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HAHARSHI DAYANAND SaRASHATI UNIVERSITY. AJHER
(Budget, Financial and Accounts) Rules 19971

In pursuance of sections 22(g). 34, 35 of the University of
Agmer Act, 1987, read with para 748Y (aY (I (FY {jy (k) % (1) of “the

 gtatute of the University issusd under section 21 of the Act as

contained in the Scheduled to-ths Act. the following rules are
made nanmely i- ' S R . I

1. Short Title and Conmmencensht

1. These Rules may be callsd MAHARGHI DAYANAND SARASWATI
UNIVERSITY AJMER Budgels Financial and “Accounts
Ruless 1997. . S - g :

2. These shall cone into force from Ist =~ 1997

+

_ CHAPTER - I

2. IQEEIEITIONQ |
Iﬁ Lhese.rules; uﬁless-the ;nﬁtéxt—ﬁﬁhébuiﬁéVréquirés -
ta) Act’ means “The MDS University Act. 19877 .

(b} 'Accountart.  General' msans the Accoumtant Generaly
Rajasthan. ‘ '

{c} rAffiliated Ccllegé' means  an educétiohal Singtitution
admitted tn the privileges of the University.

' {d) ’EBoard’ means the Board nf Management of the University
as constituted under Section 1l of the Act. . :

{ed "Bank" means ahg bank in  which the funds of
the University are kept with the approval of  the
Competent Authority. .

L8 3N 'Ccnpeteni authority’ means - the BEoard of
" Management\Wice-Chancellor ofF such authority to which
the pouwers may bs delegated by the Board of Manageneht.

{13} rAppropriation’  medns  the amount authorised for
expenditure under a specific unit of appropriation,

{h} ’Conptrall&ri means Comptroller of the University.

(i) rControlling Officer’ moans a head of the Office or
other OfFficer who is erntrusted with the responsibility
cf contrclling expenditure andlor the collection of
revenue of the UNIVERSITY.

13} “Fetimating Officer’ means an Offilcer who is primarily

responsible for preparing the estimates of rsceipts and
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{m)
{r)
{6)

tg)

{@}

{r}

{5}

(L)

{u)

{v)

Thir:

supenditure .

“Finance Commilise’ mezans the Finasnces Committes “of the
Unzvphsxtg as spﬂc1f1ed in Bection 37 of the Act. )

"Financial Year’ means the year connancing Frmm ,fét
April and snding on 31st March. : .

"Genaral Furnd; means fund as defined'in.éect!on.Jﬁ-(i}}','tiv

aof ths Act.

'Foundation Fuhd“'ﬁéén; fund as defined in; séclicn
35(2) of the Act. : : ’ I

'Government’ means the Government of the State of
Rajasthan. ’ o - o

"Head .of Dﬁridé' mEans any #mplogee. téaéhéﬁ"or? §ﬁ-

S afficer 5peciried by or - declared unger section 18- ‘of
the Act or as Lhey may be authorisad by the Vice~ -

Chancellor of the University under " these’ “rules, tol
issue sanction, sigy bills and chwF ‘accounts. ‘drau
funds , incur expenditures. and  issue. chequesr make .

payments’ - to the extent specified 'In : the . pouwers
delegated. Lo him under these rules. The terﬂ»fshaf1 '

also include " Vice-Chancellsr where  he =~ hiaself
discharges such functions. B ' S

"Non-Recurting EVpundxture' means EYpﬂﬁdltUPE other‘
than rscurring expenditure which is- sanctioned “for - a
limited period &as a Vtump sum chang# to  procure.
generally articles of @ perpanent naturs oL

Re-appropriation” means ' the traﬁsrer by a iConpéteﬁtf

.Authority of .a sum of monsy from  one urrit | of

appropriation Lo another to mest specific. sipendibture
under another unit. ' : : -
"Eerurring sxpenditure’ | means =xpenditure which
involves a  liability beyond the Financial ysar  at
regular intervils in which it 1s originally sanctiocned
and is generalluy termsd as Fevenus gxpanditure. .

"Toker Estimate"’ ﬂeans‘estlmates o a4 scheme details
of which are yst Lo be finalised.

Unassigned . Grant' means assistance given by . the
Uriiversity Grants Commicssion for the ob jects under

certain conditions as mentionsd in  theip guidelines

iscued from Lime Lo time.

"Universitu’® means the University of Ajmer established
by and wunder the Act.

Vice-Chancellor mau declars ary employse, tezacher,




officer specified under ssction 18 of the Act, as the Head .
of an office for the purpose of these rules. The  Vice<

‘Chancellor may also speeify particulapr purposa atd Ijnit, his

dutied Lo the eculent as may be mentioned “in the “order

declaring him as such. = = ~ LT

4.  APPLICABILITY GENERAL FINANPIAL - Accovnrs.:kbtés;fgg‘g,i
GOVERNMENT OF RAJASTHAN _ B AR

In cases where these rules do noL f:ﬁd =pec1fic ﬂentiah in
R respect of any financial matter or procedure. ‘the geheral
;. principles contained in the Fart 1 of General Financial &
Accnunts Rules of Gavernmnnt of - RaJasfhan shall genenally ba"
followsd uhless obtherwiss girected by the Vice—Chancnllﬁr
wha will esport to the Board of . Management ‘about. S such’
d;rections 1ssued. T SR

5. RENGVAL _E BUET AND DELEGATIGNB

i.  UWhere a doubt arises as Lo the {ntarpretation of - Sang:
of the. pFﬁVlSiQﬁS of these rules.-thp matter shall hé .
‘referred tn_ the Board oP Managnneﬁt for decision. L

ii. Deleqatians = Delegations or Financial Pouprs haVef'
‘b=en pres:rzbsd 1n Append 1 attached to thnsﬂ Rules.u ’

"ueGh
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CHAPTER = 2

BUDGET ESTIMATES

MEANING -

-Budget is a"étatﬁnent  oF- the esf;nated r=c#ipts  'and

10.

11.

LU UCG“

~...pe-ru:’h.lr.ur\:-- of Lhe Universitu for any Flnancxal YeaP Qh?ch:,f

is prn59nt=d to thu Baard of Managenent.

FRINCIFLES DF BUDGETING

The . estxmates of Rucexpts -and Evpend:tube shoutd be as closei“
and as accurate as, .pessible and shall: be su:h amount as’ can
be received or expended in the year.  The ﬂstlmates should
be subnxtted sbrictlg on thﬂ dates Fixed._fi' T

CIAqSlFICAT;O ﬂF ACCOUNTS AND GENERAL QTRUCTURE

The Budget Estinatns shall be dlvided into }uq leISlOﬂSr' :.;;

hamely -

i. ReVeﬁqe nivtsibh, cahsistihg or recaipts deriv d_fron-“
~ own. reseyrces.  as internal- resources ard. gra

' donations as external fassurcési as.uel as: expenditure
therefram’ oh -various objects pr .recthiﬂg_;¢H  nan-*gy
recur»lﬁg nature. T TP S 2

ii. 'Capltal Bivis;cn' cansisting af recexpt;;;‘ff capltal'f
© O nature Like barrou:ngs: sale of fiued. ass#ts a}d such.
Ierpenﬂztur e o fived assets as is usuallg ﬂet - From
‘grants received under the State Plan.and “from other_”_
authorities 1iké Univ=r51ty Prants Commission, etc._;oﬁ_
Prom borrowed funds. : : : " SRR

BASIS OF CLA§SIFICATIQN-Q§ ACCOUNTS

The basis &f  classification of the transacticns in . the
accounts shall. have close  refarence L the: progeamme»
ackivity of the “University and objsct Co? Receipts or
Expenditure. - S , R

Cltassification -of Accounts shatl conprisa cof  major and
Subhead only. Major head would mearn a prugramme\act1v1ty
whereas subhead would nean an ob jezct  of nvpendiLUFn uhich
would be a Unit of appﬁopriatlon also.’ :

CDDIFICATIDN QE_HEADS OF ACCOUNT -

Bevenus & Capital Division

Major Heads will be assigneg four digit arabic numerical
codor whareas sub-heads will be assigned three digit code.
The code would commerce as under 3 - i

:jand Ef;




i. Fram 0202 and nngavd Fﬂpfﬁe&eipts'ﬂajgr Heaqi:.

ii. Fron 2292 and nrward for Revenue Euﬁén&iturehﬂajﬁr:ﬂead; ff“

iii. From 4202 and onward for Capital ExpéhﬂftUPEf

iv. Sub Heads for Receipts shall b aésighgdfobag Ooﬁ;-ooq;

v.  Sub Heads for Recurring Euﬁeﬁdituﬁérg102n-1ﬁ3kz;64_ and” .
S0 Oh. o B SO e T

vi. Sub”Heaqs for NanngcurrinngHpendiLuheJEﬁaz EOB}H'qu’f

- and so an, : L P T

vii, ‘Sub Head for Capxtal Exp#ndxture 402, 403 ard -y on.,?r'

The' coding patherr =hall bn designed in such a uay that ,zn‘
. respect . of - certainsub Heads having a - common ‘nomanclature
- under various major heads, the same standard digit codﬂ S is
adopted as far as possible. : . .

Thls is illusivated ‘by thn Fallouirg E“aﬂplﬂs é;r"'”

a. - Progranna'hctzvitg" _"’Receipts Rev&nue j Capltal o

{Major = Direction 0202 o Eqpend. - Expend.
Head) % Admn;f S o 2202 '-4202"- -

b. Ubjuct APFiliatinn . Receipts Recurrlng Land Acqulsi.f‘:
of Rect. Fee © ooz .- '_Salaries 402 TR
&-Expﬂt.' : L S 102 R
(Sub-Head) : . S {Nan—Recu.

‘ ' S ' : Baoks aoa

LIABILITIES & ASSETS

Fuhds\Recerve, deposits shall b assignnd Pouv dlg:t for
Major Heads commencing from 5000, 5001, 5002 .and so on ‘and for.
Sub-Hezads from 500, 501 and 50 on, uhﬂr»as 1nvestn¢nt :advancas.
cash\bank balances. shaltl be assigned four digit For'MaJoﬁ Heaqs
commencing  from 4000, 46001 and so on and Porub ‘Heads from 600,
£01  and €6 on. Refunds of incoms shall be assignﬁd 'f7000' and
will be indicated under each MaJor\ﬂub Head.- : .

New Heads can be opened at the time o? pﬁepapah;an nF Budget
Ettimates.

12. DBUDGET ESTIMATE REVIEW QQMMITTEE

There will be a FHudget Review Committee  for detailed
scrutiny cf Receipts and Expenditure ‘proposals both - for
Justifications nf new programmes\activities and the on- 901ng
activities. The Estimating Officer is required to justify not
ohly Lthe new propoBals. and the funds therafor but alse the- on—
going activitiss and the funds reguired for them. Provisions for

“ucg"
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existing programmes will siso be rﬁquited to be justified in the.
budgel rather than adding them in the budget as a matter of .-
routireg. The existing progrannes will not’ ‘Be  treated as :
immutable but will be sxamined afresh as  to their  continued
utitity and effectiveness, thereby freeing resources ror new
progranmes. . : o R S

The Committes will tdentify the cbjectives, .-:,«anine varfoug U0
alternatives of achieving these objectives:, select .the best’
alterratives thraugh cost bensfit’ and cost uffﬂctive éﬁélgs}s:‘:
'pPiOFiLiﬂﬁ ObJﬂCtIVEs ‘and pragrannes\activity. tranerFVFEsources" y
from programmgs wilh low priority to those ‘with higher  priority
and -identify and 'zliminate programmés’ . which have out-lived
: theih utility. This will help Judicious: ailocation of resources .
and in deriving thz cptimum benefits out of: Lhe ‘resources? thus =
allocataed. - The Cohmittee will. likeuiqe rnvleu ‘the receipts ‘and
recommend action " te pra2vent leakages and’ suggnst measurées - to
augment ‘Lhe level of existing receipts. The Budget Review -
Cannltten uill consist of the follauing E . : )

- i, Vice—Chancellor as its Chairﬂah.g

1i. The Estimating DrP1Cﬂr or the Progranmny égtiylxgﬁ-
concerned. AR

Aif. The Regist.r-ar‘ of ths Univer-sit.g.r and -
iv. The Conptﬁaller» -
The _Canptﬁolleh ‘will act ‘as a Secretary. Thﬁ"repowt Cor
recommendation  bf the Committee shall be made ‘available “to the

Finance Conmnmittee to: perrorn the runctions;as pﬂr”Sectipn;37 _af’
the Act= B : SRR oI ‘

'13. BUDPET ESTIMATE Qﬁ RECEIFTS % EXPENDITURE

Budget Estimates shatll includp alt programMﬁs\activities ;dfr U
the University whether regular or speciatly’ entrusted in a ‘year -
in performancs nf its functions as a University,',,~ : e

RECEIPTS

The Estimates of Receipts should show thé amounts actual
sxpected to be received during the coning yéar  including

grants, .contrihutions and ufspnnt balances on the basis - of

demand or otherwise or om the average of past ‘three ysars’ in

case of fluctuating receipts. This should be supplenented
by sperial factors known uvhich may itrluencn the revenue “in
‘the current or the coming ysar. Refunds should - also  be

takern intoc account. ' '

PAYMENTS
1. Estimates for payments should not be based wholly on curfent
year-'s gstimates. The nesd for svery item must beée fully

" UCGII
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serutinised  and  justified before it is  included {n the. =

estimates. The estimates should provide for .what  is

‘gupscted to  be actually paid during the year -including:

arrears and any provision for the liabilities uhith"nayV
accrue - in future in pauments Gf gratuitg, FProyident Fund.
Pensior, etc. top the employeses of the University.  No  iteam

of . ewpenditure should ‘be provided in the estimate’ uhich._is_:f‘~77

not covered by’ sanctian elther general or spﬁciric,.or'_phe]”'
Competent Authoritu. - : : R

Estimates for expenditure out of State Plan Grants fﬁbﬂ
Government should cnntain estimates fFor contxnulng or. - spill

-over . schamesy ahd evpetditure ol new . schemes, proposed for the

current: year - strictly —in. aceordance © “with . the5

ﬁestﬁtctiOﬁS\cnnditiens laid doun by the GﬂVEhﬁHEht.r7'

ZVPrbvisidh'Por n0ﬁ~»ecuhring 1tems should be Fully explainﬂd 1n
Lhe concerned prag»anne\activitg in regard ta thei»‘heed and {]*

'Justification.

Provision For- EOﬁstﬁUCt!ﬁh and developnnht o# the buildings.f¢
#tc€.,» should be suppoﬁted by detaile:- activity—uise:. total.

amount sanctiohed._aﬂount ‘spent yeahﬂuise. works: completedrﬂ

physical progress achieved in percﬁntages, PEﬁaining warkﬁ{,

amount. requirnd “For the current gear, rnasans For delag andf_ﬁ
date of coﬂpletlon. . . o

Froavision of  borrouwings shall be nade onlg uﬁeﬁ”:i; T
approved by the Board of Management ’ A S

ZProv:sior For creatxon of any Pund oﬁ, PESEVVﬂ should be"

st»i:hly in accordance with ite obJﬁctivas for its :reation

and its utilisation on the objects fully evplain 1ni the“;‘

~Pelevant rules framed or 1nstruct1nns issued for’ each Pund

L) UCG n

ar reserve by the Vice-dhan:ellor.-

'Estinates for sanction#d establiJhment should bﬁ Fbaned qh-
the basis of pays amount of “annhuat 1ncrenent due _in,_§ﬂ§3 _
uear, dearness alluuance. interim relxef. ‘bonus if, . anys -

LEAVE salary antd pernanent | allowances payablﬂfitﬁ Lo the
employses. Probable savings on account of posts - rEmaining
unfilled should be kept in - view . while framing’ revised
#5Llimates. Provision for encashmnht of leave should be made .
at  1\24in of the smount provided for pay and. dearness
allowance onlu. : : o '

Pravision for new posts ocut of nor- plan grants recexved rron
the Government should be included Ih the estinates uith'
prior approval of the Government.

Estimates for the grant received from. University - Grants
Commission and others should include development and other
activities as provided for in the guldslines issued by them
from time to time.




4. FEOEH DF BUDGET FBTIMATES

The EBudget Estinates shall be prﬁpaﬁﬁd in Forn FRAU 1.“,arp-,
will bz supporied by the, fatlowxhg s:h:dules S :

1. Details _of posts and’ other activities .apﬁroved.'
under grants For State Plan, I

il, Details of Developnent Activities proposed undgp ftH;ffJ
grant. received from Universitg Grants Pnnnission;""
‘other agencies. - - SRR

i1i. Schedule {.;EF”Q uﬁﬁkﬁ‘}"eupenﬁltuﬁé  {gidﬁbu;nﬁf
- activities. = T

iv. Schedul= shouing dataxls of‘ Beposits racnxwed Fraﬁ .
_suppliar\cnntractov.;,,enployes: “and . -From - 6hhqu1; 7
positien of various funds and reserves\investaent and;
“advances given to employees, firns. and others:'rinprest}

- amount ang Cash\Bank\P. D. Account balances as ‘ﬁ Ist5
April oF the year' A : : o = :

15. R EV;EE gsr;mazg .

, The Revised Esiimaies shauld bn framnd in thﬂ Iight QF theg
. “actuals ﬁecorded “in the- current ‘year upto the time of ‘Franing.
er;tiﬁates# the afLuali re:o»ded in ‘the last and the - tud . previdus,
Lyearsi re-approp»iation ordened; new activitles sanctionﬁ = o
'other Factars aF?ecting estinates.i-" L E S

‘ Thﬂ reviséd e;Linates should be prepared uith great car'r £
that they may appﬁaxinate as closely as. possibile: ‘to the . a al

The hevisnd astinates ars the guide - to the £stimates of the- i
year and a basis for supplemantarg apppoprxatxon For the currﬂnt;@;
year. 1t shnuld. however, bs understood that Revisad Estinates"‘
are in rno way ' a ppovislon for. expend:turer‘and an ﬂntrg LAt
carriss with it ro authority Tor expenditure of 2ny kind .uniegg:f
_approved or authorisﬁd by the BOaFd of Maﬁagenent. o '

16. :BUDGET NOTE ANP CALENDER

. Budget Noie

Budget Nate Should contaxn dﬂtailed lnfnrmatiar ~about: the -
Major Head (Progranmmelactivity) and  important Sub-Heads
concerning objects of such programne\a:tivltg. “information .
about existing and proposed  strength of - the staffi
performance 1in  the past in réference  to targets fFixeds
‘cauvses of short fall\variations: corrective mesasures taken
in the year to have bétter results proposed targets of
performance to bz achieved in the current ysarinext year.

Ferformance Uit | in  respect of  somsé of . the
programmel\activity may be. indicataed in -the following manner

"UCG®
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A

2.
a.
4.
5.

“vce"

SbaFP-Neifawe
Sports % Cultuhal attiv;t:es
bB. Group Insuranc&
Vehicle Pool

Guest House

‘Health Servites -

Central Ltbrérg'

Examinations -

Tea;hiﬁé_&:ﬁﬁ!ﬁéﬁihf
Training §7Extéq$ibﬁ'rii'-
aparts BDan!.

Helfare & Counselling

b. BUDGET CALENDAR

Budgat. . Qalendqp shall 'Eé‘ as
strﬁctly adhered’ to:.f; : :
Phepaﬁaiion éfléhéget‘ﬁgtiﬁétég
Bubmissiun tu thm COﬂptPﬂllﬂP
Scrutxng bg the Comptrallﬁr‘

Scrutiny of Budget;Estinates
by the Budget Estimates
Review Cﬁﬂnittee

Examination by the Financ#
Committes .

Submission
Mariagemert .

to the Board of
Printing of Budgest

Communication and Allotment

VVNo.

No .

Nq'of—students

" Ne.

Lectures.
Projects.

,'No.

By

By

Numbér % Nature af such
activities

No.of pe?sons ;n#gré&f
of Vehicles
Humbéﬁ of Visttors o
No.of Pat1ent5 treated

of. Boous

NO. nf Vtsitors

af Studﬁntg

No. af Research Progec

of Pourses: Seminars
Ewtension -
Reﬁeaﬁcﬁ;

Conferences.
thesis,

B K O? Partiﬂ;paf‘tSIE:_ﬂ-?'

festivals. and cuttural -

',activities ahd counselling.‘Lzé

"?ollﬁu§ ‘which’ ihﬁg;ﬁ;_*;?f

August 31.

By September 15,

By Bctober 30,

By NG#embEE-sﬁ.

February 28,

By March 12,

By March 30.

By March 3%,




17.
i.

Cid

iii.

iv.

. The Heads ‘of. ﬂfflce$ shall naintain Registﬁﬁs

'pcrfcrmaﬁcEs \targets shall be Fullg explained. Proposaisﬂﬁ

V.

vi.

18.

L] UCG“

.FRUGQESS'DF RECEIPTG AND CDNTRDL E PENDITUR§

NG _ expendituhe _shuuld be in:u»red :untll

““‘!C) _—
of Budget.

In case of any delau. Panptroller'uill provxde LR Account
budget with ths pFiOF appraval of the V1c9~ChancelloP._ 

The Heads of ﬂPfices and Contralling Urficers are rnquired to;

pay. aLtentlan to the collection of . rEc=1pt5 in Ctime. far,
unless ravenus flous in, steadily it woilld. be. 1npossible to
finance. 'expenditure. : Arr#ars shnuld be kept'  as - ' PR
possible and every eaffort is to be riade Loj'qblléttg;,
ravenue ag it Falls due. (It is their duty to ensupre. .t

all reverue due is claimed: realised and~débbi}téﬂ-1n_
in the Uﬂlv&ﬁsitg Account. - o R T D

given uhtil runds have been arranged For inii‘;,;
Estinates.'px“r‘ S . . _ ST

An “allotmeat'i P Pundc must be spent anly ,Qﬁ; oan
whigh. it is ganrtioned ‘and . the evPenditurn-is Pﬂstﬁ 3 X
the - limits of the sanctiored allotment. In. ‘Cages of
sum provision\tmuen est:mate fnr'non recurning or
items . where “détails  of 1t=m=, have' . not - beg
e%pnnditure ‘will  be 1ncurved only when such de
apprﬁved by the Conpetent Authority. Tt T

MDNTHLY ACCBQNT DF RECEIPTS Q EXPENDITURE

and . Expengiture  For. ‘récording therein Receip
Ewpenditﬁre atrictlg in accordanc# with ths sub- ]
in the buuget ,estinates. AR abstract Jof
uxpenditure shall  be prepa»ed at the ‘#nd of the
Form FRAU=2 and. sent to the omptroll#r By 15th-
folowing ‘month. = CauSus of any shortfatl: angd: Tikelihood
savings. and -exceises  over . appropriations: varlations

fopr getiing additienal funds should bs sent separatelg_
in time to ccver the possible EXCSESES ., Ll

All antxcxnated =avxngs should be suPPendﬂPEd -as - theu -otquﬁ‘i
without waiting till ths ﬂrd of ‘the year, ‘unless’ theg Care. .
required Lo mest e“penses undsr other subhheads uhich Tare.

definitely fors-seen at that tine. B Do

it is contrary to the_ihtevest of Univ=rsity that the : -
should be spent hastily or in an it1~considered - nannerﬁi
rerely because it  is available or that the lapse of "
approepriation should be aVuidﬁd ) o

REVIEW OF RECEIFTS AND EXPENDITURE




—1) ~

The Comphtroller shall on receipt of monthly  abstract of
ineome and expenditurs, from Head of Officecs as mentioned inw Rula
17 itc!udihg those of figures recordsd in his office. canp;le the - -
figures and submit with a brisf note about the spncial Peature:, "””"
noticed by him ta the Vice Chancnllow #afh nonth ‘

} A quawterly review of Receipts & Expnndxture shall also be_;iif»a
dohe by the Budget Review Committee as provided in Rule 12 o
-ascertain - Lhé pragress of collection of revenus anu -=u<|:m.=.u'u:'lit.t.nw:»..‘-'é
in ‘referénce 1o the budaet estznates. . .This - will helpf;theﬁ
__Managenent to. take ‘stepes well in time ‘to- spﬂed Cups -t

collectionss Lo revicw the act;vtties and to! utilise saviﬁgs of ‘a”

sub—head or "ta Lake steps Lo gﬁt appraval oP additional funds:m
‘fron Board of - Hanagenent.~ : -

A shalf gearly review shalf be done hg Finénte Connittee.-
The result ar quarterliy . ravieus dune_ By the Budget Rﬂvieu,,'
Committes as :nnntioned above- should’ be nade available to Lhe
Cenmittee for ity 1nrarnatian.,*- - . S

:ENDITURE AND SUPFLEMENTAR? FUNDS

19. HEW ssnvrcsxff

1.  New Sehvice\Eypendituwe 1nvolvihg expend!ture due

D policy decis;oﬂ and new - pragranne\activitg ‘af . the Un LT
Buring the Hear. which is rot provided for in thﬁ‘wBudgetf_'
EsLimaLes shall requ:re approval ‘of the Board of: Hanagenent o
In case af energency, .the V;c#—Chan:e:IOﬁ would be conpstent .
Lo - sanction  ‘expeiditure upto the amsunt . specified fh the
scheduleof delegatiOﬁ subject tn_,rnpnrt o _the Baard;
of ManagenenL\Fluaﬁre Comnittﬁa_in the next mnetihg.; :

a. Supplenentarg Funds needed Fcr 3 subhﬁad (11cluding that*” .
sub-head uwhére: onlg ‘a token provis1on has beer’made) . duving;_[‘
the year uhnwe BHCESE. cannot be coversd bg Pe-appropriationf
and expendituhn can not be postponed thatl be pernitted, by .
the Findnce : Committes pending approval.of the: “Budget . by -
Board of Nanagement. The expenditure on sub-head ’Decrﬂetaljl
charges' can . hé. permitted by the Vi:e Chancellnr ' the,ﬁ*
basgis of Cnuht s orders subject to a report to the. Bcarﬂ
Managenant\F:nance Camnittes in the next meeting.. )

20. RE-AFFROFRIATIONS

The Vice-Chancellar :shall have powsrs  to . santtion re-
appropriation of furds from _____ -- ane sub-head Lo - another
under one major head or diFferent Mmajor hnads.r ‘Request for ﬁ&%”
app»opniatian shall be put up to the  Vice- Chalcellor in foﬁn
FRAU-3Z. The re- apprcpriatxans shall be subject to thei follouing.

conditichne - T

i. No part of a provisian faor specific items ncn—redurﬁing
itesmsicapital esupenditurse which is not required for the
purpase for which it was included in the estimates shall ‘be

L UCG (]




ii.
iii.
iv.
vi

vi.

. Re—approphiatgd La pthcv ppogranne oy activ:ty ?pb:

:vii.

viii

ix,
3N

~No Ra-gpphopn,atinn to: augneht th» pﬁovié Gﬁ
“heads .under State Flan shall be ‘doﬁe.

- 2 —

utilised for any other purpose.

No' Fe- approprint;on shall be made . from or to suns tbrdvidéd
for V., C Discwetianary Fund\Expenses.' e

‘No  _Re- appﬁopriatlon uould be . allawed tlll he,;éstiﬂaléd ¢ 

avings are ce»tain.

AFter divewting Funds Pram a given pﬁovis{nn. rﬂcaupnent f7“'”*
funds to that hﬁad uﬁuld nut bea- pﬁrnissible.- - L

The' provislan 0r pragramne\activity under SLate Plan: ?ﬁéli'
hoL be: Re approprxated LG Non—Plan. S Lo

The pPDVlS!Oh nP pvagranne\activ:tg nade undﬂr grants
Universily Grants Commission or other agencxes shall not
vi

Vﬂl"la-

The pPovlssgn ar “contribution to 'fuﬁd‘

repayment of borrouings shaltl riot ‘be.. -
othanr phqgvaﬂmns or activitg no Rg”appro
- done’ to 1hcraase such cohtribution.'

consent of thefFinangernepantment

No . Re~appropriation is pnrn1551bté Betusen | rnvenue Cdhd L
capital. expéﬁditUrw. to weet Axpenditurej oF "'&neu S

'EEPVIEE\ripPﬁdltuPE not, 'pravided for 1n the }#st1ﬂate -and

e

L] UcG "

after the clﬁse of financxal geaﬁ.

Nu Re—appPOQPlatioﬂ 19 pernlssible from’ Sub h#ad 7. ! ;
'P.F. Contribution’ 'Honorariun\overtlﬂe' to ‘any. other Sub-
head. Re—aprapriation would, howevew- be parnissible Fron
the above 8Sub-head to Sznilar Sib-Heads provided under othﬁr
naJor h#ads ex:#pt those oF ‘SBtate Plan, L

L TTTUTRNTISTR €l Lt LT %% R i imema v epeu e o
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AESTRACT OF BUDGET ESTIMATES — RECEIPTS

Actuals ° B.E. . R.E. B.E:
Rs. Rs. - Rs. Rs.

INTERNAL RESOURCES

Diraction & Administration
Regioral Centrs
Sampark DPfité

Engineewlﬁg Sirvizés:

Vehicle Pool

Guest Houze

Computer Bervitces
Health Services
Centrat Library
Intersst Earnings

TOTAL -~ ______ e L LD

Examination - Regular
Examination - Special
Teaching % Ressarch _ . - . e
(General) : - . R T
{Special) ' ' ' : L
High Tech. - Lab.

Training & Extension

Sports, Welfare & Yculh\
Hegalth Services

TOTAL e e

EXTERNAL RESOURCES

“ucG"




- - TOT AL e
Donations and Conitributions

TOTAL
Capital Reesipts
| TOTAL

GRAND TOTAL

“UCG"
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FORMAT OF BUDGET ESTIMATES OF RECEIFTS’

‘Actuals . B.E. R.E. ~ B.E.
Rs. . Rs.  Rs. . Rs.

AA~INTERNAL RESDURCES ~ . - . ° .~ =

Dirsction & Administration
Develdpnent Fee .
aff:liation Fee |
'_Ehrolmeﬂt\E1igib11§19_Fee
Migr;tion Certifitaﬁe'Fe§ :7

Receipts oFVLapéeﬂ Security’
Deposit nr other Deposits

Other Receipts
TOTAL ____;;;-ﬂ;éﬁg;;,;,;Q;;;;;*;q;;;;;;;

REGIDNAL CENTRE

Diher Receipts

TATAL

- - T ——4p —_an = o et o b o ek b WA A s T oy o i A s W A M

CAMPARK OFFICE

Dther Receipts
TOTAL

e e o T e A5 il o e o i o e T A o e e o ek A R S S A T ] S T TS

ENGINEERING SERVICES

House Rent

Other Receipts

TOTAL

o e o e e S i SR eh b e e oo o ot e ot it B . AR ok B T o O i

-

YEHICLE EDOL

Fixed Transpertation

" UCG (1)
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Kecoveru for Private Journeys
Sale af Unserviﬁeabie thicles
Dther Receipts |

TOTAL
GUEST HOUSE | |
Room Rent
Meals Charges
‘Bervice Fse
Other Receipﬁé'

TOTAL

COMFUTER saaviégs;
Other Rece{ﬁtgl‘r

ToTAL

HEALTH SERVICES
Other Receipls '
S TOTAL

CENTRAL L IBRARY

Photo-coples
University Publication
Hembership Fee

Royalty\zRegistratrion Fee
from FPublishers

Other Receipts

TOTAL

INTEREST EARNINGS

Interest on Investment (Savings)
Interest on Investments (Funds)

Interest on Endcowement Furds

1] UCG "
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Interest on Loans % Advaﬁces

Interest on Investment of Grants
received from U.G.C.

Interest on Tour Advarnces
Interest on Other Funds

_‘Tb%AL

EXAMINATION REGULAR
;Examinﬂtlon Fee-

"F.H.D.\Exanination Fes of
fDiplqna\CePtjPlcape{LHEsis_eLE,'

Suhplementary,Exan; Fég_
Appl}cation Fﬁé
Registration Fes .
_Fﬁocgssing Fes |

Receipts for P05L$f Ch§wg§s.
Revaluation Fée |
Feee Foi coplesladvances
copies of Mark-sheeb,Certi-
ficats:, Degrse etc.

Late Fees

Sale of Ewxam. Forms.

Bale of Supplementary Forms
Sale of Revaluation Fornms
B8ale of other fornms

Sale of used answer books
Other Receipts

TOTAL

EXAMINATION-SFECIAL

{Bame A= ahove)
TOTAL

" UCG"

e BRI T e
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TEACHING % RESEARCH
(General Faculty)

Registration Fee
" Tution Fee

Sale of Admissloh\
Registration fora -

TOTAL

TEACHING % RESEARGH
{S8pecial Faculty) =

~Same as Above -
Research Fee
VVConputab Fee

Other Receipts .

TOTAL
HIGH TECH. LABi o
Lab. Fée
Other Receipts

TOTAL

TRAINING & EXTENSIOH

Registration Foe
Other Receipts

TOTAL

SFOETS., WELFARE & YBUTHA
HEALTH BERVICES

Mezmbership Fes
Other Receipts
TOTAL

{("Dzduct Refunds" under sach Sub-Head)

IIU G"

!




BB : EXTERNAL REHDURCES

Grant-in-Aid : . ‘ .' S
State Noh-Plan
State Plan

U.G.C. Dev. Grant -

U.G.C. Unassignéd Chant
Visiting Frofessors Grant
Computer hppliﬁatioﬁ Grant

grant from Qiher:#géhcies

Tan.t_ e e
R_Bﬁ_l__ﬁ -1 &Qﬂlﬁlﬁﬂllg_ﬁ _
TOTAL _é;_;;_h;-,e__-_f'“f‘“
ce - APITQ gCEIPTB o
Loans\aorrouings :
 ToTaL

GRANT TOTAL

EXPLANATDBV NDTE

The Head"ﬂthev Rncgipts 15 a Residual H#ad fGP recording
receipts of miscellansdus and casual. naiurw uhere the aﬁauntt
invalved Iin- insigniricant and ‘which :annot be classiried Lor- N
any other Head. - _ o ST

"Ucae




DIRECTION % ADMINISTRATION

.Régibn§1'CéBLﬁé§‘P
Saﬁpaﬁk ufrggef
Staff Welfare.
;hg;ﬁéériﬁﬁ'éfﬁ§§gggr
veﬁ;@iéﬁﬁﬁaiff_: -
Qegt H#ng; :
Cﬁﬁpﬁpeb'géf?ine§_ j
Health:ééﬁv;¢éi:
.CentﬁélrLiﬁfaFg .' 

Interest on'Bﬁhromihgs

TOTAL

jExaninapién-f Régutar
Examinatinn'AfSpecial

Teaching % Ressarch
(General Faculty):

Teaching 7 Research
(Special Faculty)

High Tech. Lab.
Training & Extension

Sports., Students Helfa
Counselling

Contribution to Funds;

— 220 —

ABSTRICT OF BUDGET ESTIMATES - EXPENDITURE .. - =

Actuals’ B.E: .. R.E
L Ro T ONWR. R NGRS RGN

re &

Reserve

Capital Expenditure on

LU UCG i




Land & Ruildings
Repayment of Borrocwings

TOTAL N

Tt o b el e S B TV o S e e e A e L i A e R ok e it S W i o o —

EDRMAT OF BUDGET ESTIMATES OF EXFENDITURE
REVENUE EXPENDITURE e

CActusls - B.E. R.EL BiE.
Rs. . = "+ Rs..” . ‘Rs, " Rs&s

DIRECTION AND annxnigfggfldN -  "' .}‘,1"'.1”'5 '[f?f
Sa(aﬁiés ' .' ' ‘ L U
P>F}‘C§ﬁthibut!qﬁ-

Overtime

:ThaVeL-Ekpeﬁsés.g? MNeon-
Officials & Members

Tﬁaveiﬂéxﬁensesfof Conferance
% Seminars

Madical charges\Uagegﬁcanyegance_
charges: tontract services

Fostage Teiegraﬁé

TEleﬂhOﬁQEf ?ax L Other Charges
Electricity & Water Charges
Uriforms

Frinting

Staticonery

Repairs & Maintenance of
Furniture & Equipments

Curtain & Furnishings

Legal Charges
Land & Building Tax
Refreshment & Entertainment

Expenses

13 UCG "
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Expert & Consultancy Chardgss

Advertisement & Fublicity

Convocation % Ahnuai Funtiign
Insurané e Charges
Periodicals % Journals
Crokery & Qlassmahes

Audit Fee

Bank Charges\CQmmjssiﬁn
ihiéﬁaSLfén Overdraft

Decretal Charges

'-Expensgs"an Qﬁivg&;jﬁg'ﬁqést

V.C.Discretionary Expenéé%s

"Hiﬁing‘or Vehicfes'epc.

Subsi&iéé\cpaﬁts
Bad Depts
Mrite~off losses
Depﬁeciébion

Other Expenses

NON-RECURRING

Books

Furniturer& Fixtures
Offic e Equipments

Electrical\Electronic
Equipments

Tels-comunication Equipments

Fire Fighting Equipments

MU[:GN




Pictures & Paintings
Other Equipneﬂts

Cutlery

REGIONAL CENTRES

Salaries | -
P,g; Cont»ibuLinQ- _
Tﬁavéiiéxgéﬁses |
lMeQiq%irﬁg;hges
tbﬁgégéﬁﬁéfChéﬁgé5 :.

© Wagas\Contract Services
Postage &'rélggﬁéﬁi
Tefépﬁoﬁéér' : B
Electricity & Water Charges
Qﬁifn?nk - - :
‘Rent”
Ppint;ng'g‘étattdhérg
:Rebairs_&'néihpehaﬁce

',Lana & Bdilsing Tax
Perioaical & Journals

ODther Expenses'

NON-RECURRING

Books

Furniture & Fixtures

Office Equipmsnts

Elsctrical\Electronic
Equipments

1 UCG"
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Other Equipments

TOTAL

e e i e 8, Sk b ek T e e e B b R L ok e e et o i e o e ] ks e o i e

SAHPARK OFFICE

{As abové)
ToTAL: .

- BTAFF WELFARE

'769”€ |
':(Noaneachiﬁg)

Cont&jbuLioﬂrto Education

Pension Contribution to
Governmnent. Staff S

'Gvoﬁp~lhsu55ﬁcé_

Ca-cpérative Sactety
Reinbuﬁﬁéﬂéh;iaf;Tﬂtioﬁ'Féé:"
‘Sports & CQ;LQ&ai'Act;vipigg
Sub%idiés\cﬁénﬂs ‘
Other Expenses |

et A s e o e A e A e e A e e o, k. e T e s Wt s i, e

NON-RECURRING
Furniture

Musical Instruments
Audin-visual Equibnentw

TOTAL

o o o T o Tt T S i ok e G o o e ] T e s e i i . L e

ENMGINEERING SERVICES

Salaries

F.F. Contribution

Travel Expenses

Medical Charges

" UCG"
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Hagss\Contract Servicss

Fostage % Teleghéhs:'

-Telephones .

Electricity % Nater;ChéEQé@
Iniforms

Stock & Material for Repairs

L Maxntcnance of Building &
Rcads ,

Stocks . and Mater;al for Repairsi'
% Mainteriance oP Garden Parks &

: Plantatiohs'

Btocks & Mateﬁlal fﬁr Repairs and
Maintenance of Nac_,nerg and ‘
Equipments. ' ) : O

Curtaihs & Furnishing=zwi5:
Other Ezpenﬁeg

NON-RECURRING
Books |
 Furniture & Fixtd#eé'
Functional Vehic{e;;

Machinery, Tools and
Equipments

Carpets

VEHICLE POOL

Salaries

F.F. Contribution

Overtime

Travel Expenses

“UCG"




Medical Charges
Hages\ﬂdﬁtﬁac{ Bervices
Telephones

Uni?orns

Repairs % Matﬁtenancn
of Vehicles -

Vehicle Taxeé
-ihsuﬁanca.th;ﬁgagk

- Other Expenses

NON-RECURRING
Furhiiuré &’?1Qture§

Flectrical\Electronic
Equlpnohtl :

Kitchen Equipments &
Accessories-

Fire—- Fightiﬂg Equipﬂerts-

Cutlery

- Pictures & Paintings

Carpets

TDTQL
QDUPU!ER SERVICES
éalaries

F. F. Contribution
Medical Charges
Wages\COntract Services
Frinting
Statianzry

Uniforms

“yucoe
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—R7 —
Repairs & Maintenanhcs

Other Expenses

ek 4B S o n B S . S+ e b i b anh o ot e rm o ik S b e e i ey e

NON-RECURRING

Furniture & Fixtures

Electrical % Eté:tﬁbhjc
Equipments ' T

Computer % Accessories
Soft-ijare

Fire Fighiihg ﬁqulpmeﬁts
ntner_aégagsgﬁiéésquipheuﬁta'

_fDTALr

HEALTH SERVICES
-Saiqr1§s  '

P.F. Contribubioh

Hanﬁraniuw

Urii Forms

Frinting & Stationery

FPeriodical & dourﬁéis
Drugs & Mediciné§
Chemicals

Dther Expenses

= e e e o ot e o T b T e e T e o i S s

NBN-RECURRING

lLab. Furniturs
Medical Instruments

LLab. Eaguipments

(1] UCG“
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CENTRAL LIBRARY

Salaries

P.k. Contribution
Travel Egpeﬁsés

Hedical Ghérﬁea
ﬁages\cﬁnt»act*Seﬁvic95"
eu;iagg ¥ Telagrans
Uniforms

Frinting.

Stationery
Réppirk‘y-ﬂaihteﬁahée_'
?ériodi&a} & Jou#ﬁalgﬁ
Bindirig Charges

!
Membership Fee & Contribution
to Other Bodies

Uhiveﬁsity_Fublicqﬂions

Other Expenses

NON-RECURRING

Books
Furniture & Fixtures

Electrical\Electronic
Equipmente

Library Equipments

Computer

Fire Fighting Egquipments
TOTAL

INTEREST DN BURROWINGS

sycGn

o e e e o b e o i i e o A ot .t A Al o e e bt Y s Y St o



TOTAL
Directicn % Admn.
o TOTAL
GRAND  TOTAL
EXAMINATION = REGULAR
Qalarié; ' | |
“P.F. Contribution
Hégoﬁéﬁiﬁﬁiﬂvéﬁtimé
ﬁeﬁical‘qhaﬁﬁés '
G@ﬁiegahfé-CH?ﬁgeér
“aéé;\éqﬁtﬁ#E£ ééRfIée§
',ftléﬁhoﬁéé‘ |
Uhifﬁfﬂ;
.Reﬁai&sfﬁyﬁhjﬁtéhance
x TeTAL
EXAMIﬂAftﬂN EXPENSES

Postage &'Teiégrahh

Printing

Stationerg

Legal Charges
Advertisement Expenses

Refreshnent & Entertainmernt

Expert & Consultancy Charges
Franting Expensgs of Ansuerfbnoks
Printing Expenses of Guestfcn Fapers
Friinting Expenses of Forms

Frinting Expenses of Degreel
Certificates

1] UCG u
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Computerisation of Roll Lists,
Markshest etc. '

Transportation Expenses
Invigilation Expenses
Travel Expenses of Btaff

Travel Expenses of Practical
% Viva-vace -

Travel expensés of Fluthg squads’

TwaveifExpehses,bF deai B
Assessment a o

. Travel Expenses of‘GﬁieV?ﬁﬁéﬁ

Rémuneration for Assessment for
Theory :

Remuneration for Assessment Tor

Practical o
 Remuneration for Ph.D. for Tabulatibﬁ R
Re;aéses:meht-hf Answerbooks

- Dther Eﬁpehses.

EXAMINATION - SPECIAL

{Same as above)

TEACHING & RESEARCH
{Gerieral Faculty)

Salaries

F.F. Contribution

Travel Expenses

Medical Charges
Wages\Contract Services
Postage & Telegrams

Telephotes

“UCG L1}




Uniforms

P}iﬁting

Stationery

Repairs % Mainhenance

Scholarship

Reinbuvﬁeméﬁl'of Tgtian Fee

Other Expenseﬂ-

NON-RECURRING
Books '

lhépﬁuneﬁts & Equipments

_ TOTAL
TEACHING & RESEARCH

{8pecial Faculty)
{(Game  as above)

Repairs & Maintenance of
Botanical Gardens

Repairs & Maintenance of
Animal House\Museun

Herbariun Expenses

Chemical & Glass Wares
& Consumables

Fhotographic Material
Animal Feeds
Computer Stationery

Other Expenses

NON-RECURRING

Book s

Lab. Furniture

oY

G o o, 2 (e e oy S o i e i g 2 o s . st S S St e

e ot o s el i o i ke ol s o ot S > e — T o A —— — — T o o — (o — oy, T




lLab. Egquipments

Special Equipments

Other Equipments

Fire F;ghtihg Eguiﬁﬁents

Computer Accessories

Audio-visual Alds

Fhotographic Equipnéﬁt§ ’
B TUTAL

HIGH: TECH LA BDRATDRY
'(Same as above}

TOTAL

~TRAINING & ExtENBidﬁ“'

=

Expense: oh Rerhesher &
-Uwiontatlnn caur:ol

ExpenSes an Sen1nar\39mposia &
Conference. (Lacal) -

Eypenees arn Seminar\%ympasla & Cnnferencn
(Abﬁoad} . .

Expenses on ﬁﬁéit Lfﬁﬂqﬁﬁﬁl’
Expenses on Ekﬁensibh.Le;;ﬁréps
Minor Research PEnJacgs |
fravel Grants for Lﬁcal_

Travel Granls for Abroad

Public Grants for thesis ett:

Other Expensas

e e o e o e i e o ey o S 4 s ) P P S Y i i b o i o e . e s

NON-RECURRING

Training Equipments

graL . emmras

L o 053 G S AL R L 0 e 1 B L 2 s 0 S8 0 o e b B G R s e N R R

¥

1] UCG "
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BFRORIB, QTUDFNTQ HELFARE

AND LUUN&ELLING

SPORTS BOARD

Balaries

P>F> COanihutioﬁ

Travel Expéné?;'(siaf??,
_ﬁthér fnﬁéél E£péﬂ§e§
Medical Fharges_ |

. Hages\ﬂontract Service ;1

Tolophonos S 7
Flo:tr!clLu & unttr Pharges?
Pﬁihting & SLatlonetg
Repaiws & Malntihancg-
Scholarship |

Refreshmpnt & Ehtertainnent
Expenses ,

Intor—Unlvﬁ?iiﬁQ +§§56}6;6£|
Unléeri;tg Tobrranents
BpobLsVCnAChihg & Prgéﬁicé.
Incentives. Auards & Prizes
Sports Materiat

Subsidies\Brants~-in-Aid Lo
other Institutions

Other Expenses

NON-RECUREBING
Books
Furniture & Fixtures

Sports Equipments

(1 UCGH
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STUDENTS WELFARE AND COUNSELL ING

STUDENTS WELFARE

Refreshmant & Entertainment
Expenses

Bcholarship
Incentives:, Auahﬁsj&'érizes

Youth FESﬁivéiﬁ,& Culturat
Activities ' B '

Remunaration to aﬁtiﬁts
Coﬁ&vibuﬁibhi‘-
Subsidy\Grants:
Dthér-ﬁ#ﬁeﬁiégrx"

NON-RECURRING

Furniture & Fixtures
Musical Instruments

Audin-Visual Equipments

TOTAL
STUDENTS COUNSELLING

Student Advisory Bureau

TOTAL

Bk A ik ke i e ot o o e o o i i it 1 s o ke b e i e i e e o

S i ek ek L e e S o A A e e ok St i St e e e B it P i, ok ot e e $om s

CONTRIBUTION TO FUNDS\RESERVE

Cont. to Building Fund

Cont. to Developrment Fund

"UCh ™




Cant.

Cont.
Barro

Cont.
Cbnt.

Caont.

Advance Fund (Teaching)

Cont.

Advance Fund {Non- teaching)

"Cant.
Fund

Ccmt.n
Cant.

Cont.

EEELﬂ_ﬂlQB_ HQ__ﬁ

—35

to Scholarship Fund

to RepaQMent of
wing Funds

t.o Speciatl ﬁeséﬁve
to Replécément-?und
to House Building
to House Building
to Cohvegance Advance
(Tﬁaching Staff)
to Other Funds
to Pension
to Gratuity Fund
. . TOTAL ;_;_;__4_;;__;;4;__,;;ﬁggm;;;;;;;;:‘
GRAND TQIAL' | i

The Head Hages\Contract Services is meant :
EXpenses oh Workérs kept on part time, dailg\nant :
smployed for a short period, engaged on wurk\pra 2
fixed period. It will also record expenses
executed for rlnan:ng, securitg arrangzments,
Gardens\Parks, Operation of Lifts and like.

The Head 'Other Expenses® is a residual Head Por those 
expenses  of a miscellaneous and casual naturn uhxch cannot
be allacatad to the existing Heads. -

CAPITAL EXPENQ!TURE

CAFITAL EXFENDITURE ON
LAND AND BUILDINGS i

RUCTION % DEVELDFMENT

CONST
Land

Offic

v

Acquisition

¢ Buildings

Residential Buildings

a UCB"
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Hoastel Bulldings
Boundary
Raads

Water Supplyr ﬁ#a}nage.
Swerage & Banitatlon

Electric Installations and
Supply

‘Gardan\Farks

Sutimming Rnoin

'Eiégméﬁnunds

Central ALK Caolihg
-Hostel Building '

Installation of Lifts

Fencing
.FanitUﬁé_&‘Fi%Lugeg
Fﬁrnishihg'ﬁf ﬂ&ﬂ:Builaiﬁgs
-Eégﬁg,isg}ygﬁ & Extension

Dev. df'énfﬁé} House and
Huseum ;

D-f-.'?vo of Botanical Garden & Muséun

Others

" UCG "
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RECEIFF¥S, FAYM HMENTS INLLUDING ADVANCES AND CUNTINGENT EXPENDITURE  '

aecrzon - 1oy CEIPT

21. SCOPE

Reczipts of the U'iVEFsitQ may gpnepaliy canslst of the L

a. “Grants, donations., contrthutzons and loans and adva'cesfy

' ‘received from the Govarnment of RaJasthah, rnntral Bovt,
and Universitu G:ants Cﬁmmission atd ﬁthnh 1ncome
endownents. .

b. Fee; .rntﬁived | from aFfillated_Colleges\st £
and . . other fees. and dues - kecovered QQ . .7
VUniyerstLy in carrging ouL 1ts actlvlties,  '

MC;,VGLHe# Rertipts nbtained Pron 5&1» ¥
- prospectudcs. terder ‘ farmss_ Univavsitg
used.ansuerbunks, etc !

d. Income. from Interest on'ﬁeﬁéﬁal7Savin§§{,Ihﬁe@tﬁéﬁ£§ apdg
loans and advancess : T TR

e. Sale Proceeds of moveable ar - 1mnaveable rﬁﬁbpéﬁty\lbr '”
ather assets of the Uhiv:rsitg. and T

F. Deposits mads by the Buppllnts, Cantbaéﬁﬁﬁé. Students
etc. T ST

22. DUTIES AS REGARD T0D RECEIFTS
The Head of OfFfice or any persan authoh15ﬂd to. tECEiVﬁ ca;H :
-ghall ensure thalt all sums due to UnivErsitu .are, ;rngulatlg and "
prompLliy assessad, realised, kept In safe- custoryr'accountnd Por’:j
and duly depositzd in the bank in University Accounts: as mag ‘bBe
specified in the manner provided in these rulus. : . :

23. MUDE OF RECEIFT OF UNIVERSITY DUES ETC.

University fecs, dues and other manﬂy recoveraple or 'itg
account shall ordinarily be ‘realised in cash only. Receipts may
also bhe accepted in the form of crossed postal ordeérs and bank
drafts\barkers cheques\Bank Fay Orders.

24. HMoney may be received | -

2. at the cash counter Sf the University.,

L] UCG 1
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b, through an enploy=s\inchargse of the progvammﬂ\actlvitu'
who recLiv&q Nuneg in discharge of his duties,

€. through Bank Draftis and Postal ﬂrdere'

"d.  Ffunds transfeh»ed_?rom Units of the UniversitgrétatiOﬁgai;7:'
csutside Ajmer. SRR - ST

25, Ukriversily fee: duzs and nstug r:alxnﬁd By Camputﬂ' &'Hhalth'i[r
Services, Sports Board &tc. and aurtion monsy shall:be depositedﬁ‘7fﬂ
- at the cCazh counters of the Uﬁlvﬁfsityn_ Roam Rent .and -other . -
receipts of the Guest Houss may be received by the Inchargs - of
the Gueqlt Houss for nnuard vknittanre of the anount to the' cas
counLeh as far as posslble dally. : : B

Fess relating to the evaminations conduchﬂd by | '
University and otheir fees Lo bﬂ receélvad Friom affillated co!leg'
or. candidate stationed nutside. A jmer shnll be P-ceived bg S Bark.
DP&FLI and Postal DPdEPG onlg. : : , e

Surplus Punds of th# Units of Lhe Universitg located Qutsidﬂ
AJmer shall be received into Unlverﬁitg bank accounts bg”tﬁanstF
from the banks oF such Units at Pegular 1ntervals Fivﬂd For
purpuse. T
26, ngﬁn,UF RECEIFTS
Receiptﬁ shall be in the fﬁlloming Fﬁrms Y f'

a. Receipt Por tnaching: tesnarch. extensipﬁ'lh Form
- FRAU-4. S T

B. Receipt for examinations in Form FRAU=5
~€. Generatl Reéeipt in Fcrn FRAU-6.
Receipts shall generall be in triplicate. One copg sha

given tn the candidate\person depositlng the money, second-
sHall be given tn the Ircharge of the. programmﬂ\activitg

naking antries in the demand and collection registers . in -
FRAU-4A and &B and other records maintalned by- them and for o;hﬁr__;, 
subsegquent action, The thHird copy shall be retainnd Anothe .oos S

Accounts Section.

27. RECUVERIES FROM SALARY ETC.

Recoverles of charges like fixed Lransportation _thahgé§1
private journeys, -private telephone calls.: etc. shall .bBe mnade
from  the employees. Receipts will not ordinarily be granted in-
cases where recoveriesideductions are made at source from ths
salary etec., of employees exceplt whenever specially requssted by
them. .

28, Receipts shall bg prepared by using double faced carbon

0 UCG (1)
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pape#r and marked nriginal. dupticate and triplicste.  Forms of
receipte shall contain details of receipts and shall strictly

---eorrespond with tlassification of receipts. Receipts forms may

be in colour for 9353 identification and convenient. pustxhgs.

a9. Not more than one receipt book’ shall he ordinarilg brought 3
inte use al. a time. 1In special casés more than one receipt bookfﬂ S
may be issued with the prior permission of the Head . of ‘the & 77
ffice\Head nP Depar?nnﬂt arid a Report sent to the Compthallnf“-.f

10. {a) REEexpt,Baoks-shall be-uﬁed strictiy ine the seriar;'
order according to the book numbsgr printed on nach bodk. and- .
brought. into use aonly arter & back already in uss has bé#h dullgg,f
and completely utilised.: : : -~ .

ib}  The Recnlpt FQ: Lhn muﬁeg shall be _s1gnnd bgf
cashieh nr any enplagee authoriaad tao Pecelve Unlvnrsity duaf

te) all blank feceipt books shall be kept under 1ucv°;fﬁff
key with the concarned: Assistant .Registrar uhc shalt "
maintain Lhe account of the Receipt Books. )

31. ACCOUNT OF RECEIPT BOOK

Bafore a kECélﬁt Book is bkﬂdght ith ﬂéé. the nunVEr
faorms contalned thereln shall be countsd and the- Pusult _
in a conspicious place in the. receipt book over. thn signa

Receiptbooks shall be kept in Form FRAU-7. Used. ro;a;bi?t
shall also be accounted for in this account. S

d2. BONK AGCOUNTS

Separate Bank Accnunt For intome received by Lhﬁ Univ#r'itg;-‘v
from fesss dues: stc. shall be apenad where the money rece1ved z-{ L
the cash counters and the .bank drafts received locally  or’ rronf_;”7
outside Ajmer shall be deposited through separats, - pay—iu—sli W
ThePau-in-51lip . for bank drafts shall -contain particulars ur each>-~
bank drratt, ilts number, date and name of barnk and amount., S

Likewise, there shall be a separate Savings Bank ACC”unt in' B
the Foztoffice for collection of the Postal Orders received. bg'
the University. The amount collected in the account shall - ba
transferrsd Ln the Bank Account at intervals. No pauments will®
be made or drawn from such accountls. ' R

33. GRANT~IN-AID RECEIVED FROM THE GOVERNMENT

If the Government of RaJésthan s0 pesires, all Graﬁt;iﬁwhid.
received  from  the Government of Rajasthan shall bes depositéd
directly into Lhe Persorial Deposil Accnunt mairtairned at “the’

AjJjmer Treasury. The Comptroller will Ersutr e ar: annual
verification of balances at Lhe credit of the Account through the
Treasury Officer. The Account will be operated under tLhe

provisions contained in the Treasury Marnual of the Government of

" UCG"




34, 'ESSENTIAL CONDITIONS GDQERNfNGZg}PENDITuéEf-”

fiiabilibg “enteresd unt;l the authority xhcurrxhg expnnditure- has
Lhe powers tn do so as also the #vpend1ture has’ beﬁh prov1ded fo

. owWn money: He: will ensure that pugments are not pﬁ:na«Pac'

8. ngAvs IN PﬁYuENTB. . -

~ b —

Rajasthan.

34,  I188SUE OF COFigg DF RELEIFTS

Nm cmplogee shall issus duplicate copies of rncaxpts g»antﬁd*f
for money raceived on the ground that the origirals havnf ‘bEen.
last. If any necessitg arisss for such a documeni, a. certificate "o
shall be given Lthat non a specified day., amount on certa:n accountuff;' S
was received fram  a certain persony . on pagnent o of{_gf‘3”

_spe:i?1=d\pre=cribed charges.

[¢3]
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35. DRAMWAL _E_mnﬂﬁv = GENERAL FRINCIPLES |

. ‘Moréy shall not bn draun fronm the bank unless it is requiredQ »w, S
for immediate. disbursem#nt on any 1tem of expendlture underf”
rule. ‘ ) ] .

As  a 'géne:ai ‘rules uupﬁhdituke'mili rot bﬂ{ incur»ed e

in the budget of thai guar,

37. PRINCIPLES UF FINANCIAL PRDPRIETV

_ The H-ad _of Office or any Uffxcer authorlswd tu 1n
evPendeure is- uwp#ctrd to exdrcise the same vigilence in respe
of payments made from funds of the Universxty as . -a pEFSuh ;
ord1nary prudencs would exerciss iri Frespect of pagnents '

than the occasion denands and that he will not pass an’ ordef
make payments uh1ch will dxrectlg or 1ndzwﬂctlg be to his
advantage. -

Belays in the payment of monéy undisputably due thﬁl&i-Béf
avoided. Disputess of ary shoudld be settled bg “ths ‘tumpetEnpﬁj
authority within thres months. . AR

39. CONTROL DF EXFENDITURE

The H=ad of 0Office or any Officer authorissd to incu& -
expendilure nmust eshnsure that financial order and strict economy
is enforced al every step and sse that all relevant financial
rules, orders: directions and instruetions are obsarved. :

Ha  will see that not only the total expenditure ls  kept -
within the limits of the budget provision but also that the funds
alloticd\iransferred are expendsd irn the intersst and service of
the University and upon objects for which provision has beaen
made ., He will alsc soe that {tems of sxpenditurs are of obvious
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necessity and purchases mads sre falr and nf r#asonab!n ratecs,
competeant. sancbtion obtairnsd and the calculatxons are correct. . In

orrder. lo exsrcise proper control "he should keep himsa1f closely -
acqua:ntﬁd with the pfogress of rwc=1pts\=zpﬂndxturey.canmxtnunti_

and. liabilities incurred but not paid.

40 . PRESENTATIDN oF CLAIHB .

A Bill pP&Sentﬂd tn the Un:ver51tu clalmxng pagnnnt of éﬁg*“

amount. shall contain complste nature of claim: amsunt of claim

refarence to the orderlsanction ete., duly sign=d~_ Cla!ng 
against the University will genera\y be acconpanied bg a- bill 1n[ 

Form FRAU-10D excapt ntherwise prov:ded.

The Bill will chontath detailed accounts classification, biiif_[
register numbsr, | ancunt ik words and figurds: - payﬁent orders,

referance Lo chuque\dﬁa?t nunber and date of. pagnent

i. Claims involving Practxnn uf aru pee shﬁll beg:brougﬁL
ints  asccount by . POUﬁdihg of £ Lo the’ nﬁwt higher "
rupge and fraction of less than 50 paxse shall be,'_;
ignored. . . T

ii.  all bills before making paymsnt shall b: untered in th'”

bitl ﬁegister in Fornm FRAU- 11.

iii. The  Head nP Office and~Q£f1c=r autharised fto ‘1ncqﬁ”*_”

eypcndxtu9,'1= responszbl “to-sex that the clagm dsl
conplets  and genuine in all Pﬂspectﬁ ‘and: a?fowds..

su?#icient 1nPormation Bs to the nature of paynent naﬂe.

iv. At the Ling oP nakl;ng paynent an. acknouledgenent duly __
signed by the payeé, -stampﬁd:_ uherevar .nﬁcessary R

_shall ha nbtaiﬁ—d._

aff;xing of revenus.stamp of Re. 1\-‘

v. ALl vouchers must be stamped or written in  red iRk
‘Faid & Cancelled’ so that thess may not be usdd again.

vi. Contingent billiviuchers shall have nuabér marked .

month-wise and shall be kept in file..

vii. Veuchers shall bg retained for the-pérind'pheécribed,

viii. In case where voucthers or payees receipts taﬁnot be

abtained dusg to amount being petty or for othﬂr Pﬂascnsa

payment will be made on Form FRAU-12,

41. BANK ACCOUNTS

The University may open Savirng Bank Accounts in the banks
as ma3y be specified by the Vice-Chzncsllor. Separate Bank

" UCG"
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Account.  under  orders of  the Vice-Chancellor may he oOpened
foractivitly of examination regular or accasional, for funds
received from State or U.G.C. for furds creatéd for -various
purposss by Lhe University, sndoument fuihds or for any special
activity considered important to haye bﬂttcr tontrol. anhd - tsn
ascertain financial results separately. o e R

-

42. DRAWAL OF MONEY

Money shall be dr awri from the bank by naans of chedques
sighed by the Coamptroller o his rnpresentatiVA authoriseﬁ o
sigh chagues on hics behalf. In case of those- dctivities uherei; o
‘the inchargs &f any programmelactivity has been declared as Head.
of Programme\ActiviLy by such head. D - : . ‘ S

43, PAYMENTS I0 PARTIES

tar .All pagnents shall gunural!g be madﬁ through chpques ontg.

TS PaQMunts to supptxews, firm, pantxes shall be 'nade
bg cheques which u:ll be made 'Account Payee Bnly

(E§ Paynentr.tu auts:de partins 5hall bn made bg crossad T
- bank draftsicheques. Bank chgrgesy if afy s ‘shall b? Co
bnrne bu the partiss. : : : R 1-—.—;”

{d) Fotty paymwnts upto Rs . 1000\~ 1R respnct of #xpenditurn5 ;jfﬁ@,,
relating tn Office  and tempnﬁawg advan:es\permanontf.-f”

advance  ~.given to  the emplogees; Fur"-neeting - such;j [j7
evpeﬂditure and for advance'anﬂtauh-etc,- nay. be paid in"” '
'cash. S

te) In cases of students\randidates and in caseé of spacifie . o ¢
requests and exceptlonal cases. pagmﬁnti to. Lhe 07T
enployeses,  may be made. through crosssd cheques T
cheques issued to order. The Officer naklng paynentu

shall satisfu himszlf completely about the ident:tg
Lhe person claiﬂing the payment.

44, SFPECIMEN SIGHNATURE

Specimen signatures of the Officer issuing chnqu=s shall bea
sent to the bank an8 in case of Personal Deposit . account also to
the Treasury Officer. : : o

45. EXAMINATION OF CHEQUE BQOK

Cheque book received from the bank or in case of P.D.
Account received from the Tresasury, shall on receipt be caréfully
examined. Forms counted and a certificate recordsd on the Fly
leaf under the sigrnatures of the parson  authorissd to make
pauments, '

4&6. CUSTODY OF CHEQUE-BODK
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ALl chrque booke, blank ziceplt ane undar use shall be kept
under  the lock and key of the Dy. Registrar (A&F). The cheque-
book In use and used shall be kept under the lock ‘and key oF the
cashiaer. '

47. PRECAUTIONS IN WRITING CHEAQUES .

Chenues shall be written carefully by the drawsr in the Way
so  as Lo make fraud impossible. Thes words Tone' ar Ttuenty”.
should ‘receivée special attention ac these figures can be’ eastly
altersd Lo "four’ and "seventy? respectively.  Théere should  not
be  arny space 1noft to facitlitate interpolation. specially when
amount in  words and figures are written in ths space alloted
therein. all corrections and aslterations in & cheque  shall be
attested by the drawer of the chegue by his full signatures.

48. LOBS OF CHEQUE-BUOKS OR CHEQUE ISSUED

The loss of a cheque book or a blank cheque or cheque drawun
but. 1nst shall be intimated immediately Lo the -bank . Treasury
Dfficer in cass of F.D. Account) in writing through ﬁesséhgep'and
with the advice to stop payment and 4 written confirmation about
bank having reécorded the "Btop Paument™ obtained - from  them.
Frresh cheque in lieu of lost sre shall be issued to the ‘parties
ot the basis of an indemnity bond executed by thenm, g

SECTION =-II1 : PERMANENT\TEMPDRARY ADVANCES

49. PERMANENT ADVANCE

. Fermanent advance (Imprest) may be granted to the ' Incharge
of . the Frodramme\Activity or to any employse who have no chegue
drawirtg powers hut who ars raguired to miake contingent payments
of petiy ang eémergent nature relating toe  their
‘programmes\activity. The quantum of such advanci shall not,. be
execessive and should be based or monthly average of contingent

expenditure for the preceding tuslve monthes and shall be adequate
ta mest petty pauments of eﬁergeﬁt—hatuﬁe-Upto,thE'ex;eht as . may
be authorised by the Competent Authority. Norn-rscurring itens

shall not ordinarily be purchased fram such;advanCES@

50. RECQUEMENT OF PERMANENT ADVANCE

The psrranent advance Will be recouped monthly or when it
begins to run shart or when a transfer of charge takes place. An
account nf a1l payments abstracted on the basis of cla:;ificétioh.
of expenditure together with Lthe sub~vouchars shall be regularily
sent to the Complroller, who will exercise detailed checking in
respect of nature of evpenditure and in  accordance with the
provisiocns of thnase ruless and adjust the dccount in the main cash
book and rstoup the advance, if neEcessary.

E1) account of Farmanasnt advance and its
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Pucoupment\ad4u=imnnts shall be maintained by the haolder in  Forn
FRAU-13.

1. TEHFORARY ADVANCES

Temporary advances may alfo be gsautéd to the ' Incharge of

the FragrammeNachivify tr make payments of nccasional ‘nature like
holding of  semirar, conference. tournament, Exhibitions - tour,

petiy purchasss, purchase af petrot: repalrs, elc. . An . account of

expenditure with' proper accounts clagsificatisns accompanied by
sub-voucheirs shall ba rendered in the manner mentioned in rule Si
witkin a month of rumpletion of such object or activity for uhxch

tunporarJ advanrgs was granted. Any unspﬂrt balances  ‘shall bA ,_

refunded along wilh the account. In cases where actount of such .
advance is not given within the prescribed period or the‘_unspent

balance rot refunded, Lhe amount of advance or baltance shalir'b# :{ -

recovered  from: the salary ar any other dues of the employes
togethﬁﬁ wilh the intersst as pEF p»ovxsxans of the PF & AR. '

The Conptruller\Hnad nF Office shall be rnspoxsible‘for Sthe

compliance of thes above provision of the rutes. He  will . also jff

invariably pressnt the position of such advances at .the end .of
the month Lo the Registrar and che—Charcelor.v Ar . arcount  of

such advances shall bekept in the Ragistan of t#mpovarg advahtgu_5,-“'

and adjustmants in Form FRAU- 14, By 15th of April ‘zach year a
Fermanent\tenporary advance hulder shall send to ths Comptroller

separate -ackﬁawledgﬁneuts fﬂr =ach . advance hnld bg him  on thei~r5

pne:aeding 31st March.

NUTF o _ _ . L

1. Second advance. shall rnot . ﬁurmally - be ‘given unless . ° "
an account of flrst advahce is ngen bg th 9mplogﬁu.—

2. Prov;s;;ns contained in the above rule shall also apply ]7”

in cases of any unspent balance of advance not.
refungded at the time of its cltosure of accourts.

Sz, TRANSFER oF FUND” TI0 UNITS

Furds to the urits located outside AJmer may be arrangud Lo
meet morithly svpenditure by transfer of funde. The tran=fer of
funds shall ordinarily be aranged through bank on the fixed date
and also on subsequeni dates as and when requisition for such
transfer is received from units.”

t".l
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SECTION - IV ; CONTINGENT EXPENDITURE

33. EENT OF BUILDING'HIRED

Building will hs hx»ed through Wwide publicztg in the area
where building is regquired.

i. Rent of buildings hired for the Uniiversity shall be

r2asonable  and assessed by the University Enginesr on
the basis of standards fixed by thetate. Public Works

nw UCG“
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Department of Lhe aresa where building 1is hired.
Reasonability af rent over Rs. 5000\- per month shall be
decided by the Committze consisting of Comptrollar,
Enginecst, Registrars - and the Incharge of “the
Centre\Unit\Frogranmne.

Lease will be initially for a periocd of  three ysars,
Lease shall be extendable by Vice-Chancellor asfter a
pericd of Lthree ysars on the increased rent as may be
decided by the sbove Conmmittes. The lease may be
terminated earliér than the oprescribed pertiod ©ar
extended pericod 25 the cags may ber by giving  thres
months previcus notice. : _ o '

The Head af DfFice\Iﬁcha»ge of the. programme .shaii

ensure that building hired is kept in proper conditian'vr

and noa damages ars allowed to be done to bBuitlding. “In
Case of such damages which are considerable, proposals
far- reinburcsement of loss should be put up to Finance
Committes rconstituted under Section 37 of the Act for
sanction. The leass shall contain suitable provision on
this account. : : :

The Head of Office shall ordinarily get mainteﬁance and
repairse of the building done from the ocwner. In case of
urgent = requirements, temporary structure 1like cabins.
partitinn  and petity items like electric, sanitary - and
water fittings, the work may be got done as per
financial powers. -

NDTE

The hired buildinge located in Ajmer shall be maintained:
through University Enginser only. The buildings tocated
cutside * Ajm2r shall occasionally be visited and maintained
by University Engineer.

535. PRINTING WORK

HUCGI!

Printing work will be got dahe i  accordance 'uith"the
procsdure  laid down in rute 223 and Chapter 7 of these
rules. '

Frinting of guestion papers or of other matters of cscret
rature shall bhe carried out according to the directions
issued by the Vide-Chancellor 1in asccordance with. the
relevanmt rules. It thould:, howsver, be kept in mind very
carefully that the printing press and bLhe Froprietor af the
press should be of gensral respote and posses its oun wall
squipped press and shaould provide adequate facilities., take
precauticns and exercise checks and control to maintain
utmnst  secrecy at all-stages. & clause tao recoup ths 1loss
if  anurs on account of lsakage of quzstionn papere at  the
le2vel af thke press before examiration chould alsp be
inserted in the toentract etc. sntersd with him .
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S5. REFAIRE % MAINTENANCE

i. Repairs & Mailntenances of DPP;:= Equlpmvnts like duplicating
machines., typeuriters, photostatcopiers., computéers, Ffax,
‘cAMErat., projrctors, intercom, equipments and other
spanialequipments as Lhe nesd be, thall be got done through
rate contract with their nanufacturers or origlnal supplisrg
ot distributors or autharxscd dealer\service dealers. Ar

annual rates contract may ordinarily be got entersd Wwith theﬂ__“

at the time of pUFChaSu of above ﬂquipmﬂtts.

2. In case Marufactuxnrsx- Supplisrs: sttrxbutOPs. car

authorised dealers do not agree to such rate contracts opr in,*,v?”-

case of other equipments other than those mentionad in
clsuse (1) above, terndsrs shall be invited in  accordance
with Chapter 7 and repairs gnt done from established .
mechanics having well equipped uerkshops. Spare parts will

slways be purchased from authorissd dealers. .

3. .The Head of DFF1Cﬁ\StoF95 DFFI:&P\UﬁivErsxty Erginser ‘sﬁali'
snture Lo get equipmenta repaired and maintained 1n good

condition and to arrange removal  of  all nanuPacturingﬂﬁ ?f7T
defects etc., during period of uarwantg\and guarantee and i .

1o case  allow ths periocd Lo edpire. Subsequent repalirs
after expiry of warrantyl\guarantes period shall bes got  done”

in accordance with the . provision of thess rules. A f ;;
cePLiPlcate that, repairs #tc. ‘have been done after supiry of '

guarantee\uartanug periodg shal be endorsed on the bllls.

HDTE R
For machinsry and esquipments and Vuhlclﬂs under the control:

of Urriversity Enginesr and Incharge FPool, hacessary -
provisions are contained in Chapter 8 and 9.

B9b. CONVEYANCE ALLOWANCE\HIRE CHARGES

The rconveyarce allowancel\hire charqges shall be paid to  the
employees at the rate as may be authorised by the Boagd of
Management. In ‘the case of hire charges at fixed rate per
kilometer: distance of the places comonly visited shal be fixed
on an uniform basis.

97. HRECEIFT AND DESPATCH

FOSTAGE ACCOUNT

An  account of postage stamps shall be maintained in. Forns
FRAU. 15.

58. ACCOUNT OF NEWS FAPER, PERIODICALS ETC.

An  account of rnews papers etc. will be maintained in  the
Form FRAU-16 1in  accordance with the provisions contained in

u UCG ~
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Chapter -

59 REGISTER DOF TRUNK\STD CALLS\FAX ST

. Record of trunk calls\8TD\Fax shall be mairitained in Fornm
FRAU-17 in uwhich conmplete details of call =tc.. made shall. be
recorded, Bills of tele-communication department shal! be
verified on the basis 6f these entries to which reference should
be nuoted oh the bitls. Private calls shall be mentioned For
making recovery. : : '

Norms for cal at the residernce of the uger may bs fixed ‘by:-
the Vice-Chancellaﬁ which will be strictly adhersd to,

40. LDG BDOK DF HBTDSTQT\CDPIERS\CUHPUTER

A log bosk of Photostat\cUpier ‘and conputesrs  te record
nunbsi~ of copies mades shall be maintained separatelg to ‘centrol
the use of papers in Form Frau-18. Bills of AMC of ~photocopiers
will be verified on the basis of thase recosrds to uhich ‘reference
should be quoted on the bills.‘ :

&1. RATE CONTRACT FQR,LBNTRACT SERVICES

An annual rate contract Foﬁ cleahing\sanitatiqna-nainténéhte

of ygardeni\park, lift operations, security etc.. may be =entered -

into for caruing out these activities in accordance with the
terms and conditions specified from time to time. A& clause for
recovery of losses caused due to the fault of rate ‘contract

holder may be inserted in such terms and cornditions.

62. ENITERTAINMENT AND REFRESHMENT

Hospitality expenses may be pald as may be fixed by the Com .
petent authority on a monthly basis to those officers of the
University who are required to eﬁtertaih visitors in respsct of
their official duties. The amount’ may he_anoupled\adJus&ed on
the basis of vouchsars 5ubm1tted by theése officers. =

Refreshment and mcals may be served to the participants in
the meetings, conferences, Lraining courses and to staff. dﬁployed
for seminars and examlnation work =te. The Head of the Office or.
other Officers autholrised to incur such expenditure shall be
responsiblie Lo s&e that the charges incurred are in accordance
with the prescribed 1imits, scales\norms and the conditions which
govarn them.

&3.  REMUNERATION TH FAFER SETTERS, EXAQMINERS. SUPERINTENDENTS
ETC.

Subject Lo the provision containsd in rules\requlations for
conduct of examinatinon of the University, remunerations as may be
prescribed from tim: to time shall be paid on Form FRAU-19, 20«
21 and d2.
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634, REIMBURSEMENT OF JUITION FEER

Bubject to the provisions contained in rulesiregulations for
teaching in University. the employess nf the University and thair
childran shall  bhe ontitied to the reimbursensnt of tuition fee
paid Lo the institution provided that Lthe enployee is not  inconme
tax paysr in 3 year. The tution f&z shall be reimbursed in Fornm
FRAU-22A. ' .

" UCGH

B R S




> R

CHAPTER = Iy
CASH TRANSACTIONS

4 tuws columinak. (Cash % Bank) Cash Book for paymsnts _ arid v
thres oolumng Cashbuob ?ﬂr Recelipts cash, banks: postal order’
bas=zd on double e~t"u EgsLPw for Pﬁeglng 3 record of the recoipts
and payments of. monsy. of-behalf of  the . Uniiversity- shatl pa
maintained by Lthe Head of DF?:C& in Forn FRAU 23 s

I case uF separate bank aCCuuﬁtSr lsdger of . each bahk shall’
be maintained. quaratu cash bonks may be ﬂa:ntaincd for funds.,
grante,  atoc.  as nay be  hecessary. with the - advice of ‘the
Cumptnoller. ' S o RN

bé&. ENTRIES In THE LASH BDDK

o ALY entries in a Cash-bauk in respect of the 1tens n=nt;on=d
‘bzlow  thall be cuppopted by corresponding entfies in “the
" Registers mentionsd agalnst =sach 1tmn v S -

{a) Cash Received at the_Caunter : Registeﬁ offbaijg?-in:ohérr
: - : o in Fornm FRAU-24 ' o

-chister af ‘Sale of Farm
=te. FRAU Bg; &4, 85. ‘

(b} Eank DPaPL\Bankcrs ChEQUES Register.of Daily-lnéome
and Fostal ﬂrdwﬁs' in Form FRAU~Z3. C

Register of Bank Drafts
and - Register 'of Fostal
Orders” receivad Ain Form
FRAU-8, X 9- L

() Ear:k D¥-aft\Ch=que Regiétnr 0?;;‘Bank
Drafts\Cheques sent\issued
in Form FRAU-25.

I monetary transactions shall bs sntersd in the - Cash-book
3 socrs ag  they niocur and attested bu the Head of 0Office.
Carso 'ﬁated_entries in respect of rash at counters. bank draft,
chsyues  and postal orders received dally shall. be madse
thrnugh the Registers mentioned above. These registers shall be
readgarded. as  subsidiary cash books snd  basis for proparing
classified abstracts for tramsactions of receipts  and pauments
entered therein. ' : '

&7. CLOSING OF CaSH EBDOK

The Cash Book shall be closed daily and completely check ed
by Arcounts Fersonnel and the Head of O0ffice with reference Lo
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Pecaift Fay-in-8lips and vouchers. They will Alsn verify the
totale of the cash book Including opening and closing balances
and initial it as correct. . .= e e . :

68. MISTAKES

Ahy  erasure or over-uriting of enthg onte made in the Cash
Book is strictly prohivited. In case of mistake it shall be
correctesd by ped ink entry undar ths initials of Head of O0ffice.

RESPONSIBILITY OF HEAD OF DEFICE

6%, The Hszad of the OFfice sjgningithé_cash Book or. subsidiary
Cash-book at the e2nd of the day shall.be fully responsible for

the  corrsctions of all entries oF the day inclusive of opening
and closing balances. ' S L

70. VERIFICATION OF CASH BALANCES

At the e=nd of sach month the Head of Office shall verify the-
Cash Balance in the chast with the balanges in the cash bosk and
recerd a sigred and dabed cartificates to the sffect. . Surprise.
checks shall also be made. 1In case of separate Cash Books being
maintained cash balarces shall . be chéckasd at one time té . avoid
any discrepancy. ' ‘ . .

A

71. CUSTODY OF CASH AND MAXIMUM CASH BALANCES

, All  cash in Chest shall ordinarily be kept in  strong iron
chest under double lock arrangements.’  Money may alsc be heild in
single lock chest upto a maximum,qf'RS.;IB}OOO\E,‘atJany time to
neet petiy expanditure, granting of advance ete, In case of
double lack all the keys of came lock shall be kept in one
persons custody and kKey of ohe lock shall be kept spart from the
keys of the other lock aslways (rn different persons custody. - The
chest -shall nrever be opened unless both the custodians of the
keys ares present. - ' o

72. BECUERITY ARRANGEMENTS

The Head of Office shall arrange  adequate’ security -
arrangements  for carrying the Mmoney to - the bank for deposit and
to feleh mormey From there fop office use,

_— ' P

Secyrity for the amount as considered fiecessary by the Head
of OFffice sghall be takern fram the cashier or any othzr person
authorised Lo handle cash on the basis of cash handled excluding
amount of bank drafti\cheque, postal orderss in the form of
Insurance Policy from the General Assurance Corporation of India
or its subsidiaries. :

73. INSURANCE FDR THE CASH

The University may alse arrange insurantCe coverage of cacsh
handled in the offilce. im tranzit to from the bank in  order to
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+ protect any poscible loss of cash.

74.  BAMK RECUNLILIAT}GN SR ot

Bank Passbook will be semt regularly to Lhe Bark- For mak ing
up-ta—datu entries of credit and debit in a month. In ‘case af a
bank who sends statemsnt of credit-and debit at the #nd’ of the

month  arrangements may be nmade- for such daily or week 1y

statements. Entries in the cash book shall be regularly made on
the basis of credit and debit raised by the Bank which does not

appear in the Cash~book. At the end of the manith, entries in the

Cash—book and Pass-book\Statement shall be carefully tallied.
-Any omission\discrepancy will bhe rectified and differences
explained - by recording the Bank Reconciliation Statement in. the
Cash-bocok in the manner expla:ned below : = : :

BALANCE AS FER CASH BDBK

Add - :
{i) Cheéque issued but not enca;hed
(list attached\irecordaed)

t{ii) Credit entries naae in £he'baﬁk but'nnt shﬁun_
in the Cash-book. R o

Less -
(i) Amount sent to bank but hot credited
in Bank Account . :
(list attached\ﬁecorded)

{ii) Bank Charges debxted in the Bann Account
‘but not, ac:auﬁted in the Cash-boov.‘

Balance as per Pass—boak\statement. _

NOTE
This work will be daone hg onhe of the assistant Registrar

{Accounts) of Lhe Univer=1tg as may be entrusted by the
Comptrolier. :

=

753. JOURNAL % LEDGER

Journal, Ledger Ffor each sub-head shall be maintained in

Form FRAU-26 & 27. Entries shall be made in sccordance with the
general principles prescribed for double entry systen.

76. DUTIES DF CASHIER
The Cashier shall be responsible in respect of @ -

i. Receipt of money and'gnant of proper receipt thereof.

ii. Accounting in Cash-book and other ancillarly records.

proper custody and maintenance,
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iii. Carryging money Lo or bBringirng money from bank.,

iv. Custody and security of cash balances and other
securities,

V. Custody of bills\vouchers\cheque book or receipt baok
{in-use only) -

vi. Pégments to payee as per bills or orders etc. . and to
ensure paument to  the actual payes and propen
acknouwledgnent taken thersof, '

vii. Maintenance of Bank Pass—-book\Statement up-to-datz.

vili.Maintenance of Rﬂgi;t&r of advarces and adJu'tnents and
recavery of unspent balances.

ix. account of Postage stamps and Lhere issues,

% Fhyusical checking of the cash with rﬂ?evence to c1951ﬁg
balance of the Cash-book daily.

®i. Any other duties entrusted by the Head of Office.

77 INVESTHMENTS

.. The Qaneral fund curplus to the Fequ1rements ~of the

University, amount of special funds or reserve created for
specific purposes amount of Ffoundation\fund rsceived from

Governmant and granls - received from the  University Grants
Commission shall be invested in securities specified in .Section
- 20 of the Indian Trust Act 1882 in the mannsr as may be specified
by ths Board a? Management. The funds shall never be. 1nvestﬂd in
purchasing share\debentures of coﬂpanies. -

a. The funds shall in no cass to be utilised for giving loan
to  any other body. or institution. “1In case of Grant-in-Aid
received from Government of Rajasthan which are credited in

FPersonal Deposit Account maintained in  Treasurys . surplus. -

amount may be invested and kept in Deposit Pearing

interest Account of the Government in accordance with the

instruclticons issued by the Finance Department of the Government.

3. An aceoournt. of 1rvnstnent shall be na:ntalned in the Register
af  Investment in Form FRAU-Z8. The register shall be
reviewed monthly to ascertain the position of investment and
for- timely action for re-investment, if neCessary,

8

78. COMPILATIUN OF INCOME AND EXPENDITURE

In order Lo prepare nmanthly abstract of inconme and
sxpenditure, the Account Ssction will carry cut compilation of
Incoms and Expenditure from copies of ,receipts, Register of
Daily Intome, register of Bank Drafts, Fostal Orders received,
voucherz - in  Form FRAU-29 strictly in  accordance with the
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classificatiann menticoned ik the budget estimates for a particular
programmelactivity. Receipts and payments ad justed  through
salary bills etc., shall aslso be mentioned, therein. Tha monthiy
abstraclts of "income and sipenditure s0 prepared shall Be put up

for review in accordance with provisiont of Rule - 18.
CHAFTER = v
sectiorn = I : Establishment

ESTABLISHMENT., FAY % ALLDWANCES

7%. IRANSFER DF CHARGE

1. In cases in which Lhs transfer of charge involves assumption

of responsibility for cash, cheque-book, valuable items,
securities, etc.. a report of transfer of charge: of

employse\Head of 0ffice shall be prepared in Form FRAU-30.

2. In other cases report of transfer of chargs shall be made in

Form FRAU-31.
3. Copies shall be eent to the Registrar and Comptroller,

4. Specimen signatures duly signed by the Officer in cases of

Head of Offices having cheque drawing powers shall be  sent

to ths bBank and tressury in case of Personal Depositi Account.

80. SERVICE BQOOK

1. The service book of the ragular enployses of the UniVersitg
shall be maintained in Form FRAU-32 and sniriss Suly made
therein and attested by the authoriscd employses.

2. By 30th Juncs of each uear the service books shall be taken

up for verification by the Head of Officevauthoris=d
employzes who aPter;3satisfying'hinselr that the services of
the aemploygees rconcernsd ars Correctly recorded 1in each
service book shall record in it a certificate in the
following form over his signatures : -
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"Szrvice wverified upto {(dates) from™ (Lthe record from which
the verification 1s made).
3. Duplicate servicwy bool ﬁhuuld be ngeﬁ tio tﬁe“emﬁiogééh for
his rﬂcord and refrrence.

8. LEAVE ACCDUNT

Leave account of the employss shall be maintainsed in - Foram
FRAU-33.

SECTION = i1 3 PAY & ALLOWANCES

82. DUE DATE

Pay and allowances e2arned by the gﬂployées for the

‘" labour aof the month shall become duse for pauymsnt on the
last working day of the month.

83. FIRST FAYMENT OF PAY AND ALl OWAMCES

Hhen the nanme ar a employee appears for the First time in an
establishment the bill shall mention that last pay
certificate or medical certificate of fitness has been
abtained.

BEILLS DOF EMPLOYEES

1. Bille shall be prepared separately for OFfPicers, teaching
etaff and other non-teaching staff of the ‘University. In
cass of COMpUtuPlﬂQthh of pay consolidated bills R may be
prapaped ir accnrdsnce with its reguirements.

2. Eitl shall bhe preparsd progﬁamme\act1vity\Unit—uise and
should contain sanctioned numbep of posts. In case of
temporary postss the psriod upto which the post has been
sanctionsd shall bs mentiorad. :

3. Regular and arerear bills shall bs prepsred separateig.

84, BIL! DF MONTHLY\HAGES\FART-TIME ESTABLISHMENT

In case of ths westablishmsnt who~ is paid on daily
raztev\monthly rate basis or engaged as Part-btime and is naot on-
regular strength of ths University, it will not be necessary to
prepare bill butb pagmert may be made ot the basies of Register of
Disbursenent Lo Casual Employees in Form FRAU-34.

85. ABSENTEE STATEMENT

An absenters stnlement in Form FRAU-33 shall bs sent to  the
Comptrallsr in case arn employess was absznt during the mnonth
either on leave or withsubt lemave other than casual leave or urnder
suspension or when a post is vacant.

"Ucg. 1t




— 55-_1

a&. INCREMENT CERTIFICATE

R T s o L e e

Feriodical increment cetrtificate i Form FRAU-36 shall also
be sent to the Comptroller whensver increments are drawn by . an
employes. Necessary entries shall be made in the Register of
incréments in Form FRAU-37. _ -

-

&7. DEDUCTICONS

i. It will be duty of Head of Office to make various deductions
regutarly from salary bills on account of income-tax. house=
rentry loans and advances, interest, insurance, provident:
furnd:, over paygnents. losses, courit  attachment. recoveries
towards arny fund and other recoveries as may be necessary
undeir  ordars of Lthe Competent authority. It will -also be
his duty to onsure that amount  so0  deducted which are

_reguired to be remitted Lo the authorities on whose account
euch deduction for example, Income-~tax. Statﬁ' Insurance,
Provident Fund, Premium under L.I1.C., Salary Saving Schenme
and other such deductions have béeen made, are. sent to
cohcerned authoritiss bu 10th of the nanth positively. ' |

2. In case of recoverigs for Pﬁavxdent _Fynd. Loans and
Advances, House Rent, and other raecoveries,schedule of
deductions, in Form FRAU-38 to 45 shall be preparsd  to
ensure corrsct posting in Lhe relsvant ladger of the
employse to aveid missing credits, ' o :

B8. AUDIT DBJECTIONS & RECOVERIES
1. The Head of DFffice\Comptroller shall attend promptly toc alt

objections and orders  of recoveries communicated to him my
internal checkl\auditar of the University and Accountant Gerieral:

Rajasthar in their audilb report. The Head of DFP1:#\Cemeroller—f

will be bound to recover the amount disallowed after giving
reasonable opportunity Lo the smplouees. :

2. Kecoveries shall not'oﬁdinarily be made at a rate exceeding
che third of salary.

3. Hecoveries  shall be watched through the Register of

Recoveries in Form FRAU-4&, :

892. Recovery from subeistence allowances of an employce undsr
csuspension of the nature of . Compulsory deductions like
income—tax, houss rent: loans and advances, telephons cdalls.,
use of University transport shalil be ﬂdde at the _tine of
paument of subcsistence allowance.

i

2?0, CERTIFICATE\STATEMENT OF DEDUCTIONS

The Head of DfficeNComptroller shall make avaitable to each
employee a statement of all kind of deductions with the details
of pay monthly or amually. The Statement will be final evidence
of recovariesideductions made from therein.
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?i. CERTIFICATE DF INCOME-TAX DEDUCTED

The Head of Office\Comptroller as reguirsd under section 203

.of  the Income~tax. Act, 1941, shall .grant a certificate of

deductions of Income~tax at source to Lthe employee Ffram whose
salary is deducted, in the Form No.1é appended Lo the Income-Lax
Rules, 1962 in accordance with the conditions prescribed therein.
The certificate shall be given anfiualliy or sarlier at the time of
transfer, retirement, termination of services .etc. ) o

/. 92. UNSPENT BALANCE OF ADVANCES

. In case where advances are given Yo  the _EMptogée for

. purposes of T.A. medical charges, ett., it shall be the duty of
.o employes Lo rendnr accounbks and deposil unspent balances promplly

soon aftsr the puwrpose  is accomplished or within a period
prescribed, if any. In case of delayr the advance shall be

recavered from their salary together vith intersst ac may be
prescribed.

?3. FLACE ANMD MODE OF FAYMENT

1. Except as hersafter prescribed in clause {4) ali payments to
the emplayees of the University shall be payable - at the
wffice of the University and shall be paid onl upon his
persanal claims and to his personal receipt. )

2. The employes may bs allowed to receive through a messenger
{University Employes) duly authorissd by him to roceive the

Aohey onh his account.. The requsst shall be suppcoerted by his
stamped receipt. ' . :

3. An eﬁployee grawing leave salaﬁg; rzl appsaring in person to
receivs . pauyment shall furnish life certificate signed by

Officer of the University or any other Dfficer authorissd by
the University. s

4. The monthly salary of the employeses of the University shall
be paid only through the Bank where the account ‘of the
University is kept. E£ach enployse shall open a savings bank
ancount and intimake the account hrumber to the Head of
Office\Camptroller: The Head of Office\Comptroller shall
arrangs Lo prepars a covsering list containing net amount of
satary pauable alonguith Saving Bank Account numbers and Lhe
Bark shall pass credits in theip respective accounts. Other
payments 1like T.A.,Medical claims etrc. may  also be paid
likewise if the enp}agees 80 desires.

4. ARREAR FAYMENTS

Arrears pauyments of pay and alleowarces shall be made in the
mannsr  spoarifisd  abaove. For this purposeg:, a3 due and drawn
statement. shall be prepared and net amount payable worked out. a

from which the

reference shall be made on the bill\voucher
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pagaasnt was with held vo amiCied as alea io Lbe arvéar bill where
arrears arge how heing drawn to avoid double payments.

95, Fay and allouwances remaining undisbursed for 15 days shall
be credited in the bark and not allowed to be retained in  tLhe
office, A Register of undisburssd pay end allowances . shall be
maintained in Form FRAU-47, .

?&.  LAST CLAIMS ON DEATH, RETIREMENT £TC.

1. In case of snplouyss quitting University service on account
of  death, termination, Fresigrnation, dismissatl, ratirement
eti. last payment of pay and allowances thall not be made
without no dues certificate from the Head of Office. The
Head of 0Office shatl invariably obtain no dus certificates
fFrom his office. accounts ., library, stores officer.
Universily Engineesr,, Inchargs Gu=st House and vehicle pocil.

2. Pay and allowances of all kinds claimed on behalf of
deceased snmployee, may be paid to: the spouse without
production of ‘ysual legal authority. In other cases
payments may be mads aftzsr such inquiry into the right and

title of ths claim as desmed propsr. ' :

97. Travelling allowance claim and medical charges reimbursement
shall be drawun a Form FRAU-48 & 49 in accordance with the Rules
t.hereon. o

8. DVERTIHE ALLOWANCE

1. Overtime allowance should rnot be paig in respect of éhg work
which ean  Fairly be regerded as part of tLhe 1lesgitinmate
duties of ths Univercity. ‘ :

2. Tt. it one of the liabilities of an employee to have to work
outsides office hours. In exceptional times - and
circumstances, no overtime allowance should ordinarily be
given onh this account, but continucus working out of office
hours far a long psriocd may JUustify a claim for honorarium
or overtime sllouwance. '

e

9. GUIDELINES FOR ALLOWING OVERTIME ALLDWANCE

et T

i. Overtinme sllcwance can be granted chaly for special work of
an occagional oF intsrmittent character to the rnon~teaching staff
of Central Office of Lhe University by ihe Conmpstent Authority.
2. OBvertime msy be sanctioned iw the following cases § -

i. Time consuming aand time bound jobs like preparation for
examiration and post-examination work. -

1i. Freparation of budget, arnual sudit, annual accounts
and report.
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lii. Conferences and annual convocation.,

RULES FOR PAYMENT DF OVERTIME ALLOWANCE

Fayment of overbtime allowance shall be made in accordance
with - the payments for overtime work (Central-’ UFP:C&) Rutles
of the University as amended from time to tima.

Rate of payment and cteiling for total amount of overtime
allouarnce mentionsd in the aforesald rules shall be adhered
to. Howevers: the work dorne on the job basis shall not be
tounted for the purpose of ceiling for  total amount of
avartime. '

RECORDS % ACCOUNT OF OVERTIME ALLOWANCE

The  foallowing recards and account of ovartime allowance

shall be maintairned : -

t. Attendance feggister of overtime work in Form FRAU-S0.

2. Bill for DVeFtiNé allowance in Form FRAU-51.

3. A551gnmrnt nrder and application form for sxtension over

overtime in Form FRAU-52 % 53,

CHAPTER = VI

ADVANCE TO THE EMFLOYEES

SECTION - 1

102. S5COFE

Advance tLo the emplouses of the Universi ity fall under tuweo
cetegories mentionmed BEslzs 7 -

i Intersst Fres zovances

ii iritersst zgzring advarces

Lranstfocr,

Advan

of ths =rzt

Irteraest - ludes advances on Official Touar,
lozwe ad me3ical =zdvance. Provident Fund
sEEe Feeztloo oz IZFERIDR; E2CVvaEnITEe Tor immsdiate relist on death

i
in
ih
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103. SEMERAL CONDITIGHNS

1. Unlzss otherwise provided the competent authority may grant
advance in accordances with the provision of thess rules

2. Unless otheruise provided in thsse rules, advances will be
granted Lo permanent or Lemporary emplouyses. In  cass. of
Lenporary employses howsver, sursty of permanent employges in-
Ferm FRAU-S54 will be mstessary. In case of a probationer,
surgty need hot be insisted upsn.

3. Im case of grant. of an advance to anm employes who is dus  to
retire or whoss services ars likely Lo be terminated within
the maximum period For its repayment., number of installments
shall be g0 regulated that the repayment of advance is conplated
befors retiremsnt or termination of service, as thes tase may b=,

4. In cases where repayment is fived in  installments, each

installment sxcept the last one shall be 5 number of whols

"rup22&, Lthe balance being recoversd in the last instaliments..

Except as otherwiss provided 3 -~

i. Fay for the purpose of these rules shall mean
substantive pay, officiating pay and personal pay only.

ii. Application for the grant of advance should be in
prescribad Form FRAU-S5A to 1 annexed with these rules.
° 3
‘iii. Recoveries shall be watched through the Register in
Form FRAU-3& % 57. '

SECTION - II 3 INTEREST FREE ADVANCES
104. ADVANCE ON TOUR
1. Condition & BExutent of Eligibility ‘ X

Advancs may be given to employse proceeding on touwr upto an
ancunt  necessary Ffor a particularly jourrney to cover his
travelling sxpensss, daily allowance, road mileags, fares,
etc., For 2 period hot aXcesding 30 daus as admissible under
University Travelling Allowance Rules as well as his
expenses arising aut of the tour, Rire of conveyarce for
carriags of records or other Universitu property.

2. SECOND ADVANCE

* ot entitlad Lo szCond advancer uWhless
is submittsed FoF zz2=lier advance dratwnh.
1hz =roliusse 13 o sFzZulrsx LI oracesd  on tour
2fiss t-oe Iimzlzitisn I itmE Tifst tours e may
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be granted advarnce for the second tour. Not more thAN' two
advances shall he alloued to remain outstanding at a time.

3. ADJUSTHENT
The asccount of advance shall be reRdered and adjusiéd‘uithin-
iS5 days from the completicon of the tour on uwhich - he
resumes  his duty after completion of tour and  shall be
adjusted within 15 days of receipt By A & F Section.

105. ADVANCE DN TRANSFER

e bt i

1. CONRITIONS OF ELIGIBILITY

Employees who are transferred in Unxv¢rsitg intﬂr#st ffqm.l
one statlon to another to fake up the duties of a new post,’
sr -in  consequence. of. a changs of his  head quarters . are .
entitlsd to get advances an tratéfwr. The advance- is not’
granted in rcass of transfer at one’'s own requﬂst antd in casse
of  tezmpurary transfer for a period not exncecding 180 days and
whesrr the transfer it within the same station.

2. EXIENT OF ADVANCE OF £AY

The amount of zadvance shall not excesd orne month’ s pay which

thz employses was in receipt immediately before transfer or -
ang months pay  to which he will be entitled to after. .7
transfer, mhxche@nr'is 1less and\or the amount of travellxﬂg ﬁﬂ
allowanee tn which he may be entitled in consequence of  his o
transfer. Advance of pay can be taken at the mew station ifif_r
it is mentioned in the tast pay certificats that thn advance"

of pay was not paxd at thes old statxon. : ;

3.  ADV gu,' FOR TRAVELLING

The Conpstent sulhority shall ensure that the travelling
advance on  transfer is invariably a littlse less than Lhéf
estimated amount of Travelling Allowance admissible under
University Travelling Allowance Rules. The amourit. - -should
include actual  raill\bus fare for ss=lf and members of his .
family if zcocompanying fime transportation cost of careriage |
of personal effects and conveyance if any  and - luap sum’
amount  admicsible under the rules. In case fanily members .
are  not accompanying him but dus to follow afterwardss
advances foir self only will be sanctionsd.

4. SECHND ADVANCE FOR FAMILY MEMBERS

Advance may bBe granted Lo cover Lhe travelling expenses of a
Aember  of his family who follow him within six months fron
the date of his transfer and in respect of whom an  advance:
of Traveling Allouance has not already been drauwn., :

S.  BECOVERY DF ADVANCE

"UcG.1




-4

i. Advance of Fau
The advance of pay shall be recovered in not more than
threnr  squal annthly instsllments. the recovery commencing fronm
the monih ik which the caployee drawn his Full month’s pay and\or
leave aalarg after joining his hew gssignmerdt. ' -

ii. Account of T.A. Advance

The advance of travelling allowahce shall be fully
adjusted omn submission of Travelling Allouvarnce bill by
an  employse, any unspent balance shall be refunded.
The T.A. bill shall be presented within a month of the
conpletion of journey by self or his family members.
In case of the bill is not submitted in  dus time.,
anount of advances shall be recovered from his salary’
or other duss in one installment. ’ ' : . -

107. ADVANCE OF LEAVE SALARY

1.  Extent ard Conditiéns of Eligibility

The competent C&uthérity may sanction an advance of - leave
salary to an s2pnployse who proceeds oh lsave for a periocd not A
less than 30 days. The advance shall be fixed in whole -
rupees . and shall rol sxcesd the net amount of leave salaby
including allowances for the firct 30 days of leave
zdmissibie to him  after usual deductinn on  actcount of.
Income~tax, Provideni Fumd. House Rent. other recoveriss on
account of laans and advances: income-tax etc. ' ‘
Pay for the advance would mesn substantive pay, personal
Pay: special pay and nther 2moluments as part of his pay  as
defined in University Service Rules, .

a. ADJUSTMENT OF ADVANCE

The amount of advance granted shall be ‘adjusted in full .in.
the leave salaruy bill in réspect of leave availed of by the -
employes, If the amount of advance cannot be ss édjustedjk
ths balance shall be rscovered from the next- payment. -~ of
salary and\or leave salary. : - -

3.  SBURETY NOT REQUIRED — i

Surety of permanshl enployse is not required for sanction of

this advance to temporary enployssce.

107. ADVANCE FOR MEDICAL TREATMENT

1. Extent and Conditions of Eliaibility

Advance  for medical treatment to self and family members
wha are entitled to medical attendance undsre University
iedical Attendance Rules to mest the e¥penses in respect of

"UCs. i
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the following dissase nag be qrantz=d 3

i. As indoogr patients in the authorised pr:vate\governnent
rchgnzSEd hospitats for T B., Cancer.

< i As uutdogr patients of T.B., - Cancer etc. -requiring'
prolongsd treatment. :

iii. Far Bgvpass sﬁwgerg and other heart éurge#g.
iv. For angiographg\Argioplastg of heart.

v. For replacement of valvé of hearts providing &  pace
maker to heart :

vi. For kidney transplantation.
vii. For cancer Eurgérg‘inctuding brain tumﬁUr;_

viii.Body scanning and fur xnvestxgatxuns, 1nvolv1ng anount
of Rs. 1000/- and above .in respect of above Gtreatment

of abaove mﬁntioned disease as dxagnostxc method':foh'ff'

1denLifg;ng the lucatxon of disease.

ix. For purchase\reptacemanb, .ﬁepair and 'adjustaént”'b?
admissible arti?i:ial‘appliancegu : "

The amount »f advance shall not exceed Rs. 4000/~ in case-af
dissases nmentioned st itenm (i), {ii)s (viid),  (ix) on a
certificate from Lthe sulthorised medical atféndant speca?ying the.
probable expenditure required for treatment. T

For tLhe remaining diseases:_the advance may be the -anouht;
demanded by the authorised Hospital on the certificate of the
medical  attendant or medical officer of the concervied haspxtal.
The balance if any shall be payable on final adJustMﬂnts. :

2. SECHND & SUBEBEGUENT ADRVANCES
Becond and subsequent advances may be grantsd in caséf'af
Indoor Fatisnils, T.B. % Cancer. Such subsequent - advances
may be given or similar certificates from the ,authorised
nsdical attendant in respect of probable sxpenditure. )

3.  ADVANCES FAYABLE I0 SFOUSE OR LEGAL HEIR

When an employse is urmable to apply for the'advancé due to
serious  illhesslaceident, the advance may be sanctioned to
the spouse ar other legal heir or an application in writing
on behalf of the smployese.

4. FAYMENT FDR INDOBDR TREATMENT

Payment of the amount shall be made dirsctly to the Hospitat
authorities by means of crosssed chegues\demand draft and not

‘IUCGg in
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Lo ths employes.

ADJUSTHENT QF ADVANCE

Advance shall be adjusted in the relevant clain within a
period  of ane month from the date of discharge of  the.

patient from the Hospital or iﬁvéstigatian'being completedi,ﬁ

The batance if any shall be refunded in cash., In the casa
of direct  payments te. the Hospital authorities, the -
competent authority shali correspond with the hospital for

refund of the uwrutilised balance. of advance payment if any.

108.

Anvawces-Faam_THE_PRUVIDENT'FUNn

EXTENT AND CONDITIONS OF ELIGIBILITY

i09.

i.

"

The grant of advances from the enployse contribution of

Praviden; Funrd will be governsd hg-ﬂnivéhéityfPppvident_Fuﬁd

Rules. The recovery of . advance shall be made after grant of

advance from the first salary bill when the enployee draws
pay  for fyll mohth;‘_Recovary[shali,nag be mnade " from: a
enployse  whe is gettingfsubsistence'allduancejur-.on,fteave’
without pay or half pay leave without his consent. -

ADVANCE EOR IMMEDIATE RELIEF ON DEATH OF ﬁnrngSitylénPLav;Ef_

Extent and Condition of Eligibilituy
If 3 permanent employses or a tenporary tdo;ﬁg-lserﬁiée,
for 3 years or nore other Lhan_gasual."partetiné\dailg..
rated smployee, dices whils in service, whether on’  duty.
~leave with out without leave salary: his family will be

etigible for relied in  the “shape. of an-‘adyaﬁce._‘ 

Payment of such advance should be made to the persoi .or

the. persons to whom the amount of death - gratuity or- "
F.F. balance is payable. The amount of  advance - would -

be Rs.5000\~,
An undertaking ehould bhe 05Lained from eadh.pEFSDh'tp _uwhom
“he payment is made, to the sffect that helshe agrées to the
sxount of advance being recovered from any amount payable_on:
tne death of employse.

ZIZOVERY OF ADVANCES

[

freunt of advance paid should be adjusted against the
275 &f pay and allowances including leave salary, death
S=-ttz> balances in  the Provident Fund or  any -other
Tl im respect of the deceased 2mployse 45 soon  as
iri any case within siyx months from the date .of

YO
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Elivibility and Conditions

i. The feétival deance Mmay may  be gfahteﬁf‘to ~the
permanent and temporary enployses of the University -

other than. tﬁuChlﬁg staff and officesrs. ' N& advance j"

shall be sanctioned till the previous advance 1f . .anys
has been recovewad in full ‘ : '

= "'Thé fostival advance shall be admxss:blﬁ only 7 __#ﬁE'
occasion in A4 calendar year. The ococasion thould be—,fixed_-bg
Vice-Chancellor after taking into consideration the  impartance

attachsd 'lucallg to such festival’ by menbers of  such conmunxtg.f

and alsu in consulLatian uxth recagn1sed Employees Associations;‘
if any. . : :

111. DVﬁNC _'L_ TEHF’UF"ARY EMF‘LGYEES

i. _Advanc# to Lemporary emplugees shall be sanctioned onlgf‘“

after nbtaxn;ng sursty Praﬂ a permnanent ﬁmplogee. "The
‘ .san:tiﬁezng authoﬁxtg mag. houwever, dispﬁnse with . th{si;a-'r
‘rEquirement in. case of cthose employees unu,_ have'f,&-f

chnpletad thﬁue years of cont;nuous service.

: 2., . Temporary nnploye=s who are not Iikely to toﬁiiﬁué in .

. service Popr s pericd of atleast six months,: bayond the nonth e
-wh;ch th9 advancg is paxd should naot . be granted advan:e. ' o

i1=. AFDUNT UF ABVANPE PND ITS ACPDUNT

1. The amopnt of advance shall he Rs.500\-, which shall be
adni:sible afn one. occa51un in a. calundap yean.f'ﬁﬂi"w co T

- Account ot fdvance

Applicat:oﬁ PDF thu Festlvat advunCﬁ shall bc Tin the
preseribed form. Account shall be kept in the Register
for uatching Pecoverzes of Festival Advance in the Forae
FRAU-3&. . .

3. HRecovery of Advance

The advance shall be racovered in not more. than four
equal installments. The first installment shall commence with
the wnext monbth's pay Bill, i.e., the pay bkill of the month
follouing that in which the advance is drawn.  The amount of each

instaliment shalli bs in uhole rupses, balanc& be:ng recovered in‘*1

Last installnent

SECTION = II1  : INTEREST BEARING ADVANCES

u UCG- iu
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113. HOUSE BUILDING ADVANCE

i. Eligibitity

The house building advance may be ‘granted to pebhaﬁengr
University empanEE. . Co S .

2. ﬁQTHDRIT PONE ED IQ SAN&TIQN HDUSE BUILDING ADVANCE

The puuer tu sauctxoﬁ Huuiﬁ Buxldlng Advance Lo{_accord
sanctioh for permission to sale or dispose of the housse purch55ed
or built or pepaired with the aid of advance . taken from ‘the
Un1ver51ty under- these rules, shall® vest in the Vice-Chancellor.

In the event of his '&iscﬁargé-_béfdfe-A complets
repayment of ddvance: thes outstanding advance shall be
racaVerable from him iﬁ ore Iump sum’ be?ore discharge.

3. gg_gggg E_ﬁ ﬂﬂlﬂﬂ QVQNQE GBANTgQ

“The aGVane shall beradmzss;hie3 for;ztﬁéf following
purposes § ' C o S R

i to purchase land and to buitd a resldentzal house: :
' there HpGts . :

14 to purchase a ﬁe;identiaxﬁhdusé'bn'léhd\;a1éeaay ‘
ayned  from pPiV&te sources or  from Rajasthan
Hausxng Board. SRR S B .

Ciii. o to pu»chase a rasldentxal hous# or: aun:;qﬁnérship
P;ghts in & flat or tenaﬂent. ) - ‘ o

'tO-y're—buitd after démqtlshiﬂg' ‘an  axistihg
residential houses which is dilapidated and  beyond
repairs  and was not built or purchased ~with the
aid of house buildihg advan:es ~or  loan undenr
LIGH\MIGH schemes. St e

v,

Ve to .carry out repairs or nake additiohé ~and
alterations to an exxst;rg reszdentxal housn '

vie The term residential house upuld Mme2an a building
. purchased or constructed mainly for the purposs of
residence of arn emnployee or his family at any one
place in Rajasthan and not for  commercial

 pUrpOSES. - : o

4. GEMERAL CONDITIONS

i. The advance cannot be claimed as a matter of right.

ii. The advance for item (i}, {ii} and (iif) as
mentionsed above shall not be admissible - to - an
enploys:s who ouns a house, ancestral or his own at

"UCG. LT
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any - arne places in Rajasthan. Frovided that uwhere
an enployse is sole owher or a joilnt Swhner of an ancestratl house
and the accommodation therein is  inadequats for- his  use
considering the sixe of his fanily and- his status and no portionﬂ'

of the house is given on rent, the employee shall not be - deemed

to be having a2 house, for the purposes of this rule. -

iii. The house pu»chased =10 ronstructed' or rnpa!redﬁ'
with the ald of advance shall be considered to be
the property of the University until Lhe advante
wilh intersst accrued thereon has been fullg paid
and the - propsrty shall be mortgaged  to the
University. - - o

‘iv.  The advance shallzbé-éangticnéd only once during
the - service period for -—any--of  the ~purposes
mentionsd in claqsés ti) to (v) above. - -

ve Simple  interest at thp_ Pate‘ Pixed bg -the
' University from time to time shall .be. charged on .
the  amount of. advan:e and calculated an - the =
balance cutstanding on the last dag of . sach month
from the month of draual of advance. Wherein the-

event of death of the emplogee, before completion Sl

repayment  of  advance yith intersst thereon 1t
becomsns necessary to recaver. .a part of advance or
interest on the amount of advancer;bg ad justment

either =galnst Beath~cum-retirement gratuity- or  f57E'“

bBorgs ‘or University Contr;butohg Provident Fund or
lgave salary or other sacluments payable after the

date of death. the intersst shall not be charggd‘ §;f

7 beyond. the date of death of the emploues con the
. amauﬁt aP advance thus adJusted. S

jaN
N

: vi. The advance shatl be. repagable ih prescrxbed :
1nstallm»nts through monthly pay bills or recovery of a part. of
advance by adjustmnent against death-cum-retiresent gratuity.

University P, F. contribution in accUrdance m:th thn provisions af_.'

these rules. N . R

In case the smployse dogs not repay the balance of

advance due to Unxvprs1tg‘un or before the date of

his retiremsnt it shall be opén to University to

enforce the SBecurity of the mertgage at any  time

thereaftsr and recover the balance of advance due
together with interest and . cost of retovery - by

sale of the hﬁUSw or in such_manner, as may be

permissible under the Iau. '

vii. &n advance shall not be granted to an employse uwho
is due to be retirsd within a pericd of five years
from the dats of such advanée.

viii.Advance =hall rol be admissible Lo am employes who
hat alrzady taken loan undsr L.ILG,H.AM.I.G.H.

" UCG-: i“
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scheme of the Governmsant.

i¥x. The house bullt or purchased with the aid of
advance shall be maintained in good condition . and
‘the employes shall onsure that It is kept free from
311 encumbrances. He will also pay all local taxes

and othar Government taxes regularly, until the

advance has been fully paid.

The employes an-cbmpletionadh purchase of the'Huusé
as .Lthe case may be, shall. arrange insurance of .the

®
a

and take actior as cUntalnud in Rule 131

¥i. Advance given for con=truct10n of a: house or.  for

purchase ‘of land and _;onstruct:or -of  a  housse
thereon shall be deemed io have been completely
utitised, on the expiry of a pev10d of & ‘months
fram the date  of drawal of last installments
unless specified orders have been passed. by. the
Competent authdority in a particular case owing to
delay caused. in  completion of the house  on
account - of circumstances beyond his control or for
any-pthér specié! Peaéaﬁ; ' e -

wii. In case aof EﬂhtfafﬁlhiOﬁ'ﬁf the pravxs1ons of theset rules
and default in payment of principal and inteprest accpund thereori,
the amount of advance so sanctioned shall be PECDVPFﬂd in lunpsua
in  one installment or in the manner prescribud by the Board. of

house against risks of fire, ste. at 'his oun coét_f

Management. Interest. as may be prescribed may also be. chargéd “f7

fram the date of receipt of agvance upto the ﬂate innédiatelg
precedxng the date of actual Pepaument : ’ ’ .

xxri.The ddVance shalirbe adnissible- subJect to- 'tﬁeﬁ';fﬁ'

availability of funds and in order of. prn?erﬂnce -
recordcd in the Reg;ster i FnPn FRAU-58. S

"uiv. The amount of pay for the. purpose DF these rules
would be the basic pay dramn on the date_“aﬁ the-
sanction’ oP the advance. - . .

Xxv. Advarce may: be granted to both husbafd &ﬂd wife in
their individual capacitg for construction of a neu
house oF purchase of a new house in case of they

are emplouess of the University and are eligible

for grant of such advance subject to the following
conditions '

a. Title of tand or house will be in the joint
tiame of husbarid and wifs

* B. The value of newly constructed or purchased house shall
ot he less than ths amcunt of advance granted to both.

114. EXTENT 0OF ADVAMCE AND FERIDD OF REPAYMENT

“Uucg.it
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e ot - &

The advance may be granted to an employees uptg. the 'gxggpp__
indicated below : -

Burpose of Advance Max. Amt. of Adv. Maw.No.of
. o . Installments

of Frincipal
& Interest

A-Oridginal Adv.

i. Tao purchase Land Upto 45 months basic 240
& build a Rcsldl pay or estimated cost
house of the houss\flat or
amount calculated as S
per the Pepaging cap~ - S - R

acity or 2.40 lacs
whichever is less..

L.,

"ii. to build a Resid. For purposs of & plot
house on ltand befaors the house is
already cuneg built. an amount equal'

to 752 of the cost &of
plot_or estimated cost
of the plot or 16 month
o . _pay whichever is less.
iii.to purchase a Residl. : - L
Chouze oF owln ouwher-—-
ship in a flat or,
tenanent.

B~Repaiﬁs,_additi§hs
& alterstions

i. for an existing FIRST - .
' residential house = Advance upto 10 _ 120 -
not built or purch. months Pay
ased with the aild of

House Bldg. Adv. or SECDND o ‘ B

loan under LIGHVMIGH Upto 5 months pay T2

Schemes. :

-IHIRD
Upto 3 months pay © 48

ii. for an existing FIRST

Residl. House Built Upto 7 months pay &4

or purchased with SECCGND

the aid of House Eldg.Upto 5 months pay 72

Advance or loan under THIRD

LIGH\A\MIGH Bchemes Upto 3 months pay A8

NDTE

The grant of advance for repairs; etr., under both of Lhe
ahove categorices shall be subject to the condition that™ the

“UCG:. g "
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second and third advances shall be admissible only expiry of
five ysars from bthe date-of drawal of Ist_or Sscond Advarnce.
In case of Sscond category: houever. even the first advance
will b2 granted after sxpiry of five years from the date of
drawal of last instaliment of originsl advance. : 8
2. The Ffirst and sacond advance for repairs: additions and
alterations shall be admissible even when original advance
remains outstanding but - thers should not be over due
installmenlts in respect. of the previocus advances. .

3. In case of pu»chase of house fPDﬂ the Rajasthan' Hbuttngl
Board, the limit of 5 years shall b2 counted from the date
of which the Housing Board hands-~over possession of the
House to the employse. : - '

" EXCEFTION

The Conpetent authority may grant advance fof repalrs . ete.

before expiry of the pericd of 5 years uhere heavy damage. has,. :

baen caused to thr house duz to ‘haavy rains: PLoods, earth-quake
etc. . : ‘

CoREGISTRATION DR .GEED MDNEY

The amount to be paid for registﬂatxcn money to the Hous;ng3
Board., Municipality, -~ Urban Inprovenent Trust\DEvelopment'

“authority and seed monsy Lo the Haus:ng Board may be paid . as an‘afEu

advance within the above limits in 1nstallmerts as intimated hy
them limibted o the ceiling fixsed under the rules. The' Pacoverg

in case of advancs ¥or reg1strat1ah deposit will be madﬁ in 36_ f?-

;ﬁstallnents.
D-CEILING QE’THE ADVANCE
The total cost of the house\flat propossd Lo be construtted

purchased {including the cost of land) shall  not.  exceed  the
following eor as may prescribed from time to time by conpetent

authority 3 . .

ia For employees draw;ng pay upto : Limit Co
Re.2,700\~ p.m. ‘Rs. 3. 00 Lacs.

ii. For employees drawing pay upto Rs. 5.00 Lacs.

Rs. 4,300\- p.m.

{ii. For employees drawing pay above Rs. 6.00 La:s,
Ks. 4:300\~ p.nm. ; ‘

E—~REPAYING CAPACITY

The actual amount of advance and nunber of installments will
be determined in each case kesping in view of emplouese’™s capacity
te repay Lhe sntire amount of advance with interest thereon upto~
‘the-date of retirement.

nu‘:n . 1.“
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=- The repaying rapacity will be computed - on the followirg.
basis. .

Length cof Remainirmg Service _ Slab gﬁ Repayiﬁq'tapacitg
i. Emsployees retiring after 20 33% of Basic pay

years of service

ii. Employses retiring after 10 o '/. of basic pay
years and upte 20 geaﬁs o

iii. Employees Patxhiﬁg within 10 50% Of,basic pag -
years services. . o 7

The abave repaying capacxtg shall be ‘unrkud aut “after
adjustment of 12 months pay against Death-cum-— Rutirunent Gratu1tg
or Contp1butian to the Provident Fund, . .

E= PROCEDURE EOR GEANT m-'r ADVANCE

At applxcatiar'zn the phescrzbed Fo»m shall be giVﬂn to the LT

Competent authority through Head of urrxce. The Compﬂtﬂﬂt
authobztg shall ascertain the fullouing Po= ' _ ‘ ,

i. That the enploge= has & clear titlie to the Iand bn uhi:h the
house stands or s propaosed Lo be ‘built.  The Conpetent authorltg
may obtain an asffidavit: from thn 1oanes to the effect that™ the

plot, land or the bu;ld:ng. as the case may be,; wasg free from all

encumbrances.

ii. MHhsre advance is requzred to be sanctzuned for purchase of a
house or land on which house is ito  be constructed- the
Competent- authority should ensure that the applicant will
have undisputed title toc the house or iand on pagnent of
the purchase price and . that thers will be no obstacle. to - 1L
being mortgaged to the University and the . University" ‘will
have the right Lo roreclasing on the condition mentioned - in.
the nortgage bord.  The employee., shall produce necessary
documentary ‘evidence in respect of undisputséd Litle of - the
housz or land liks lwase deed, sale deed ete. '

1ii. In case of advance for repairs it will be ne:nssary ‘to  have
registration of house in the fnane of the employee. - . o

iv. The Competent authority shall ensure the Fu&SDﬂabilltg“ af
the amount asked for with reference to building plan, drauings
and estimated cost per square meter of the built: up arza of the
house proposed Lo be built. ﬂrdinawilg. the total -amount of
advance including that of LIGH AND MICH Schemss should not - ba
less than 7574 of the estimated cost which should. be within
ceilings fived under thess rules,

V. Advance will nol bs given for purpose of a plot which is
agricultiure tand and which has not been converbied into absdi or
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which is ot otherwise free from restrictions imposed by any
publiec authority for construction of a house. '

vi. The Competent sulhority may himself inspect the site or

arrange for inspeciticen by a responsible officer subordznatﬁ e

him before sanntioning advance and thould visit the site  Atleast

once during ths progress of the work and more when -advance ts,,:”
paid in installments specially before paygment of  final

installment.

vii. If a person: when askeds fails to " submit  the requisite
docurents within the tine allowed for Lthe purpose, he - shall
forfeit his «claim  for advance during the financlal year for
housing Toan and the advance shall bes sanctioned to' the next

personis) in order of priority but the name of the person S who .

fails tn submit the re equisite. daLuments within the time Tallowed

for Lhe purposs shall be retained on the priority list. and his'ﬁ"“

prlo»tty thall be mnaintained for the coming rinancial gear.:

115. HODE OE PAYMENT S o I

Amount.  of advarice shall be sanctioned. in the followting
manner i S L : . S

1. For purchase of a plot, a _ o T
built house. Flat or tenament In orne installment

ii. For purchase of houqe from _ ~do=
Rajasthan Housing Board -

iii.For purchace of tand and to - In ohe oﬁsﬁoﬁé
build a rezidential house © installments.
iv. For construction of a house ~do~

on the land slready cuned.

v. Repairs, additions or attepa- ~do-
tions. The installments shall o '
be paid in such marnsr that ‘ : g
the progress of construction is :
not hampered.

vi. The advance shall be paid through
bill in Form FRAU-10 and 1ln case
af purchase of plot, built house,
flat or terament and purchase fron
Fajasthan Housing Board, payment
shall be made through crossed Account
payee cheque or bank draft in the name
of the seller directly.

NAME

Fermanent Account number shall be allotied to the employee
drawing the advance Lo ensurs proper recoveries. '

nucc- 1 "
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116. REPAYMENT DF ADVANCENMODE OF RECOVERY

i. DOriginal Advance

The anmount of advance shall-be ﬁe:overéd,in prescribed

numbsr  of  installménts. through monthly pay  bills. The  first

installments shall commence with ths First drawal of pay after a .

pericd of 9@ months from the dats of final 1nétallﬂentszd£-adyance
aF afler a periocd of 30 months from thn datu o? first ihstaliment
whichever is esarlier. -

"In place of purchase of-thSE‘frbﬁ' Rajasthah .Hdusihg
Board, Lthe recovery will tomnence from the month Fatldwihg the
manth in which the amaunt af advance was paxd to the nmployee.

-

1i. Advance for Repairs

_ The recovery of advance for repairs or addﬁtidhﬁ ‘and
alterations shall comnence with the Ffirst issue of pay = after a
period of 3 monlths from thﬂ datﬁ of draual of such advance. '

iii. The manthly reccverg towards Pep&Uﬂeht aP advanca shall< 
also be made From the leave salaﬁy Vaf' ﬁubSIELHhCe allauan:e“
payable to the eémployse. C ‘ :

iv. The-anb@rt cf IﬂpayﬂEht xnstallnEnts shall be nyﬂd 1n1_
whole rupes sxcept in the cass of last ins tallment mhun thp ewact'
batance is known ' S

NBTE'

Rn:overieq  shall be watched through a". REQisLeP\lﬂdger in
Form FRAU-S7. pagss mxll be allotted for year—uis=, accauﬁt of =
recnvenies. . ] . : ) L

117. AGREEMENT

i. To securs the University frem:loss consequént ‘upcr a
emploues duing or guitting service before complﬂta rapaymant of
arr  advance with interest accrued therson in 'accordancn with
provisions of Lheses rules Lhe’h uss pUFChBSEd built or ‘repaired
together with ths tarid on which it stande shall be mortgaged to
the University in Form FRAU-59. The employes shall get the
mortiyage bond registered and submit it te the  Competent
autherity. '

ii. The woriginal documents of title of land or properiy
skhigll be pressnisd by the smploygee whao shall make an engorsement
for n@nrtgage of property. The original documents shall then be
retutrned after keepinmg atitested copies of such documsnts. On
receipt of complete paymints, ann endorsement shall be made on the
dieed ackrouwledging rez2ipt of the paument of wholes money inm
respect of morhtgage. The licernss desd granted by the Urban
Improvemant Truet nr othsr development suthoritiss for  allotment
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6f reqidential lapd oy For sale by bidding at auction will be
treated as title for -the purchass of eﬁdGPSENEnLr -2 N K

iiji. Mortgags bond shall bs execut#d within six morths from
the gdate of drawal of advance in cases of advahce; . taken for
purchase of land and construction of house thereon or purchase of
a built house or flat or tenament and at the time of drawal . of
advance imn cases where advance is taken for construction of “house
on  1and already osuned or for repairs or addltiuns in respect  or
an #izting house, L

iv, An agreanEﬂt irn Form FRAU &G shall be FueC tud bg
employees. : ) . ,

v. . Mortgaged property will be Pelpased o quuidatiar- thé
full amount dus by a FF“CUHVVUGHEE deed 1n Form FRAU-61.~ -

118. '55&1] Q,_ §§§F1N_.D., n.ﬂ.Blﬁﬁ.QE

. The smployee may ba pﬁrn1ttnd to crsate’ spcord charge sn: the
propertiy with the following conditions providsd. they obtain prior

permission - of Lhe Conmpetent authority and subnzt deed of sgcqnd,}ff“'”i

charge in Form FRAU-AE to hin for scruting LT

: i. Becond charge uxll be in respect oP loans to be- gﬁanted
for nuetxng the balante cost of land. house- addxtiuns etc. 7

ii. Lean is Laken fram the rerognised Financ1al
institutions &such as banks, StatelCentral: finanaial Corporations,
Fublic companies: formed.ang registered in India under the Indian
Cumpanxes Aclt carrying main business of lang Lerm. finances _Fop_
house, - otc.  Life Inturance COPquBtIOhS ahd Gﬂnﬁral Insurance
Companies. . o

1ii. Total amount af advaﬁcE'=anctiﬁned bg the UnivErsitg
and the loan raised by the employes, taken togﬁther' shall not'
exceed Lhe prescribgd cost ceiling limits.: - [

NOTE
Draft of letter to the Competent Authoritg and " by the

Financial Institutions are attached tn thegs Fules as Fgr FRAU
63 and Form FRAU 44. ‘

11% FERIDD FIXED FOR FURCHASE 0OR CGNSTRUCTIUN OF & HOUSE

The employes who is sanctiorned advance should cUmplete the
transactions  for purchase &f a plot or house or construction of
house or carry out repairs, additions, alterations within the
period given below 3

i. e
b

dge of plot & 3 built Hithin a pericd aof &
rorntts from the date of
grazgsl of advaHce.

u'-l‘!
xF

M

O
U
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ii. Purchase of a plet and : Furchase of plot
construction of House . within a period of &
thereoan. morths from the date

. of. draual“or first
instaliment = and

constructicon of house
within a pmriod of

& morths from the dqtélf‘:"

of drawal oF finat
instalnﬂnt.‘ :

iii. Construction of a house Coﬁstru;t;onfof house
. : within a period of & L
iv. Repairs., additions or : months from the - date

alteratinns " of drauwal of last .
: installment of - advance
within a pericd of 4
‘Mionths  from the date
of dramal of advance - or
"Pxnal installnent. o

120. SALE DR DISPOSAL OF THE HOUSE
OR REPAIRED WITH THE AD OF onauc:g,

1. Ordinarily an employes shall not sell or otheruise . dispose
off the house built, purchased or repaired ‘with the aid of -

- agvance till the advan;n tagetheﬁ with the 1nterest thereon hasAj 

beef Pully paid.

2. - Thg compztent authurxty nay:_hawev:r. pﬁrnzt thﬂ emploQEE La-
sell or otheruise dispose of the house before the advance . taken
for its construction or purchase or repalrs,‘etc. from University

together with the interest thereon has been fully paid provided?\-
he is thn»eby enabled tu cleap the uhole amount due. ' -

3. The Conpatent Authority: in spucial c1rcuﬂstances,‘ nay
permit the employee Lo sell the house pravided that out of the
sale proceeds, an amount &qual to the amount of loan is .invested
‘in  purchase of another houser which is . mortgaged 16  the
University. . IR C

l21. INTEREST ON JHE HOUSE BUiLDING ADVAN&E:

Interest referred to in rule 114{4}(v) on the amount  of
advanece shall he worksd by applgxng the POﬁnulas ‘as undepr 1

a. Where principal is repaid in equal installhehts from
manth to month & - !

Interest = n(hR+l) _ % X r
2X 12 100
b. Portinmn of the principal is paid in equal monthly

IIUCG. 1“
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installments and the balance is paid in lump cum 3

Interest = pn (a +1) X p X 1 _
2 | 100 12

t. Repagnant is not reguléﬁ;

The balanrce cutstanding on the Tast day. ar each nunth;

-should he addud up thcn the intersst shoutd be worked out as
under ; : ) :

TotLal Intarosp

X —=i- K=o oo
12 100
Bearing Balance
NOTE ' !
e . R S
N o= . Number  of p—'iﬁ;ludiﬁg'_last_s_iﬁstaltneﬁtsff,Qf

lumpsun payment, if any.

Anount of Principai

a =
H = Anount of each 1ﬁstallm=nt of repgyﬁent

t~ = Rate =13 1nterest

1 = {ast balance_foﬁ uhich’intefé5£‘is.éue;':

122. CHARGING OF FENAL INTEEEST

In cases where inatallne:ts are not paxd rugularlg n{»
prescribed perindidate 0? agvance nat utilised” on@¥the puPpOS#--'
defined under thase rules, penal intersst as. ‘may be- prﬂscrxbed by‘

the Un;ver51tg shall be FeCDVuFEd from. the enplugu - U e

CONVEYANCE aDVANCE o - "-fh-vALI

122. (1) ELIGIRILITY

Conveysnce advarnce shall be gratted_tﬂ permanent enﬁipgéeé'

of the University.

(2) FPURFOSE OF ADVANCE IO BE GRANTED

The asdvance shall be admissible for the follouing kind  of.

conveyances -
i. Motarcaﬁ\deep

ii. Motorcycle\Bconter\Mopedidutocycle

"UcGg. 1"




iii. Bicyecle -

-

124, GEMERAL CONDITIONS

i. - Advance for purppsé of cunvegaﬁce cahnot be claimed as
a matter of right.: : ' - -

ii. Advance may Ee‘ghanted in the folloping'ciﬁ:uhsténces 7

&- Hhere an eﬁpiéyee :15 required to maihtain.*
conveyancse as a condition of s&rvlce oF- emplogm¢nt_
o holding ang post to uhtch he may. be appointed. :

b. Hhere ih the opinion of the Conpetent Authoﬁitg_!
the possession of . cenvayance is likelg to add to
the efficiency of an employe:. L

iii. No agvance shall be granted to an «_employes, mhb is due
to be retired uzthln a period of 3 ynars from thﬁ date
of sanctxon af . advance. S

iv. The conveyance purchasﬂd shall be CUnsxdﬂPed Lo bef ﬁbé
property of the Unxversitg. T :

V. It shall bhe obligato»g or the part oP the enplﬂgee, to
get tLhe - nonveyance: insured on canprehensive Hasis, .
where necessary undze thése rules, until the advance
with interest theﬁeon is fully paid. R

vi. Simple interest at the rate Ffived by the Unnversnty
from time Lo time, shall be charged on the  amount = of
the advance. The interest shall be calculated on - the
balance outstanding on ths last date of the month. )

vii. In the event af death of the employse before  complete |
repaynent of amount of advance with interest thereon.v
the advance with: -interest. shall be recoversd by -
adjustment from either against death- cum-retxyemeﬁﬁ"‘~
gratuity, borus or University contribution .to . the
Provident Fund, in case of C.P.F. or leave. salary ‘or .
other empluments\claims payable after the daath of the
employse. The interest shall not be charged beyond the
date of death of nmploypc an acrcunt of advancs thus
adjusted. : :

viii. Repayment of advance.
iw. Fenalty for contraventiors of Rules.

125. EXTENT OF ADVANCE AND PERIDD OF REPAYMENT

The amount of advance for purchase of conveyante and the

number of instalments for repayment shall pe as under : -

1] U‘:G . 1 "
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Categary af
gmployss drawling
basic pay

Kind of

e a7 W — Loy ——— —

Rs.10500\-p.nm.
and above

Furchass of
new motorcar
or Jeep

Furchase of /J/Eimﬁnths pay .
~an oltd motors” of RsL 100000 . or

car\jeep

NOTE
The
price

Rs .2850/~p.m.

Py —

Convayance Advance

-ch&per&nbtnr‘ b,ﬁqnths'ﬁay

Amount of No.of instal-
Mment of recov.

of Advi with

interest thereon

11 months 180
pay or Rs.1.80
Lacs or BO%Z of
the actual
price of motor
car whichever
1§rle§§_ '
180
80%Z of the actual. -
price of motorcar\y -
_Jeep whichever AN

is less : NI

Officer concerned will submit an affidavit stating. the
paid by him for ‘the car alonguith
detailss make of car and ysar of manufacturs.

other

120 o
& above cycletropedy  ‘or Rs.30,000\- Ly
Autocycle. or 80% of the
' e agtual price of -
- scooter\motor-
cyclaimoped
whichever isg
: L o is less
tricycle for i
gdisabled and
‘handicapped .
employes only B
cucle
All =mployses Not excesding =10

i. Payg means
speclal pay.
2. Actual price means

pay as

defined in

Rs.1300\~.0or
the cost of
cycle which~
ever is less

service rules excluding

and includezs 1~

a. Actual price paid as the cost of conveiyance

"UCG.1iv
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b. Price paid for essential accessoricss liké: spare
wheel, Lire and tubs. pump and Ltools: pillon seat)
mirror. . S

| = Frice paid for esssan ‘}_15} cuby ;:.1‘ items _.c;f‘ . Per*n-a-ne,n't .
nature liks luggage carrier, foot-mats, seat-cover. .
hub-caps, mirror aﬁd llghL carpets. R )

3. Where husband am¢ wife both are University employees
the pay of the both of them may be: clubbed Ffor. the
purchase of  deterFaination of nlxgxbxlztg - For .. a
particular typs of convasyante mehtioned above. The
amount of the advance shall be granted to. elthek'*of

them on the basis of ‘his\her pay ‘who' ‘makes’ “jan"'f

application for the grant of advance undep these;ruleS--
In such caees the othep spouse shall rot - he “eligible
for “éntitlement . to the grant “of canveyan:n, “advarice;
until the previous advance together with interest
therson taken by other spouss ‘has baen Fullg paid.gi ’

PRDCEDURE FDR GRANT DF ADVANCE

i. Application for advance shail be'ﬂade'in’th# prescvxbed
Form to the Competent Authority who will ewanine it - in
the lzghL of pravzsions of rules and 5hall,}entar tnn
particulars in the Regicten of Advaﬁce ?or zcanVﬁgances
irn Form FRAU-35. . : = - ‘

ii. The Computert Authority shall ensure that ?ﬁﬁ&s:ﬁefé
available snut of the allocation placad at 1Ls :digpbsal
Ln the year. T

i11. The Competent authority shall cblain an  agresment © in
Form FRAU-&65 duly  exscuted by the enplogﬂe.. The

agreement shall be signed by the Competent,éuthohitg on bvhalf of
the University and shaill remain in his cafe cu9tody.-rThﬂ fact of
execution of agreement shall be mentioned in the sanction.

iv. The sanction issued for drawal of advance shall Penain
current For three months from ihe date of issue.  The
period within which the conveyanecs should be purchased
by the employee shall be mentioned therain.

V. The advance shall be drawn only . after the enpiogee has
received a written assurance alonguith the invoice from
dealer that supply is likely to be available within a
month. The advance shall be payable in one ‘instalaent
by means nf CPuSSEd cheque\barnk draft issued in - the
rrame of the dealsr only. In cases of ' advance  being
mare than bthe ‘actual price., the balance shall  bhHe
refunded by the dealer directly to the University.

“UCG, |
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Fermanent account number shail be allotted to the employce
drawing advances Lo encsure proper recoveries.

127. EXECUTION OF MORTGAGE DEED

i. Every enmployee who purchag=d caﬁyéyahcg shall be
required to ewescute  mortgage deed in Form FRAU-&6
“within a period nf one nonth from tha date of purchasa

of conveyance.

1i. The mortgage deed shall'véna{n in’ thﬁ_:séfé custodg nr'”
the Competent authority. It shall be reéturned to the

nnplcyee aftter the advance with internst thernon has
begen fully paid. . : . ;

129. PERIOD FIXED QF PURCHASE gﬂﬁcéNvEIANcs!

Th= enployee shall purchase the conv=yance uithxa ‘ohe nnntﬁﬁﬂﬂ
fPom th# date of drawal of advanCﬁ. No extnns:on in the pﬂberﬂ
will be ordinarilg alloued. Hhurelﬁ E%EﬁpLiOHEI cases,,ﬂj_ on-
in period is  allouwed:: the interest during’ this périod .
extension uill be charged at penal Pate prescribud undnr thesﬂf
rules. S

129 DDCUHENTS TD EBE FURNISHED UN CDMPLETING FURCHASES

Iﬂmedzately on conpleting _purchases' af conveyanCA = th.{
employee shall  furnish cash recaipt and bitl Lo “the - canpntﬂn =
authority, who will scrutinise that advance has benn utilised For-
purchase of conveyanrce’ within: thn pﬁnscribed perxnd and that thn‘_
actual price 1s hnot less than the L amount - of.. advance.. The
Competent Authority shall return cash receipt and'billijtogjghe;
employee. ' ' : e EARR

130. INSURANCE DF ﬁnrnn CAR\JEEP'AND'MUTGQ cYcLE\étnnfER MﬁPED

m—ﬂ—l—-————_————”--—n——

In rasé of advance sanctioned.For, purchase- of CaP\JEQﬁI
notorcycle\scooter\moped Lhe conmpetent author:tg shall after
payment of advance obtain from the employse a letter in Form
FRAU-467 to the General Insurance Corporation of _India_-oﬁ  its-
subsidiaries to notify to them the fact that University is

interested in the Ihsurhhce'Policg secured. _He will himsel§
forward the letter to- the Corporation and .abtaln its
acknowledgrnent. . If insurance has bsen ePFptted an. an ‘annual

basis, this process will bes repzated every year. urtil advancn has
been fully paid to the Urivtrsity.

131. REPAYMENT OF ADVANCE\MODE OF RECOVERY

i. The amount of advance shall bs recoversed in  prescribed
numbar of Instalments Lhﬁough monthly pay bills. . The first
instalment shall commence with the First issue of pay aftsr  the
advance 1is drawn. In case pay is disbursed befors Ist of the
following month, the instalment in repayment of advance nmade
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through such pay bill will be takem as paid on Ist of the
following manth to which the pay relates. . ,

ii. In cases wheres the employes is wunabls to draw his pay
each month for certaln reasons, the recov#rg tﬁuahds
repayment of sdvance shall be deemed to have been made
in the month Follouing the month to uhlch paylleave
satary relates irrespeclive “of actual date__or its -
drawal.. : o :

iii. The nonthly recovery towards - repagnnnt of advance
shall also be made from the leave salary or subsistence
allowance payable to the cnploye# with IPEVE _OF  any
kxnd or Urduﬁ suspeﬁsion. . ST

‘ iv. The aﬂaunf of repagnent of instalment. éh&if.bﬁ “fixed
in whole rupes eycept in the case of  last ;nstarlmeﬂtg when
balance of rupees should ‘be recav=red. - . L : T

. V. The amount of intersast uill be Peco«ﬂrnd in anﬂ OF norﬂ'
installments each inatallmﬂnt being: not. nore". than the installmnnt-
in uwhich the principal is recovered. ~ The' recovnrg or inteﬁest;
will commenge from the month. following that in uhich repagnent of'
principal ‘hauy been conplﬂted . — . .

NUTE
Recoveries shall be wvatched thﬁoﬂgﬁ'a Reglstﬁr\lndger in

Form FRAU%S?: . Page\pages will be alloued for yﬂah—u1se account  ‘
of »ecovenies. T . n .

132. SALE (R DISPFOSAL OF cquEY'ANC'E-PyRCH#sgg_l'w;im ,ms; AID- OF
ﬂQEﬁHQE o ' T T T
i. Drdinarilg. the Eﬂplﬂyze shall hot sell or GthFFUISE
dispose of the conveyance purchased with the ald of -anm

advance Lill the advance, together uith the . interest’
thereon, hac besn fully paid, : : - '

ii. The Cumpetﬂnt authority may humevervrpermzt an enplcgea'

to sell ar dispose of conveyance bﬂfor the advangf'
together with the intersst ther=on has been fully
repaid. Hhere such permission is granted., the sale

procesds must be applisd towards repayAsnt of entire
outstanding balance. - o

1ii. The Competent authoritu may also permit the ﬂmployﬂe to.
Apply  sale pracesds Lowards such purchase subjsct  to.
the following conditions i =

a. the amount. outstanding shall continus to be repa:d at
the rate previously #ixed, and

b. the rew car or other convedance thall be insured_ a»nd
nor-tgagsd to the University as required under these

"Uci. 1
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rules.

E. the amount ocutstanding shall rot ‘be permitted  to
exceett the cost of the new conveyance.

133. GRANT DF SELDND\THIRD ADVANCE FOR PURPHASE ar CDNVEYANCE

{1y An employee may bc grartad s=cand\thiﬁd advancsa fOF purchase
of convagance subJecL to the Pollnuing conditions - : :

a, the- phevious advanc— has becn rnpaid 1n Full tdgethéﬁ»jf
with the 1nterﬁst thﬂreon. . S

"b. the .conveyance puhchased uith ‘the aid or advance- Héslr“

- been  sold:, “after obbLaining pvior permissioh of the Conpcteﬁt
.‘authorltg and the bhalance of sale procesds wﬁnaining with . the
~enployee after making »epagmeht of entire outstanding balancnn of.

prcviaus advahre togethér with- internst is utiitised Fully touards
the puvth;se of another conveyahce. frovided  that’ the

“‘application of sals proceads towards tha. punchase ot conv:gancniﬂr
~ghall ‘mnot  be insisted upon if ndre than DhE gear_'has Tnlapsedﬂ'ﬂ
betuween “the date of selling ths™ said: cthﬁgahce and Lhe datﬂ of Lo
applging for the second\third advance. ' , S

NDTE

The provision of clause (b) Will rot. applg Lo the ﬁybthésgr
-of bicgcle. S o

Ee. the aﬂvancn shall be admxssiblw For purchase af neu_,ah_
second-harnd motorcar\ jsap, notpr cycles scootﬂr='and
nnped. ’ T L
LB. The anount nr socond\third ndvancﬂ shall be either
&- 807 c? the actual pPlCﬂ QF the neu convegance, or
b. the acLual of the neu ;onvegance n;nqs the amount 6f-

ssle proceeds of old conveyance if available accovding
Lo cIause {B) of =ub~rule (1r of this rule ar

£ the maximun amount adm1ssxb1ﬁ umder ruls mhichﬂvnr may

be Iess. oo

The second\thxrd shall ohly be admlsﬁlble after explry of a
period of five years firom Lthe date of gra:t af firstisecond
advance, as the case may be. ‘ - '

i34, ADVANCE AGAINST TEMPORARY LDAN RAXBED EROM A BANK

The Competent Authority may sanctiah advance to clezar off a
temporary loan raised from a bank for purchase of conveyance
pending issue of sanction undsr these rules provided that
Lhe conveyance has been purchassd within a periocd of three
annthis £rom Lthe date of making the application for sanction

"Ucg .1
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of advance. Cmas

135. LOAN FOR PURCHASE DF c NV YANCE E) *EANK_

Notuwithstanding the provisions cahtained in rule 135 of :
these rules, the rﬂmpntnnt authoritu ‘may notify the namaj of .
the banks, the externt of Fﬂpagmrnt guariantee and.  the date |

. from which Lhs approved banks shall cUmmnnc= grant!ng 1oan .

Lo Universxtu =epployees . for purch=s= of" canvegances- in
accordance with thu prescribed terms couditloﬁs' and th&;3
procedurs. - ‘ o

'13&6. INTEREST ON THE GNVEYANCE QDVANCE

Simple inte»est .at the rate fived by thﬁ‘_Universzty Froﬂf:ff
time to tfime shall be rhaﬁged o1t the amount of advance 'in the .0 ¢
nanner; mentioned ifn Rule-t1ag, Penal interesta “in cases where
installments are not paid’ regularly on dus datzs\or advance’ hig;
utilised for the purpose defiried ‘in these’ rules may algq b
cha»ged As may be prﬂscrxbed by the Utivqrsitg. ' Cael v

137. AUTHDRITIEE EMPUHERED TO SAN”TION ADVANCE

The pouer Lo Sahction;adVaﬁ:e shaLE'yegt, “ith‘:thé_{vité*;i ;:
Chancellow. A : e : s AT

138. Eonod Gﬁain'AdVanté

1.. ELIBIBILITY

The foodgrain advance shall be- adnlssxble te pébmhﬁeﬁ€”f ;f
employees upto the level of Section Uffxcer,‘ : B

NOTE

Fau means as defined in SeriCE RuIe: but u?ClUdES Péb;ohal:ﬂ

and Epecial Pay - - ' ; - .

It will alss be admissibie to tenporary nmplogees uho* have .
put rot less than tun ysars contirnucus service. . An- employeergg
under suspensinon is not 2ligible for this advance._ Sursty from a;-:i
permancnl employes would be necessary Lo zanction the sdvance  in B
case of temporary employces. : . L

. i. The advsnce shall be sanctioned only once im s Financ;aI  
€&r during the period fram 15th of April to 15th of August. '

I n

ii. Simple intsrest as may be prescribed, shall bs payable,
otr the batanrces cutstending on the last date of sach month.,

iii. Arn employee uwhe takes advance shall give the following
certificates within s pericd ef tws months frem the last date ~of
drawal =f advarce in  teoken of proof  that advance has been
utilized

“yco. e
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CERTIFICATE

1 . cartifg that X have .

e ki ey e oo e

as Foodgraih advance.

3.  EXTENT OF ADVANCE ANDAPERIDD bF REPAYHENT

i. The amsunt of advance shall be Rs 3000\~ or  higher:
amount &5 may be uuthoriSed by the Bnard of Managemerb
from time to time. - :

ii. The amount uf advance tugethﬁﬁ with :tteresL thnrﬂon .
shall be  recoverabls in 10 monthlg nstallments or'_gg 28th'
;Feb»uarg of the Pinanclal gea» uhtchever is. ﬂarlier. ' )

i1i. In case of foodgraiﬁ are hot. purchased -uithin ;ihe L

period of tws months, the entire’ dmount of ‘advancs
tagether with penal interest as nag P prescrlbed shall

be r9paid in one itrstallments and recovered. From his pay. ARy Qf
uhutitised balance of the advance shall also be recoverable An
-ahe installment. In case net amount of pay’ falls short of. thﬂs"'

~amount of advance recoverable, the balance amount .shall
Pecovehed from his Bubsequent pays or any- other dues pnnding.

4. MODE OF RECOVERY

i The amount of ad#ahce ‘shall be recovered through
monthly pau bill. " The first installment chall connence uith the
first issue of pay afler advance is d»awn. : : o '

ii. The amount of 1nstatlnent shall be fixed in whole. rupéen
cexcept in the case of last installment when the’ batance shaltl.. be
recoversd. The amount of intersst shail be rncavpred in- one-
installment alongwith the last installment. : .

Applicationn shall be given in Lhu prescribed form. . Aécoﬁnb
shall be maintained in the Reglster of Advance in Fcrn FRAU- 57.

139. GRANTING OF DTHEE ADVANCES

Ths Conpetunt Authority may also grant arny other advance in -
accordance with the rules issued and to the extent authorlsed by
the Board of Management. '

“UCG.
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CHAPTER = VII

8E10REES
. 'Part' -1 .3e;£ion -1

STORES DEFINED

Stares uill inciude artxcles and mater1als of consumabln‘ as; oo
;also non~consumable {pzrmanent) nature purchased or acqqiréd“l A
far the use of the Uhivnﬁsitg. It excludes ‘booksy -
per:adicais publitations,rehc. in the library. B

ERINAB EGUIREMENTS UF PURCHASEB

Purchasas shall be made - in thﬂ nust erahanical"nanner iﬁ{;.'f,* S
'accordance with the de?inlte requihﬂnents of the Univarsitg.”;in‘w-i? ;

Stones shatil not be purchased 1n piec# neals or splitted
avoid sanction af" competent authnrztg. ‘ .

Stores shall .not ‘be 'pUPQh&Sﬁd in ‘adVahtéi 6f-'ﬂa¢£ﬁéf““
regquirsments. ) ' . S o T e

Purchase through tenders shall bu made orily Pran LhQSP flPﬁS?-g
who are PugiStEPEd uzth the' State Connercial ,Taxesvﬂ-
Department. - ST
Purchase shall be subJect tn the budgut provisiOn .5pééi€§£fir-
ar otherwise. ) S R

In case of such purchases where there is  a 'suétéﬁ'ibf'lz_; T
atlowing discaunt or rebate in paercular7 period. of 'the;ﬁj}ﬁiffﬂ”

year, purchases shall be so regulated that facility of such
discount or rebate is availed to the fullnst extent.= T

Hhere scale of rﬁnsumptzan or linit of stores have been Iaid-”“
doun. Such scales or timits will be strictily adheﬁed to. 

The Head of OfFice\Stores ODfficer\Purchase Conmittee who ‘ara ',_”"Eﬂff 
required Lo procure materials for the University shall. :
follow the following yardsticks of financlial pvopriety:—

ta) Whether the offers have been invited in accargance with
the rules and after followlng a fair and reasonable
procedure in the prevailing circumstances,

{b) Whether +the sslscted offer will adequately meet the
requirements for which it is ba2ing procured. '

{c) Wnether the price or offer 1s reasonable in compaﬁison
to the prevailing market rates and consistent with the
quatity required, and

(d) Above all whether the offer being accepted is the most-
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appropriate one taking all relevant factors into
account and in keeping wuwith the -principles of
financial propriety as provided in Rules 38 of these
rules. ' ' '

5. Tenders shall nrot be considéered without receipt . of -
prescribed Earnsst Money. : Lo s

SECTION = LI
TENDER

142. CENTRAL PQRCHASES

Purchases of stare~artxcles required For,activitiés'of the
University shalil ordinarily ba‘nade Centrally extcept otherwise
provided in these -rules. Howsver, the purchases ‘of Lab:
equipments, glass—wares, chemicals, lab. furniturg etc.. ‘shall .be.

made by the taaching depaﬁtments on Lhe approygd_ ra g;;;unqep;_-"

CEPO, DGBA&D or Un1v¢rslty Rate. cgﬁtrarts.

The Slores- DFF1ce» shatl collect denands af artlcles to e e

purchased in a year fron the concerned. officers by =nd ! of  May
sach .year to bs put up to the Purchase Puﬂnlttee. ;He.ruauld be
respausible fﬂr'tak1rg sub5=quert action.__ : -

NOTE

: it will not be mecessary to receive-cdnsumabie{ahtihlésﬁ“iﬂ-
the Central GStores znd entered in Central Stock Registse. Ino
cases of certaln. consumables. articles which are used in.
programnmsiunit, stores will bé received diructlg by the Unit - and
stock entries made at thesir end. o

142. PURCHASE WITHOUT TENDER

1. Ordinarily, all the purchases shall be made thriough
tendsrs e"cept in the following cases ° e e T

ta) Furchasess from Government Corpﬁtatlans\Compahiﬁs\UndﬂP—.
tskings Cocparative Federattion. Titam Sargh “at ‘the
approved rates. :

{h) Fetty purchases for office and casual ﬁequirenehts{
items of Groceries, medicines from retail s shop ‘undsr
CONFED Hhotesale Sahakari Upbhobhta Bhandars and
Cooperative Societies, upto Rs.35,0000\— in a year.

ic) From Goveranent departments, manufacturing certain
articles or supply\selling articles.

{(d) Frrom Khadi Bhandars.
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fe) Jurie ‘Carpets and duormats from Coir Bgard af Govih. - of
Ingia. . :

(£ Furnishing items of cloth for uniforms, from adthorised
shops of Handlooms of Government of India, SBtate
Government .- Other ‘Government s Natiemnal TE&tllF L

Cuvporatxon atd retail shops. furnxshxng items af manufacturers. R

{g) Spare parte of part:cular' . Fron their -authurisedﬁ

make of Motor Vehicles , ~ dealers. sole distribt.
Machinery & ‘Equipments manufacturi ing - or R
tures, batterzes . , 'or:ginal equxpment
‘ suppliers.'-*
{h) Filns\photograph1: . CErem the manuracturers

'naterials : : : or their authorised -
: ’ dealers upto Rs,sn 000\—:
) at a Llne.*g“,- e

(i)  steel . | —From stéel auf.horit_g
' ' - of Indin and Lhelr :
stock gards.'— s

{j) Pictures & Faintingé ' Through PurchaSE‘f‘fu
. ' COmmxtLee.__

tk) ‘Animals % Birds feed - From RaJasthan Coop.‘;~‘
) : Harknting Federation
(RAJFED) "andg: RaJ.,-
Caop. Dairy Fed &
“its shops.. o

(L) Plant & Trees ' Fﬁom deernméﬁt*
Nurserigs.. -

(M)  Drugs & Medicines From Rajasthan- 'Drugs

Phatmaceutical Ltd. -
(R.D.F.L.Y
(n) Catering Material for From Peputeﬁ\éétaﬁlih -
guest-house, including " shed dealers, authorisnd
sweelt meals : deaters, elc., Coop.

Societiess Govi. Dairies
and shops.

o) Petrol, lLubricants,LFG From Fetrol Pumps of
Indtan 0Oil Corporiation,
Hindustan Petrolsum or
Eharat Petroleunm.

{p) Fapsrs For general use From Government of India
¥ printing Corpn. upto Rs 50,000\~

ire a year.

(3) Faper of special kind From their authorised

“UCG-E“
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needed for a specific dealers or mahufacturer
purpoce ' or- sole distributers.

The concept of purchases without ténders  has bnen
provided to avnid. the observance of nornal procedure of
adverti=emert sLle. to. curtail unﬁecessarg 1ﬂxpenditurn‘

thereon to save time and Lo procures’ nater:ats ‘at the

reasonable price. It doss not meah that articles, ane,"
to  be purchased at ths higher Fates as qUOted by .. the

Corporatiqn manufacturers, Firms simply because £H9(
items are to be purchased without tender. ' Thé -rates

charged ‘should 'be reaschable in _canpar;son] to the .

prevailing market - rate for the_ similan'f_ahticlési

available in . the market. Nﬂgatiations shnuld.g

therefore, be resorted to uherﬂver :onsidered necessary.

Lo bBring doun Lhe rates lpoclally uhﬂré bulk purchasof“f

are to be. nade.

2. In ¢ ase of spare parts of particular nake n#gntxations'ff’f
with a1l the authorised dealers availablé at. a’ place;_g~
"should bes done after inviting iinited - tehdars far;igu

purchaqes nchﬁding Rs. 10:000\—

3. The. Unlversity may at lzts nption élén‘ avall thn”‘; -
" facility Wf making purchase from rate’ cantract rirnsigq“;;¥Q

».

under Centrat ‘Stores - Purchase : Drganisatlon oF “the.

Government- of Rajasthan and Director - General, Supply‘”

and Disposal of Gavernmunt of - India w:thout tender‘

144, uncngsg Hﬁuugu IENDE

Tenders “shall pe invited PDP supplg of all articles;vhﬁiéég-

the value of the order to be placed is upto Ru.?OOO\—"qﬁﬂ §hp
Furchase Commitise is satisfisd that sufficisnt reasonss. uwhich
shall be recnrded in uwriting, exist that it’is not in the public

interest Lo call for tenders or the demand is urgent or of cecretl

nature or the scurces of supply atre limited or where the " article
is not manufactured by any other manufacturer or where thare - is
no substitute or whesre-ever after tuwo attempis by advertis=ment§
tenders are not received. In such cases the commities may: rﬂsort
to limited tendsr system even though the estimated value is: nore
than Rs. S50,000\~-. ' '

145. SYSTEM OF TENDERS

Tenders thall be obtained in the following manner 7 -

Open tender Where value of tenders 1is above
{through advertisement) Ra.50,000\—.

Limited Tander Hhere value of tenders is uptlno
(hy invitation to a limited Rs.50,000\~ and above Rs.2,000\-.

number of firms)

"ucg. 2
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146. (1) PERIODICITY OF JENDERS

The periodicity of tenders shall ordinarily be for one year,
The Purchase Conmities may, howsvers recommend periodicity for.
mare’ than ons yeasr in cise of purchases af ‘SLaLlonerg' Ansuers
bookss printed materlals forms, stc.. and consumable articles for
laboratory and qpecial faculty. The cummltte¢ may also suggest

extension of tender period for a further per:od of thlee month on’

its expiry in circumstances - where - purchasns could not be”
finalissd for thp new uear aFt#r PECOFdlhg Peasons.,‘ ' . :

2) TINE LIMIT FDR TENDERS' PUBLICITY

- {a) Txne limit'ard pub11c1ty oP tandwws shalt be as undﬁr ;13‘ 51"

. Eeh Tendeﬂ T A '
Value of Stanas ) Peﬁiddi:itu Mode oF Publicatien

Excendihg Rs.50,000%~ 15 dagsr" S e prxnctpte daily.

and Upto Rs.2.0 lacs o B _:':State 1@Vﬁ1 nﬂus—paper]»
Excéedihg Ré-é@O‘laés 20 days 1 o , Tua ‘prlncipal- dailg 5~;
& upto Rs.5.0 lacs o R Btate Level neus paper,;_,
Exce=ding Rs;S,Od Lacs ohe month: V“"ﬂhé pviﬁcipal dailg '

-State N2uws paper and
‘one all India level :
Heug paper. :
{h) Linited Téhdersr
Exceeding Rs.2000\- 7 days Letters ta the Pives -
% Uptd Rs.40:000\~ \ 7 p#P list naintaihnd..‘

147. PURCHASE THROUGH LIMITED TENDERS

ta) Tenders shall  be trvited from  Emall. scale
1ndustrles\uholes=llprs\producars\nanufacturnrs\ T
original egquipment manufacturcsrsisolelsub-
distributars\authorised dealers\reputed.  and
established retaflers. -

{b)Y For this purpose the Purchase Cunnitten witl Pinalisn a
list. of such firms of knouwn reliability who deal in.
ttems to be purchased and possess facilities and
capabilities for aupply of such stores and shall be.
maintained. A list of 8»S>1 Units alonguwith their
pltace of lecation, items manufFactured, capacity, etc.
may alego be obtained from ths Director of Industries,

Rajasthan. Limited tenders shall be invited only from
the firms mentioned in the list maintained. The 1ist-
wiltl be medifled once in two years. Tender notice

shall he given to sufficient nunmber of firms to  avall

"ucg. 2t
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competitive rates.

148. SHORT NOTICE TENDER

In case of urgency which shall bﬂ hecordnd in uritihg'_ thggq
Furchase Committse may reduce the period mentioned {n ‘Rulz-146& -
above: the limited tenders may be. obtained by the Purchase
Committer even by hand -in casn of urgeht purchases after .
recording reasons. ) ‘ S

149. FURCHASE 0OF ARTICLES OF SMALL DRDERS

Articles of the value upto Rs. EOOG\—-shall be purchasnd Frong“""
‘the authnrised dealere; cnoperativn qocinties\stohes or bhandars:}*
authorissd stockists Gevernnnnt Departmenhq Corparatgons, shops:
retall shops of’ manurartureﬁs and ﬁstabl1shed Petailnws. -

150. IENDER HQLLQE

. Tender notice in Form’ FRAU 68 should contain in briar,
-complete specifications, ..S-I-r I.g.o.., nunbers-‘_paht NUAB&T: .,
weight., Lype, G.S.M.. (In'case. of papehs) es;lméged valaery -
quantity earnmst money, delivery time, date ‘and time of receipt%af“*
of tLendsr. its apening, cost of tender forms etc.-' Articlﬁ; £
1.8.1., T1.85.0.% marks of holding agmark . qualxtg shall- .bg -
generally given preference fﬁr naking purchases.» S

151. SALE & ﬁCLGUNT HE TFNDER FDRM FUR BPEN TENDER

Tendzr forms which shatl. be in Farm FRAU-69 shal! be signed .-
at the top by the Hezad of o??ic: before being sold to- the . 0
intending tenders. AR account 6f tender Porns sold shall ba knpt,;'
in Form:FRAU-70. : L

152. COST OF YENDER EORM FOR nFEn3tEND§3‘

For value of Rs.350,001 & upto Re.2 lacs Rs. SO\~

For value abovs Rs. 2 Lacs - Rs.100\~, -

153. RECEIPT OF IENDER FDRMS

(i) All tenders shall be received duly sealed upto the
scheduled date and time preferably in a  sealed box. -
Tenders shall be entered in the Tender Recaipt Register
in Form FRAU 71.

{ii) Tenders received unsealed, torn or damaged condition o
through post or by perscnal delivery shall be so marked’
ot the cover by the receiving the same put trn a fresh
cover and résealed if sor warranted. All such entries
shall be attested by the Store OFficer/Head of Cffice.

(111)The Rzgister of tenders received shall be closed on the
scheduled date and time giving in words and figures the

n UCG”EII




number of tenders reéeivgd'in time.

tivy The Rpglster shall remain 1n personal :ustodg QF the
Store OFficer\Head of Dfrice. o

{vy Tenders rac=1Vﬁd by telegvan or given iw Lhe form: other: o
than the tendér forms 5upplind by the’ Univarsltg shalt =
noL be corsidered.;f . A

134, ECLARATIU BY THE TENDERS

Intendzng tuthPeFS shall Puwnxsh a declaration j Form
FRAU-72 that they are bﬁna?1de nanufacturers\uholesellﬂrs\sole or
" sub-distrihutorsisole sell:ng\narket:ng agent\authorisnd deaters;]ﬁ

in the goads\stares. equ1pnents oF uhich théy have tﬁndered. L

155; QELﬁVgD\LAT !ENDER

. Tandars rtcnlved bu thi pﬂencrlbﬂd dnti and. tinq
opehed by the guncerned . committesr hofore Lhe Lend»»er! S -laf
. The. ‘proceedings of opening, of tenders shall be prepared fn For
 FRAU=-73.Tenders received hefore tha Lime of openlng but after -th
phe:c»ibad Lime of receipt nf tenderys ang those _neceived 'arter_
the. pPPSCFibed time of opening shall not bﬂ-opened and cungideredj_ Lo
at altl. : . ) o , R

156. DEMATIO oF FURCHASE CﬂMﬁITIﬂg

‘ThHere will be tuo Purchase Connittnes one {for purché@é'gof
stores of the  valus of Rs 2001 and. upto Rs.50, 000\—L called .-
Purchase Sub-Committee and uther for value exc#ed!ng Rs. 30, 000
called University Purchase Committee. — The Comnlttees Tweutd o
comprise of at least three members. 0Out of these thnee nembaﬁs,
one would be Comptroller of the Unlverqatg in case of UPC and his
representatlve in case of Purchase Sub-Committes and other: {upuld_.1
be the Head of the OFfice\Officer initiativig the démand for
stores. The presence of the Comptrollear in case of Uhiversity:.
Purchase Committee or his representative in case of sub*cdnnittee'F
would be compulsory in the meeting. ExpertsiTechnical 0f€lcew
may also be associated In the cases of purchases 1nvolv1ng Ul
‘technical aspects like machineries and equipments. Cases of'”“”
linited and opern tenders shall only be placed before the
Committens. The Purchate Sub-Committiee shall be the final
authority for approval of tqi-tenders. ' :

The recomnzndations of the University FPurchase Coﬁmittée'
shall however be put upto the Vice-Chancellor for approval,

1537. FUNCTIONS & FOWERS OF THE FURCHASE COMMITTEE

ti} The Purrhase Committee shall before taking any action -
for making purchases. examine the proposals for
articles to be purchased with special reference to its
. need and specification and ths budgst provision.

"UCE. 2
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{1i1) The Conmmitire will open the tnnderl"ax and iwhen
received wun  the prescribed datns 1n thes présence of
Lendere»s. ' :

tiii)The Committed nay reconmand or approve vates 1n case ofu
Sub-Conmmittes of more than one firms at the louest rate,'
and specify quartitg in order to ensurs regular - supply -
of stare articles. - : R

{iv) The Univapslt.y Pur‘chase Connittee may -a_lsc.-: FECOﬂnend
rates of flras  other than  lowest 'aftép recording
rellons. o PR T e -

(v} The Comnmittess are. empoue»ed to uﬁdeptakp‘ ﬂegotxationsfr

uWith the suppliers to ‘reduce Lthe rates or tol withdrau o
or nndey .any conditions inposed bg Lhem., .

{vi) The Comnittees mag ewtpnd or'reconnend the delivergﬁ

period wilhout Invying llquidated damages prﬂstﬁxhnd unde thesgf_ﬁ{

rules.

(vii)Thﬂ Commitfans may, ir Cﬂﬁﬁid&frd cécessarg 1fspﬁct Lhe;f—

stores articles at the time of theipr rﬂC#ipt to ﬂnsune that thegV J{,

conform Lhe quality approvsd bg thnn.

tviii)  The Unxvewq:tg Puﬁcha=e Committeés may: Facﬁﬂﬂﬂﬁd thﬁf\f7

purchase of -articles of an specific brandimaks to ‘maet

the specific _Pequlﬁements_ of . faculty, ste. a?ﬁ;c}t;

recovding detailed Peasans-i,‘

138 RATE CDNTEACTS FOR LUﬂMQ ITEMa."

The Universitg may for.. conmon items buiﬁg used by 'Hﬁad fbij f'
G#fices, enter into annual\bzannual rate ccntracts ‘with the fxrnsﬂu_.f

for making supply of articless as and when needed bg rnspective’,
offices. Buch rate contracts may be -useful for Jprocuring -

articles\stationery required for Examlnaticn purposns and bpoks_f”"

P

for tibrary.

159. SINGLE TENDER AND HUMEBER Q£ fENDERS RECEIVED.
{i) In case of gingle tender received in responsge to tnnder_.

" hoticess the University Purchase comnmittee may in case
referred hy Purchase Sub-Committes decide to sanction.

or re-{invite terders after recording reasons. Irr case

of singte tender received by the University Purchase = .
committee, the matter would be referred . to Vice-

Chancellor for decision.

ti1) It would rnt be nzcessary to re-tender If the number of
tznders reoceived in less than thrse ever  after wide-
publicity and the Purchases Committees are satisfied
that the rates received are fair and reasonable and
comMpares with the prevailing markel rates of thé area.

"UCG. 2
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160, ACCEFTANCE OF TEMRERS AND FREUE (F SUFFLY URDERS,.

(i) g 560n as & bLender ig a&ceptedv an Intimation shall be

. promplly conveyed sparially in caces where validity of
4  tender ard rates have heeon timitled to a particular
date. Ir case of delay in acceptance of tendesr., the

tendrrers should be rEiussted to extend velidity.

{11) The unsuccessful tender should also b2 informed and
asked to collect sanples and earnest moreey if any.

161. MEGOTIATIONS

Negotiations shall hot ordinarily be undertabsn. In
exceptional rircumstanczs. where it is desired to gt rates
reduced nr Lo obtain Clarifications or withdrawal sr modification
of terms and conditicns or other reasons, negotiations may be
carrisd out with atl the tenders after recording  reasons and
after giving reascrable noticer, date and bLime. Negotiations will
not  make origimal offer mads by tendersrs in operative. Ary
subsequasnt af fer foar reducing  rates etc., recaived after
negotiations bave bren carried out and decision taken received
shall not be corsidered.

162. RE-INVITATION OF TENDERS

Re-invitatinn of tenders shall be resorted te sparingly as
the Unilversitu if put to  loss dus to higher rates and
advertisement expenses. This can bz avoided if proper planning
is ‘done at the time of invitation of tender IN REGARD to
spacification, publicity, Lime, quantity and validity. Howaver,
there may be cases where tenders are reinvited on  account of
various reasons like expiry of wvalidity peEriod, considerablsa
charng: in specificalion offere being insufficient oF dus  tn
usual Lterms  and conditions and ary  othsr reasons. Detailed
reasons shall he recorded.

NOTE

N statemsnt of such cases irvalving amount of loss  dus

to highsr rates with the mams of Lhe officsr resconsible
for such loss shall he putl up to the Fimaence Committes at the end
of the year.

ECTIN - Il EARNEST MONEY AND BECURITY DEFOSIT

u
e

+

1643, {11} Farnsst  nmornesy and security depocsit shall be obtained

ALk the rate of 27 and 5% respectively o the ectimated
value in cases of purchases valuing above R:.50,000\- Government
CﬁrpiFJtiﬁh\ﬂﬁﬂpéﬂi%ﬁ\Uhd&Ftakiﬂgi\bﬁaﬁﬁS\GDVEﬁﬁmEﬁt departments
are Grempled from pagment of 2ar;mest mossy and secuwrity deposit.
The S§.5.71. Unibs are sxempted Lo the subtent menticoned in  the

SR ST UYL irndustrizs af Bajesthan, Sules 19985,
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Committes may  esxemplt any firm from the paynent of

Earmest money orF secut-ity deposit in wview of its

} reputatiohs its standing ot in respect  of items of

proprietory naturs  or where such firms do not agrss  to  such
condibion. Re&asons shall be recordsd.

. i44. FORM UF EARNEST HMOMEYAMSECURITY DEFOGIT

{i) Earnest monsy shall be obtainsd in cash o draft or
hankers chegue. Security deposit mau be obtained in

cash or draft or banksrs chegue, Post-office Savings Bank pass
books or fiusd deposii receipts of schzduled banks, National

Savings Csrtificates, HKHisan Vikss Fattra or any ather
script\instirument under National Savings Bchemes for promotion of
small savings. Bavings certificates shall be accepted at

surrender valur duly pledged in the name of the Registrar of the
University. Szcurity deposit may also be deducted from bills of
the fFirm in case of delivsery is staggered.

tii) Arn  acrount of deposit and that of Intersst bearing
securiticrs shall bs maintained in the Form FRAU-131 %
132.

.

1&65. REFUND

{i} The earnest money of unsuccessful tenderers shall  be
refunded snon aftsr the final acceptance of tendsr.

{i1) The security deposit shall be refund=d within one month:
of the final supply of the articles and payment of
claims. It will however, bs refunded on the expiry of
guarantesiwarranty period whepre there is such
conditions.

18b.. EORFEITURE OF EARNEST MONEYASECURITY DEFDSIT

|
|

{1} The carnsst money shall be forfeited in the following

cases ¥

(i} Whern the tendersr withdraws or modifies thse offer
aft.er opening of tender but before acceptance of
tendesr.

(ii) When he fails to commence the supplu of the item
ordered within the tims prescribed.

{iil)Wher the tenderer doss not deposit the amount  of
security deposzit after the purchase order i3 given

(2) SECURITY DEFOSIT

Security deposit shall he forfeited in the following cases @

(i} Hhen aty  tarms and conditions of the contract for
suppty is infringsd.

UGG L
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{ii) Whern thes tendsrsr’ fails to maks compleis supply
gsatisfactorily.

NOTE

Nobice will be given with reasonable time before For?elturéﬁ

o
m
=z
m -
72
>
~

QECTION =

147. REFEAT ORDERS

The Purchase Committes may Increace quantity originally
tendered and ordersd for supply by 50% after recording reasons
provided such ordsrs are given within ons month of the date of
expiry of last supply made and also subject to the condition that
prices have sincs hot baen reducsd and purrhacgs wer?2 not made coh
an urgent basis or under rute 144 and 138. :

168. PURGHASE ON FAILURE DF ORIGINAL TENDERERS

Irn case of tendersr do2s nob make supply or fails to make
complete supply as pe purchase order. supply ordzr nay be given
to another tenderer if he sc agrees oh the same rates and terms on
which order was glven to the original tendarear. The tendersr
will bhe reguired tn deposit sarpest money\sscurity deposit as
prescribed.

169 . ADVANCE TO SUFPLIERS FIRMS

Advances for purchase of ctores shall bes given only in the
followiny cases and in exceptional cases when it is as absolutely
NeCES 5ary as pezr financial powsrs after taking necessary
precautions and securing the University against anuy loss and far
preventing the system from becoming gensral ¥ -

i}y The Ffirss are established having reputation for

their dealings. Advances will be given against proof
of dispatch recsived through barks and uvsual prior inspection and
verificatinn. In case of goods transpsrtbt companies, advances
shtall bhe given orly to those companies who are
registerasdiznlisted with banks and after usual inspection and
verification except as intimated sbove. Noo  advancs shatl b=
given witheut dite fFiramcial coverage gither through bank
guaranten or other socurities except as provided in Clause (ii).

{ii) Advamces Lo Lhe exbteni of 100% may be aiven Lo the
State Government\Cerntral Government
Corpopatimn\ﬁﬂdertakingsh

170. RECOVERIES FROR SUFELIERS

R UT0Y FRNPEE
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. Recovery of short supply breakage, rejected..articles.. shalil

ordinarily be made from suppller bills. It canm alsc be made from
his dues and security deposits available with the Urnitversity.

171. LIQUIDATED DAMAGES - .

In ease of grant of sxtension. in the dselivery period
reguasted by the suppliers on account of hindrances on his part,
liquidataed damagés may be recovered on the basis of Follouwing
percantages of value of stores which the tendersr hacs failed to
supply i ‘ ’

{a) Delay upbto one Fourth period of Lthe 2.59%
prescribsd delivery period.

(b)) Delay exceeding ohe fourth but not S
exceeding half of the prescribed
ga2livery perisod.

(e} Delay excesding half but not s2uxcesding
3\4 of the prescribsd delivery psriod 7 iIN\ZL

{d) Delay excesding thres fourth of the
prescribed delivsry pericd 10%.

172. FORMS FUR MAKING FURCHASES AND CONTRACTS

Tender notices, tender forms: conditions of tender and
contract and agreement shall Iin the form FRAU &9, 70, 784 and 75.

NOTE

Iin case of linmited tenders the above forms shall not be
usad. The limited tendsr notice shall wsually contsin fFull
particulars of iltems to be purthassd. The purchass order shall
in such rases shall be in Form FRAU-76.

Kecelipl of Stores

]

S=ctiann -

173 . RECEIFT 0OF SIDRES

Atl materials receivend shall b inspected, counted,
measured welighed as the casz may be at the time of delivery. The
mabtarial Will ke inspected in respsct of quantity and guality.
The shores irchargs will have preliminary inspection to  ensure
the following 7 -

(i} That thers 1s a purcthase order for that item on  the

"uce.E"



J:ﬁfé*,

firm.

{ii) that the supply is made within time specified in the
purchase order and at the correct receiving points.

{iitdthat the material is strictly im accordance with the
firms chalian and the purchases order.

tiv) that guantity recsived is correect by actual count or
weighment .

Quality inspectiorn will be done by Inspsctiocn Committecs
constituted by the Vice~Chanesllor for the value of stores
exceasding Rs.R000\-. The members of the Committes will consist
of members othaer Lhan stores officer and members of Purchase
Committess mentioned in rule 154. Wherever necessary. technical

afficers shall be asscciated in the Committse. The Committes
will inspect in special reference to manufactursers\trade mark ¢
part menber, I1.8.1.v12850. marks, dimensiconal details,

specification as per purchase ordsr, conpare with ths sample if
any, arrangs tasting if prascribed, from a recognisesd laboratory
.and  reconrd the inspeacting note whirh will be pre-reguisite for
the payment to suppliere.

174. LABORATORY TESTS

In case of tests from laboratoriess, thres samples shall bs
drawun in the presence of authorissd representative of tLhe
suppligr and will be duly signed and properly szaled. One of the
samples so drawn shall bhe sent to laboratory, second sample given
to  the authorised representative of supplier and thivd kept for
record in the office. The testing fee paid shall be borne by the
University. 1In case of rejection, however., dus to sriicles found
sub~standard on bLest, Lhe testing ¥ee sn paid will be recovered
from the supplisr.

175. INSFECTION WITH SAHMFLES

The Inspection Committes shall pick-up f2u articlezs from the
suppty and compare thezse  articles with the sample and the
specifications with a critical =u=s to ascertain whether the
articles supplied conform.in all respects with them. The mumber
of articlss pick=d up for such comparisan shall bz such as would
give the Committee 3 resschnables basis for concluding that the
supply in gensral is in conformity with the approved sample, if
any.s and\nr spacification. The number of articles pichked for
such comparison shall not be less than 10Y af the supplies unless
this is imppracticable,

The Committse shall  on finding supplies satisfactory.,
approve its accaptance and ceertify that on carefully inspecting
the supply in the proscribed manner they Found it to conform with
samplelspecification and answsring prescribed\practical tests.

1¥ the supply is Aot In conformity with the éample ot
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tpecifications Lthe Committen shall mention ip the néte. defects
found by them and #8viss replacement of such defective SuUpply by

the supplier. The cupplier shall be informed asbout rejection
within 15 days af rejection to remove the supplies, .
NOTE

A reglster af sampies received shall be Aaintained in Forna

FRAU-77, The unsuccsssfut tendars may be asked to take

Ltheip samples  back soon after the acceptance of tenders,

The tenderer whose tendsr has beoen accepted may however, he

allowed to take them back aftenr Payment of final bity and
refund of security deposit. In tase of unclaimed samples, not
collected within 3 year of supply, the articles shall be takan to
Feégular stock of the University and usaed in its activity.

17&6. INTERNAL LOGAL TRANSFERS

In the case of tocal transfers or stores issusd to other
urits laocated cutside Ajmer, inspectinn shall be  restricted to
quantity rnomenclature, Part oumber apgd gensral condition only and
not  toe detailed checking as tha material has already besn
received by an nffice, Any defect in quality shall howaver, be
heported to the Unit, from Where it was £arlier raceived and tao
the storas afficer, local transferg shall be made through chatlan
in form FRAU-78 which shall pe prepared in triplicate. One copy
shall be returnsd to the serndsr in bLoker of 2rtry made in  the
conhcarned stock register.

SECTION - 11 CUSTODY OF STORES

177. CUSTODY OF STORES

The Stores Officer OF any other Officer entrusted with
stores of any kind skall ensure adequate arrangements feor safe
custody of stores by providing suitabls atcommodation more
particulariy feor valuzhle Ferishables and tombustabls stores, far
keeping Lhem irr gnord ang sfficiant condition and for protecting
them from toss, damage ar deterioration.

SECTION - 111 ACCOUNT OF STORES
178. ACCQUNT OF STORES

The Stores Officer in cacse of  centralised Purchases and
every officer incharge of the Programme activity op the
University to whom Lhe stores have been issusd for making use in
that actlvity either fron Central Stores "F stores received by
then dirsctly fron the firms shatll be  required to maintain
suitanle subsidiary afeounts ang inventariss ahd prepare coryrect,
returns ip Fespect  of storss §n theipr charge with g4 view teg
Frevernting  losceg through theft, accldent, fraud or  other-wiss
ang L Ml ity It prssible at any tine to  check the artuyail

|
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balances with thes bonk balances and the payment mads to supplierg
etc.

Separate accounts sﬁall bz kept of @ -
i} "FPermanent stock

-

{ii) Consumable ztock

(1) Fermansnt stock shall include items of hoh-consumable
nature like Furniture & Fixtures, Hachinery and
2quipmnents, tools, carpets,  vehicles, cutlery,

utensils, plctures and painting, guesthouse beddings and

clothing: curtains animals and bBirde, phintographic equipments and
like which are of the nature of the fixed assots of the
University. '

(2) Consumable stock shall include items of Consumable
nature 1 -

i) Btatiocrery for office and teaching use.
ii) Sports material
iiiy Drugs dand medicines.
iv) Crochkery and glassware o _
v) Material required for repairs  and maintenance of
buildings and roads. '
vi) Catering material
vii) Ansuer-pbooks
viii)} Printed forms and registers for exvamination
ind Frinted forms and registers for office use
¥} Frinted degresi\certificates
*1) Fr-inted marks—-sheets
nii) Staticner for examirnation use :
iii} Chemical glasswares and photographic matsrial and other
consumables for teaching and research.
wiv) Stationery fob computers
Xv} Ariimal feed and foddar.
Xvid Building materials for constructions of buildings or
roads.
xvii) Seeds and fertilizers -
Hviii) Other ronsumables for office like wnifaorms and petty

articles roquired to run the affice.

(3} Fermanent articles shall be clubbed in the general
following groups  for which separate registers in
the general Form FRAU~79 will he kept.

i) Furniture & Fixturssz

ii} Machinery, squipments, toolc.
iily Vehicles

iv) Live Stock. (Form FRAU-B2)
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fthers like utensilss cutlery #te.

)
Beparate folio shall be allotted for each type of
articles. Account of Live Stock will be kept in Form
. FRAU-80. T
(4 Cansumable articles shall be groupsd in the following.

ts maintainsd gererally in Forn

mannar ang accoun
nentionzd specifically.

FRAU-81 egxcept whithever

cf‘?tatinnerg for examination ansuer-

1) Registers
t2ly in Fora FRAU-82.

pookss computsr use separa

i) Reglster cntitaining dEQPEE\C?FtifiCaL&r narks45heet
stc. in Form FRAU-B83. o

iti) Reglster for Forns for examination purposes in Forn

FRAU-84. ' ’

office & administration

iv} Register for Foras etec, for
se in Form FRAU~83.

and teaching and research u

chemicals: glasswaress drugs and
seeds frertilizers,
sther consumables used

v} Register for
madicines, crockeryr
photoagraphic consumablies %
in teaching and ressarch.

vi} Register of sporLs mat=rial.

vil} Register for catering'art;cles in Fornm FRAU-10%

109A.

viii) Register for puitding materials for repairs and

maintenance.

ix) Reglster for animals feeds and fodder tn Forn FRAU-86

»} Register of stationery articles for gerzral use 4n

Farm FRAU-87.

: -oxi) Eegister

of petty jtems for office use in Forn
FRAU-8Z2. :

NOTE

at the =nd of the year shall b=

The balancss Premaining
of the articles purchasesd in the

valusd at the 1atest price
year for p=epaﬁation nf anniwal accounts.

3! Before a bill  for articles recelved s passed for
payment ths offlcer concerned shall see that the
article: ordsred for havs heor actually received and

entered irn the apprapreiate stock ranisters and that a referent?
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to the enbtry In the concerned reglister is noted on bthe bill. He
shall ——~atso~ pul wis-datsd inttlals in.the Register in token. .. of
this check. '

SECTION - IV 3 ISSUE OF STORES

179. {1) Whern items arse issued from stores for Uuse. the Stores
Incharge tshall esnsure that an indent in the Form FRAU-
&s is given, nmentioning quantity of the items indented
both in words and figures. The indent should be prepared in four
parts marked Fart-1 counterfoil Part-1I Indent. IIl-Invaice of
Stores and Part IV - Recaipted. Invoice. : o

The indenting officer must presecve the Part-1 -
Counterfoll. and £111 up Fart-I1 and send Part-II. III % 1V to
the Stores. The Store—In-Charge shall comply or make ansndments
by mentioning quantity both words and figures in case he is
umable to cemply with in full, get approval of Head  of
Office\Stores Officer and fill up Part-I1I & IV and make supplies
of articles indented far. The sscond part shall be retained by
him. Whnile Pari-III & 1V shall bes s2nt to the Indenting Officer
‘who will petain Part-111 as proof of receipt of articles to be
entered in their subsidiary registers of receipts and return Part
IV tn the Issuing OFficer to serve as the later voucher for issus

toc be entered in accnunts of Issue in various registers nentioned

above. Fart~IV should also mention the reference »of entry in the
subsidiary stock registered maintained by then. ) :

Indents schall be printed and duly numbsred and b2 in
form of boundsd books. An account of indent shall be maintained
which would show nunber of indent books:. recelved issued and in
balance and these should be physically verified once a yesar in
token of its correctness.

Part-I1 and IV of the Indents received from the
Receiving Officer shaltl be Lept in . file
programmelactivity wise and should be available to
audit irternalt or external for verifying with thes stock
registers mairtained in the Units in token of receipt
of articles from time to time by them.

t2) In case of issues of stationery articles or other petty
consumables Ffor use in the office or administration.
normeZscales of csupply of such item may be laid doun
per month or quartsrly as may be conveniant. In the
l1ater case the articles may be issued without obtatning
indent az wmentlionsd above at the fixed intervals.,
sighatures of the recelving officer obtainesd either in
the 1ssus register in Form FRAU 87 or on 2 separate
sheet prepared unit-—wises., The monthly total issues
shall be noted in the Reglister of Stationsry recsived
arid balance brought down, In such cases maintenance of

e
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and subsidiary reaister & by the treEivitg officers will
nat bs nedescsary. In cases where normas\scales are not

fived: a simple indent in Fars FRAU-89 may be us=d  in
duplicats for- such purposes. . .

{3} In other cassc subsidiary stock  registers of  such
receipt s and  subssqguent  issuss  for  use will be
maintained by Incharges of programmelNactivity in
accordance  with Lhe Rules 178. These rsgisters should
bs availabls Lo audit for verifying balances  available
at the end of wsar for finalization of annual accoumts.

f£4) Fermansnt  stock is ot gdensratly issusd Lo - the Units

etec. Such 3rticles are placed in Fooms and obher placess

pErmansntly for gensral ersquirenents, Thay cantinus to

be borne on the accoumts Lill they ars ﬁisposed 0Pf by

sale auction, destruchinn or transferrsd Lo cutside units. . In

BUCh  cases besides besping account in Forn FRAU-80. & 81. - an

account  showing rdoms or places whers they are wvesediplaced will

be kept ir Form FRAU-20. In additicn, an inventery shall be

maintained in 231l Units at the sits of such - stack  in the

preecribed  formn.  The articlss:s of figed ass=bls shall be'.marked

number  with jdentification marks for caonvenicnce of physical.

verification, £.3.- chairs AUCH (1,2.3, Almirahs AUAL 1., 2+ 3.
stc. _

(3} The inventory of articles costitng Rs.100 -and abowve
shall bz priced whensvsr the ilams have to eontsr  into
the assets scocounts maintained For purpose of final
accourits of the University. ‘

Subsidiary reqgisters For asecls Tike Utensils, gasg
cylinders. clathing and beddings, liron issusd to the
Auaal cheuse For owuse Lherein and For obher ftems of us e
which are undsr direct contral of Unit, shall be
maintained by fthem for conbtrol purposss. ' .

Are account of emplty coantainsrs and other costly packing
material  shall also be maintained by stores in charges  arnd by
Receiving Dfficers in Form FRAU-91.

Local  tramsfors  of stock articles shall bhe  done by

challan in Form Frau..

180 INTERNAL CHECK

The stock s invenbor iss, aromuntls Af steores shatl in atl
cases (AEENNE T <N TEU B PN FECT IO PN ST O BPEE SRS PR vy ko ssrr-ihed by bhe
Univeor sty wheebhicr or ot bhoy oar o guth ject Lo anu rheck bu  the
Auditors of the University.

=
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SECTION - TV : FHYSICAL VERIFICATION F STORES

181. A Fhysical Verification of Stores in the godown placed in
the room  and 2vailable with the réceiving uriits  and of empty
containers shall ke atrtangsd at loast ance o & Ysar by  thes
Camptrollsr of Lhe University through 2 Conmitbtes of Senior
Officsrs other Lhan relsted Lo Lhe Stores. Verification shall be
done  in  presshce of Lhe Bfficer—In~chargn responsible  for  the
custody of storac. Report will be submitted ot the  following
points separatsly @

{ay Articles of romsumable haturs remaining in stock over a
year ang suggestion For their uge.

{b) Unserviceable and ohsalste stores.
() ARy exeess o deficiencee requiving atbention., -

{d) Suitabilily of the storage arrangementsi\accommocdation
for- th=zir sgsafe custady like fire sxtinguiching arrangenents
safety: pilferance or rains or rat
oF uwhite ants, nuisance =tc.

{te) Date and Lime Laken in conduclting verificating.,

A certificats of phusical verification of stores with. its
resulks shall he recordsd on the Registers, inventories etc., as
the case may be. The Fzgistrar shdll ensure that ‘physical
verification hays beon done s=ach uear in accordance ” with the
provisions of  those ruleg. Each programmeNactivity incharge
shall also carry nut, annual periodical physical verification af
stores under his ronbrend and send A repart o bhe Comptyrolter.

182. DECLARING

A survey  report  of surplus,y  unqseviceable or  obs, late
articles specifying reazons shall be prepared in Form Frau;ii??g;f;jﬂ

obtaining orders of Lhe Competent Authority to declare & as
such andg Lakirng action for their disposal. The authority
declarim; shtores unservicszabls shall Lake into  account the
finimum psrind of serviceability of articlez as may be prescribed
and wvehicles asg Given in  annsxure’A” before an  order for
declarirg such articles or vehicles as unserviceable s isguwed.
A recard of all sueh stares shall hbe maintaired for watehing
their dispozal thersof in Form FRAU-93,

i

OBES A5 UNSERVICEARLE DR OBSDLETE

SECTION  «  wi i DISFOSaL OF UHSERVICEABLE STORES

183. DISFOSAL DF ARTICLES
The  article: whijich Ate surplus amserviceable ard cheolate
st 1l b dispascgd ofr Lheousgh aue 4oy, Py a Tanmittes  formed try
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the  Yien-Charce) o . Theo Commmi Lhaw bofar e Laking  actiarn  For
auctiar, whe . will inspect Lhe articieo:s ard talily with the
entrisys in Register of unserviceabls articles in Form FRAU-93 ard
record  a . cartificale in token of  such verification. The
Committen will alen fix reserve price of such stores before they
are put to auction. The Comptroller of Lhe University would be
one of the member of the Committes,

184 (i) There will be 3 separate Committes For disposals  of
wasts paper  used nows Paper=, used answer~books  and
sther’ items.  One of Lhz membsr of the Committiee would
bz representative of the Comptroller.

{ii) In Case of  auction of vehicles, machinery arid
equipments mechanical 2riginesr of the University or
other 8tate Bovernment Departmnents will also be a
member of the Auction Committes. ‘

185. EARNEST MONEY

The earnest mohey which will be taken from the bldders
befors the auction shall be 1 percent of the valus af  stores
arrived at an the basis of ressrvs price, minimum bsirig Rs.500%—
and maximum of Rs.%,000\-. The earnest monsy of unsuccessful

bidders shall be returnsd on the same day.

186. PUBLICITY AND FERIODICITY FOR AUCTION

Fublicity for auction will be done as urder . -

Value of Stores stic. Feriod Publicituy
Upto R=.20,000%\~ 7 days lLocal parsons ete. dealing
in purchases of sSuch
articles (Kauwadi) shall
bhe informed through
letters aonly.
Excewding Rs.20.000\- 15 days rie State level newspaper

and upto Rs.? lacs,

Exceeding Rs.2 lacs 1 month One= all India Principal
) REWspaper .

For waste papets, firms using waste papers for manufacturing
of emdogomepis papers as enttage industry shall alsoc be informed.

187. ACTION AFTER SALE

The head of office or any officer mominated shall b2 present
whzn the arliclss sald are relessed. Thies predsence is assential
whetry Lhe articles are released samFLime afler the auction. An
Arraurd, of sale shall be maintalnsd §n the Form FRAU-94

TRE. 5ALLS

I HE VAL PEEBONSALY
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Salece af ary ar ticltes o shorec Lo private person  or
employses  of the University is prohibitesd. In case of recovery
of  loss dus Lo  shortage etc. refovery will be made at  the
prevailing market valus of that articls plus  ten percent
supervision charges. ) ’

SECTION = VI : GENERAL

189. TRANSFER OF CHARGE OF STHRES

In mase of transfae or charges, the person incharge sf stores
shall s that stores in his custody are made aver correctly to
his successar and a propare receipt taksr from him,

190. SAFETY (F FERMANENT S5TOCK

The watch and ward etaff shall be held responsible  for
safety of permansnt stock which has beosr issued Lo var-ious wunits
and placed in the promigses of the University. In case of
deployment of any private agency: & clause for rimbursement  of
loss cadvsed Lo the acsets of the University duese tn theft, ste.
shall be added in any terms and conditicn: of thair appointment,
The Comptroller shall also snsure tLhat stocks of all equipments,
instruments  and other matsrials in the offices, laboratories or
oLther premises are safely stores. :

191. FIRE FIGHTING ARRANGEMENTS

Adequate  Fire fighling arvargendnls Lo protect storeg atid
property  af Lhe Universily from fire, stc. shhall b2 made in the
Central Biorec and Lhe Units, whersves el ss ary.

192. INSURANCE
Stares  under  the control of  the University may be

itnsured  with the Cenzral Insurzancos Corporation of India to  the
sxtent aulhorised by Lthes EBoard of Marnagement .

193, ASSISIANCE FRUM U.G.C. FOR EQUIFMENTS AND FIXED ASSETS
ACQUIRED FROM GEANTS

(i) The Granl approved by the U.G.O. for equipments should
be utitised #or mesting nesds =f gepartrments caoncernsed
mainliy with & visw to replace obsolete equipments

urilese atherwiss specificd. The aliccaticn for
equipmeat should not rormally be utilised fopr obtaining
consumable ztrLitles liks Aglasswares o routine

chemicals far laboratoriss,

(i3 Ang fived assebs arquired with the gt-ant recsived  from
the Government  or UGC shall not be disposed off or
ehCumbered it ariy menner without the prior gpproval o

Lhe Goveramott or UGO.

TUCG Lo



ANNEXURES-A

HINIMUM SERVICEABILITY FERIOD UF VYEHICLES

i Jupe &of Vehicle % Whesle KM. Mitv.yrs.use
Motor Cuycle 1.20 Lacs 10 uears.
Light Motear Vehicles 2.00 Lacs & yesars
Medium Molor VYehicles 3.00 Lacs 10 years
= Heavy Motor Vehicles 4.00 Lacs lo.geéhs.

CHAFTER = VIII

UNIVERSITY FROFERTIES

194. UNIVERSITY FROFERTIES

13 The Compiroller tshall be Inchargs of the Management of
all properties belonging to the Univarsity and shall ba
respofnisible for call=zeting grants and other income and
payments of all public chargss against propertiss and
doing all wothesr acts necessary for the mainternarnce,
protection of such properties and the collaections of
ircome thercomn.

(2} The Registrar shall deal with the I=gal business
ronhected with the Universily properties under
direction of the Comptroller and the Vice-Chancellor,

(3} The University Engines=r shall maintain arn  aceount of
all properties built out of oswn funds of  Lhe
Universitu, funds received from the Government as State
Flan or funds rsceived from U.G.C. acquired by or
dssigred to the University on leass or Stheruwise. Such
accourits  shall show separately the propertiss held by
the University for general purpfses and the propsrties
held in trust or charged for special abjects,

195. ACQUISITIUN AND DISFOSAL

Froperties of Lhe Urniversity shall mot b=  acquired and
dispased of without the approval of Board of Management .

"UcG.an
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b case of proper Lics Buill o acquited wilh Lhe
by ths Governeent, as Sktate Flans

Jrants made
they will kot be dispoeed aof or
encunbsred  in any manher-without the prior approval of  the
Government .,

Likewize, the propertiss acquired whally oar substantially by
the University ocut of the General Developnent Grants made orm 100%
ot ot sharing basis hy the University Grants Commission shall not
be dispoaned nff, crcumbered ar- utiltised for purposes other than
thoss  for which grrant was given without prior dpproval  of  the
University fGrants Commissicon. ‘Such propsrtiss shall ravert  to.
the Commission if tLhe University ceases to function at any timse.

196. BAINTENANCE OF ACCOUNT REBISTERS

The following registers shall hbe maintaired Por the
of asdzesment and realisation
the University Engincer -

purposes .
of revenue—-of the properties and by

i. Register of land in Fore FRAU-9%5.
ii. Register aof Building énd Road irn Form FRAU-9g.

iii. Register of Electric Sanitary Fittings and fixtures

GhA .

iv. Register of Trees in Fornm FRAYU-97 .

V. Registers of Flants in Form FRAU-98._

Vi, Registsr of hiECEIIEHEQUs incoms {gt-ass, flowsrs,
gardesn produce, dead brese and cthers) in Form FRAU-99. '
vii, Registsr of Building material for repairs aihd

maintenance of building and roads irm Form FrRAU-81.
vili.Stock PRegitter for Machinery and Equipmente\tsals and
plants in Form FRAU-7S.

f¥. House Rent registsr in Form FRAU=-100

E Statemenl of Renl Recover able from pay in Form  FRAU-

101.

The Complrolier will aersure Lhat Lhe Registers of properties

of t ke University arc propeciu maintained. Any additions or

atterations made in the propertizs are duly enteresd therein. The

Uriiverasity Erginesr thall review the register of properties in

the mAonth of April sach year and a record a certificate therein
and put un te tLhe Cemptroller for his information.

Froper-tiss under  the eontrol af  the Univarsity may be
insured with the General Insurance Corporation of India to the
extert aublhorisad by the Board of Mansgement.
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170, REEAIRS AND MAINTENANCE (f MACHINERY AND EQUIPMEN

R ep@ i e g ey d mainterance - of e Machiq
squipmnents\tools and  plants used in  sverubtion '

equipmerte, fixtures La the Buildings which ara part o
and  are under the control of the University Enginesr,
ordinarily done as por pravisions of Stores Purchase o
Chaplsr—VII of theee rutes. In case of special squipr
Central Conling ptant. Air-conditismars. Lractor, truch
desertlzwater coolst, refrigerator and others as specii
Vice~Chancellor, repairs and mainternance chall (+73
through their manufacrturers,  distributors authoriss
only.

In  =such cases  annual terminal rate contracts
ghtered into with Lhem, prafsrably at  Lthe time of-
of these items g rate cotilracl rensusd year to L
negotiations.

In case they do not agre2 Lo such rate contracts
should be invitsd in accordance with the provisions of
Purchasea of thrse rules and repairs gol dene  from e
mechanicys having well fcauipped wosrkehops, shbare parts w
be purchased from authorised dezalisrs.

199. EXECUTION Uf HUEKS AND REFAIRS AND HAINTENANCE OF
AND ROADS

Eo tong a5 Works Financial and Accounts Rulss are
By  Lhe Universitu, the Frovisisns contained in the Pub
Finarmcial and  Accounts Rules of tLhe Government of

shatl apply. The Financisl pauwsrs givern in thsse ru
hawsver,s b Applicables tn the sxtent approved or modifi
Board of Mariagement. . Somes of the basic conditions

for exscubtion of works are Jivern below :

Basic Conditions

No work thsatl  be commenced o tiability inc
cormection with it until] N

(i) Adminislrative approval has beorn  obbained
Authority appropriats in sach case,

ti1) & propsrty detailed dzsign and esstimate
sanctioresd.

11i1iFunds Lo cover the charge during ths year
provided by Eocard of Mariagement .
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12 Thie avlhority granted 2y a sancticn to E1Y
shall Uit all sceasions be looks=d ugLon as
timited &y the Frecies objscts for which the
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vas intended to provids.

tLi) Ary savimgs on s sanctionsd setimate for a definite

praject, shiall ot withont the Spe 1al Authior ity be

. appltisd o carry  out. anu  additional work not

ctontemplaled in the original project op fairly corntingsnt on  itsg
actual executionm.

tiiiYAny development nf s project thought rnecessary while . a
work is in progeess which ic mot fairly contin gent on
the proper esxscution of the wark as first sancticned
shall have tc be covered bu 2 supplementary estimate.

201 EBASIC SCHEDULE UF RATES

To facilitate the preparation of eatimates, as also to serve
as  a gulde ins srtbling rates  in  connection with contract
agrsements  or for carrging out ths work, the Basiec Scheduite of
Rates 2% preparsd by the State P.W.D. for that area where tLhe

works is proposed Lo be awscyuled shall be folliowed and kept . uptn
date. '

202 CONTRACT CONDITIONS

When works are given nut on contracts the ganeral principles
lezid douwn in State Public Works financial and account Rules shall
be carefully borns in ming ahd the standard terms and conditions
of cantbrack and agreementls prevalent in State P.W.D. shall be
followed,

203. For petty worbks cfosting upto Rs.5,000/~ and for repairs and
maintenance of building upto Rs.10,000/-, it will rot be
necessary Lo have sanctinred detailed 2etimate.

204. TYenders will rot be hecessary if the work is got done
through P.W.n. Rajasthan State EBrifges and Canistruction
Corporation LimilLed, Jaipur and Avas Vikas Sansthan, Jaipur  of
Rajasblhan Housing Board, Rate conditions stc. shall howsver, " be
negaotiated with them.

205. HORE

OF FUBLICATIONS

Save a8 provided Par In Rule 0N, Lenders musl be invited in
the mast  aopen and PUblic manner possible by advertisemsrt in
press or by nolices postesd in public places. Ths publicity o
N.I.7. shall be done in the marntrer prescribed below 3
Arount of Werk Time Moge
Upte Rs_ 15,000\ - 7 days i. & “iati =f Registerad

C TaIt F.W.D. . FHED,
HES =ztc the area,
Pl. o Rrlaos Tozod of Divicsion

iLE o subh-Division
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=of FWD. PHED. MES of the
ar w o

Rs.10:000\v~ Lo t Lac. =z0 days- As in (i) & {ii) above and (ii)
oneRegional nesus paper .

Rg.t 1l.ar to S Lars. 30 days As ir (i) & (ii) above and
publication in Ore Stats level
le2ading daily newspaper
and ane Principal rews
pap=r of the country.

The competent aubthority ma 2rmit short. notice in caces of
P Y Yy p
urgency aftsr recording reasons.

R06. MONEYAPERFORMANCE GUARANTEE AND SECY ITY BEFOSIT

Earnest morney will be obtaimed im cases of work tosting more
than Rs. 5,000\- at thes rate of 2% =f the sstimated amount.

Ferformance guarantss at the rate of Rs.5%% shall be obtained
from the contractor aflcr the acczplanne of ths tender but baforas
the works commenced by him and not later Lhan the date when
agreement.  is required Lo be executsd. Security deposit at  the
rate of S%Y shall be recoversd from his +unning bills in
accordantes with ths provisions contained in conditions of
canhtract. o

207 . FORH UF EARNEST HONEY AND SECURITY DEFOSIT

Fovrms it which sarnest Achey, sscurity deposit ste. to be
obtaincd, shatll be the sams as those contained in  the State
Public Horks Filrnareial snd Accounts Rules.

208 BUILDING COMMITTEE

*

The University will constitute & Building Committee
comprising a4 member from  State  PRUID. of the lavel of
Supgrintending Enginesr.- Conptroller, Unilvearsity Enginesr.,

Architrct: Registrar, reprasentative of Flanking Board and Yice—
Charcellor or his representative not below ths rank of Directos
of studies. The Comnitise will be resparzible for finalising
Platis and cctimstes of the various building projects
approved by Lthe Govarnment\.G.C. to he tmplemented  For proper
utilisations of the granis recelved and for ersuring completion
of  the building in acoordance with the sanctioned. Flan and
zetimates and in acrordeance with the guidelines issued by the
Government zngd U.G.C. in this respect .

209 . The University may a2lse utilise the servicaes of Registered
architects  or Stats F.U.D. . for Flarnning, architectural deogign s
steu8oturangl design: preparation of estimates and supsrvision of
bhe consbruction worlk .

CUCG Lz
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21G. The University Moy «dlso have smallsr bullding committes for
Lhe  pelty  work af value ol e Than los . 30000 tefsatt s atud
maintenance valuing mors than Ks.10,000\- to bz sxecutsd onut of
its income. The Comnittees will be resporsible o finalise
estimates, ternder, negotiations and other technical matters. .

TUdG .2
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CHAPTER =~ IX
JUNIVERSITY VEHICLES ;

211. S5COFE

The Universitu vehicles are intended for official  use of
staff Louring ocutsins the Head-quarters and or for journeys  onh
banafide official dutiss at Hesad-guarters, Journeys performed by
the staff Ffrom Lhelir offices\residences to  and #rom Railway
StationVbus-stand\airport at the Head-gquarters will @ also be
regarded as official-duty. Uss of vehicles for work not ‘ralated
to UWUrniversity official work may not be permitted  for instancers
going Lo othar Undversity 2le.r to ‘act as cvaminers or as menbsrs
of the election Committer or any other such assigrments. Vehictle
will however, be nade officially available to family of the staff
te warry dead body Lo cremation ground oy Lo his village or  in
case nf severs illness of staff orn duly or being disabled., to
carry to him to the hospital, if immediate shifting to a hospital
is considersd necessary. '

PFrivate journcy may he permittsed in excaeptional cases hy the
Vice-Chancellar subisct Lo the condition that charges as may be
prescribed are recovered from them in advance from ths users.

Fived transportstinn charges for bLhe transportation of
certain officers from Ltheir residences to the University office
and hack shall be recovered as may be prescribed.

The Dfficer Incharge of the vehicle pool shall ensurs propsr
maintenance of the following records -

1. Requisition for vehicle in Form FRAU-10Z

2. Log-book in Form FRAU-103. .
3. Register of Tyres in Form FRAU-104

4, Rezgister of repéirs to vehicle in Form FRAU-105.

S. Drivers overtime register In Formn FRAU-106.

&. Htock KRegister of spare patrts stc. in Fors 83,

7. Register of unsesrviceable parts in Form FRAU-23,

8. bog-bBook ik Tracgtor in Fors FRAU-109.

na
e
ho

DUTLES AMD RESFONSIEILITIES OF FQOL OFFICER
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[ That Lhe vehicle is maintained in goocd condition,
servicing dore  at fiwsed intervalss log boosk filled
properly.

{2} That vehicls is requisitioned on a prescribed Form.

{3y That rerovery of any damages to vehicle is made from
the defaultesr and charges forr privatbe journsys  are
recoveresd From the users in  tims  and amount  duly
deposited at thes cash countsrs.

(4 Thal in case of atcident report iz made immediately to
the palice and subsenuesnt action taken.

{5) That the vehicles are coversd hy insurance  and éll
taxed livable ars paid in tine.

(A} That tLhe vehicle is mot driven by a person other than
its driver.

(7 That milometsors are kept in working order.
. . .
(8) That recnrds as prescribed are maintainsd upto date.

(%) That annusl physical verification of stock available in
pool is done and report sent to the Comptroller.

(10) That the average toﬁgumptiﬁn of fuel per K.Mire. is
generally in  accordancs with the rnormns fixed faor esach type of
vehicle.

{11) That 1ife of battery and tyres is maintained as per
norms fived. 4

{12) That chargss Fforr fixed Leansportation charges are
recovered from the usesrs.

{13) That any subsidiary in=tructions o orders issued for
regultatiocn of vehicles ares followed.

213. REFPAIRS AND HAINTENANCE

Repaire and maintenancs of vehicles skhall bes got downs fronm
the authorieed dealerc on the basis of estimates prepared by then
In case where bthere ars no  authorised dealsrs. repairs  and
maimtenance will be done from sstablished reputsd workshop
mechanics havirmg well #quipped workshops through tenders as per
provision of stores purchase rulews contained in Chapter-7.

214. MAINTEHANCE DURING WARRANTYNGUARANTEE FERIGD

The Fool 0ffFicsr Head f Office shall ensurs bthat csteps  are
taken be st vericiec repaired and msintsinsd in good condition
and tn  arrange of  all mariufacturing defector etc.,
Aduring poriad oF = yhguarantes and irx o cass subch period is

g Tew
Vs,
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alliocwed Lo explire. Iy case of luss an this account, he will
Fezponzible. Bubsequent ~Epalrs after srpiry
guaranten\warrantly poriod shatl be got dore only aftern expiry

h=1d

such

periodl

A certificate to this effect shall . be recorded

the bBills for pagmsnt.
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UNIVERSITY GUEST HOUSE

- <

215. The stau in the University Guest Hous:s shall bs regulated by
rules framsd for regulation of its activitises and instructions
issued by the Vice-Chancellor from time to Lime.

The following primary records shall be maintained i -
i. Visitors Register in Form FRAU-108.

ii. _Steock register for receipt and cqhsumption of catering
articles in Form FRAU-109 and 1094,

iti. Subsidiary registers  for fixed asseibts  lVike  utensils.,
cutlary, clothing and heddings and other consumable articles like
crockery and glass—wares and linern in Form FRAU-7% and 81 in
accordance with Rule 178(3) (4).

ive Biltl inn Form FRAU-110D.

V. Atitsndances register of_news-pabers pericdicals and Jauwnais
in Form FRAU-1&,

vi. Cash Bool .

The Managsr shall b pesponsibles faor the functinning of |
Guest House for recovery of all duss from the visitors, proper
maintenance aof accnunts and records as prescribed and observance
of rules and instructions therson.

2146 HASHING CHARGES

Cleanirng  and Washing of carpets. curtains. clothing linen
used in the Guest House shall be gl done as per provisiqns of
Stores Furchese Rules. An atcount of tinen etc.s sent for

washirg shall he maintained i support of payments made.

217. HORMS OF CATERING ARTICLES

Morms for catering articles for meals, tea and breakfast
shall bs prescribsd broadly to ensurs  proper consunption of
articlss jn reference Lo Lthe visitors served.

UGG LAY
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CENTRAL LIBRARY
218. FURCHASE NF BUOKE

The rulss gontained in the Chapter are mainly applicables to
Centr-al Library. The lLibraries maintained in the Units shall
also be govarned by thess rules to the sxtent necessary for bthem.

The mode of purchasss of books sbtc., in ths Central Library-
shatl be limited tenders. There will be a Library Advisory
Committer which will include Comptroller one of its member. The
Committer will be responsible to ascertain rate of discount
available on ths books Lo bs praocursd through limited tenders
from the reputed and sestablishsd publishers and book-sellers of
Rajasthan/. A list of such publishers and book-ssllers shall b#
maintained in the Library which will bs modified svery two y=ars.
The list will be finalised by ths Advizory Committes. The
Committse would altso Frame guidelines and make policy for the
books to be procured and assist the Librarian to select the title
of the books:in case of bulk purchasss of the value excesading
R8.2,000\~-. In case of foreigrn boosks, ths discount will be
worked out o the price assessad  orn —convetrsion cof  forsign
curFesnnoy in Tpdian Currsncy at Lhs prevailing rate of State  Bank .
ohi that occasion.

21%. FERIBDICAl. . JOURNMNALS, GOVT. FUEBLICATIONS.: HEWSFAFERS

The perisdicals: journals and fAovi. publications as may be
advised by the Library Advicory Committee @ay bs purchaced by the
Librariarn directly from Lhe publishers stc. The Librarian shall
also mzake arrangements For regular suppliy of nEwspapers: locals
State level as wsll Az a3ll India level. _ .

220. UNIVERSITY FUBLICATIONS

(1} The Librarian will arrangs action for University
Fublicalion at decided by ths Library Advisory
Committesn, The Committes will alen fix the sale price
of such publications.

iR Arcounts  af  books,: pericdicals, journals, Governmshnt
publicabtiaons, Univereity pubtications and rews papers
shiall be maintainsed as undsr @ -

1. Acression Register for books and others in Form  FRAU-
111,

i ALtendianc e pozali gt e pericdicals;, Journals,



e -

Government publications in Form FRAU-112.
- :

ili. Altendances Register for news pap2ts in Form FRAU-13.
iv. Register of Books withdrawn irn Form FRAU-114.
. V. Register of advances ° for subScription given to the

Fublishers for periocdicals stc. amd adjustments in Form
FRAU-115,

vi. Register »of fines., late fFess last baske €tc.s in  Fornm
FRaU-114,

i

vii. Register of recoveries for photo-copige, reprint =stc.
in Form FRAU-117.

AN N R SO R O S OO S0 0 3000 -5 S0 000 00 O BRI 0005 00 -0

viii.Register of Henbershiﬁ fes received iﬁ Form FRAU-118.

{3) The invaice\bills for books and others shall. bsar a
cetrtificate by the librarian that ths items have been

" entered in the Accession FRegister and  attendance
s registers and  thess have besn received in gnod
condition. In cas=2 of TeWspapers, pericodicalse

Journals, the billt  adjustment: bill  would conbtain
certificats that these have been regularly recelved a4

£ pet attendance registers (excluding .absernce)  and
R advances given to them., have besn adjusted "against
: their supply. In ecase of miscing numbsr of

periodicals. Jowurnals ste. the librarian -shall tate
actinn Lo adjust  the  amount sither in subsequent
subscriptions or recover Lths amount from them.

221. FHYSICAL VERIFICATION

FPhysical verification shall be done at intervals of nolt more
tharr 3 years, at leasti one third of the boaoks of. tLthe library
checksd egvery uwear. In cass of tibrary having not more than
20,000 books verificaticon ehall be done averuy uJear. The
librariarn shall take action tn dispose off such hooks which are
of o use or found short stc.r inaccordarce with the instrlctions
issusd by the Vice-Chancellor.

222. DUTIES OF LIBRARIAN

i. The Librarizarn shall be responcible for the opEration of
the Urniversity Libraru. He will shsurs that proper
accountes . of  books, JOurrals, periodicals etc.., is
maintained in the manner provided in these rules for
other  instructions issusd by the Vice-Chancellor from
time to time and late fae, Fires and cost of inst books

rte. retoversd from the studentsimembers of the
tibrary.

ii. The fLezaching: ressarch anmd other facultyvefficers shall
“e Lhat siudents or members of the library or other officers

"UCG, 3"
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of the University are npot allowed to leave the University fimally
unliess A no gdues cerbificate e gblLalned +rom the librariar arrd
duss: are paid Lo the Universitu. - '

2283 . FPRINTING OF- UNIVERSITY PUBLICATIGNSL

Frinting of Undversity publications shall ordinarily bs done
in accardance with the Provisions of Stores Purchace Rutes,
AlLernatively anfual\bi-anruat rate contracte may be sntered
intn  wibh thn nstahlished printing presses havirg adequate
siHtipments  apd Facrility ta undertake such warl within the
Prescribed period. A list of such printing presses of
Jaipur,:  Ajgmer and Jodhpur may bs nairtained, and rates
decided through limited tendsrs arnd negotiations and . rate
ctontracte shall be finalised by ths Main Purchase Committee,
An acrount of such publications shall bhe maintained ‘in  Form -
FRAU-119. ) ‘ '

224. PURCHASE 0F JOURNALS DUT OF THE GRANT RECEIVED EROM usc,

The grants received from University Grants -Commission  far
suberriptinn to additional Joeurnals should not be ~utilissd faor
meeting expenditure anm continuing the subscriptions to - the
existing journals, :

[
o
]
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CHAFTER -~ X111

GRAHT—IN—AID

SECTIBN - 1 i GRANT-IN-AID

225. GRANTS RECEIVED FROM THE GOVERNMENT

Grant-in-aid received from the Sovi. consists of grants
undar Non-Flan and State Flan sanctioned through Budget
Fimallsatinn Committes of the Cavi. Th: arant is Lo be spent on
the nbjecte and within the corditions specifisd thersin from Lime
ta bLime by the Government. One of the important conditions for
the Hor-FPlan grant is that ths grants will be utilised from tLhe
maintenance and not forr taking any hew dnvnlnpmental actzvitg of
the University. Other conditions are as under 3 -

i. That service cnnditions and benefit of pay, tims scale
ete. racoverlies of  house rent, facility of . rent fres
accommodation, ebc. Ln the University staff would be similtar to
that of the employees of the Government. ' '

1i. New posts will not b2 created without pt-ior approval of
the Government. ‘

iii. Expenditure on account of T.A., medical reinbursement,
housa reht allowance, =tc., for the posts created undser
plarn shall rnot be chargsed to this grant.

iv. Ary savings will not be used bul accounted for the next
years grant. '

V. University will not accept any projectischeme from the
U.R.C. or any funding agency’ the maintenancelliability
of which will fall on the Government after a specified
pericd without prior approval of the Government.

=

vi. Any fixed azcets zcquired shall not be disposed off  or
encumberced in  any  manner without the prior  approval of the
Gavernmant . Ar accoukt of such azsets shall be maintained in

Form FRAU-79 and 80 szparatslu.

vii. Mo decision will be taken which may reduce the incone
and increase  expenditoure without the Governngt
approval.

viii.The sccounts shall be audited by the offics of Indian
Audit and  Accounts Depariment  and  of the State
Govermment.

ig. Relszss of grants would bs gusrterliy on production of a
certificabte signed by the Complroller and Registrars
poth to the effect that the conditions havse not  been

“UCG..:}"
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violated.

Mo The grant{unﬂmr State Planm 14 Lo be uti{lised matnly o
devalopment.asl activities 1ike fapital supenditure for
consbructing and davelopmant of UhiVerslty builtding and
Campus,y . creation of rew posts, strengthéning of
cricbing pﬁagramna\activitgi”“ Fie W programme arnd
activiting as Mmay be  appraoved by the  Budget
Finalisation Committes, :

#i. The Uriiversity wilt maintain register of Grant-in-aid

received in Form FRAU~120 and send utilisastion
certificabe to the Government in Form FRAU-121.

226. GRANTS KECEIVED FROM UNIVERSITY GRANTS COMMISSIoN

Grants received fraom the University Grants Commission
Corsists of ygramts on sharing baciz gp o2thearwise for ‘Lhe
following purposes § - .

i. For gensral  development purposes, construction of
buildings etec.

1i. For Fecurring items {ike treation of posts,

iii. For Ngn—&ecurring items like books, Journals.,
equipmente, for library and asudic visual 2quipment
chemicals., materials etc,

iv. For travel seminars\symposia, Fublication, minor
ressarch projscts undsr untassigried grant ccheme,

The construction of buildings shall be done through the
Architect, and Building Committes in the mariner ac specified in
the condition: of the grant.

OLther main cenditions of the grant in brief sre 3¢ urger ¢ -

i. Na  portion of Grant zhall be sp=nt o the paument of

audit fFee nw- any cther adminjctrative 2Xpehses,

ii. Any unspent balances thall be refunded to the
Conmissian o adjusted against future grants frayable,

1 dmount  of Grant received shall be

Form FRAU-120 Frogress Report of €ach
o Form FRAU-122 shall be sent to the
o due installments.

ili. Arn agcount
maintainsd b
schema\item

Commissiaon fopr releze i

IO

)

zt of the scheme utilisation cartificats
123 including dudited statement of
by the Statutory Auditors shall be sent

The zscets acquired wholly o substantiallg by the
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University out of Grante whether orn 100% or on  sharing
basis shall not he disposed nff, encumbered or utilised
forr the purpose nther than for which Lhe grant was
approved wilhout prior approval of the Commission. An
account of such assstbts shall be maintained in  Form
FRAU~79 and B0. separately. -

vi. The implemontation of any approved schems would be dohne
within a year of its approval. .

viit. Interest sarned by the University by the Investment of
funds sanctioned and paid by the Commission will! be treated as
additinnal  grarh and should be shown az such in the Register of
Grants and Acconunbs of the University. A Rezpori of such interest
accrued shdll ke sent to the Commission by Ist May.

viii.The yearly grants for recurring\Non-Returring purposes
shall be governed by the T=rme: & Conditions of the UGC.

‘227 . UNASSIGND GRANTS

The unassignd grants given by . the Commigsion shall be
utilised as p=r Lterms and condilions mentioned in the schesmes for
Regutation of such grant Lo the extent specified therein
Statement of expanditure and utilisation certificate shall be
sent to the Commission in Form FRAU-124, 124A and 125.

SECTION = 11 i GRANTSB\SUBSIDIES FAID BY IHE UNIVERSIT

2828 GENERAL FRINCIFLES

The gensral principle of paument of Grant-in-Aid\Subsidy 1is
that it can bhe giverr Lu a parsorne or an institution or public body
having a lsgal status of its own. Grantisubsidy may be paid to

institutions or  organisations set up under  the Socisties
Registratior Act 18&0r Sports Board of the University to
educational ard other institutions by wap of

scholarships\stipsnds  bto the students for- Lournamsnts and other
spoirts activities Lo the employsss to promobls amongst  tLthemsslves
socialy cultural and sports activitiss and for recurring or non-
recurtrirmm] developmental purposes as specifisd in ths  Act and
Statute of the University.

2%9. Thg Board of Managenent mag constitute 2 Grant\Subsidy Sub-
ommittes Lo regulate the nature and extent of amount Lo be given
o Fix nfnormse:; scales For pecurring supenditure and to suggest
ways and mzans tn wbilisez grants effectively so as to  accomplish
the aims and objectives of the Univeresity. Institution., body or
person will require to submit an applicstinn which imcludss alt
vital informat ion regarding it such 3s Artic les of Asscociation
by taws, Statspmenlt of Accounts, Sources and Pattern of Income and
Expenditure e=tr. The information will heip to asssss  the

2
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suitabkility nf the persons institution, =tc. sesking grant.

230. Urnless Board of Marnagement directe otheryigses, every order
sanctionitng  of grant shatll indicate whether it is recurring  or
non=recdering in pature and specify clearly the objscts for wvhich
it is given and the JgeEnsrat or  specisl conditions, 1f  any
attached . to Lhe grant. In case of non—-recurring grants  fopr
specified abjects, the nrder shall Also specify the time within
which the grant. ts to be spent.

€31. The Conmpetent Atuthority may pesscribe conditions regarding -

i. Guantum and periondicity for releass of grants in
instaltlments, The release of last installment of the annual
grant.  must be condilioned upon the grantes institution, person
providirg reasonable evidence of proper utilisation of"
instatlnments released sarlice during the year.

ii. In case of Fecurring grants for the same purpose, fact
_ that the wunspent balance of the previous grant has
rither been refunded back to Lhe University or has besn. taken
into  nccount  in sanctioning the subssquent.  grant, should be .
incorporated in the sanction.

iii. In mass of grant given for davelopment purpaoses like
constructichn of buildings., purchassz of equipments etc., the
responsiblility for the maintenarce of such buildings, equipments
#lec. will vest in the grantee institution concerned.

iv. In case of Grant-in-Aid glven far development pUrposes,
the worklaccounts shall be open to inspaction by the
authorities of the University. -

Ve The aceounts of all grants shall be subject to audit by
the Univeresity Auditors and an audited statement of
accounts made available. .

vi- A certificate of actual utilisation af the
grantsisubsidy, will be abtained fram the grantes
institution or persor in Foarn FRAU-121 with nescescary
changes.

vii. Paymerits shzll be made through the Institution.

An  account  af Granmts\Subsidy paid shall be mairtained in
Form FRAU-126.

232. ACHIEVEMENT~CUH-FERFORMANCE EEFORT

In case  of recurring grants, University mau obtain
Achievemont-cum—Ferfoarmance Report, . The report will help the
University bto rantider whether to Continus paument of such grart

ar not .

tUCGL




233. GRANTIS OF UNIVERSITY SFORTS BOARD

Fayment of Grants to University Sports
govertniesd by it Rules and Regulation 1990 and
thereafter. .

B S P

Board shall
amendments

b=
made
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CHAFTER- =  XIII

FELLOWSBHIF, SCHOLARSHIP AND STIFEND

234. Scholarship, fellowship car be of thres categories 1 -
ta) From funds of the University.
(h) Fronm grants awarded by State Govit.\Govt. of India.
{c) From grants auardsd by Univereity Grant; Commission.
tdl  From grants auawded'by other agenciés. |

The University may cresate sctholarship fund for Scha{arship
to be paid from its ocwn incoms and make provision in the annual
budgret estimates as contribution to such fund. : ' :
235. JTERMS & CDONDITIONS

Schalarship st shéll bz awarded Lc.the sLudehfs ete, for
sports and other activities according to the terms and conditions
laid down for ecach of the scholarship ar fellowship after
irndividual case has been duly considered on its merits by the
Scholarship Conmitter constituted For the purpoce. :

236. ACCOUNT OF SCHOLARSHIP

An account of ths grant received for scholarship, for
fellowship received and paid shall he maintainsd in Form FRAU-127
ard will for payment prepared in Form FRAU-128. The urdisbursed
amount shall be retained for 5 period of 30 days and thereafter.
refundend in cash or by short drawat from the nest bitl, Separate
bank account  shall be opsned faor receipt  of  grants for
scholarship e&tec. and the contribution made by the University 'to
the Scholarship fund. o

k
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CHAFTER - XIV

FUNDS \ RESERVE-129.

237. CREATION 0IF FUNDS\RESERVE

1. The University with th= approval of the EBoard of
Management may create funds or reserve out of  its
income and achieving its objects\purposes énd to carry
out, furnctions and activities embodied in ths Act. The
Board nf Management may also provide funds =ach year as
a contribution to thess fundsireserve. The funds or
reserve shall not be ulilissed for any other purpose
other thah specified at the time of its constitotion.
The amount of funds shall bes invested in the securities
in the manrer provided in Rule 78, The return so

recegived nut of the Investment shall constitute additional fund
or reserve and shall rnot be avallable for uwtilisation for any
other purpose not contcerning to the fund or reserve.

2. Arn account of each Fund shall be maintained separately
in the Register in Form FRAU-129.

AL TG P B
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CHAPTER =~ 15

DISCRETIONARY FUND
238. CREATION OF FUND -

The University with the approval of the Board may create a
fund out of its income and also provide contribution to this fund
each year in the budget. The fund may be placed at the disposal
of Vice-Chancellar for payment of discretionary grants\expenscs
for the objscis specified in Rule 239. :

23%. DBJECTS FOR UTILISATION OF FUND

Fhe fund may be utilised within the sCups and jurisdicticn
of the Universitu broadly on ths following objects 1 -~

i. Granting scholarship., incentive, rsesuvards. prizes to
meritorious and talented students.

it. Providing equipments. furniture angd other items  of
permatent naturs for hostel, library. laboratory
museun:; club etc. .

iii. For sports activities. athelitic meets at State,
regional or rnalional. intarnational level incentives.,
prizee stc. Lo participants and items, equipments for
such activities.

iv. 0Organising sccial and cultural activities incentives.
prizec, remuneration te artists, musical instrumemts.
and squipments for such activities.

v, Assistance Lo welfare schemes concerning yosuth service,
youth centre, club ehe.

vi. Assisting needy, poor and helpless students.

i

vii. Assisting schemez of Natioral Integration service and
discipline.

vili.Assistance to handicapped, retarded, deaf a2nd  dumb.
disabled students.

i¥x. Assistarce to schaduled cact., Lribess, tribal and
backward clascess ctudents.

W Azsisting library and boolk banks,

#i.  Assistiryg werilorious and talented students to  conduct
research.

#ii. Assistance to atademies, inctitutinns Foar  promoting

"RCG. 3"
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arte and culture. Indian languagesg. and ancient
Thinking.

wili.Vocatiornal, technical a d physical training.

wiv. Assisting Scouts, Guides and particlpants in NCC.

AT Adssistance fFor trecatment of diseases like T.B.» Cancer

and nthersrious discasss.

¥vi. The Vice-Chanczllor mau provide, assistance on  any
other nbjects related to functions of the Universitu -at
his discretion. : '

240. NATURE % AMOUNT OF ASSISTANCE

The aseistance shall be of non—recurring nature and shall be
limited to ence in a financlal year only to a particular
institution, students stc. The amount of such assistamce shall

be as specified in the Delegation of Powers..
o

241. ACCOUNT OF THE FUND

. Account of the fund shall be maintained separately like
other funds of the University in Form FRAU-12%, th2 surplus fund
shall b= invested ifr the marnsr provided in these rules.

Proforma for applying for sanction of grant from fund.
Furnd cshall bs operat=sd and dealt at the i=svel of AY%F

Section.
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ENDOWMENTS AND TRUST ACCOUNTS

243. (i} The Univsrsitu may accept sendowments and otHer trust
funds 1in form of money from the public and apply ths apount for
carryling out the objects and functions of the University in  the
mnanner specifised in the endowments amd trust. The Comptrollsr
will act as a treasursr of the fund or trust. An account witl be
opeped  in a schoduled bank for the deposit of money recsived by
him on account of the sndowment and truet. Full and clear record
of all transactions relating to the btrust fund shall be kept in
the books of accounts: Cash-boold, Register of endowument trust:
in Form FRAU~130 complying with the terms angd conditions of the
endowment trust. ° ) :

tii) The books of accounts should be supported by a short
statement descriptive of the nature and nbligations of the trust,
with reference to Lhe documents bearing upon its  Lhat the
University efaployees receiving charge may knouw by reference to it
exactly what his obligations are in the matter. ‘

{131)The fund should be itnvestad in the manner latd doun * in
these rules and the earnings  should be added to
principal  and  should form part of Trust by way of
avditioral funds. The esarning shall not be utilised to
any goeneral cupenditur e of the Unlversily @xcept  on

matirers specified in sndoument trust.

{iv} The endouments mau  generally be accepted. and
utilised\disposed off for objects like awarding of prizes.
incentives, - tropbhies, cup in respect of  sports and cultural
activities of the Unlversity or avarding »f scholarship stipend
te the students etc. in atcordance with rutes made thereon and
inn the manner specified in the sndowumsnts or Trust. The amount
invelved on Lthis accnunt should be shouwn in the University Budget
separastely with a note therson.

ES

{v) The arccounts of the funds shall be balanced and closed
on Ailst of March each  uear and audited by the
University auditor and the report presented to the
Board of Maznagsment =zlongwith ithe audit report of the
gener-al acrocunts of the University.

R S1 o] I



CHAFPTER - XVII

i DEFOSITS .

244. NATURE OF DEFOSITS
Deposits may be clasczified as under : —
i. Security deposit from the =mployecs.

ii. Earnsst mornsy depotit frem the suppler, contractors,
perenhs participating in auction,

iii. Becurity deposit from the suppliers, contractore
iv. Security deposits from the students,

V. Miscellaneous deposit.

245. DETERMINAIION OF AMOUNT OF SECURITY

i. Every Cashier, store-kesper end othar employes who is
2htrusted with the custody of cash or storss shall bBe
required te  furnish sescurity, The arount being
regqulated  scocording  to eircumstance and to lacal

ctondition in éach_ case under the sanction of the
conpetent authority.

ii. Security shall not be obtained from those employeses who
are  merely  jointly responsible for the custody of
ctash\stores.

246. EXEMFTIUN FROM SECURITY

Becurity need rnot be taken from

. The custodians of furniturs stationery and other
articles required for office Mmariagement .’

b. The librarians or the library staff.

c. Drivers of vehicles.

a47. ZECURITY BY THE SUFFLIERS\RATE CONTRACT HOLDERS.

SuBjsct Lo the yensral or special instructisnms prescribed by
the Urniverszsity in this behalf, a persocm or a3 firFs contracting

with the Uriiversity Lo supply storas, ramder servyices or Lo
EHACLILE o k=11 Mhnless  ederpled m= roagicad tod furnith
securitu o qus FUulfillment =¥ Lz TIele 2ot A suitable
Provisico: ~=carming the SECUT I, g7 200 Zs - zorzeavated  igk the

g S e mery,
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24B. FORM OF EARNESTASECURITY DEFOSIT MONEY

The security taken from a firm, supptltiser o a contractor
shall be in ohe of the Forms as mentionsd in-Rule 164 of Chapténﬂ
VII. Security  from  an employes may be in - form of insurance
policy from the General insurance Corporation of India or its
subsidiaries. C - '

249. FERCENTAGE DEDUCTION FREONM §fLLS

Security  amount as may be prescribed mad also be deducted
fram the bills of the firm or rate contract holders for services
on the basis of percentage fixsed for a contract. . These
deduct}ans shall nnt  be converted ints ahy Fform of security
unless there are specified ruleg or order for such convarsion,

250. SAFE CUSTODY OF SECURITIES % ACCOUNT

Interest Bbearing securities received in  Ffulfillment of
contract shall be kept in ths safs custody of the h=2ad of aoffice.
A accnunt of Register of deposits and  interest "bearing
securitiss shall be ﬂalntained in Form FRAU-131 and 132.

251. SECURITY DEFNRSITS FROM STUDENTS

Security deposits shall be realized fron the students
alongwith the duss of the first tern for- library, laboratories
atc. and amount entsred in the Register of Securitiss Deposits in
Form FRAU-133.

252. HISCELLANEOUS DEFOGSIT

Miscellarnsous deposit shall consist of deductions fronm bills
of employses, contractors which are either periding for remittance
ta the concermed authoritiszs like Inceme-Taw: premium of t.1.C..
Ssl=s Taus, crurt attachment or unpaid 1liability for onward
payment or adjustment =tc.

253 LAFSED DEFDSIT

Deposit ar balances of deposits, including secur-ity money

de=positsd by studenits unclaimed for mors than thres conplete
account  usars, shzll. at the closs of March in each ysar. be
treated as lapssd an3 thall be credited bu passing Journal
entries L tre Subk-Head 'Other Receipts”’ undsar- a
progranrehactivitd Major Head). Similar action will be taken
when deposits are forfeited oY account of
infringerenticontraventing of the eonditions of the contract or
agdjusted agyzirst recovery of losses etc.

MOTE

The aiye =f repaysble security deposit from student shall be
Freckanzd as dating from the tims wh2n  the amount was

“UCG. 3"
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initially deposit=d.

czived from firm or contractors, the
dgating from the Ltime when the amount

refund after paument of final

intenance 2lc.r prescribed.

in case of deposits re
age will be reckonsd as
-of feposit has hecoms dus for
pill and expiry of period of ma

~
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CHAPTER =  xvir:
REFUNDS

SECTION - [ ; REFUNDS OF REVENUE

234 .REFUNDS OF RECEIPT\INCOME

(1> Refunds - an be made only on the demand of the person
entitled to receive the money after production of ptrop—

ar authority and the Frocedurs brescribed in the Unive~-
reity Regulations. '

{2) Before admitting any demand for refund, the original
Credit musit pBa tracted in the Register of daily income
and\or  cash bosk and th2 relative receipts be 1inked.
2 refesrence to the refund shoutd istinctly be recorded
against +the originat shtry in ths reford where the
original entries exist zo as tgp make the entertainment
of a doubls ar Erronecus claim impassible,, a4 certific-
ate  of such a hote having been made shall be given in
bilt for refunds.

{3) In order for refund of revenuss shall remaip in force
for a period of three months only from the dat=s on
which it was issued. No payment shall pe made on  itg
authority thereafter unless it ig got - revalidated by
the sanctiocning authaorjty. :

t4)  Refunds of revenue shall be mads by chegus\bank tdrafts,
without deducting bank tharges thercon.

{3) Rzfunds shaili be showsn irn Arcounte ze "Deduct Refuhds'
urnder relaevant income head,

(&) Bill for Fefurds shall be Frepared in Form FRAU~534.

SECTION - 11 : ReFunD oF DEPOSITS
2@35. REFUNDS OF DEFDSITS

(1) Subject ta the provisions contained in Precedirg ryle
254 sarnsst Mariey security deposit spd sEcurity nonsy from
studerts yilt be refundedirelessed nn the basis of sanction
issued by the authority which accepted the deposit. Security
Jepasit inm Connection with the supply, rate contract or for warks
=rall  »mot pbe refunded Lill the final bill has bzen paid and the
: fcribed  pepring of maintenance, warrantylzguarantee periocd if
22 fepired and there are no dues outstanding against the

12} Ssourity deposits of studerits chall pa refunded  cnly
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(2)

132

when ns dus certiflcate from 311 the Units like Accour-—
te: Binres, library and the faculty programmelactivity
where the studont was studying is obtained and no dues
are nutstanding against him. Any outstanding shall be
adjusted before deposit 1s refurded to him.

Bill for rofunds shall be prepared in Form FRAU-134.
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CHARTER X1X

COMPENSATIDN TO EHPLDYEES FOR -.LOS5S OF PROPERTY
256. Compsnsation not payable for accidental loss of property ¥ -

{1) Nao compensatinn for accidental loss of pﬁopertg shall
be paigd te University employss except with the approval
of the Board of Management.

{2)  Compensatinon will not ardinarily be granted to a n
employes for any loss of his propertys which is caused
by cuclornes earthguake: floods, stc.., ar to any other natural
calamities or which is dus to an ordinary . accident, uwhich may
occur Lo any ciltizen, for example loss by theft oF as the result
of railway accident »r fire 2tc. The mere fact that at the time
of the accident, the eaployes is technically on duty or is living
in Uriversity house in which he is compelled to reside for the
performance of hise dutioes, will not be considered as sufficlient
ground for the grant of compensation.
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CHAFTER =~ XX

ﬂISAPPRQFRIAT[ﬂNr FRAUD AND LOSSESB

.

257. Misappropriatian, fraud:, losses, write-off =tc. -

{1} Every employes of Lhe University should resalise fully
and clzarly that he will be held responsible not  only
for any ltoss arlsing out of the fraud or negligence on
his part and on the part of any employse to the extent
ta which it may be shown that he contributsd to the
loss by his own action or hsgligence.

(2) Wherever any loss of recs2ipts, stores caused by misapp—
ropriation, fraudulent drawal\payment or otHsrwiss is
discovered or csuspected, the matter shall  ismediately

be inquired into by tha Registrar. If nsed be, assistances of
accaunts parsonrelNauditors taken and th: matter reported to the
Vice-Chancellor\Finance Committes, Board of Management, alonguwith
a detailed repnrt or the causes or circumstances which led to the
misappropriation etc., the steps taken Lo recover the loss and to
pravent the recurrence and the disciplinary or any other action
proposed as regards ths persons respohsible.

{3) In case of criminal offense, a report will ‘be lodged
with the Police for necessary actlion.

(4 A register of Misappropriation. losses stc. shall be
matntained in Form FRAU-135. '

258. WRITE DFF LOSSES

The losses este. shall be written off by ths suthority
authorised undar deleqgation of powsrs Lo the extent and
conditions prescrihsed theresein.

253%. INTERNAL CONTROLANCHECK

The University may devise intetrnal controlicheck systenm
within University Dffice to ensure that work is being carrisd out
and accounts maintained in the marnner prescribed under thess
rules or directinns issued by the Finance Committee\Board of
Management from time Lo Lime.

260. UNIVERSITY REGULATIONS

In order to supplement the financial rules and to have
better internal conbtrol. the University may issus resgulations
which may embody orders, instructione. procedurs. subsidiary
returnsitescords invalving accounts and financial matters approved
by the Board of Manayement.

"UCGL 3T
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CHAPTER = XXI
ACCOUNTS AND AUDIT

261. ACCOQUNTS

(1) The accounts jncluding the annual accounts of the
Univesrsity shall bs preparsd urider the Superyiﬁiqn af
the Comptroller.

{2y The moneus accruing to or received by the University
From whatzver source =nd all sccounis disburssd or paid
shall be duly and correctly ehter=d in the accounts of
the University.

(I} The annual accounts including the halance sheset shall
be audited by ths auditor as may be appointed by the
Government of Rajasthan. The cost nf audit shall be
paid by the Universitu. The accounts of the Unlversity
may also be audited and inspectsd by the OFficer of the
Indian Audit & Accounts Department and of the State
Covernment. The copies of ths zhnrual accounts and  the
audit report togethsr with the replies shall ha
presented toe the Board of Management, the Comptroller
and the Governmsnit of Rajasthan by the snd of December

: every ysair.

262. AUDIT
DEMAND FOR INFORMATION BY AUDIT

It is the duty of every head of office and Comptroller to
see that ths auditor is afforded 2ll ressonable facilities in the
discharge of hnis functions and  Furnished with the fullest
informatics which he may ask for the preparation of any accourtt
or report which is his duty to pr=pare. HNo such information nor
zny Books or other docunshts ts which Lh2 auditor has a right  to
a=czs3 mau be withhsld from hin. Thes auditgr shall have Lthe sane
righhts and privileges and sutherily in connzction with the audit
sf accounbts as the Accountant Ceneral has in connsction with  the
audit of Governasnt Accounts. The Auditor shall =2lsc have pouwers
to inspect any of the GfficesiUnits o»f ths Universityr check cash
palances and stores of any kind of the Yniversity. '

+

T the combtents =f files or any part of it are
AY: Fi Tre audit =shall navse no  authority to
g 2t of payments mads by ths V.C. sut 5f bLhe
zced st the dispossl by the B.OM.  in

irections iesusd for regulation of  such

Ffund.
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CORFLIANCE ;E THE AUDIT EEFORT AND AUDIT QBJECTIONS.

[N
o
A

Tt will be ths duty of the Comptroller Lo ensurs that audit
sbjeciions  are sstiled sxpeditiously and action thereon taka2he
imstructicn issued Lo avoid recurrence of such irregularities in
futurs. Puring audit of th~ accouhts memns  issusd by the
suditors zrs replisd promptlu: scoounts records demandsd By . then
ied withoubt anuy delay ¢rd Lhs Inspectios Reparts discusssd
witki the auditors at the s2nd Sf the audit. This will he2lp  in
g the audit paras.

i

regucin

an  receipt of audit repeort from ths  auditor. the report
parss of ihs report shall Be sntsrsd in a Regist=2r in Fora FRAU-
t3&. The reply to the paras should be ssnt  within a month.
Impaortant pzras invoalving s2rious  iresgularitiss regarding
iossese 1leakages misappropriation »  frauds, aver paynstibs s
sugeeding financial pousrs #tc. shall be -;~c1allJ brought to tha
moLics of. the Resgistrar and Vies-fhancsllor.  Ths Register shall
he reviswsd once 5 Aonth. ’
=&4. INTERMAL AUDIT

The Universituy may appcint 2n auditor who will carry  out
internsl audit of Accounts with =mphasis on feos and othasr reveanus

i

caltisations. 1t will hi=lp the Management to ractify defects in
time and make accounts accurzts a2nd alssc avold audit ohjsciions
a2t a tatsr stage.

245. PRE-AUDIT

The University may z2lss consider Lo have 3 pre—audit systen
Bothh of receipts and payments te  atltain a spound Tinancial
sdministrstion so  that financiszl regularity may  be sagursd
all-round by snforcing implicit observencs of rutss: précedures,
ardsrs relating to financial mattsrs ano p'upri:tu and Lo Snsue
thzt the scoounits of the Yniversity ars msintainsd =fficientiy.

LY
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266 RULE, FUNCTIONS & RESFONSIBILITIES BF THE COMPTROLLER

11)  QEBJECT

The Complroller  is  eppointsd to e#ssist the Wice—

Chancellor o iy ottaining & reasonable  standard o f

financial sdnimistration so that fimancial regularitu
may be secursed all arcund by enforcing implicit = observance of
rules, orgderss instractions reltating to financial procedures.  and
propriecbty  and Lo ensure that the accounis of the University ara
maintalrned efficiently. :

(&) gTAaTUS

The Compilroller shall work directly under the control

of Vice-Chancelleor and shail be completely . independent
ity discharas of hils Funrlisgs. . :

t3)  EINANCIAL ADVISOR
The Comptroller is an advisor to Lhs VYice-Chancellor in
all matters relating te financial rulss, aceouarit s,
opzration nf all fFinancial rulnc relating Lo snforcing
economy,  realisation of dues. paygments.  purchase  and propae
firnancial internal conterol in the Units <o a2z Lo s=nsure that  no
migusse of Ffunds o stores is pereitisd at any 1avel. Hz  will
carry out arders of Vice-Chancsllor sven when his advice in  any
financial matter is rot acceptasd. He will, however, bring ary

irregqularity or defect in procedure detectsd by him . to the
cotice of Viece—Chancellor and Board of Management and  suggsst
remedial  measures Lo get right under hie orders and® ta  check

~zgurrence of irregqularities.

The Comphrollsr will bs consalted in all financial and

Aceaunt g matters specificd  in ths dzlengation of
Financial Fowses ard Fuless andgd parbticularly in purchase
cases or  sbhe casss whets hs will bBe a nenbsr of
Committer, specifisd in these rules or elscwhinre. in
srder Lo achirve thiz, all financizl matters shall  hes
oo d thirough biim atd ki fppitiion ehaltl be
1 L it all proposals emaniting from WVice-

=l
ta the Govsrmmasnt, U.G.C. 2nd Board bearing
impel tcatinnms.,

1

A1Y firzrcial sarcbicons sxcspl that of petty contingent
: of theo rsgular andhor casual  naturs  upto

Rt slizll b isswed only with his  consultatich.
Pt NERES any ireogularity ot deviatinoms from rules,
L. oave Fepmibbed i0 absonos of Ris o advicose the Vice—
(BT ST IS EY LR o f e leressothar I ficme = =tiall b wholly

Fhlgso b




responsibls for such action.

{

¢
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50

matters of

The Compbtraliesr stisutd identify the areas of misusée of
funds, infructucus sxpenditures, overstaffing, delay in

rendition af caccountss, cCcompilatisnn,.. advancss snd
adjustments recovery of unspsnt balancses, delay  in
remittance af cashy drafrt., =3 N o Lo the bark

cxpenditurn in esxcees of  hudget  grants. exceeding
financial powstr:s and he should monitor atl such matters
of vital importance.

He will be consulted in

t. A1 Financial mattesrs.

ii. A1l budgstary matters.

iii. Impdwtant tervice matters.

iv., All pensionary matiers.

V. Creation, upgradation and abolition of posts.

vi. Internal controls.

vii. Formulating plan schemesiprojiects.

Control of Budgst

i. He: will compile, scrutiniss  the budgstirevisad
estimatesscsupplemsntary and present it to the
Bozrd of Managsment. He will bs consutted in

-
T

3. allotment of funds,

b. ~g—appraopriation.
ii. He wilt monitor receipts of  the Univearsity
including Ffundsiyresscve:r donations, granbs “and

arrapne prampl remittance of monsy ko the bank.

Pid. e will snevubinise peeoposalae of e ser s oo ne
items of supenditure.

1LV . He  will prepare por foymances budgel and aisist in
aog: b1t zara  bhasod  hudgsd by Carruying aut

Fovicws.

V. Hee  will smaure proper utilisation of  pltan funds
recsived From the Novarnmenl and VL6000

V1. e will bLoalke stens Lo sconamise snpenditurs.
[}

ACCOBURTIMNG AUTHRRITY
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It will be his responsibilitu Lo ensure 31—

i. that acrounts records 1n Centrat Bffica aﬁ& Units
are maintalned ctrictly as per Account Rules . or
other rules, . .

i1, Lhat., monthliyzfinmancial accounts, statements as
prescr-ibhed and prapared, audited and preasented to
the Board and the Government in time.

iii. that cash—-books., stores ledgers are properly
maintained and timely verifications are done and
action on shortages, unserviceable stores taken,

iv. that 1loans and advances are recovered regul arly
and unspent balance are refunded. account of
temporary advances adjusted and recoupment of
permanent advance is done regulariy.

Ve that proper action an theft, loss ., fraud,
misappropriation is taken and report made to Vice-
Chancelior\Board.

vi. that pension casss and Tixation of pay are nob
delayed.

vil. that cash and bank-balances are checked and
reconciled monthly and actior on reconciliation

statement is tLaken.

vili.that cash, funds\reserve\trust funds are tnvested
as  per rules. 2arnings noted in the concerned
register  and reinvested in Lime to avoid loss of
ints*rest thereon.

ix. +that register of lard, propertiszs and  stores
tedgertregister ars maintained properly.

lx. that money received as grant, donations and  trust
funds are utilis=d strictly on the ob jects
specified in terms and conditions of such
receipts.

(72 INTERNAL AUDITOR

As an Internal Auditor of the University, he will arrange
thrcugh Internal Check particsa, Intermal Audit regular and
surprise inspections of Units\Cenbral Office. He will also
carry out such inspectiors himself. He will alsa carrg out
Ltest checks of collection of income. cach balances, store-—
sriic les. worker\labour payment. permanent advance account.
He wiltl also ensure that (-

i. ACZounmbs af Urits\Central Office are checksd ac per

TUCEo a8
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audit cod= of thes Universitu any report  containing
s#rious irregularities is brought ta thes rmotice of
Vice~Chancellor.

ii. Audit reports and its compliance are atitended in Lime.
iii, P»e—ch@tk\p»e;audit of paymante, wvhensver such systen
is startesd, is carried out effsctively.

{(B8) FOWERS
i. The Comptroller will EXercise genesrat
administrative control aver the accounts

establishment revenue collection
ii. He will write annual performance appraisal report
af the staff dirszctlyu under his control,. -

iii. He will be corsulted when the staff under his
cortrol is to be shifted\transferresd.

iv. He will have authority to call for any tnformation
or report necessary for verification from any unit or Centre or
institution of the University.

V. He will perform other Functions as meay be asceigned
to him bu Board or Vice—Chancellor.

{9} DUTIES OF SUBORDINATE ACCOUNTS STAFFE

The Caompilroller may assignh\transfer any of his duties
to the subordineste accounts staff.

"UCG .4
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APPERDIX ~ 1

DELECATION UF FINANCIAL PONERS

(Sge Rute 5(2})

v.t. - B.0.H.

advance {impresi)

TPCG., BT

sion of rule 50 & 51
and concurrence of Lhe
Comptroller,

“S.No. Hature of Power’ Conditigns - Conptroller  Registrar Conlroller H
Tl Fd - 3 3 & 7 B
BUDGET
. 01, To sanction re-appropria- Subject to Lha - - - Full Power -
tlon from one sub - head  provisions of
to another under one major  Rule 20.
head or different najor
heads
02. To Sanction neu service\ subject to subnmi- - =~ - Full power -
expendilure in enmergency ssion of reports
vhich is not provided for to the F.C.\B,0.H.
in the budget estinates in the next meeling
0. To sanction paynent of Subject to the - - - Fult Pouers -
Decretal charges provisions of rule
1911} and sub- ;
nission of reports
to the F.C.\B.O.N.
in nexi azeting. -
M. To sanction supplenentary i.vhen additionai - - - Full povers -
funds in Lhe sub-heads or expend.cannot be
for a sub-head where token net by reapprop.
provision has been provided riation and nature
" in the B.E. of expendit.being
‘ urgent it cannot
be postponed. \\
. S
ii.Revised estinate g ' .
, shatl be put up
: to B.0.N. for
approval,
05, To vaive the enhanced rate subject to the - - - Upto Rs.5000\- -
of interast on House Bldg. condition that loan in eath case
and Conveyance loan sanction amount is Fully paid
to Lhe enployes and instalments are w
paid generally in Line,
ADYANCES
B4. To Sanction permanent Subject to the provi. - - - Fult Povers -



e T}
S.Ho, Kature of Pouer Conditions Conptraller  Registrar Controlier v.C. B.0.K. H.0
I 2 ‘ R} 4 H) & 1 ] '
07, To sanctlon tenporary As per provision of — Upto- Upto 25,000 - ~ Fubl Povers Tl
advances to Lthe enployees Rul{Zﬁéﬁﬂg‘ 2000\-1in in each case
Lo nake paymnents of occa- B case .
ssioral nature like Seminar .
Conference. exhibition. ! ’
Tours functions, Lraining
caspsr tournamenl: purchase
of petrol, oil and lubri-
cants: repairs L nainte~
nance. petly purchases elc,
08, To sanction advances for - - uplo 5000\~ - _full Povers -
Law suits Lo which in each case
University is a parly
(9. To sanction advances for Subject to the upto 3000\~  wpto 25000\~ - Full Pouers -
purchases of slores, provisions of in each fase in each rass
aachinery: tools, equip. rule 159,
nentss vehicles: to the
suppliers
10. To sanclion advance to Subject to Lhe - upte 30000\~ - Full Pouers -
the rale contract Firas condit{ons {hat, T
both for repairs and repairs are ’
naintenance of michinery carried out froa
equipnents. A.C. and authorised deilers
vehicles and accessories and rate conlract
has been sancltloned
by the V.C.
1. To sanction advances to As per Leras and - Upto 30000\~ - full Powers -
Govt. Corpn.\undertakings conditions of Lhe in each case
contract,
12, To sanction advances for To accordance with - Upto Rs.J0000\- - Full Pouers -
annual for rate contract Lhe terns of the in each case
holders of cleaning. sani-  conlracl entered ' a
tation. plant proteciien with thea. ‘
1ifL operalions, security
arrangensnts,
13. To sanclion advances for As per lerns and - upto Rs.J0000V- Full Pevers -
the purchases rade against conditions of rate n each
rale contract holders of contract sanctioned
D.G.kS.0.. .5.P.0., and by the conpetent !
olher firas as per terns authaority.
and conditions of Lhe
contract.
"UCG .5
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"8.No. MNature of Pouer Conditions Conptrolier  Registrar Controller v.C. B.g.h. K0 DNDL T
A 3 AR ] i b 7 8 9
14. To sancllon advaﬁces Lo ”As per provision - - Fuil Powers - -
publishersiauthorised of rule 22003}
suppilers for supply of .
tocat foreign periodicals
15, Enploynent of persons on payaent of vages - Full Povers Full Fowers - -
daily wages\nonlhly as per provisions
wages on parl-time basis of aininun wages
Act and as per
girections of
B.0.M.
14, Conveyante charges to - Subject Lo Lhe - Full Povers Full Fowers - Full Pover
a.Enployees provision of rule 57
b.Fees Lo nembers of In acccerdance with
the Board\Coanillee the scales Tixed by
B.0.N. and as per
Annex.a to the
delegation.
7. Pastages Lelegrans as per prescribed - full Powers - - Full Power
telephenes, Fax and neras for call
electric t water for telephone elc.
tharges.
18. Uniforas, stiching As per scale and - Full Powers - - Full Power
chargas, etc, linit of amount
fixed by V.C
19. a.Printing General As per provisions of -
' Rules 55 and 223 and
142 and Chapter Vi1
b.University Publications
i.when there is no Upte J0CON- Full Powers - =
rale conlract, in each case '
ii.vhen there is - Full Pouers - - - -
rate contract.
20. Repairs and aaintenance As per pEgyisigpiJ e upto JOOOU\- Full Fowers - Upto 2000
of Turniture and equip- of rule(S8)and in each case p.a.

menls and vehicies

procedure tald down
in Chapler VIi and .
198, 213, 214.

Fuall Fouersg
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&.Mo. Nature of Pover
i 2

25, Legéi_zi;;ges\feeg inclu-
ding fees Lo advecates
and obher charges involved

in legal cases.

22. Land and Building Taxes
Local taxes.

23. Refreshaent and entertain-
nenl expenses

b.Funttions, Tournarent
Conference, seninars
acelings, training
camp: elc.

24. a.Experl and consulbancy
charges Lo deliver
lectures or experts
participaling 3s resource
persons in Lrainings
seninar, workshop etc.

b.Charges lo arkists for
culturai programness
functions elc,

c.Renuneration for assess-
ment of ansuer-hookss
Ph.D. & other anciliary
vork for holding exans,

25. Expenses on Convecatlon:
annual functions, traininge
confererce, festivalse
aeelirg elc:

26, Insurznce Lharges a9

vehicie Larx

UGG . LY

Con&iilons - Conplroller  Reglslear Gontroller V.G, .04, H.0.0\0.
3 4 5 & ? 8 % .
- Full Povers- - Full Pouers - o
As per final assess~ - Full Povers - - - Full Pov
aent orders of the
L.k.B. Taxes Depit.
Local Bodies.
as per pravisions Upto 200\~ Uplo SO0\~ Upto 200\~ Full Powers - -
of rule &3. Pt p-A. .
As per stales\ - - Futl Pouers - -
noras fixed. Rs. 30000\~
as per rates - - - Futl Pouers - -
fixed in guide
1ines\polity
franed.
~do- - R, 30000\ - Full Fowers . - -
rd 7 7

{al0n approved rates -
{b)Dther works -

Insurance on
. property

as authorised

by B.0.H.

- Full Powers -

Upte 30000N- , -
in each case

Upto Rs.J0000\-
in each case

L

Full Pouwers -

Full Povers

Full Powvers
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S.No, MNature of Pover Conditions Comptroller Registrar Conteellier ¥.C. B.0.4. H.B.0\O

T 2 3 i 2 of Exans. -F .8

27.- Periodicals, journals as per Fixed (7 () %) ‘g;v\& - CF-P M
Hewspapers. books\Acls ' noras fer nevs ‘fzivuw‘ i __—
Codes, Rules. Govt, papers\ journalsy i P
Publtications: Reporis approved rales

etc. and binding

a.Charges for Office -~ do = - Full Power - Full Povers - -

use and Guest House . Ww
Use\Guest House %W
By -— — @MP&W\""%W"]%F_-_

b.Central Library

© - . L

28. Audil fee. Bank charges Reasons shall be - Full Powers - - _ - ull Po
freight, transport, recorded for pay- .

Insurance, dctrois nent of demurrage
Custons, Denurrages charges and action
excise duly eic. taken against
' defaulters.

29. Pelly iteas\stores for - - Full Povers - - - Upte 20
running the office Rs. 30000\~ Ped.
a.Generally of recurring ' o~

nature.
b.Anti-tersite treatment through a recognised - Full Powers - - - -

Pest Control Agency.

a

30, Decretal Charges‘ As per provisions of - - - Full Powers - -
role i%.
Ji. Expenses on University As per scatesiliail - - . - Fuli I’wersé - =
gueslts 1aid doun in Lhe
pelicy,
32, V.C. Discretionary as per Chapter 15 - - - Full Pover's - -
expenses 3
33. Hiring of vehicles Dnly when Unlversity - - - Full Povers - -
furniture, fixtures etc. vehicles and ilens

are no% avallabls.

HIRING OF BUILDIHG .

34, Rent As per rule 54 and - - - Full Powers - -
vhen Universily
building is not
available,

"UCG . L ~
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23.  Expendilure cr purchase provided such mzinte- - Upto 3000/~ = Full Pouers - ~
and repairs of articles nance is not arranged
relatirg Lo electric, by Lhe house ouner.
sanitary fillings and
waler arrangements
requirad tc maintain
such private building.
b, Ex;enditure on aitera~ provided such mainte~ - Uﬁto 3004/~ - Full Pouers - -
= tions\tesporary siruc- nance is not arranged p.a.
- ture\partition in the by the house quner
= hired buildings and the University will
z have the right to
5 renove such Installations
g and materisl at the tiae
: of retease of Lhe building )
3. dransportstion\Storage As per Chapter V11 - . Full Povers - - = Full Pover
tharges\carriage of
Fecordsipostal charges
34, Advertisenent & Publicity As per the
expenses
{aYapproved OPR/RALes - Full Povers - Full Povers - -
{blother than DER/DAVP - - - Full Powers - -
rates
39, Purchase of Consumable
Slores
a.5porls naterial on the basis of SAI Rates {Full Powers} ™ - Full Powers - -
blrockery & Glassiares. on the basis of Sporis - Uplo J000D/- - Full Powers - -
Rute Conaitice
1.0ffice Use Upto 1000/- Upto 30000\~ - Full Povers = Upte 1000/~
p-d. p-2. . i
ii.Guesl House - - Upto JOODM- Lt Full Powers - -
in each case
c.5tock and Material for - - Uplo J00DON- | - Full Powers ~* - -
Buildings: road p.a.

=9

Stock and material for
girdensplantation etr,

Hfaleria] & Spares Tor

Upto JoOO0\- -
In each case

Upto 30000\- -

Full Powers

Futl Powers

#zlnirerglequipaentsy
i#5 {including ’
voozibslubricant

in each case

seTr Ditleries elc,

- - Uplo J00GO\-~ ~
each tase

Full Povers - ’ -
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a

v.C.

S.No. Malurz of Pover Conditions Conplroli;r " Regisirar Conlroller B.0.H. H.9.10.1
1 £ J L] 3 ] - T - B . 7
g.Aninal Feeds & fodder - - Upto 30000N- - Full Povers - -
each case
h.Drugs & Nedicines - - Upto J0000\v~ - Full Pouers - o=
each case
i.Equipnent/Chenicals,  (a}0n approved (SPO/ - - - - - ,!uzrgll Pover
gtassvares and other DGSRO/URC Isghoﬁfrof Stud.
consunables for 1ab. .
th)Purchase through - - - Full Pouers - 2000/~
Sub connitlee 7
Jj.Photegraphic malerial - - Upto 30000\~ - Full Pomers - -
. each case
k.Catering articles for - - Upio J0000/- - Fult Povers - -
guest house.
t.5tationery - - Upto 30000\~ - Full Povers - -
3.0fTice Use. . each case
b.Exan.k other facully - - - 2008/~ ;Zo1noft
#.Curtains & Furnishings\ - - Upio 30000\~ - Full Powers - -
Linen, Blanket.beddings p-a.
i.0ffice Use.
ii.Guest Mouse.
- 1 Hia
n.OLher tonsunable siores - - 5000\-in each [@. = o - -
not covered by abeve. case.Registrar
: will have full
povers in cases
where Lhere is
rate contract
approved by the
Coapetent authority.
40, PURCHASE OF KON-RECURRING ITEMS *
A.Books As per Chapter {1 Uplo 1G00N-  Upts 5000V~ - Full Pouers - -
i.0ffice\Units "pais each case
ii.Central Library i.Khere Lthere is Upte J0000\- - Fuil Pouers - tpto t000/
no rate contract each case p.a.

B.Furnibups & Figlures
including carpals
nalregses ele,

"Uce.on

ii.whara Lhere is -
rejiiar rale
tentracty the
Reglslear will
have full powers
subject to the
budget provision.

* Upte 30000/- -

Full Powers
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S.No, HNature af_ﬁauer Conditions Conplrotler Regisirar Gontrotler V.G, B.0.H. H 0.\
i 2 J R & D | & 7 8 k)

C.foﬁce equipmenis: - - - - Full Powers - -
including typewriters i
Photostal: copierss
Dupiicating nachines

" B.Electrical ¥ Electronic - - Upto H000\- - Full Powers - Upto SO0\~

Equipaents (Laaprfans, each case Pids
Tube, lights ete.l}

E.Tele-comunications - - - Full Povers - -
equipments {Intercon,
fax etc.)

F.Fire fighling equipaents - - - - Full Powers - -

G.Pictures & Paintings - - - - Full Powers - -

H.Cutlery For Guest-House - - uple 30000\~ - Full Powers - -

eacth case

1.Husical Instruments - - - - Futl Powers - -

J.Audio-Visual Instruments - - - = Full Powers - -

K.Yehicles including - - - - Full Pouers - -
traclor ete. ¢

L.Kitchen ulensilsVequip- - - Upto 10000\~ - Full Powers - -
nenks & accessories in each tase -
including gas cylinders

#.Computer, Softuare and = - - ©o- Full Fovers - -
acessories

N.Library\Laboratory - - Upto 30000\~ T Full Povers - -
equipnents in each case

0.Pholographic equipments - - - - Futl Powers - -
{Canera etc.! A

l :

P.7raining Equipnenis ilke - - Upto 35000\-In - Full Powers - -
Overhead Projectorss Fila * in each case
Projectors elc.

9.5porls Equiprents - - Upte S0O0N- in Full Pouers - -

PG .5

each case
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S.Ho. Nature of Power Conditions Conplrotler Registrar Controtler v.C. B.0.M. N0 TG
1 ? 3 4 b 7 [} b
R.fMachinery & Tools Like - . - - - Full Povers - -
fioter pusps. generator
Fridge, Waler-coolers:
air conditioners, elc.
S.Animals & Birds - - - ~ Full Powers - -
T.Calculalors - - Upto DR00N-in - Full Powers - -
U.OTHER EQUIPMENTS % NON-RECURRING ITEMS,
f. Rooa Cooler, Fans - - - - Futl Poue;s - -
and punps.
ii, Tenls etc. - - - - Full Pouers - -
iii. Desert Coolers - - Upte 10000/- - Full Powers - -
each case
vi. Testing ¥ Inspection - - . Full Powers - - - -
tharges froa recog-
nised agency\testing
house.
. ¥, QOthers - - Upto 10000\~ - Full Powers - -
) in edch case
41, NORKS ‘
a. {riginal vorks As per provisiens of Upto 3000\~ - Full Pouers - -
Chapter & and rule - in each case
218 to 200
k. Repairs k Hainlenance ~do~- - Upto 1QOQO0\- - Full Povers - -
of University buildings each case
c. Haintenance of Parks: -do- - - - Full Powers - -
garden etc. 3 i
d. - - - Full Pouers - -

“UCsh.

Exnenses on archilecks

Ezpenses on ceremonies
ronnected with laying
of foundatlon siones or

Upto t0DO0O/-
in each case

Full Powers



inauguration of buildings

elc.

~ 4O -

Regisirar

“§.N0. Nature of Pouer Cunqitions Conplroller Controller v.C. B.0.H. H.0.01\0. 1.

1 2 3 % 5 b 7- 8 ]
SUBS DIES\GRANT

§2. Paynent of subsidies\ As per provisions of - - - Futl Powers - -

43.

44,

de

b.

3.

1460

ds

i.

grant to affiliated

institutions other insbitu-
tions like Sporis Beard:

Club elc.

Fellowship\Scholarship

and stipends.
REFUNDS

Reyenue
Re-inbursenent of
tuition fee

Depopsil

Security deposils
fron eaployes

WRITE OFF OF LOSSES

S A S a——

w1

Lores

—_

Stores gue to
re-valuation.

Depreciation, unserviceable
obsolele storess surplus

stores

Shortage in Slores -

Books\Journals {ostivorn

out\oui-dated

S rUGChG LG

section 1I of Chapter
X1l and as reconnended
by GrantiSubsidy Sub-
Connitiee,

Subject to Chapter XIII

As per provisions of
Chapter XVIl

As per Rules on the
subject.

As per Chapter XVil -

As per Rule 73 -

These povers exscept that
of geneal loss of stores:
books shall be exercised

subject o the folloving

conditions:

a) That the loss dees nol
gisclose defect In lhe
rules or procedures the
amendnent of which requires
the orders of higher
authority.

£) that there has nob heen
any serious negligence

Upto Rs.500Q\-
Full Pouers -

Authority vhich
ordered the

Full Powers

Full Povers

acceptance of deposits=Full Povers

full Powers -

Full Povers

Full Powers
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on the part of any employee
which may call for disci-
pilnary action.

<

f.od)

1 Adter cx}:
;zEL;:Q'k”IC““{’J‘ f, i mal

‘iIUr‘G

of serviceability
prescribed, if any

o‘ }-\-m:.d,

thdiad

o

of Section VI of Chap-
ter VIt

p.a.

Ubl Sova)- -

baa.

_ 5.No. Nature of Pover Conditions Conptroller Registrar Controlier v.C. B.0.4, H.B.0\0.]
1 g i 3 4 5 &, 7 8 g
) Dver Paynents ¢} thal all possible steps to - - Full Povers - -
recover the aaount of Toss
has been taken.
Irrecoverable dues: d) that a civil suil vould - - Full Povers
not yleld any better
¢} Losses on sccount of result either because of Full Povers ~
frauds: enbazzlemert, lack of assets or serious
theft etc, defects in title or obher
equaily valid reasons.
f.  Loss of animalss e} that in case of recovery - - Full Powers - Upto
birds due Lo death of non-payment froa employee. recovery will cause
hardship to hin and that over-
payment vas not directly atiri-
butable due to any faull on the
part of eaployee.
F} In case of frauds, eabazzlenent
Lheft. the loss would be written
off by B.O.N. only. -~
g} That Lthe anount written off has
been taken to a separate
register and the Unlversity
will have the righl in fulure
Lo recover the amount by civil
suil if it appears to the
University that the defaulter
has got assets or seans to pay, .
SURPLUSUNSERVICEABLE OBSBLETE
47, STORES
i. Declaring stores as - Upto 30000\~ Full Pouers
surplus, p-a.
b. Declaring slores as ﬁ
obseleler unserviceable
and to dispose them ofT g
by sate\publle auction
\dasctruction.
i, Afler expiry of prrlod As per provision of Upte J00GOV- - Fuli Powers - . Upta 2000\

IR

FlR %ovoeks
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ii, MWhere period of service- - Upto 5000\~ - Full Povers - -
abiiity is not prescribed p-a.
rg.Nn. Nzture of Pouer . Conditions Coapireller Reii;trar Controeller v.C. B.0.H, R.Q.0°\3, 1.
i 2 3 b 7 8 ?

3 4

43, VEHICLES
" Declaring Vehicie
s vnserviceable

4%. SateVauction of dead
trees. grass, plants
fruits, birds L other
products: including
publications & tractor
and fixakion of price,
rate etc.

90. PERSOHAL CLAINMS

i.  Paynent of clains
of heirs of deceased
University eaployee.

. Retention of undisbursed
pay and allowances.

iii. Grant of Overtime
allovances to employees

iv. Sanction of Loans and
advances lo the employees

a.Inlerest free

b.interest bearing

Y. Haiving of recoveries of
an anounl diszlliowed or
over-paid ta an esployee
detected in the inlernal
checkVaudit.

Subject to Lhe condition

lhal 3 -~

i. the vehicle has covered
the aininua road kilonmtr.
of use and inspected by
# Comnitlee.

ii.the vehicle is beyond -
econanic repairs and
inspected by a Coanitles.

through a Comnittee
including Complroller.

As per rule 97, -

As per Rule 95 Full Pouers

As per rule 99, -
100 and 101,

As per pravisions of
Chapter VI

When salisfied that Upto 200\~
il was drawn by in each case
emplcyee under a

reasonable beliefl

that he vas enbitled

t5 1L and Lhat

Full Povers

Upto T000%-

in each case,

Full Powers

Full Powers

Full Povers

Full Powers

Full Powers

Full Povers

Full Povers.

Upls 500%- in
each case

Full Powers -



disallovance is not
of & recurring

pature.
ST Halure of Pover Conditions T Gempiroller | Regisirar  Controller V.G, i, H.0.00. L
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CONIRACTS AND AGREEMENTS -
5l. 7o accept and sign Sub jecdb to provi- ~ - Full Powers - - - -
nortgage boad: agreenent sion of Rules
ete. in case of interest
bearing advances.
52. To sign contract docusents  With the approval of Full Pouers - - - -
relating L0 purchasess ¥.C.
paintenances works and rabe
contracts on behalf of
University.
53. Incentivas, awards and s per raless scales = - - Full Pouwers -
prizes noras fixed under
rules governing such
intentives elc. ’

54, TRAINING EXPENSES

i. Training vithin the country As per guidelines - - - Full Powers - -
issued by the B.D.A.
i, Gutside the counlry - - - Full Povers - -
55, lnyestnent of Surplus funds As per Rule 78 - - - Full Powers - -
T NOIE Where an ilea is mot - Upto 10000\- - - Full Pavers - -
covered by an eniry p.a. for
in these povers: the recurring only

qeneral monelary timit
shov against efficer
w111 be operative. .

CENERAL CCMOITIDHS\LINETATIUNG APPLICABLE 10 THE
DELEGATION DF FINANCEAL POMERS

A. GEHERAL

The povers contalned in the deiegation of financial powers are subjeci to the
Following general condilions & - *

s No expenditure shall be incurred except on legilinale objects of expenditure
relating Lo University.

he powers shall be subject Lo the Budget provision unless othervise
provided in Lhe rules.

= b

R U FORTR




"

-1

t. The powers for purchases and repairs contained in delegation shall be
subject to the procedure lzid doun in the Chapter VII of the financial rules.

" S.Ne. HNalure of Power Conditiong Conptrotler ﬁggistrar. Controller
1 2 3 1 5 b

< ‘ -

v.C.
7

B.0.H.
"8

H.0.M0.1
9

d. Powers shall be exercised only with the consultalion of Complreller or his
representative who will be not below the rank of Dy. Regisirar.

EXCEPTION ¢ In case of Purchases of Slores or repairs, or prelly expenses upto
Rs.2000N~ and personal chains of routine nalures consuitation wiil
nol be necessary.

B. PERMANENT ADVANCE\IMPREST

b, The anount of impresi shall be ulilised generally on séch recurring iteas which
are either Lemporarity oub of stork and required urgently or the requirement
cannot, be met froa Central Siores,

2. Expenditure shatl not exceed Rs.2000\- al ope tine. In case of University
Engineer the Limit of anount shall be Rs.5000\-.

3. - Inprest account shall be naintained and rendered as per rules 30 and 51 and
and account rendered regularly uilh in the prescribed Line.

4. MNon-returring ileas shall only be purchased in exceptional circumstances.
only fron rate contract holders with the prior approval of Regisirar or
as provided in Rule 147 and 149.

. 3.  Stores ilems purchased shall be duly accounted Tor in the Stock Registers

as provided in the rules

TEXPDRARY ABYANCES

1.  The hotder of temporary advance as per rule 52 shall ensure that the
advance is spent only on Lhe subjects Tor which advance was given
and any unspent balance shall be refunded. along with the accounts
rendered for adjuskaent within the prescribed tiae.

The payment of conveyance charges Lo employees shall be requlated in
accordance vith the folloving instructions @ -

The conveyance charges shall be admissible al the rales prescribed
in tases Lhe gaployea is senl on duly From hls office or is suanoned
to the office outside the ordinary hours of duly by an special order
Officer\Head of OfficeVIncharge of unils oa furnishing Lhe folleving
certificale ¢ -

*Certified that :-



"UCG. 5"
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2. 1 have not been granied toapensatory (casuall leave for
sllending office on Sundays or olher hotidays.

3. 1 have not clained overline for extra hours of vark done
oulside Lhe ordinary hours of duly.

4. 1 an nol entitled to claim, T.A5. under rutes for the

Journey and thal I as not in receipt of "any conveyance
allowance®,
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@ The existing rule 156 and 173 shall 51211‘1(1 substituted as under:-
Budpet Vinancial and Accounts Rule 156
There shall be two purchase committees. For purchase of slores of the value
of Rs.5001/- and upto Rs.50000/- The Committee shall be calivd s
Commmitiee and for the purchase of stores of the value exceeding Rs 50000/, e
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""" mmnitee shall be called University  Purchase Commitiee {UPC). hoth tie

""" snittees would comprise of at least three members. Out of theny one would be

' 'f' craptrotier of the University in the case of UPC and his represcntative in the case

T S w Sub Committee. The presence of i Comptrofler in UPC meeting
G 1F sorv. however the PI'C‘-‘GI]CL ol lm represeniative 1 the case of

= Carchuse bub Committee mesting would be compulsory.  Fxperts/Technica

d lor the purchases mvolving machinerics and

spen tenders shall be nlaced in the ¢ meeting, of
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Coversity Purchase Committee shail be pu up

ice Chancellor respectively for approval. The
o stores must be processod within seven duvs of
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