics) of correct, brief and simple lan-
guage in comprehension,-Use of correct, brief and simple language-in
writing titles slogans, texts, summaries etc. for business purposes.
English word and sequence formation. Word classes, sentence parts
and word order in English.

Concept of Grammar, some features of English grammar like Models.
Articles and Concordance eic., Total features of English language.
Some common English language expression of legion, phonology etc.
Expanding role of English in national and international business
Suggested Readings o

To be suggested by the instructor.
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